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NOTICE 

 

INVITING TENDER 

FOR 

 

Request for Proposal for Selection of Event Management Agency for Investment 

Promotion and Investor Facilitation Support to Government of Uttarakhand 

 

The Directorate of Industries (DoI), Government of Uttarakhand invites technical and 

financial proposals from shortlisted Event Management Agencies in the request for  

Expression of Interest (EoI reference no 861 Dated 25-05-2018) floated by Directorate of 

Industries for supporting the State of Uttarakhand in investment promotion and investor 

facilitation support. 

This RFP document is being prepared to provide details about scope of work, expectations 

from the agency, bidding procedure and can be downloaded from the website 

www.doiuk.org. Response to this tender shall be deemed to have been done after careful 

study and examination of this document with full understanding of its implications. This 

section provides general information about the Issuer, important dates and addresses and the 

overall eligibility criteria for the parties. The tender document cost of Rs.5,000/- is to be 

submitted vide crossed demand draft on any Nationalized bank/Scheduled Bank in favor of 

“Director of Industries, Uttarakhand” payable at Dehradun. 

 

Issued by 

 

The Director 

Directorate of Industries 

Patel Nagar, 

Dehradun, Uttarakhand 

248001 (India) 

  

http://www.doiuk.org/
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Disclaimer 

 

The information contained in this Request for Proposal (hereinafter referred to as "RFP") 

document provided to the Bidder(s) by the Directorate of Industries (DoI), Government of 

Uttarakhand herein after referred to as Department, or any of their employees or advisors, 

is provided to the Bidder(s) on the terms and conditions set out in this RFP document and 

all other terms and conditions subject to which such information is provided. 

The purpose of this RFP document is to provide the Bidder(s) with information to assist in 

the formulation of Proposals. This RFP document does not purport to contain all the 

information each Bidder may require. 

This RFP document may not be appropriate for all persons, and it is not possible for the 

Department, their employees or advisors to consider the business/investment objectives, 

financial situation and particular needs of each Bidder who reads or uses this RFP 

document. Each Bidder should conduct its own investigations and analysis and should 

check the accuracy, reliability and completeness of the information in this RFP document 

and where necessary obtain independent advice from appropriate sources. 

Department, their employees and advisors make no representation or warranty and shall 

incur no liability under, statute, rules or regulations as to the accuracy, reliability   the. 

Department may, in its absolute discretion, but without being under any obligation to do 

so, update, amend or supplement the information in this RFP document. 
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EVENT MANAGEMET AGENCY FOR UTTARAKHAND INVESTORS SUMMIT 

2018 

 

Introduction 

Uttarakhand was formed on 9
th

November 2000 as the 27th State of India, when it was carved 

out of northern Uttar Pradesh. Located at the foothills of the Himalayan mountain ranges, it 

is largely a hilly State, having international boundaries with China (Tibet) in the north and 

Nepal in the east. On its north-west lies Himachal Pradesh, while on the south is Uttar 

Pradesh. The state is divided into two divisions, Kumaon and Garhwal, with 13 districts. The 

capital of Uttarakhand is Dehradun, which is also a railhead and the largest city in the region. 

The State is rich in natural resources especially water and forests with many glaciers, rivers, 

dense forests and snow-clad mountain peaks. Besides, the State is also gifted with almost all 

major climatic zones, good rainfall, good rail and road communication, technical educational 

facilities, research laboratories, management institutes, etc. 

With a view to inculcate rapid growth in industrial sector, such industries which aim to 

utilities natural resources available in Uttarakhand and which can generate employment for 

local inhabitants are being classified as thrust area. The state has identified focus areas, viz. 

Food Processing, Horticulture, Herbal & Aromatic, Tourism & Hospitality, Wellness & 

AYUSH, Pharmaceuticals, Automobiles, Sericulture & Natural Fibres, IT, Renewable 

Energy, Biotechnology, Film Shooting, for expediting industrial development in the state. 

 

Objective 

Directorate of Industries, Government of Uttarakhand in its endeavor to promote industrial 

activity in the State and establish Uttarakhand as one of the prime investment destinations, 

has concrete plans to create awareness among existing and  prospective entrepreneurs about 

the current incentives and facilities being offered by Government of Uttarakhand for 

facilitating Investment. In this backdrop, the state has planned to participate in and organize 

events, conferences, mini conclaves, road shows, business development meets, G2B meets 

etc. The objective of this RFP is to call/ request for proposals to engage a reputed Event 

Management Agency for the scope of work mentioned in this RFP for the Uttarakhand 

Investors Summit of Government of Uttarakhand. The RFP document provides the Scope of 

Work, terms and conditions including evaluation criteria, suggested response formats etc. 

 

The agency shall support the Government of Uttarakhand in organizing Uttarakhand 

Investors Summit 2018.  

 

Duration of the engagement will be 3 months from the award of contract. Timelines and 

important information is mentioned as under: 
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Availability of RFP document (only for shortlisted 

bidders) on the official website (www.doiuk.org) 
27-06-2018 

Last date for submission of queries 02-07-2018 

Pre Bid Meeting 04-07-2018 at 11:00 AM 

Last date and time for submission of proposal 10-07-2018 up to 05:00 PM 

Date & time for Opening of proposal 11-07-2018 at 11:00 AM 

Date & time for technical presentation 11-07-2018 at 03:00 PM 

 

Request for Proposal (RFP) can be downloaded from the official website of Industries 

Department www.doiuk.org  from 27-06-2018, 10:00 AM onwards  

 

For any queries please contact:  

Name: Mr. Rajendra Kumar  

Email: ifc.uttarakhand@gmail.com 

Ph: 7055304737 (On all working days) 

 

I. Instruction to Applicants / Bidders  

 

       Bid Submission  

i. Submission of Proposal should be addressed to: Director Industries, Government of 

Uttarakhand 

ii. All communications, including the envelopes, should contain the following 

information, to be marked at the top in bold letters: REQUEST FOR PROPOSAL 

FOR SELECTION OF EVENT MANAGEMENT AGENCY FOR 

UTTARAKHAND INVESTORS SUMMIT 2018.   

 

II. General Instructions  

 

i. The selection shall be on the Quality Cum Cost Basis Selection (QCBS) based on the 

final weighted score.  

ii. The event management agency shall provide a qualified team for undertaking the 

work. The team would work closely with the department and should be available 

onsite in Dehradun as required.  

http://www.doiuk.org/
http://www.doiuk.org/
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iii.  The Agency shall propose team consisting of staff / experts to take care of all aspects 

of the assignment.  

iv. All contents of the Proposal should be clearly numbered, indexed and arranged in a 

sequence and shall be bound firmly.  

v. The Proposal shall contain no interlineations or overwriting, except as necessary to 

correct errors made by the official of Agency themselves. The person who signs the 

proposal must put initial against such corrections.  

vi. The proposals shall be signed and submitted by the Authorized Signatory of the 

Agency. In the Technical Proposal there shall be a letter of authorization/written 

power of attorney  

vii.  Validity of the proposal shall be 120 days from the last date of submission of the 

proposal.   

viii. Misrepresentation/ improper response by the Applicant may lead to the 

disqualification of the Applicant 

 

III. Earnest Money Deposit  

 

i. An Earnest Money Deposit of INR 10 Lakhs in the form of DD/FDR/Bank Guarantee  

in favor of Director of Industries 

ii. Proposals received without the Earnest Money Deposit will be summarily rejected.  

iii. Directorate of Industries shall not be liable to pay any interest on the Earnest Money 

Deposit. The amount shall, however, be returned to unsuccessful applicants after the 

work order is issued to the successful applicant.  

 

IV. Performance Bank Guarantee /FDR 

 

Bank Guarantee/FDR of 5% of the contract value towards Performance Security shall be 

submitted to the department within 7 days from the date of LoA in favour of Director of 

Industries, Government of Uttarakhand, payable at Dehradun. The validity of 

Performance Guarantee shall be 6 months. Upon expiry of the agreed engagement period 

the bank guarantee will be handed over within 45 days. 
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V. Submission of Proposal with Covering Letter  

 

i. The shortlisted bidder shall submit the proposal along with the covering letter (format 

attached Form 1) 

ii. The proposal shall include Technical Proposal and Financial Proposal  

iii. Technical proposal shall not contain any financial details. Technical and Financial 

proposals should be sealed in different envelopes. Each envelope shall be marked as 

follows:  

Technical proposal Financial proposal 

 

iv. The proposals (Technical and Financial) will be sealed in two separate envelopes 

clearly mentioning „Technical‟ and „Financial‟ thereafter shall be given together in a 

single envelope which will bear the address of Directorate of Industries and the name 

and address of the Applicant.  

v. EMD & Tender Fee instruments shall be placed in Technical Envelope only. 

vi. If the envelope is not sealed and marked as instructed above, Department of 

Industries and Commerce assumes no responsibility for the misplacement or 

premature opening of the contents of the Proposal submitted and consequent losses, if 

any, suffered by the Applicant. 

 

VI. Team members for the project 

The Event Management Agency will have to deploy following qualified and experienced 

Personnel at Directorate of Industries (on-site) to coordinate internally within the Event 

Management Agency and with the Department of industries & various agencies involved 

with the Department to carry out the services as given in Scope of Work 

 

 2 Event Experts/Coordinators (to be stationed at Department during the overall duration of 

the project) – To be responsible for overall management and coordination (both internally, 

within the organization and externally, with various vendors, committees and departments of 

(GoUK) for all events related activities. 
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The Selected Bidder shall not change these personnel without prior permission of 

Department. Without written permission of Department any such action shall be deemed as 

breach of contract. 

Department will not normally consider any request of the Selected Agency for substitution of 

these Personnel. Substitution, will, however be permitted if the Personnel are not available 

for reasons of any incapacity or due to health, subject to equally or better qualified and 

experienced personnel being provided to the satisfaction of the Department. The Department 

expects all the Key Personnel to be available during Implementation of the Agreement. 

 

VII. Scope of work 
 

a) Conceptualization and Planning for UKIS 2018 

 
i. Bidder needs to present three themes for the summit in consonance with the 

existing setup. 
 

ii. Master planning of the venue – International Cricket Stadium Dehradun.  
 

iii. Conceptualize the Event plan based on the venue and requirements of Department 
of Industries in assistance with National Partner 

 
iv. Maintain a universal theme for all aspects of the Event execution in coordination 

with vision for the event. 
 

v. Design the Event flow in consultation with Department of Industries & National 
Partner, which would include the inaugural ceremony, various sectoral sessions, 
country sessions, business discussions, exhibition, closing ceremony, lunches, Tea 
Coffee, State dinner, cultural programs, etc. 

 
vi. Create the Event Execution Plan for executing the Event indicating the timelines 

with the respective milestones along with detailed specifications of works to be 
carried out. 
 

 
vii. The bidder will be provided the entire event area for 10 (Ten) days prior to the 

event for venue set up and 03 (Three) days after the event for dismantling and 
cleaning of the setup 
 

b) INAUGURATION AREA SETUP 

 
I. Air-conditioned Aluminum Hanger in required with fire retardant roof and side 

covers & Internal Lighting and doors at front façade. 
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II. Stage with : 60 'x 30' x 6ft high MS structure (scaffolding) with single ply on top, 
carpet flooring, both side 8ft wide steps with railing, skirting of the stage, Ramp 
Head table setup with sitting arrangement of 25 PAX - AC & lecture podium.  

III. Flower Decoration, High quality bouquets like Anthuriums, Lillies, Mother of 
Paradise etc  - 20 nos. 

IV. Sound System Sound System line array Speakers 8 pair array, 4 pair Sub, etc. with 
amplifier, mixer, podium mic, cordless mic, etc. 

V. Lights, PAR 64 CP-61 (side light) ,LED Par RGBW (side light) ,PAR 64 CP-61 
FOH ,LED Par RGBW (back light) LED Wall, Delayed LED‟s, wooden Flooring 
with Carpet , Designer Wooden fascade , Banquet Chairs with Covers 
,Interpretation system  

VI. LED Wall 44 ft x 12 ft for stage backdrop, Delay LED screens with platform 
inside and outside hangar structure for the general public 12ftX8fT 

VII. Show running Team for running the show 
VIII. Designer wooden fascade for the main inaugural depicting the theme 

IX. High platform for media, console and camera etc. 
X. Flower Decoration 

XI. Lightning of Lamp by VIP 
XII. Mozo barricading in form of D in front of Stage for prime Minister  

XIII. Green Room for Artist Male and Female  
XIV. Make seating arrangements for the VVIPs on and off the Main dais. The number 

of VVIPs on dais will be decided by the Department closer to the event date. 
Seating arrangements includes arranging appropriate chairs and tables with 
required clothing. The first two rows of the audience seating should be of sofas 
(good quality sofas need to be arranged) and to be reserved for VVIPs. The area 
between stage and seating area is to be well carpeted. 

XV. Arranging and preparing name plates of dignitaries on dais  

 

c) MEDIA Lounge SETUP 

 

I. Maxima wall paneling for side walls. separate Space with branding  for Media Bites 

II. Fixing of workstations, media lounge, director‟s cabin, etc as per layout and design, 

including furniture. 

III. Media lounge stage setup with banquet chairs for media briefing 

IV. Computers for media work stations with B/W A4 size printers with photocopiers. 

V. LED Wall 12 x 8 ft with sound system 

VI. Hi speed internet connectivity 

VII. Flower Decoration 

 

d) Conference Hall 

 

I. Sound System with 04 Cordless Collar Mic, 06 Cordless Handheld Mic, Amplifier, 

Mixer, Speakers Suitable for Entire Hall along with attended 

II. LED  walls of 12ft x 8 ft for Content display  
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III. Banquet chairs with cover 

IV. Head tables 

V. Flower Decoration 

 

e) CAMP offices Setup 

i. Maxima wall paneling for side walls 

ii. Workstations, cabins for Executives director's cabin etc as per layout and design, 

including furniture. 

iii. Computers / internet / fax / photocopiers / easel boards 

iv. Flower Decoration  

f) THEME AREA 

 

I. Bidder has to  Design and Conceptualize the  Theme Area with Script & Story line, also 

will provide  Designer wooden Fascia complete with Branding, Logo, Graphics & 

Artwork 

II. Designer Wooden / modular stalls / panels complete with Raised Platform, Wooden 

Flooring, Laminated Wall Paneling, Parabolic False Ceiling, Complete Lighting and 

Power points with cabling and manpower, Display Podiums, Tall Tartum with Logo, 

Complete Branding, Reception & Furniture, Ushers &Attendants, and Cleaning & 

Sweeping of Stalls. 

III. High Density Indoor LED Video walls complete with Automated Controller Switching 

and Attendants 

IV. Digital Activeness- Holocube and Interactive Touch Panels 

V. Backlit wooden Translite with Digital Posters 

VI. Live size thematic installations at various locations all over the venue 100 sqft 

VII. Plants and Flowers for Decoration 

 

g) Food Court  

 

i. Bidder has to divide the existing food area into 3 parts using both side high quality 

finished wooden panels of required (VIP / ELEGATES / GENERAL ) 

ii. Buffet counters (tent, tales with HIGH QUALITY LINEN 

iii. Round tables with 8 banquet chairs with high quality linen 

iv. Round tables with laminated top with banquet chair seating 

v. Carpeting of the entire Food Court Area  

vi. Cocktail tables 

vii. Flower Decoration 
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h) 7. Exhibition Hangar  

 

i. 5m x 5m pagodas with water gully and wooden platform and general 

lighting. 

ii. Shell scheme area with option of front maxima 

iii. Flower Decoration  

 

i) Lounges- Bidder has to provide 4 lounges with decoration 

 

j)  Registration Counters  

Two tier registration counters, Chairs plug points and general lighting, Printing of 

lanyards & Badges for delegates with multi color logo of Investor summit  with bar code 

scanning facility, Providing of manpower along with computer and printers for 

registration for Entire Event Duration, Software development and data analysis for 

registration, Flower Decoration, Manpower-Ushers/Promoters/Hostess, Delegate / 

speaker kits (events branded bags , pen drive,  note pad etc ). 

 

k) Toilets 

 

Portable chemical toilets on day prior to the event for SPG, Police, Camp office 

l) Electrical and Gensets- 

 

Lighting Poles with 8 Nos Halogen Lights for Entire Venue , Metal lights for all over the 

venue, LED of 100W, PA SOUND System for Entire Venue and Parking, Genset 62 

KVA, Genset 125 KVA, Proper Electrical cabling in the entire venue. 

(DG sets to be used for installation purpose must he with Acoustic enclosure i.e. silent 

generators. v. DG sets to be used for installation purpose should be provided along with 

lad arrangement. DG set to be used for installation purpose should he provided with 

separate body and neutral earth pits. In case of Power failure, immediate manual change 

over to the DG sets power will be the responsibility of successful bidder. Provision of 

Fire stands with bucket full of sand and fire extinguisher of adequate category is to be 

provided near the DGsets.) 

m) Branding 

 
I. Bidder has to do the Branding of the entire venue including hanger façade  

II. Placement of billboards, hoardings, road maps and flags in the city. 
III. Coordinate with local government agencies to ensure adequate visibility. 
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IV. The agency is required to prepare and install adequate numbers of standees of 
appropriate sizes. 

V. Prepare and install directional signage (Flex on frame mounted) from Airport, 
Railway Station and all the important places of the city as well as directional 
signage inside the venue indicating halls, exhibition area, food court, etc. Entry 
exit signs at all the gates. Signs for no smoking. Event map inside the venue at 
most opportune locations as per requirements. Agency is also required to prepare 
and install temporary hoardings at various opportune locations in and around 
event venue at least 15 days before the event. 

 

n) Catering –  

 
Food arrangements to be made in consultation with Department of Industries 
assisted by National Partner which will include:- 

 
i. Provide food packs/ drinking water/ tea/ coffee/ cookies to organizers at the camp 

offices 3 days before the event. 
ii. Drinking water facilities in all the parking lots along with provision of 

refreshment counter which may provide tea, coffee and snacks on chargeable 
basis. 

iii. Lunches/ Dinner/ Hi-Tea/Running tea coffee with cookies and drinking water for 
VVIPs/ VIPs, Speakers/Delegates at all VVIP lounges, VIP lounges, Media 
lounges, B2G meeting rooms, Green rooms, etc. as per requirement.(Dinner for 
cultural evening will be held either at venue or at Rishikesh/Haridwar) 

 
Separate arrangement for : 

- VVIPs/ VIPs 

- Speakers/ Delegates 

- Staff/ Service Providers 

- Drivers/ Security Personnel etc (Packed lunches for this category) 
 

 

o) Gates- Bidder has to design and Install Gates. 

 

p) SECURITY, CCTV & FIRE SERVICES 

 

 

i. Security Personal round the clock- 5 supervisors, 50 male Guards & 20 female 

Guards one day prior to the event. 

ii. DFMD Machines, HHMD Machines, Walky Talky, Baggage scanning Machines  

iii. Fire Safety Personal round the clock- 10 nos Fire Marshals & 25 nos Fire man, 

Fire Van in exhibition premises, Fire extinguishers in exhibition area 10 kg abc 

type cylinders with sand buckets 

iv. CCTV Cameras set up all over the venue the cameras shall have night vision with 

control rooms 



13 
 

v. Coordination with government departments like police, fire and emergency 

services, telephones, local authorities, and arrange necessary permissions/NOCs. 

vi. Compliance for safety norms including arrangements such as firefighting, 

emergency exit system etc. 

 

q)  Theme Concept designing, Lay outing and other works 

 

i. Theme concept designing / copywriting / content research and collation  

ii. 3D animations / content creation for inaugural and technical sessions 

iii. Flex and branding designing as per theme 

iv. Master lay outing and any and all lay outing required for different purposes 

(agency needs to depute a cad designer on site for the same) 

 

r) Staffing 

 
i. Employ well trained and adequate manpower who are capable of efficiently 

handling the responsibilities assigned to them 
ii. Report the progress of activities to Department of Industries through National 

Partner & Knowledge Partner every week on a designated day and later on (Thirty 
days before the event) report daily progress. 

iii. Event Management Agency should nominate 2 people from their team who would 
work as the single contact point for Department of Industries and Partner 
Agencies for all coordination purposes from the date of award of contract. 

 

s) Logistics 

 
I. Separate parking space and arrangements for public, participants/ exhibitors/ 

delegates and VIPs 
II. Entry/ Exit gates and arrangements  – public/ participants/ exhibitors/ delegates/ 

VIPs 
III. Passes for exhibitors/delegates/ participants/ media/ government officials/VIPs for 

smooth running of the programme 

 

Technical Specifications 

a. Infrastructure, Services 

 

i. Design of the infrastructure to be created should be harmonious to the existing 

set-up. 

ii. The quality of design, workmanship and service shall be consistent with an 

International Event. 

iii. All the materials shall be conforming to IS codes. 

iv. Wall paneling system, roof covers and other materials shall be made of fire 

retarding and resisting nature. 
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v. All structures shall be firmly grounded and stable against wind force, live load 

and dead loads wherever they are made in an open space. 

vi. The structure shall be engineered structures erected under competent 

engineering supervision. 

vii. Structures shall be designed and executed considering adverse weather 

conditions. 

viii. Joinery and supports should be properly engineered, firm and with good 

finish. 

ix. If there is any special structure design, Event Management Agency should 

provide all details like plan, elevation and structural drawing and if required 

design calculations. 

x. Colour shall be finished well before to avoid the odour/ smell and eye burn. 

xi. Where the word states waterproof, it shall be fully waterproof with surrounding 

walls and ceiling 

xii. Wall panels if used shall be clean, should be properly fixed without swing or 

sway. The Event Management Agency shall not wilfully or otherwise damage, 

defile, alter, change or deface in any manner whatsoever, the structure, its 

foundation, etc. nor shall support, suspend, hang, or in any improper way fix 

any weight articles, etc. 

xiii. Carpet should be new, clean and joint shall be covered with tape of matching 

colour 

xiv. False ceiling should be in level and joints shall be clean. It shall be painted 

with appropriate colour. 

xv. Signage height and letter size should be visible and placed in prominent and 

strategic locations. 

xvi. Event Management Agency shall have to clear the entire site after the 

completion of the event. 

xvii. Water flow and pressure should be uniform during the event wherever the 

provisions are to be made. 

xviii. Emergency exit and fire precaution shall be taken care of. 

xix. Flowers and plants shall be fresh, well groomed. 

xx. All the furniture should be firm, comfortable. 

xxi. Circulation within the pavilion should be easy, should not create blockage. 

xxii. There must be smooth entry and exit to the structure. The movement 

within the pavilion shall be barrier free and friendly to physically challenged 

people. 

xxiii. Event Management Agency shall not permit any member of its staff to cook, 

wash himself, his clothes or utensils anywhere inside the event area. 

xxiv. Stall owner, volunteers, staff members shall bear proper identity cards 

issued by the Event Management Agency and shall produce the same whenever 

demanded by the security deputed in the venue any time during construction, 

event duration and demolition period. 

xxv. All empty cartons and crates must be labeled and removed from the 

exhibition area/ event grounds. 

xxvi. No overnight parking of trucks or tempos is permitted at the event area / 

property during move-ins, show hours and move-outs. 
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b. Exhibition Area 

 

i. Covered Stalls to be installed in Pagodas.  

ii. Powder coated new panels to be used for stalls 

iii. Wooden platform 

iv. Each stall to have 15 amp power socket, 3 spotlights, 1 Table, 3 chairs, Facia, 

dustbin, New carpeting, display racks and vinyl pasting on foam board (content to 

be provided by the Department) 

v. Branding / Beautification of exhibition Area 

 

c. Cultural Programme 
 

i. Stage & seating 

ii. Audio visual equipment 

iii. Lighting arrangements(LED) 

iv. Dinner for choreographer / performers on the performance night 

v. Arrange for the necessary licenses for the event if any 

vi. Arrange transportation, handling, loading, unloading of all the materials. 

vii. Arrange the music/visual material and all accessory equipment for use during the 

programme with additional paraphernalia required (if any). 

viii. To make its own security arrangement for the materials. 

ix. The agency shall be required to inform about all statutory clearances as required 

for the successful organization of the cultural event 

 

d.  Electrical General 
 

i. Backup Power by DG sets and Electricity will be provided by GoUK. DG sets 

(Backup power) for temporary installation needs to be organized by the Event 

Management Agency. 

ii. All the electrical works in the pavilion/ hanger would be executed by a qualified 

licensed Electrical vendor/sub-vendor and necessary safe guards such as cut outs, 

distribution boards and other electrical safety measures should be provided at 

appropriate/required locations. 

iii. There shall be direct access to the switch rooms of Pavilion / hanger from outside 

to isolate power supply quickly in case of any emergent situation 

iv. All electrical materials to be used like wires, cables, switchgears, fuse switch 

units, metal clad switches, Insulation tap, lugs, cable glands etc. should be with 

I.S.I. mark & should comply to IE ( Indian Electricity Rules ) standard 

v. The Event Management Agency /vendor/sub-vendor must have valid Electrical 

License. 

vi. The electrical work should be done in presence of electrical supervisor of the 

Electrical License Holder Event Management Agency /vendor/sub-vendor 

vii. No electrical control/switch room shall be used to store/dump exhibits/packing 

material and enough space should be available for movement. 
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viii. Wherever it is unavoidable to lay electric cable under carpet, it shall be 

covered by wooden ramps. Wiring under carpets shall not have joints. 

ix. Sound level is not allowed to exceed the limit as prescribed in the guidelines of 

Uttarakhand Environment Protection and Pollution Control Board and shall be as 

per the size of the hall/auditorium. 

 

 

e.  DG sets 

 

i. Available DG sets (Property of GoUK) at the site are of the capacity of 4 X 1000 

KW controlled by synchronization panel. 

ii. Fuel arrangement (Average Consumption 175-200 liters per hour per dg set on 

80 % load), Operation & Maintenance of DG sets & associate accessories during 

the tenure of contract , will be the responsibility of Event Management firm. 

iii. In case of Power failure, immediate manual change over to the DG sets power 

will be the responsibility of successful bidder. 

iv. DG sets to be used for installation purpose must be with Acoustic enclosure i.e. 

silent generators. 

v. DG sets to be used for installation purpose should be provided along with fuel 

arrangement. 

vi. DG set to be used for installation purpose should be provided with separate body 

and neutral earth pits. 

vii. Provision of Fire stands with bucket full of sand and fire extinguisher of 

adequate category is to be provided near the DG sets. 

 

 

f. Changeover Switches 

 

i. Changeover switches should be properly rated. 

ii. Changeover switches should be in good condition without rusting & without 

sparking on contacts. 
 

g. Lighting at Pavilion / Hanger & Auditorium  

 

i. Pavilion / hanger should have proper illumination. Within the pavilion / hanger, 

minimum Lux level should be 300 or as per the Industry standards required for 

halls/rooms of the available sizes. 

ii. Outdoor lighting fixtures should be waterproof and is better to use with I.P.55 / 

I.P. 66 enclosure. 

iii. Facade Lighting should be done with 100 Watt to 200 Watt Led light fixtures. 

iv. At area like entrance where more illumination is required, Led lights fixtures with 

proper illumination are preferable. 

v. At Area like Auditorium ,Media Hall, Lounges etc where the lights will be 

required as per the seating arrangement, will be provided by Led lights of proper 

illumination    
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vi. All indoor lighting fixtures should be properly fixed in line, level and with proper 

support. 

vii. Each plug points should have properly connected earth wire. 

 

h. Separate Power Distribution Board 

 

i. Each power distribution board (TPN switch) should be mounted on wooden block 

board and should be raised from ground. This entire structure should be properly 

fixed to ground 

ii. There should not be any connection outside Distribution board. Every neutral wire 

should be properly connected to neutral strip. 

iii. All fuse used must be properly rated. Rewiring of damaged fuses is not allowed 

iv. All Power DB should be properly earthed 

v. Power supply for Main distribution board shall be taken separately from the main 

supply panel of the site by choosing the adequate size of cable.   

 

i. Mains Wiring and cabling 

 

i. Mains of Lights should be taken from nearest power distribution board. 

ii. Size of mains should be of adequate size according to the circuit load. 

iii. Joints in MAINS wiring should be insulated with ISI insulation tape. These joints 

should not be in contact with cloth curtains or such inflammable materials. 

iv. All cable or wire joints should be in proper manner. 

v. Wiring along with cloth should be done within pvc conduit pipe. 

vi. All cables must be armoured cables. Use of insulation-damaged cables should be 

avoided. 

vii. Minor cuts on cable insulation should be properly insulated with HT insulation 

tape. 

viii. All cables must be laid underground with proper depth. 

ix. All cables should be properly gland and terminated as per IE standard with proper 

size of lugs. 

x. The Mains shall be with ISI marked PVC insulated wire with aluminum / copper 

conductor as specified. The size of phase and neutral shall be same, while the size 

of earth conductor shall be as specified in the item. The number and size of 

conductor shall be as specified in the item. All wires shall be single core multi-

strand PVC insulated as per IS: 634 and shall be 660 

xi. All wires shall be as per color code viz. Red for R phase, Yellow for Y phase, 

Blue for B phase, Black for neutral, Green for earth conductor. 

xii. Necessary connections to control switchgear, MCB Dist. board, plug etc. shall be 

made firmly as per requirement and as instructed by in-charge-electrical engineer. 

 

j.  Point Wiring in Structures (Light, Bell, Fan & Plug) 
 

i. The point wiring shall be confirmed to IS: 5908 - 1970. 
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ii. The installation shall generally be carried out in conformity with the requirements 

of the Indian Electricity Act, 1910, as amended up to date and the Indian 

Electricity Rules, 1956. 

iii. The point wiring shall be carried out in under mentioned manner 

iv. Supply, installation, fixing of conduits with necessary accessories, 

junction/inspection/switch/outlet boxes. 

v. Supplying and drawing of wires of required size including insulated earth 

continuity wire. 

vi. Supply, installation and connection of Modular switches, sockets, switch plates, 

fan regulators etc. as specified. 

vii. The point shall be complete with branch wiring from the first switchboard to the 

outlet point through other loop. Switch boards if necessary in a circuit, conduit 

with accessories, junction, inspection boxes, control switch, socket outlet boxes, 

ceiling roses, connector etc. 

viii. Unless otherwise mentioned, the system of wiring shall consist of single 

core 650/1100 volt grade PVC insulated wire with Aluminum/copper conductor 

laid through exposed surface mounted/concealed in wall and ceiling rigid PVC 

pipe/rigid steel conduits/PVC oval conduit/PVC casing-N-Capping/ trunking etc. 

as specified. 

ix. The rigid PVC pipe shall confirm to IS: 9537 with minimum wall thickness of 

1.5mm. The corresponding accessories shall confirm to IS 3419. The minimum 

diameter of pipe shall be 20 mm. 

x. The wiring shall be as per color code viz. Red for R phase, Yellow for Y phase, 

Blue for B phase, Black for neutral, Green for earth, Grey for control, white for 

bell point and all off wires shall be same as phase wire. The wiring shall be done 

in a looping manner. All looping shall be made only in switchboards. 

xi. The switches and socket outlets shall be Modular type with silver-coated contacts 

with ISI marked IS: 3854 

xii. The Conduit run on surfaces shall be supported on metallic 1.2mm thick 

saddles/heavy duty PVC saddles which in turn shall securely screwed to wall or 

ceiling. Saddles shall be at intervals of not more than 500 mm. Fixing screws shall 

be with round or cheese head and of rustproof materials. No crossover of conduits 

shall be allowed, unless it is unavoidable 

xiii. The entire conduit installation shall be clean and neat in appearance 

xiv. The Maximum load of each circuit shall not exceed 800 watts and 

maximum points of each circuit shall not exceed 10 points. Where wiring passes 

through wall, care shall be taken to see that wire pass very freely through 

protective pipe [rigid steel conduit rigid pvc pipe /porcelain tube and that the 

wires pass through without any twist or cross in wires, or either ends of holes. 

 

k. Fans – Ceiling, Pedestal, Exhaust 

 

i. All ceiling fans, pedestal fans or exhaust fans should run hum free . 

ii. Proper care should be taken for fixing of ceiling fan down rod. 

iii. Color of all fans in the same structure should be same. 
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l. Air Conditioner 

 

i. HVAC system/ Chilling plant / Air Conditioner units of  sufficient tonnage to air 

condition the whole area of hanger/event/exhibition 

ii. Optimal temperature should be maintained  

 

m. Earthing 

 

i. Each Power Distribution board should have pipe earth. 

ii. All metallic structures of the venue should be properly earthed. 

iii. The earth of an installation shall confirm to I.E. Electricity Rules, IS-3043, latest 

edition and I.E.E. The copper earth plates should be tinned before installation. 

The earth plates of Cast iron, having size of 30 x 30 x 0.35cm in separate pit. 

Specially prepared 2.5m deep with necessary to real moist earth surface. The earth 

pit should be provided with 38mm diameter GI Pipe 2m long. Alternative layers 

of salt and coke shall be provided surrounding the plate 

iv. The pits shall be filled when the plates are in position and in presence of Engineer 

in Charge 

v. The earth resistance of each earth plate should be measured in the presence of 

Engineer in Charge 

vi. The general and technical specification given in the tender booklet shall be 

considered as a part of agreement. The material shall be approved as per relevant 

IS specification and shall be approved by the Electrical Engineer in charge before 

executing the work 

 

n. Sound System 

 

i. Sound System should be used to distribute sound through entire pavilion 

ii. CD Player & Amplifiers- CD Player with Amplifier of proper ratings and capacity 

having frequency response of 20Hz.to 20 KHZ and additional amplifier for 

standby connected in parallel 

iii. Microphones- Proper nos of good quality of microphones with chromium-plated 

stand to reproduce original sound complete with necessary microphone cables 

iv. Speakers- Required Nos. of heavy-duty best quality speaker boxes of 6 watt. / 10 

watt. Approx. with necessary matching transformers duly erected on structure. 

The direction of speakers should be adjusted in such a way that sound is properly 

distributed throughout the pavilion without echoes 

v. Wiring- the Cores for the speakers should be of good quality copper stranded 

Cores of 2.5 sq. mm size duly covered with polythene pipe buried under ground 

wherever necessary 

vi. The microphone cables should be of good quality complete with necessary 

sockets connected properly and soldered 

vii. Power Supply- Heavy-duty battery of suitable voltage should be provided for 

emergency operation in case of failure of power supply 

viii. Voltage Stabilizer- Voltage stabilizer of proper range should be provided 

to protect amplifiers against fluctuation of supply voltage 
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VIII. Technical Evaluation Criteria 

 

The total maximum points for evaluation of Technical Proposal are 100 marks. This score 

shall be based on an assessment of the Technical Proposal of the Bidder. The Technical 

Proposal for each Proposal submitted by the Bidder would be assessed through rating of 

various parameters set out in the table below:  

 

S.No. Evaluation Criteria Max 

Points 

Supporting Documents 

1 Number of events of international repute 

organized by the Firm in the last 5 financial 

years as on 1 April 2018. For the purpose 

of this section of Tender Document, Event 

would be deemed to include: 

 

Seminars, conferences, exhibitions, forums, 

conclaves or any combination of the same 

related to fields of Infrastructure Sectors, 

financing, investments or any other similar 

field for a government State/Central 

Government or any government of foreign 

country or their agencies. Comprising at 

least 750 delegates or having minimum 200 

exhibitors or 500 delegates plus 100 

exhibitors 

 

15 marks for two events. Additional 1 

marks for each event beyond the first 2 

events subject  to a maximum of 20 Marks 

20 Letter of Award/ Agreement/ 

Work Order duly certified by 

the authorized signatory of 

the bidding company  

2 Number of employees on the 

organization‟s payroll as on 01 April 2018 

50 to 75 – 20 Marks 

76 to 100 – 25 Marks 

Above 100 – 30 Marks  

30 An undertaking from the HR 

Head of the organisation has 

to be submitted in the format 

provided in this RFP / Proof 

of no. of employees from the 

statutory records like EPF 

etc. 

3 

 

A) 

 

 

 

 

 

Technical Presentation  

 

Conceptual Plan for the event: (Max. 30 

Marks) 

Overall lay-out of the Event – particularly 

optimal utilization of space (without 

compromising with norms of quality & 

Safety). 

 

Concept design in 3D renderings (for 

50  
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B) 

whole and various parts) for Event 

including stage, detailed seating 

arrangement, passages, ceiling, lounges, 

LED set-up, dais set-up, entry/exit, flex / 

digital prints 

 

Concept design in 3D for Food Court 

 

Concept design in 3D for VVIP lounge, 

Media Lounge, B2G Meeting Rooms of 

existing infrastructure 

 

Concept design for Entry Arch and Façade 

 

 

Infrastructure Plan/Layout for the event 

(Max. 20 Marks) 

 

Technical specifications & pictures of 

items (viz. chairs / sofas, carpet, floral 

décor, entry arch, finish of MDF wall, 

Sound System (mention make) etc. and 

type of materials to be used (please supply 

samples / photos) 

Overall Branding by Flex / Digital Prints 

(Interior and exterior) or any other material  

 

Menu for  Tea, Lunches and Dinner 

For VVIPs & VIPs (approx.300 persons) 

For Delegates, Media, Exhibitors, Service 

Provider, etc. ( approx. 1000) 

For other staff such as drivers, security 

personnel, etc. (approx. 700) 

 

Beautification of periphery area outside 

permanent structures including hanger 

structures as well as walkways (Graveling)  

 

Any other innovation, quality improvement 

and aesthetic up-gradation brought out in 

the bid and presentation  
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Exigency planning and strategy to ensure 

quantity of all infrastructure/ other 

requirements expected from the Agency 

are met for the event, given the size and 

vision of the Department. 

 Total 100  

 

IX. Methodology of Evaluation- Quality cum Cost based selection  

 

i. The combined final score shall be considered for award of the assignment. The 

assignment shall be awarded to the Agency scoring the highest final weighted score.  

ii.  The weightage for the technical proposal and financial proposal in the combined 

final score will be 80% and 20% respectively.  

iii. The marking scheme for technical proposal will be as per details given in this RFP. 

Technical score (St) shall be out of 100.  

iv.  The Financial Proposal shall be evaluated using the following methodology:  

i. The lowest Financial Proposal (Fm) will be given a financial score (Sf) of 100 

points. The financial scores (Sf) of the other Financial Proposals will be 

determined using the following formula: Sf = 100 x Fm/F;  

In which Sf is the financial score, Fm is the lowest Financial Proposal, and F 

is the Financial Proposal (in INR) under consideration.  

 

v. Proposals will finally be ranked in accordance with their combined of  technical (St) 

and financial (Sf) scores:  

S = St x Tw + Sf x Fw;  

 

Where S is the combined score, and Tw and Fw are weights assigned to Technical 

Proposal and Financial Proposal that will be 80% and 20% respectively.  

 

X. Selection 

 

 The Applicant scoring the highest Total Score shall be declared as the “Selected Agency”. 

 

XI. Financial Proposal  

 

Applicants shall submit the financial proposal in the format at Appendix-II (the “Financial 

Proposal”) clearly indicating the cost in both figures and words, in Indian Rupees, and signed 

by the Applicant‟s Authorized Representative. In the event of any difference between figures 

and words, the amount indicated in words shall prevail.  
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While submitting the Financial Proposal, the Applicant shall ensure the following:  

 

i. The total amount indicated in the Financial Proposal shall be without any condition 

attached or subject to any assumption, and shall be final and binding. In case any 

assumption or condition is indicated in the Financial Proposal, it shall be considered 

non-responsive and liable to be rejected.  

ii.  The Financial Proposal shall take into account all expenses and tax liabilities. For the 

avoidance of doubt, it is clarified that all taxes, excluding GST, shall be deemed to 

be included in the costs shown under different items of the Financial Proposal. 

Further, all payments shall be subject to deduction of taxes at source as per 

Applicable Laws. 

 

XII. Payment Schedule  

 

The payment as specified in financial format Annexure -III as submitted by selected 

agency shall be made on a Monthly basis. 

 

Sl. no 

 

Description Payment as % of total contract 

value 

1 On approval of Event execution plan along 

with 

Budget estimate based on Scope of Work 

against bank guarantee of the advance 

amount 

30% 

2 Within a week of completion of the event 50% 

3 Within 1 month of completion of event 

without any encumbrances 

20 % 

 

The payment as per the above schedule shall be made to the selected bidder on completion of 

satisfactory performance (to be decided by Department) of all activities/roles/duties as per 

mutually agreed milestones up to the stage of respective payment schedule. 

 

 

XIII. Terms and Conditions: Applicable Post Award of Contract  

 

1 Termination Clause  

 

a. Department may, without prejudice to any other remedy for breach of contract, by a 

written notice of default of at least 15 days sent to the selected Bidder, terminate the 

Contract in whole or in part (provided a cure period of not less than 15 days is given to the 

selected Bidder to rectify the breach):  
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i. If the selected Bidder fails to deliver any or all quantities of the Service within the time 

period specified in the Contract, or any extension thereof granted by Department; or 

 

 ii. If the selected Bidder fails to perform any other obligation under the Contract within the 

specified period of delivery of service or any extension granted thereof; or  

 

iii. If the selected Bidder, in the judgment of the Department, is found to be engaged in 

corrupt, fraudulent, collusive, or coercive practices in competing for or in executing the 

Contract.  

iv. If the selected Bidder commits breach of any condition of the Contract  

 

v. If Department terminates the Contract in whole or in part, amount of Performance 

Guarantee shall be forfeited.  

 

Termination for Insolvency  

 

Department may at any time terminate the Contract by giving a written notice of at least 30 

days to the selected Bidder, if the selected Bidder becomes bankrupt or otherwise insolvent. 

In such event, termination will be without compensation to the selected Bidder, provided 

that such termination will not prejudice or affect any right of action or remedy that has 

accrued or will accrue thereafter to Department.  

 

Termination for Convenience 

 

a. Department, by a written notice of at least 30 days sent to the selected Bidder, may 

terminate the Contract, in whole or in part, at any time for its convenience. The Notice of 

termination shall specify that termination is for Department‟s convenience, the extent to 

which performance of the selected Bidder under the Contract is terminated, and the date 

upon which such termination becomes effective.  

 

b. In such case, Department will pay for all the pending invoices as well as the work done 

till that date by the Consultant. c. Depending on merits of the case the selected Bidder may 

be appropriately compensated on mutually agreed terms for the loss incurred by the Contract 

if any due to such termination. d. Limitation of Liability- In no event shall either party be 

liable for consequential, incidental, indirect, or punitive loss, damage or expenses (including 

lost profits). The selected Bidder shall not be liable to the other party hereunder or in 

relation hereto (whether in contract, tort, strict liability or otherwise) for more than the value 

of the fees to be paid (including any amounts invoiced but not yet paid) under this 

Agreement.  
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Termination by Department  

 

a. The Department may, by not less than 60 days‟ written notice of termination to the 

Technical Bidder, such notice to be given after the occurrence of any of the events, 

terminate this Agreement if:  

 

i. The selected Bidder fails to remedy any breach hereof or any failure in the 

performance of its obligations hereunder, as specified in a notice of suspension, 

within thirty (30) days of receipt of such notice of suspension or within such further 

period as the Department may have subsequently granted in writing;  

ii.  The selected Bidder becomes insolvent or bankrupt or enters into any agreement with 

its creditors for relief of debt or take advantage of any law for the benefit of debtors 

or goes into liquidation or receivership whether compulsory or voluntary;  

iii. The selected Bidder fails to comply with any final decision reached as a result of the 

Dispute Resolution mechanism/proceedings.  

iv. The selected Bidder submits to the Department a statement which has a material 

effect on the rights, obligations or interests of the Department and which the selected 

Bidder knows to be false;  

 

b. Any document, information, data or statement submitted by the in its Proposals, based on 

which the selected Bidder was considered eligible or successful, is found to be false, 

incorrect or misleading; or As the result of Force Majeure, the selected Bidder is unable to 

perform a material portion of the Services for a period of not less than sixty (60) days  

 

c. If the Department would like to terminate the Contract for reasons not attributable to the 

selected Bidder‟s performance, they will need to clear all invoices for the Services up to the 

date of their notice along with 1 month fee pro-rata fee out of the total fee.  

 

d. If the Department would like to terminate the Contract for reasons attributable related to 

the selected Bidder‟s performance, the government will give a rectification notice for 3 

months to the Agency in writing with specific observations and instructions.  

 

Termination by the selected Bidder  

 

a. The selected Bidder may, by not less than 60 days written notice to the Department, such 

notice to be given after the occurrence of any of the events, terminate this Agreement if:  

 

i. Department is in material breach of its obligations pursuant to this Agreement and has 

not remedied the same within forty-five (45) days (or such longer period as the 
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Technical Consultant may have subsequently agreed in writing) following the receipt 

by the Department of the selected Bidder‟s notice specifying such breach 

ii. If there are more than 2 unpaid invoices and Department fails to remedy the same 

within 45 days of the submission of the last unpaid invoice  

 

iii. As the result of Force Majeure, the selected Bidder is unable to perform a material 

portion of the Services for a period of not less than sixty (60) days; or  

 

iv. The Department fails to comply with any final decision reached as a result of the 

Dispute Resolution mechanism/proceedings. 

 

v. Upon termination of this Agreement all pending payments due till the date of the 

termination of the Contract will be made by Department to the selected Bidder within 

30 days of the Contract termination  

 

 

XIV. Consequences of Termination  

 

I. In the event of termination of the Contract due to any cause whatsoever, [whether 

consequent to the stipulated term of the Contract or otherwise], Department shall be 

entitled to impose any such obligations and conditions and issue any clarifications as 

may be necessary to ensure an efficient transition and effective business continuity of 

the Service(s) which the Vendor shall be obliged to comply with and take all 

available steps to minimize loss resulting from that termination/ breach, and further 

allow the next successor Vendor to take over the obligations of the erstwhile 20 

Vendor in relation to the execution/ continued execution of the scope of the Contract.  

 

II. Nothing herein shall restrict the right of Department to invoke the Department 

Guarantee and other guarantees, securities furnished, enforce the Deed of Indemnity 

and pursue such other rights and/ or remedies that may be available Department under 

law or otherwise. 

 

III. The termination hereof shall not affect any accrued right or liability of either Party 

nor affect the operation of the provisions of the Contract that are expressly or by 

implication intended to come into or continue in force on or after such termination.  

 

XV. Liquidated Damages  

 

I. Notwithstanding Department‟s right to cancel the order, Liquidated Damages (LD) 

for late delivery at 1% (One percent) of the undelivered portion of order value per 

week will be charged for every week‟s delay in the specified delivery schedule 
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subject to a maximum of 10% of the value of the contract. No Damage will be 

charged in case of force measure beyond control of the Bidder.  

 

II. Please note that the above LD for delay in delivery and delay in commissioning are 

independent of each other and shall be levied as the case may be.  

 

III. Department reserve its right to recover these amounts by any mode such as adjusting 

from any payments to be made by Department to the Bidder. Liquidated damages will 

be calculated on per week basis.  

 

IV. The cumulative and aggregate limit of LD for delay in delivery and LD for delay in 

commissioning would be limited to maximum of 10% of the total Professional Fee. 

The aggregate liability of the Agency shall in no event exceed the total value of the 

fee received under this Contract.  

 

XVI. Dispute Resolution Mechanism  

 

I. The Bidder and the Department shall endeavor their best to amicably settle all 

disputes arising out of or in connection with the Contract in the following manner: 

II. The Party raising a dispute shall address to the other Party a notice requesting an 

amicable settlement of the dispute within seven (7) days of receipt of the notice. 

III. Matter will be referred for negotiation between Officers nominated by the 

Department and the Authorized Official of the Bidder. The matter shall then be 

resolved between them and the agreed course of action documented with in a further 

period of 15 days. 

IV. In case any dispute between the Parties, does not settle by negotiation in the manner 

as mentioned above, the same may be resolved exclusively by arbitration and such 

dispute may be submitted by either party for arbitration within 20 days of the failure 

of negotiations. An mutually agreed arbitrator shall be appointed at Dehradun and 

proceedings shall be conducted in accordance with the provisions of Arbitration and 

Conciliation Act, 1996 or any statutory modification or re-enactment thereof.. 

 

XVII. Force Majeure  

 

I. Force Majeure is herein defined as any cause, which is beyond the control of the 

selected Bidder or Department as the case may be which they could not foresee or 
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with a reasonable amount of diligence could not have foreseen and which 

substantially affect the performance of the Contract, such as:  

 

II. Natural phenomenon, including but not limited to floods, droughts, earthquakes and 

epidemics.  

 

III. Acts of any government, including but not limited to war, declared or undeclared 

priorities, quarantines and embargos.  

 

IV. Terrorist attack, public unrest in work area provided either party shall within 10 days 

from occurrence of such a cause, notifies the other in writing of such causes. The 

Bidder or Department shall not be liable for delay in performing his/ her obligations 

resulting from any force majeure cause as referred to and/ or defined above. Any 

delay beyond 30 days shall lead to termination of Contract by parties and all 

obligations expressed quantitatively shall be calculated as on date of termination. 

Notwithstanding this, provisions relating to indemnity, confidentiality survive 

termination of the Contract.  

 

V. Force Majeure shall not include any events caused due to acts/ omissions of such 

Party or result from a breach/ contravention of any of the terms of the Contract, 

Proposal and/ or the Tender. It shall also not include any default on the part of a party 

due to its negligence or failure to implement the stipulated/ proposed precautions, as 

were required to be taken under the Contract. The failure or occurrence of a delay in 

performance of any of the obligations of either party shall constitute a Force Majeure 

event only where such failure or delay could not have reasonably been foreseen, or 

where despite the presence of adequate and stipulated safeguards the failure to 

perform obligations has occurred. In such an event, the affected party shall inform the 

other party in writing within five days of the occurrence of such event. The 

Department will make the payments due for Services rendered till the occurrence of 

Force Majeure. However, any failure or lapse on the part of the Selected Bidder in 

performing any obligation as is necessary and proper, to negate the damage due to 

projected force majeure events or to mitigate the damage that may be caused due to 

the above mentioned events or the failure to provide adequate disaster management/ 

recovery or any failure in setting up a contingency mechanism would not constitute 

force majeure, as set out above.  

 

VI. In case of a Force Majeure, all Parties will endeavour to agree on an alternate mode 

of performance in order to ensure the continuity of Service and implementation of the 

obligations of a party under the Contract and to minimize any adverse consequences 

of Force Majeure.  
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XVIII. Failure to agree with Terms and Conditions of the RFP  

 

Failure of the successful Bidder to agree with the Terms & Conditions of the RFP shall 

constitute sufficient grounds for the annulment of the award and in that case the ernest 

money deposited by the bidder shall be forfeited by the department.  

  



30 
 

TECHNICAL PROPOSAL 

Form-1 

Letter of Proposal 

(On Bidder’s letter head) 

 

Dated: 

The Director 

Directorate of Industries 

Patel Nagar, 

Dehradun, Uttarakhand 

248001 (India) 

 

Sub: Appointment of Event Management Agency for Uttarakhand Investors‟ Summit 

2018, Dehradun 

Dear Sir/ Madam, 

With reference to your RFP document dated............, we, having examined the Bidding 

Documents and understood their contents, hereby submit our Proposal for the aforesaid 

Assignment. This proposal is unconditional. 

All information provided in the Proposal and in the Appendices is true and correct. 

We acknowledge the right of the DEPARTMENT to reject our Proposal without 

assigning any reason or otherwise and hereby waive our right to challenge the same on 

any account whatsoever. 

We certify that, we have neither failed to perform on any contract, as evidenced by 

imposition of a penalty or a judicial pronouncement or arbitration award, nor been 

expelled from any project or contract nor have had any contract terminated for breach on 

our part nor blacklisted nor debarred by any state/ central Government or their agencies 

including Central/State Level Public Enterprises.  

We do not have any conflict of interest in accordance the RFP document; 

We have not directly or indirectly or through an agent engaged or indulged in any corrupt 

practice, fraudulent practice, coercive practice, undesirable practice or restrictive 

practice, as defined in the RFP document, in respect of any tender or request for proposal 

issued by or any agreement entered into with the DEPARTMENT or any other public 

sector enterprise or any government, Central or State; and 

We hereby certify that we have taken steps to ensure that in conformity with the 

provisions of the RFP, no person acting for us or on our behalf has engaged or will 
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engage in any corrupt practice, fraudulent practice, coercive practice, undesirable practice 

or restrictive practice. 

We understand that you may cancel the Bidding Process at any time and that you are 

neither bound to accept any Proposal that you may receive nor to invite the Bidders to 

Bid for the Assignment, without incurring any liability to the Bidders, in accordance with 

the RFP document. 

We declare that we are not a Member of any other firm submitting a Proposal for the 

Assignment. 

We certify that in regard to matters other than security and integrity of the country, we 

have not been convicted by a Court of Law or indicted or adverse orders passed by a 

regulatory authority which could cast a doubt on our ability to undertake the Assignment 

or which relates to a grave offence that outrages the moral sense of the community. 

We further certify that in regard to matters relating to security and integrity of the 

country, we have not been charge-sheeted by any agency of the Government or convicted 

by a Court of Law for any offence committed by us or by any of our Associates. 

We further certify that no investigation by a regulatory authority is pending either against 

us or against our Associates or against our CEO or any of our Directors/ Managers/ 

employees.  

We undertake that in case due to any change in facts or circumstances during the Bidding 

Process, we are attracted by the provisions of disqualification in terms of the guidelines 

referred to above, we shall intimate the DEPARTMENT of the same immediately. 

We hereby irrevocably waive any right which we may have at any stage at law or 

howsoever otherwise arising to challenge or question any decision taken by the 

DEPARTMENT in connection with the selection of the Bidder, or in connection with the 

Bidding Process itself, in respect of the above mentioned Assignment and the terms and 

implementation thereof.. 

 In the event of our being declared as the successful Bidder, We agree to enter into an 

Agreement in accordance with the draft that has been provided to us prior to the Proposal 

Due Date. We agree not to seek any changes in the aforesaid draft and agree to abide by 

the same. 

We have studied all the Bidding Document carefully. We understand that except to the 

extent as expressly set forth in the Agreement, we shall have no claim, right or title 

arising out of any documents or information provided to us by the DEPARTMENT or in 

respect of any matter arising out of or concerning or relating to the Bidding Process 

including the award of Concession. 
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The Fee has been quoted by us after taking into consideration all the terms and conditions 

stated in the RFP, draft Agreement. 

We offer an EMD of Rs. 1000,000/-(Rupees Ten Lakhs only) to the DEPARTMENT in 

accordance with the RFP Document. 

We agree and understand that the Proposal is subject to the provisions of the Bidding 

Document. In no case, we shall have any claim or right of whatsoever nature if the 

assignment is not awarded to us or our Proposal is not opened. 

We agree to keep this offer valid for 120 (One hundred twenty) days from the Proposal 

Due Date specified in the RFP. 

We agree and undertake to abide by all the terms and conditions of the RFP document.  

In witness thereof, we submit this Proposal under and in accordance with the terms of the 

RFP document. 

 

  Yours faithfully, 

 

Date:   (Signature of the Authorized signatory) 

 

Place:   (Name and designation of the of the Authorized signatory) 

  Name and seal of Bidder  
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       Appendix I  

Form 1 

Experience of the bidder as per various conditions mentioned in Section VIII 

Number of events of international repute organized by the Firm in the last 5 financial year as 

on 1 April 2018. Event would be deemed to include Seminars, conferences, exhibitions, 

forums, conclaves or any combination of the same related to fields of Infrastructure Sectors, 

financing, investments or any other similar field for a government State/Central Government 

or any government of foreign country or their agencies.  

 

Event Name: Country 

Project Location Within  

Country: 

 Type of Event:  

No. of Exhibitors:  

No. of Business Delegates:  

No. of Participants:  

Cost (RsCrore): 

Nature of Client  

Start Date (Month/Year) Completion 

Date(Month/Year) 

Approx. Value of Services  

(in INR): 

Description of the Project: 

Description & Samples (if any) of Actual Services provided: 

 

This is to certify that the above information has been examined by us on the basis of 

Documents viz. Letter of Award/Agreement, duly certified by the authorized signatory of the 

bidding company/Chartered Accountant to be enclosed in support of conducted summits and 

found correct. 

 

(Signature, Address, Seal & Membership No. of Chartered Accountant) OR (Signature of the 

Authorized Signatory)  

 

Note-:  

Documents viz. Letter of Award/Agreement, duly certified by the authorized signatory of the 

bidding company/Chartered Accountant to be enclosed in support of projects. In addition, 

samples of creatives, video links etc. also needs to be furnished as sought in individual 

conditions of Section VIII.   



34 
 

Appendix I 

Form 2 :Members to be deputed at DEPARTMENT 

 

 

S. No Name  Present 

Designation 

Number of 

years in 

Payroll of 

the bidder 

Proposed 

Position 

Task Assigned 

1      

2      

 

We undertake that the 2 team members as mentioned above shall remain with the assignment 

till the completion of assignment. Any change in the above composition of personnel shall 

not be done without prior permission of DEPARTMENT. We further undertake that we shall 

employ sufficient number of personnel (at least 100) during/ prior to the event for 

successfully delivering the project. The details of such personnel shall be shared with 

DEPARTMENT as and when requested. 

 

 

 

Name & signature of the authorized signatory 
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Appendix I 

 

Form-3 : Undertaking Total number employees in payroll of the organization 

 

 

We undertake that there are ____ number of employees in the payroll of the _____(name of 

the bidder) directly engaged in providing event management services as on 01 April 2018. 

The incorrect information may lead to disqualification and black listing. 

 

 

Name & signature of the HR Head of the bidder 

 

 

Name & signature of the authorized signatory 
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Appendix II 

FINANCIAL PROPOSAL SUBMISSION FORM (BOQ) 

FINANCIAL PROPOSAL SUBMISSION FORM (BOQ) 

 

(Date and Reference)  

To,  

 

Directorate of Industries  

Dehradun, Uttarakhand 

 

Submission of Proposal against your RFP dated………………………….. 

 

Our Financial Proposal as below: 

 

 

 

 

 

 

 

S. 

No. 
ELEMENT  QTY. UNIT Remarks 

1 INAUGURATION AREA       

1.1 

Airconditioned Aluminum Hanger in required with fire 

retardant roof and side covers & Internal Lighting and 

doors at front façade . 

1500 sq-mtr   

1.2 

Stage setup: 60 'x 30' x 6ft high MS structure 

(scaffolding) with single ply on top, carpet flooring, 

both side 8ft wide steps with railing, skirting of the 

stage, Ramp Head table setup with sitting arrangement 

of 25 PAX - AC & lecture podium 

1 Job   

1.3 Flower Decoration on Stage and Bouquets  1 L/S   

1.4 

Sound System line array Speakers 8 pair array, 4 pair 

Sub, etc. with amplifier, mixer, podium mic, cordless 

mic, etc. 

1 Job   

1.5 

LIGHTS: 
PAR 64 CP-61 (side light) = 16 Nos.  

LED Par RGBW (side light) = 12 Nos.  

PAR 64 CP-61 FOH = 12 Nos.  

LED Par RGBW (back light)  = 10 Nos.  

1 Job   

1.6 LED Wall 44 ft x 12 ft for stage backdrop 528 sq-feet   
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1.7 
Delay LED screens with platform inside and outside 

hangar structure for the general public 12ftX8fT 
8 Nos.   

1.8 Hiring of show running Team  1 Job   

1.9 
Wooden platform with Ply on Top in 3 levels from 0 to 

3 ft 
1500 Sqm   

1.10 Brand New Carpet 1500 sq-mtr   

1.12 
Designer wooden fascade for the main inaugural 

depicting the theme  
250 sqmtr   

1.14 Chairs banquet chairs with covers 800 Nos   

1.16 Simultaneous interpretation system  500 Nos   

1.18 Sofa sets 100 seats   

1.19 Mozo barricading 500 run-feet   

1.20 High platform for media, console and camera etc. 1200 Sq.ft   

1.21 

VIP Lounge with Pantry set up complete with Raised 

Platform, Wooden Flooring, Laminated Wall Panelling, 

Parabolic False Ceiling, Complete Lighting and Power 

points with cabling and manpower, Sofas, Centre and 

side Tables, Tea/Coffee Machine, Water Dispens 

attached with the inaugural structure 

1 Job    

1.22 Green room for artist 2 Job    

1.23 Mozo barricading in from stage in D shape for PM 1 job   

1.24 Lightening of lamp by VIP  1Job      

2 MEDIA LOUNGE       

2.1 
Maxima wall paneling for side walls,separate Spcae 

with branding  for Media Bites 
100 R-mtr   

2.2 
Fixing of workstations, media lounge, directors cabin, 

ete as per layout and design, including furniture 
200 sq-mtr   

2.3 
Media lounge stage setup with banquet chairs for media 

briefing  
200 sq-mtr   

2.4 
Computers for media work stations with B/W A4 size 

printers  with photocopiers 
20 Nos.   

2.5 LED Wall 12 x 8 ft with sound system 96 sq-feet   

2.6 hi speed internet connectivity  1 job   

2.7 Flower Decoration  1 L/s   

3 
CONFERENCE HALL / sectoral  session halls 

inside existing building 
      

3.1 

Sound System with 04 Cordless Collar Mic, 06 

Cordless Handheld Mic, Amplifier, Mixer, Speakers 

Suitable for Entire Hall along with attended 

3 Jobs   

3.2 LED  walls of 12ft x 8 ft 3 Nos.   
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3.3 Banquet chairs with cover  300 nos   

3.4 Head tables  6 No.s   

3.4 Flower Decoration  1 L/s   

3.5 Brand New Carpet  1 job   

4 CAMP OFFICE - 3 nos       

4.1 Maxima wall paneling for side walls 300 Rmtr    

4.2 
Fixing of workstations, cabins for Executives director's 

cabin etc as per layout and design, including furniture  
500 sq-mtr   

4.3 Computers / internet / fax / photocpopiers / easel boards 1 job   

4.4 Flower Decoration  1 L/s   

4.5 Brand New Carpet  1 Job    

5 THEME AREA (40x50)       

5.1 
Designing and Conceptualisation of Theme Area with 

Script & Story line 
1 Job   

5.2 
Designer wooden Fascia complete with Branding, 

Logo, Graphics & Artwork 
0 sq. ft   

5.3 Side Flex Fascia with M.S. Tube Frame 0 sq. ft   

5.4 

Designer Wooden  / modular stalls / panles  complete 

with Raised Platform, Wooden Flooring, Laminated 

Wall Panelling, Parabolic False Ceiling, Complete 

Lighting and Power points with cabling and manpower, 

Display Podiums, Tall Tartum with Logo, Complete 

Branding, Reception & Furniture, Ushers &Attendants, 

Cleaning & Sweeping of Stalls. 

0 sq. ft.   

5.5 

High Density Indoor LED Video walls complete with 

Automated Controller Switching and Attendants for 3 

days 

300 sq. ft.   

5.6 Digital Activeness         

  (a.)  Holocube - (3days) 1 No   

  (b.)  Interactive Touch Panels 10 No   

5.7 Backlit wooden Translite with Digital Posters  5000 sq. ft.   

5.8. 
Live size thematic installations  at various locations all 

over the venue 100 sqft 
10     

5.9 

Green Potted Plants and Flowers Pots 

 

 

 

1000 Nos   
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6 FOOD COURT  - 3 nos        

6.1 

Division of food area into 3 parts  using both side high 

quality finished wooden panels of required ht  ( VIP / 

DELEGATES / GENERAL ) 

1500 Sqm.   

6.2 
Buffet counters (tent , tables with HIGH QUALITY 

LINEN 
100 Nos.   

6.3 
Round tables with 8 banquet chairs with high quality 

linen  
60 Nos.   

6.4 
Round tables with laminated top with banquet chair 

seating  
120 Nos.   

6.5 Brand New Carpet  1500 sqmtr   

6.6 Cocktail tables 30 Nos.   

6.7 Flower Decoration  1 L/s   

7 EXHIBITION HANGER  

7.1 
5m x 5m pagoda with water gully and wooden platform 

and general lighting 
75 nos   

7.2 Shell scheme area with option of  front maxima 750 Sqm.   

7.3 Flower Decoration 1 L/s   

8 Lounges - 4 nos  4 job   

9 REGISTRATION         

9.1 
Registration -  with two tier registration counters, 

Chairs plug points and general lighting 
10 Nos    

9.2 

Printing of lanyards & Badges for delegates with multi 

color logo of Investor summit  with bar code scanning 

facility 

5000 Nos    

9.3 
Providing of sufficient manpower alongwith computer 

and printers for registration for Entire Event Duration 
1 Job   

9.4 Software development and data analysis for registration  1 Job   

9.4 Manpower-Ushers/Promoters/Hostess 50 Nos   

9.5 Flower Decoration 1 L/s   

9.6 
Delegate / speaker kits ( events branded bags , pen 

drive , note pad etc ) 
1,500 Nos   

10 TOILETS        

10.1 
Portable chemical toilets on day prior to the event for 

SPG, Police, Camp office  
30 Nos.   

11 ELECTRICALS & GENSETS        

11.1 
Lighting Poles with 8 Nos Halogen Lights for Entire 

Venue for  
40 Nos   

11.2 Metal lights for all over the venue 100 Nos    

11.3 LED of 100W  500 Nos.    

11.4 PA SOUND System for Entire Venue and Parking  1 Job   
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11.5 Genset 62 KVA for 5 Days 2 shifts  1 job  

as per 

requir

ement  

  

11.6 Genset 125 KVA for 5 Days 2 shifts  1 job  

as per 

requir

ement  

  

11.7 Electrical cabling in the entire venue  1 job  

as per 

requir

ement  

  

12 BRANDING AND SIGNAGES       

12.1 Branding of the entire venue  with Hi Qwality flex  50000 Sq.ft    

13 CATERING       

13.1 Delegate / organisers / staff  lunch  800 Nos.   

13.2 vip lunch  300 Nos   

13.3 Packed lunch for security and other staff 800 Nos   

13.4 Mineral water 1 job    

13.5 Running tea / coffee 1 job    

13.6 Dinner ( Culutural events )  1000 nos   

14 Gates       

14.1 Thematic designer gates  6 Nos   

15 SECURITY, CCTV & FIRE SERVICES        

15.1 

Security Personal round the clock- 5 supervisors, 50 

male Guards & 20 female Guards one day prior to the 

event 

1 Job   

15.2 DFMD machines 25 Nos.   

15.3 HHMD Machine 50 Nos.   

15.4 Walky Talky for five days  100 Nos.   

15.5 Baggage Scanning Machines 4 Nos.   

15.6 
Fire Safety Personal round the clock- 10 nos Fire 

Marshals & 25 nos Fire man  
1 Job   

15.7 Fire Van in exhibition premises for 3 days  2 Nos.   

15.8 
Providing of Fire extinguishers in exhibition area 10 kg 

abc type cylinders with sand buckets 
200 Nos.   
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15.9 
CCTV Cameras set up all over the venue the cameras 

shall have night vision with control rooms 
100 Nos.   

16 MISC. Items       

16.1 
Water Stations (5x5 mtr) pagoda structure with tables 

and chairs 
10 Nos.   

16.2 5 pagoda for general services and caterings 5 Nos.   

16.3 
Police control room: 5Mx5M pagoda with platform, 

carpet, general light, AC and basic furniture  
4 Nos.   

16.5 

Hiring of temporary staff – hall managers, Hosts & 

Hostess for Entire Duration of Event from one day prior 

to the event 

40 Nos.   

16.6 
Photographer along with Videographer for Entire 

duration of the event 
1 Job   

16.7 
Conservancy for entire venue including 2 days Prior to 

Event for Entire Exhibition Area 
1 Job   

16.8 Green net masking  1000 sq-mtr   

16.9 Outdoor Passage carpet  4000 sq-mtr   

16.10 Landscaping and planters 1 Job    

16.11 Wifi connectivity for various location 1 Job   

16.12 Local permission/licences from concerned authority  1 Job    

17 
Theme concept designing / layouting and other 

works  
L/s     

          

17.1 
Theme concept designing / copywriting / content 

research and collation / 
1 job   

17.2 
3d animations  / content creation  for inaugural and 

technical sessions  
1 job   

17.3 

Master layouting and any and all layouting required for 

different purposes ( agency needs to depute a cad 

designer on site for the same )  

1 job   

  Grand Total       

 

 

 

Note: 

 Per unit cost exclusive of tax to be mentioned. 

 Grand Total will be accepted as financial proposal. 

 The Financial Proposal is to be submitted strictly as per the form given in the RFP 

 Cost break up for the Lunch/Dinner should be given separately so that incase of variation 

(more than 10%) in no. of persons, the bill can be settled accordingly. 

 There will be no additional payment for the variation upto 10% for Lunch & Dinner 
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 Any other requirement related to event beyond scope of work to be provided by Event 

Partner as provided by competent authority and payment for the same will be made by 

Department of Industries on actual basis after submission of bills 

 Per unit cost to be mentioned to calculate the amount for additional requirements 

 

 

Our financial proposal shall be binding upon us subject to the modifications resulting from 

contract negotiations, up to expiration of the validity period of the Proposal. 

 

We understand you are not bound to accept any proposal you receive. We remain, 

 

Yours faithfully,  

 

(Signature, name and designation of the authorized signatory)  

 

 

(Company Seal)  

 


