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Leave Programs for State Employees
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« The Department of Human Resource Management (DHRM)
administers the personnel leave policies for employees of the
Commonwealth of Virginia

» The leave year is January 10 through January 9 for many leave categories

« The Virginia Retirement System (VRS) has overall responsibility
for VSDP, which includes managing the trust fund to provide for
long-term disability benefits and overseeing the administration of
VSDP claims

« VRS has contracted with ReedGroup as the third-party administrator for VSDP



Sick Leave Programs for State

Employees
]

State employees are covered by one of two sick leave programs, based on
hire date and if the employee elected to remain in the legacy plan:

« Traditional Sick Leave Program, which provides for leave accrual
and carryover

 Virginia Sickness and Disability Program (VSDP), a managed
disability program that provides short-term and long-term disability
coverage, as well as sick and family/personal leave on an annual basis



Employees in Leave Programs

State State Virginia Law

Leave Program Employees Police Officers Total

Traditional Sick Leave 10,097 521 1,169 11,787

Virginia Sickness and
Disability Program

(VSDP) 64,710 1,361 7,549 73,620
Percentage covered
under VSDP 86.5% 72.3% 86.6%  86.2%




Traditional Sick Leave Program

« The Traditional Sick Leave Program has not been available to new
employees since January 1, 1999

« It represents a declining group of employees

« The primary difference between the Traditional Sick Leave Program and
VSDP is that under traditional sick leave there is no limit to the amount of
sick leave that can be carried over from year to year



Traditional Sick Leave

 Paid leave, DHRM Policy 4.55

 Classified employees accrue five hours of sick leave at the end of each
pay period

* No limit on the amount of sick leave that employees can carry over from
one year to the next

 Sick leave may be used during periods of iliness or disability or for
absences due to medical appointments

« Employees have access to 48 hours of accrued sick leave to use for
absences for the illness or death of an immediate family member

« Thirty-three percent of an employee’s available sick leave balance may
be used to cover an absence for an FML-certified event for an eligible
family member



Virginia Sickness and Disability Program
(VSDP)

« VSDP was enacted on January 1, 1999

« All eligible state employees hired on or after January 1, 1999,
participate in the program

 State employees hired prior to January 1, 1999, could elect to
participate in VSDP or remain in the traditional sick leave program

 During this election period, a member who did not submit an
election form did not become a participant in VSDP and
remained in the Traditional Sick Leave Program

« In 2002, legislation was passed that stated that all eligible state
employees not participating in VSDP as of October 1, 2002, were to
become participants in VSDP as of January 1, 2003, unless the
employee elected not to participate by January 1, 2003

 During this election period a member who did not submit a
VSDP opt-out form became a VSDP participant



Virginia Sickness and Disability Program
(VSDP)

 Paid leave, DHRM Policy 4.57

 Provides eligible employees a limited amount of sick leave and family/personal
leave each year that cannot be carried over, as well as supplemental replacement
income during periods of partial or total disability

« Encourages rehabilitation and return to work

« Eligible employees may receive short-term disability supplemental replacement
income for up to 125 workdays after meeting a seven-calendar-day waiting
period

« Long-term disability benefits may be applicable after the expiration of the
maximum period for which the employee is eligible to receive short-term disability
benefits

« New hires and re-hires are eligible for non-work-related disability benefits after
one continuous year of state service

« No one-year elimination period for work-related disabilities

« Eligible employees may use up to 33% of their available VSDP sick leave balances
for a FMLA absence for an immediate family member as defined by FMLA



VSDP Leave for Current Employees
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Current Full-Time Employee (F & Q)

Months Sick Leave Family & Personal Leave
of Service Hours/Days Hours/Days
Less than 60 64 hours (8 days) 32 hours (4 days)
60 to 119 72 hours (9 days) 32 hours (4 days)
120 or more 80 hours (10 days) 40 hours (5 days)

Current Part-Time Employee (P)

Months Sick Leave Family & Personal Leave
of Service Hours/Days Hours/Days

Less than 120 32 hours (4 days) 32 hours (4 days)

120 or more 40 hours (5 days) 40 hours (5 days)
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VSDP Income Replacement Tables
for Short-Term Disability Benefits

STD for Employees Hired Prior to 7/1/09:
Non-Work-Related Disability

Months of Service Work Days at 100% Work Days at 80% Work Days at 60%
0 to 59 5 20 100
60 to 119 25 25 75
120 to 179 25 50 50
180 or more 25 75 25

STD for Employees Hired Prior to 7/1/09:
Work-Related Disability

Months of Service Work Days at 100% Work Days at 80% Work Days at 60%
0 to 59 65 25 35
60 to 119 85 25 15
120 or more 85 40 0




VSDP Income Replacement Tables
for Short-Term Disability Benefits

Short-Term Disability for Employees Hired On or After 7/1/09:
Non-Work-Related Disability

Lot ici=g e Work Days at 100% Work Days at 80% Work Days at 60%
Oto 12 0 0 0
13 to 59 0 0 125
60 to 119 25 25 75
120 to 179 25 50 50
180 or more 25 75 25

Short-Term Disability for Employees Hired On or After 7/1/09:
Work-Related Disability

Lot ici=g e Work Days at 100% Work Days at 80% Work Days at 60%
0 to 59 0 0 125
60 to 119 85 25 15
120 or more 85 40 0
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Annual Leave

Paid leave, DHRM Policy 4.10
Accrued at the end of each pay period by eligible employees

Accrual based on an employee’s percentage of full-time status and
years of salaried state service

A maximum amount of accumulated leave may be carried over at the
end of the leave calendar year

Newly hired, full-time employees accrue annual leave at four hours per
pay period (12 days per year)

After every five years of service, the accrual rate increases by one
hour up to a maximum of nine hours per pay period (27 days per
year) for employees having 25 years or more of service

Part-time employees’ accruals are prorated based on the percentage
of full-time status
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Years
of Service

Annual Leave:
Full-Time Classified Employees

Pay Period
Accrual Rate

Maximum
Carryover

Maximum
Payment

Under 5 years 4 hours 192 hours 192 hours
(24 days) (24 days)
5 to 9 years 5 hours 240 hours 240 hours
(30 days) (30 days)
10 to 14 years 6 hours 288 hours 288 hours
(36 days) (36 days)
15 to 19 years 7 hours 336 hours 288 hours
(42 days) (36 days)
20 to 24 years 8 hours 384 hours 336 hours
(48 days) (42 days)
25 years or more 9 hours 432 hours 336 hours
(54 days) (42 days)
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Other Leave Types

« Civil and Work-Related Leave
» [Paid leave, DHRM Policy 4.05]

« Educational Leave
 [Paid or unpaid leave, DHRM Policy 4.15]

 Emergency/Disaster Leave
+ [Paid leave, DHRM Policy 4.17]

* Family and Medical Leave (FML)
* [Job protection during leave of absence — NOT a leave category — DHRM Policy 4.20]

« Leave Sharing
» [Paid leave donated by other employees, DHRM Policy 4.35]

» Leave to Donate Bone Marrow or Organs
« [Paid leave, DHRM Policy 4.37]

« Military Leave
« [Paid and unpaid leave, DHRM Policy 4.50]

« School Assistance and Volunteer Services Leave
« [Paid leave, DHRM Policy 4.40]



