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Request for Proposal Design Build < $200K
	Project Name
	< Project Name>
	
	Response Deadline
	<Date>
	
	<Time>
	 local time

	Project Location
	<Project Location>
	
	Project Number
	<Project Number>

	City / County
	Columbus / Franklin
	
	Project Manager
	<Project Manager> 

	Agency/Institution
	The Ohio State University
	
	Contracting Authority
	The Ohio State University


	Submit proposal and all required documentation directly to the Project Manager, The Ohio State University, Facilities Operations and Development at 400 Enarson Classroom Building, 2009 Millikin Road, Columbus, OH  43210, or email to <project manager name.#@osu.edu.>    

	


Project Overview
A.
Project Description

<<Enter Project Description; Buildings etc.>>

Include as much information as possible including complete description of the current condition of the site; attach items such as floor plans, photos etc. as necessary
B.
Scope of Services 

<<Add, Delete or Alter below items as applicable to project scope>>

Professional Services include but are not limited to:

· Design meetings to finalize scope, layout, and finishes.

· Preparation and distribution of Meeting Minutes

· Verification of existing Floor Plan

· Verification of existing HVAC
· Verification of existing Electrical Panels

· Design of any additional HVAC required 
· Design of electric and IT
· Design must comply with OSU Building Design Standards

· Provide 80% CD submission for review by The Ohio State University Project Manager, Technical Services Group, Facility Department and final users. (AutoCad, PDF, and 10 Hardcopy prints required)
· Provide 100% Conformed Set to Project Manager for review prior to start of Construction. (1/2 size documents and PDF files required)

· Pre-Design and Post Construction Air Balance of HVAC by third party.
· Permit Documents and Permits from the State of Ohio (DIC) 
· All printing and permit fees.

· Record Drawings and O&M Manuals (AutoCad and PDF files required) 3 electronic copies for Owner. ACAD files must meet OSU archiving standards
· Include cost to clean designated restrooms – used during construction

· Meet with infectious control to determine temporary protection and cleaning of work zone.

General Trades include but are not limited to:
· All work to comply with OSU Building Design Standards

· Prevailing wages apply 
· Protect all existing finishes

· Full time project supervisor

· Weekly meeting during construction

· All work will occur in and around an occupied area. Access to the site is 24/7 except for pre-determined dates for equine Clinical Trials. These dates will be determined before the contractor starts. 
· Dumpster location will be determined by facilities.
· See attached scope of work (SoW).
· Dust Control and Daily Clean-up

· Final Construction Clean
HVAC / Plumbing Trades include but are not limited to:

· All work to comply with OSU Building Design Standards.
· See attached SoW
Electric / Technology Trades include but are not limited to:

· All work to comply with OSU Building Design Standards.

· See attached SoW

C.
Project Budget
· Design Build Fee is all-inclusive of all Professional Service Scope, Construction Scope and Contingency. Complete Fee Breakdown in Project Summary section of Design/Build Budget Proposal. 
· User Requested Changes during the project will require a change order to Contractor PO.
· Total Project = < $ Enter total Project Budget >
· Total Construction and Design Services = <$ Enter Construction and Design Budget>
D.    Requirements for Design Build Proposal

1. Budget Proposal
2. Design Concept Plan & Narrative

3. Milestone Schedule

E.    Requirements for Contract if Selected
1. Technical Proposal 

a. Proposal on Company Letterhead

b. Proposal is signed

c. Company address, phone and fax numbers included on proposal

d. Company federal tax ID number included on proposal

e. Project name and number are included on proposal and same as in NetLink

f. Scope of work and understanding of the project included on proposal

g. Point of contact for the project and other key personnel are included on proposal

h. Primary consultants and key personnel are included on proposal

i. Schedule duration for design and construction are included on proposal

2. AE Proposal to Contractor

a. On Company Letterhead

b. Architectural License Number

c. Scope of Work
3. Subcontractor & Material Supplier Declaration

a. This is to verify that contractor has actual costs
4. Design Build Budget Proposal  

5. Equal Employment Opportunity form is attached – *only for State Funded project 
6. Ohio Worker’s Compensation Certificate is current and attached – AE & Contractor 
7. Current EOD Certificate – Contractor 
8. Insurance Certificate is attached – AE and Contractor 
9. Enrollment in BWC Drug Free Safety Program 

