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REQUEST FOR PROPOSAL

ARCHITECTURAL DESIGN SERVICES

Habitat for Humanity Portland / Metro East

SCOPE OF WORK:
PROJECT DESCRIPTION:

DATE OF WORK:
PROJECT NAME:
PROJECT LOCATION:
PROPOSAL DUE DATE:
RESPONSE SUBMITTAL:
Address:

Email:

CONTACT FOR QUESTIONS:

Real Estate Development

ARCHITECTURAL DESIGN SERVICES, CD-CA
NEW CONSTRUCTION, (31) UNITS, (7) BUILDINGS
Attached, Condominiums, Type VB Construction

Start: April, 2019

Complete Commercial Building Permitting by 1/1/2020

CHERRY BLOSSOM AFFORDABLE HOUSING
10840-10848 SE Salmon St., Portland
SE Cherry Blossom Drive at SE Main Street

No later than: 4:00PM PST, THURSDAY, APRIL 18, 2019

Deliver RFP response via email/mail/in person, to:
Habitat for Humanity Portland/Metro East

Attn: Real Estate Development Manager

1478 NE Killingsworth St., Portland, OR 97211
Procurement@habitatportlandmetro.org

Direct all questions to the following email address:
Procurement@habitatportlandmetro.org

RFPs are available at http://habitatportlandmetro.org/our-builds/bid-opportunities/ . If you do not have

electronic access, please contact Habitat for Humanity Portland/Metro East at 503-287-9529.

RFP Content:

. Introduction

1. Contract Structure

1. Procurement Procedure

A. Respondent Instructions for Proposal

B. Evaluation Criteria

Exhibit A: Scope of Work

Appendix A:  Respondent Information: Forms for Completion

Appendix B:  Information Provided
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INTRODUCTION

Habitat for Humanity Portland/Metro East (Habitat) is releasing this Request for Proposal (RFP) to
solicit Proposals for Architectural design services for an affordable housing project comprising new
construction of 31 attached homes to be sold as affordable condominium units to deserving low-
income families. This RFP provides a detailed description of the project and scope of work in
EXHIBIT A, attached.

Habitat for Humanity Portland/Metro East is annually increasing the number of homes we build, and
will increasingly be developing large-scale and multi-family affordable housing projects. Because
Habitat is seeking to increase development capacity, there are ongoing opportunities for firms that can
leverage opportunities for economies of scale, and provide expert project management to minimize
contract time, while creatively ensuring that projects provide decent homes for Habitat Homebuyers.

Since 1981, we have built over 250 homes in the Portland/Metro East service area (Multnomah
County and northern Clackamas County). Our commitment to building decent and affordable housing
harnesses the good will of over 3,500 volunteers per year, including the work of Habitat Homebuyers.
For more information about Habitat’s approach, as well as photographs of completed homes and
details on our programs and current builds, please visit our website at
http://habitatportlandmetro.org/our-builds/.

Habitat for Humanity reserves the right to:
e Reject any or all offers and discontinue this RFP process without obligation or
liability
e  Accept other than the proposal with the lowest Fee and/or
e Award more than one contract

CONTRACT STRUCTURE

Habitat for Humanity Portland/Metro East (Habitat) will serve as Owner/Developer and General
Contractor for this project. If selected, Respondent firm will enter into a contract with Habitat to
provide professional design services for the scope of work outlined in Exhibit A of this RFP.

The contract will be the standard AIA B109 Owner-Architect Agreement for Multi-family Residential
or Mixed Use Residential Project, modified to reflect that Owner and General Contractor are the same
entity.

Habitat will identify and retain all design consultants, including, but not limited to, structural, civil,
envelope, and landscape consultants, and firm contracted for architectural design services will be
expected to coordinate with Habitat retained consultants. MEP consultants will be retained by the
Architect. Proposed project schedule may indicate contracting dates for Owner to meet.

Respondent will identify subcontractors, as applicable, and will be required to indicate percent range
of fee proposed to be subcontracted.
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PROCUREMENT PROCEDURE

A. RESPONDENT INSTRUCTIONS

Respondent must submit Proposal per directions on RFP cover sheet, page 1, in order to be
considered: Incomplete or late proposals will not be considered.

Format:

Letter or 11x17 format, landscape or portrait orientation. Proposals may be submitted in digital and/or
hard copy format.

Proposal Materials:

Please review RFP document and initial pages as indicated. Please refer to APPENDIX A for forms
to be completed with proposal. The following materials must be included with RFP response:

1. All RFP pages, initialed
2. Appendix A, completed

3. Additional Proposal materials, optional

B. Evaluation Criteria for Contract Award:

Selection for provision of professional services shall be per the following evaluation criteria:

1. Demonstration of capacity to work within project timeline, including commercial building
permitting completion by 1/1/2020

2. Experience on related projects of similar scale and budget
3. Proposal that balances fee and effectiveness of scope of services / Proposed Fee

4. Extent proposal leverages the Habitat Owner-GC contract structure, and/or Respondent
qualifications in design-build or other applicable team structure

5. Diversity Contractor certification with the City of Portland
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EXHIBIT A:

CONTRACT SCOPE OF WORK
ARCHITECTURAL DESIGN SERVICES

Project Description:

New construction of 31-unit affordable housing development on two adjacent properties comprising the
Development Parcel, totaling approximately 1.73 AC/ 75,350 SF. Habitat for Humanity Portland/Metro East
(Habitat) has advanced the Cherry Blossom development through design development and completed Type 111
City Design Review with approval. Please see Final Findings and Decision by the Design Commission, # LU
15-231235/ PC#14-185673, in Appendix B, Information Provided.

The Development Parcel is located off of SE Cherry Blossom Drive at SE Main Street in the City of
Portland's Gateway neighborhood. The site is zoned high-density residential with an environmental
conservation and design overlay, R3cd. The project will construct 31 units of attached condominium units
through use of a 25% amenity bonus, in the form of (7) 3-story buildings of Type VB construction, per the
Design Review Decision. All units will undergo condo platting and be sold as affordable condominiums to
deserving low-income families in Habitat's Homebuyer program.

Project Schedule:

Project design schedule will prioritize expedited permit set production and submittal, driven by deadline to
complete commercial building permitting by January, 2020, in advance of expiration date of Design Review
Decision. Permitting shall be completed and building permits issued no later than January 1, 2020.

Scope of Work - Architectural Design Services:

The following comprises the contract scope of work to be performed by, or under the direct supervision
of, a professional, registered Architect, R.A.:

Architectural Basic Services will be reduced to include Construction Documentation and minimal
Construction Administration, per modified AIA standard contract, AIAB109 Owner-Architect Agreement.
Modifications will reflect the Habitat Owner/GC contract structure and omission of SD and DD design
phases.

Construction Documentation

The Architect will take the existing conceptual design into CAD, in compliance with the approved Design
Review decision. Please refer to materials and conditions of LU 15-231235 for full Design decision and
included attachments, including the Narrative (A1), manufacturer cut sheets (4), and the Design Review
drawings (C1), comprised of (3) plans. The full materials have been digitally scanned from the case file at
the City of Portland records office, and have been made available in Appendix B.

As an experienced General Contractor in the construction of decent and affordable homes of this scale and
construction type, Habitat has an established a portfolio of preferred standard construction specifications and
materials suppliers.

Considerations:
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e Construction Document set will serve a reduced purpose in legal protection to the Owner due to
Habitat Owner/GC contract structure. Permit Set production to facilitate timeline and efficient
permitting process and approval should be prioritized over final construction document set
development.

e Level of finish will be per Design Review Decision; and per Habitat standard specifications, to be
provided. Reduced Project Manual is expected.

e Habitat places importance on minimizing maintenance fees associated with common areas within the
development in order to keep HOA fees to a minimum

Contract Administration
Minimal CA services to maintain design intent.
Considerations:

e Reduced CA services are desired by Owner/GC

e Owner/GC initiated changes in the field will not require change orders
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APPENDIX A:
RESPONDENT INFORMATION: FORMS TO BE COMPLETED
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RESPONDENT FIRM INFORMATION

Please complete Appendix A Sections. If additional space is required, please attach additional pages.

Respondent Firm Information

Firm registered name (Corporate, DBA, etc.):

Mailing Address:

Primary Respondent Contact

Title:

Phone:

Email:

Preferred contact: Phone  , Email

Desired Firm Qualifications - Check all that apply

O YES

O YES

O YES

O YES

O YES

O YES

Experience in Portland, Oregon, years:

Affordable housing or housing that is affordable (i.e. workforce housing)
Commercial building permitting: 3-10 units ___, 11-50 units ___, 51+ units
Design/Build qualifications and/or experience

Completion of Earth Advantage and/or LEED Certified homes

MWDESB/ Diversity Contractor Certification: Certification Number(s): Please list

certification(s) and registration number(s):

I, the undersigned, hereby certify that I have read the RFP document, including attachments, and have the

authority to represent the Firm for the organization.

Signature:

date:
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FORMS

Please complete Appendix A Sections. If additional space is required, please attach additional pages.

Design Team Qualifications and Key Personnel

O Check box if additional pages have been attached.

Please list key personnel and qualifications:

Name: , Title:

Relevant qualifications:

Name: , Title:

Relevant qualifications:

Name: , Title:

Relevant qualifications:

Name: , Title:

Relevant qualifications:

Please list proposed Sub-consultants, as applicable:

Firm name: , Percent of Fee, Approx. range:

Services to be provided:

Please list proposed Sub-consultants, as applicable:

Firm name: , Percent of Fee, Approx. range:

Services to be provided:

Firm name: , Percent of Fee, Approx. range:

Services to be provided:
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Proposal Narrative:

Please provide comments on proposed scope of work and contract structure, and conditions if applicable.

Proposal evaluation and final selection will be based on Evaluation Criteria.

0O Check box if narrative is included with Proposal, on separate pages.

Proposed Project Schedule:

0O Check box to confirm that Proposed Project Schedule has been included with Proposal.

Proposed Start Date:
Please provide Proposed Project Schedule for completing work, especially commercial building permitting

intake. It is recommended to include timelines for Owner-Architect meetings and Owner decisions required to

keep project on track.

Proposed Fee Schedule

0O Check box to confirm that Proposed Fee Schedule has been included with Proposal.

Please provide Proposed Fee Schedule as attached document, and complete below section:

Total Fee — Architectural Design Services:

Total Fee — Architect Retained Consultants:

TOTAL PROPOSED FEE:
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APPENDIX B:
INFORMATION PROVIDED

LU 231235 DZ Case File Materials

Final Findings and Decision by the Design Commission, # LU 15-231235/ PC#14-185673, are included here

in low resolution. High resolution digital files are available upon request.
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Vpl Quality Windows

Design, Technology and Value
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