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EMPLOYMENT AGREEMENT
between

Employee Name
and

Employer Name (this must be the legal entity, not the trading name. For example, ‘XYZ Limited’ (for a company) M&S Partnership (for a partnership) or John Smith (for a sole trader))
ADVANCE \y 640
Employment Agreement
Parties

1.
[Employee Name] ("You")
2.
[Employer Name (the legal entity, not the trading name)] ("Employer")
Agreement
1. Position and Duties

1.1 Your position and the usual person you will report to are set out in Schedule 1. Your Position Description is set out in Schedule 2 and may be amended by the Employer.  
1.2 You may be required to perform additional or alternative duties to those set out in the Position Description.  

2. Commencement

2.1 Your employment commences on the Commencement Date set out in Schedule 1.
2.2 Your employment is conditional on and subject to you being lawfully entitled to work in New Zealand, for the Employer and in your position. You agree to provide supporting documentation to the Employer if requested.  You agree to immediately notify the Employer if there is any change, proposed change, or risk to your right or ability to work in New Zealand, for the Employer and/or in your position. 
3. Probationary Period 
3.1 Starting on the day you start work with the Employer, as set out in Schedule 1, you are employed on a probationary period for 6 months. The duration of your probationary period may be extended by the Employer.  

3.2 During your probationary period the Employer will periodically review your performance on a regular basis and provide you with guidance, feedback and any necessary support.

3.3 Where your performance is unsatisfactory, this will be raised with you, and you will be given an opportunity to improve.  Any matters which are raised as unsatisfactory during any review shall be deemed as notice that the matters may result in termination if they remain unsatisfactory at the completion of the probationary period.

3.4 If your performance does not improve, or if, by the end of the probationary period (including any extension), the matter remains unsatisfactory, the Employer may terminate your employment at any time during the probationary period (or any extension) by giving you the Probationary Period Notice Period set out in Schedule 1. 
3.5 During the notice period, the Employer may require you to not attend work, to cease some or all of your usual duties, or to perform other duties.  The Employer may elect to pay you in lieu of some or all of the notice period.
3.6 The Employer retains the right to dismiss you with immediate effect for serious misconduct.

4. Location

4.1 Your usual place of work will be at the location set out in Schedule 1.  The Employer may require you to work at any other location as required by the Employer on a temporary or permanent basis.  

5. Hours of Work

5.1 The business can be open 365 days of the year and is often unpredictable and fluctuates depending on factors such as the time of the year, events in the area and the weather.  Flexibility is essential to the Employer and your hours of work are often dependant on the demands of the business and its operating hours.

Agreed Hours of Work
5.2 Any agreed hours, times and/or days of work are set out in Schedule 1. The Employer may request that you work outside of or in addition to your agreed hours, times, and/or days of work. If you work additional hours or outside of your agreed times and/or days of work, you will be paid for all additional hours worked. 
5.3 [Optional] The Employer’s business is seasonal. Customer demand fluctuates depending on the season. Accordingly, an indication of any agreed hours, times and/or days of work for each season is set out in Schedule 1.
Rostered Hours of Work
5.4 Your hours, times and/or days of work may be determined by a roster as set out in Schedule 1. You acknowledge that the roster is an indication of the arrangements relating to times you are to work and may be varied at the Employer’s discretion. The Employer may request that you work outside of or in addition to the rostered hours, times and/or days of work. 
5.5 [Optional] The Employer’s business is seasonal. Customer demand fluctuates depending on the season, the Employer may vary the roster to reflect this. An indication of the working arrangements for each season is set out at Schedule 1. 
Cancellation of a Shift
5.6 Due to nature of the Employer’s business, including the Employer’s limited ability to control or foresee business demand and/or staffing requirements, the Employer may have to cancel a shift.  
5.7 If you are required to work a shift, you acknowledge and agree that the Employer may cancel a shift and not require you to attend work by giving you the shift cancellation notice set out in Schedule 1.  If your shift is cancelled, and the shift cancellation notice is given, you will not be paid for the shift and will not receive any other compensation.  
5.8 If you are required to work a shift, and the Employer cancels the shift without giving you the shift cancellation notice in Schedule 1, you will not be paid for the shift but the Employer will pay you the shift cancellation compensation set out in Schedule 1.
5.9 If we agree that you are not required to work a shift, or part of a shift, you will not be paid for the hours that you do not work, and will not receive any shift cancellation compensation. 
6. Breaks

6.1 You are entitled to rest and meal breaks during your working day, as follows:

a. Where you work for two to four hours, a 10 minute paid rest break.

b. Where you work for four to six hours, a 10 minute paid rest break and a 30 minute unpaid meal break.

c. Where you work for six to eight hours, two 10 minute paid rest breaks and one 30 minute unpaid meal break.

d. Where you work for more than eight hours, breaks up until that eighth hour and then additional break entitlements as if a new work period had commenced at the end of the eighth hour.

6.2 Rest and meal breaks will generally be taken around the middle of the relevant work period, but you agree that the exact timing of the rest and meal breaks will be determined by the Employer to fit in with business requirements. 
7. Remuneration 

7.1 Your remuneration is set out in Schedule 1, and will be paid by direct credit to your nominated bank account.  
7.2 You acknowledge that the remuneration and any other entitlements will fully compensate you for the time worked and duties performed under this Agreement. No overtime rate will be payable unless this is specified in Schedule 1.  
8. Training
8.1 If you are directed by the Employer to attend a training course:
a. the cost of the course will be covered by the Employer; and  
b. you will be paid at your ordinary rate. 
8.2 If you participate in a recognised course of employment-related training during your employment which leads to a qualification, the Employer may require you to enter into a training agreement. 
9. Consent to Deductions

9.1 You consent, pursuant to the Wages Protection Act 1983, to the Employer making deductions from your pay (including holiday pay).  Following consultation with you, the Employer may make reasonable deductions including, for example, for any overpayments, holidays or other leave taken in advance of entitlement, outstanding debts or moneys owed to the Employer, the value of any unreturned property, or, in the event that you fail to give the correct period of notice, a sum equivalent to the remuneration that would have been paid during the notice period. 
10. Gifts and Perks
10.1 You must not demand, claim or accept any fee, gratuity, payment, commission, gift, perk, tip or benefit from any person other than the Employer in payment for any matter or thing concerned with your duties, except with the Employer’s prior written consent or in accordance with any Employer policies or house rules.
11. Your Obligations

11.1 In addition to the specific duties required by your position you will: 

a. Comply with all reasonable and lawful instructions of the Employer;

b. Perform all duties with reasonable skill and diligence;

c. Conduct yourself in the best interests of the Employer and the employment relationship; 

d. Deal with the Employer in good faith in all aspects of the employment relationship; 

e. Devote the whole of your time, attention and efforts to the Employer; and
f. Encourage an harmonious and co-operative work environment.
12. Health and Safety

12.1 You acknowledge that your workplace may have aspects that pose risks to health and safety. For example, the kitchen and bar areas may include equipment, tools, glass, heat and slipping risks.  The serving and dining areas may include customers, crowds, obstacles such as chairs and tables, customers under the influence of alcohol and/or drugs and other potential risks or hazards that are not necessarily obvious.  
12.2 The Employer is committed to providing, so far as is reasonably practicable, a safe work environment.  You agree to take responsibility for ensuring your own health and safety and the health and safety of others in the workplace, including complying with all health and safety instructions, requirements, policies, procedures, training, guidelines and recommendations.

12.3 You must wear and use all protective clothing and equipment required by the Employer.

12.4 You must immediately report to the Employer all risks or hazards or potential risks or hazards, work related injuries, accidents, and incidents (including near misses), whether or not the accident or incidents took place on the Employer’s premises.  You must help to complete any necessary records including the accident register, as required by the Employer.

13. Drug and Alcohol Testing

13.1 While the Employer will do its best to try and address risks and hazards including (as far as reasonably practicable) ensuring that work colleagues act safely at all times, it is absolutely critical to the health and safety of the workplace that you are not working while under the influence of drugs or alcohol. Drugs and alcohol can slow reaction times and affect individual judgement and behaviours, to the extent that they are also a risk or a hazard. For this reason:  
a. You will not attend work under the influence of any illegal drugs, other illegal substances or alcohol; and

b. You will advise the Employer of any prescribed medications that may influence your behaviour, judgement or reaction times; and

c. Alcohol is not to be consumed during working hours. On occasion you may be authorised while on the premises and outside normal working hours to consume alcohol. In these circumstances you must drink responsibly. 
13.2 To enable the Employer to minimise any actual or potential risk or hazard of drugs and alcohol in the workplace, you agree that in the event of any workplace incident or accident where drugs/alcohol could have been a factor or where the Employer has reasonable grounds to suspect that you are under the influence of drugs and/or alcohol at work the Employer may require you to undergo a alcohol and/or drug test and to provide the results of that test to the Employer.  Any such testing will be carried out by a reputable testing agency so as to ensure a safe and accurate test.  
13.3 In deciding whether to require a test, the Employer will have regard to any comment by you.  In the event of a positive test (or if you refuse to consent to a test) this could potentially be considered serious misconduct but the Employer will discuss this with you and take into account any explanation received, before any outcome is decided upon.  

14. Holidays Act 2003

14.1 All annual holiday, public holiday, sick leave, bereavement leave and family violence leave entitlements are administered in accordance with the Holidays Act 2003.  The entitlements within this Agreement are inclusive of and not in addition to the entitlements in the Holidays Act 2003.

15. Annual Holidays

15.1 You will be entitled to four weeks of annual holidays per annum following each 12 months’ continuous service.  
15.2 You must make any request for annual leave in writing at least 14 days in advance.  You may take at least two weeks of annual leave in one continuous period.

15.3 Annual holidays may be taken by agreement with the Employer, or if agreement cannot be reached, by the Employer giving 14 days notice of the requirement to take holidays.  
15.4 You will be paid for annual holidays in the pay period to which the annual holiday relates.
15.5 The Employer may close down all or part of its operations regularly once a year and require you to take leave during the period of the closedown, even where this requires you to take unpaid leave. The Employer will provide you with at least 14 days notice of the closedown.

15.6 You are entitled to make a request in writing to pay out a portion of your annual holiday entitlement, to a maximum of one week in each entitlement year, as a lump sum payment. Whether such a request will be granted is at the Employer’s absolute discretion.  
16. Public Holidays

16.1 You are entitled to the recognised public holidays under the Holidays Act 2003, which are currently: 

a. Christmas Day 
b. Boxing Day 
c. New Year's Day 

d. Day after New Year's Day 

e. Waitangi Day 

f. Good Friday 

g. Easter Monday 

h. ANZAC Day

i. The birthday of the reigning Sovereign
j. Labour Day 

k. The day of the anniversary of the province or the day locally observed as that day 
16.2 You may be requested to work on a public holiday when you are rostered to do so.  You will be specifically advised of this in advance.

16.3 If you are rostered to work starting on one day and finishing on another, and one or both of those days are public holidays, you agree that the Employer may transfer the public holiday(s) so that it covers one period of work. The Employer may also request or agree that you will observe a whole Public Holiday on another working day.

16.4 If you are required by the Employer to work on a public holiday, you will be paid for the hours actually worked, at the rate of 1.5 times your relevant daily pay (calculated on an hourly basis).
16.5 If you are required by the Employer to work on a public holiday and that day would otherwise have been a working day for you, you will also receive an alternative holiday.  If it would not otherwise have been a working day for you, you will not receive an alternative holiday.

16.6 You can take your alternative holiday on a day that is agreed between us.  If you and the Employer cannot agree on when you will take the alternative holiday, the Employer can give you 14 days notice of the date that the alternative holiday will be taken.

16.7 You are not entitled to an alternative holiday if you only work on public holidays.
16.8 If a public holiday falls on a day that would otherwise be a working day for you and you do not work it, you will be paid the amount of pay that you would have received if you had worked that day.

16.9 If Christmas Day, Boxing Day, New Year’s Day or 2 January fall on a Saturday or Sunday, that is not a normal working day for you, then the holiday will be observed on the following Monday or Tuesday respectively. If Waitangi Day or ANZAC Day fall on a Saturday or Sunday, that is not a normal working day for you, then the holiday will be observed on the following Monday.  If any of those days fall on a Saturday or Sunday, that is a normal working day for you, then the holiday will be treated as falling on that day.

17. Sick Leave

17.1 After six months’ continuous employment (or at least an average of 10 hours per week over six months and no less than one hour a week or 40 hours per month over six months) you will be entitled to 10 days of sick leave in each subsequent 12 month period.  
17.2 Unused sick leave may be accumulated up to a maximum entitlement of 20 days in any one year.
17.3 Sick leave may be taken when you, your spouse or partner, or someone else who depends on you for care, is sick or injured.
17.4 You must notify the Employer as early as possible before your start time if sick leave is to be taken.  If this is not practicable, you must notify the Employer as soon as possible after that time.
17.5 The Employer may require you to provide proof of sickness or injury (which may include a medical certificate) for sick leave.  If the sickness or injury is:

a. for fewer than three days, the Employer will meet the cost of obtaining the proof;

b. for three or more days, you will meet the cost of obtaining the proof.

17.6 Additionally, you may be required to provide proof of sickness or injury (which may include a medical certificate) for any unpaid sick leave or sick leave in excess of your leave entitlement.
17.7 You are not entitled to be paid for any sick leave that has not been taken before the date on which employment ends.

17.8 If you are on annual leave and you, your spouse or partner, or someone else who depends on you for care is sick or injured, you can, with the Employer’s agreement, substitute some of the annual leave taken as sick leave.

17.9 You can request to take annual leave if sick leave is exhausted.
18. Bereavement Leave

18.1 After six months’ continuous employment (or at least an average of 10 hours per week over six months and no less than one hour a week or 40 hours per month over six months) you will be entitled to bereavement leave.

18.2 You may take up to three days bereavement leave on the death of your spouse or partner, parent, child, brother, sister, grandparent, grandchild, spouse or partner's parent.  
18.3 You may take up to three days’ bereavement leave on the end of your or another person’s pregnancy by way of a miscarriage or still-birth, as set out in the Holidays Act 2003. 

18.4 You may take one day’s bereavement leave on the death of any other person, if, having regard to the factors in the Holidays Act 2003, the Employer accepts that you have suffered a bereavement.

18.5 You must notify the Employer as early as possible before your start time if bereavement leave is to be taken.  If this is not practicable, you must notify the Employer as soon as possible after that time.  
19. Family Violence Leave

19.1 Family violence leave is available after six months’ continuous employment (or at least an average of 10 hours per week over six months and no less than one hour a week or 40 hours per month over six months), to assist with the effects suffered by victims of family violence (physical, sexual, or psychological abuse which may include threats, intimidation or harassment, financial or economic abuse such as limiting access to money, or damage to property).  

19.2 If you are a person affected by family violence, you may take up to ten days’ family violence leave in each subsequent 12 month period.  A person affected by family violence includes 

a. a person against whom any other person is inflicting, or has inflicted, family violence; and/or
b. a person with whom there ordinarily or periodically resides a child against whom any other person is inflicting, or has inflicted, family violence.

19.3 You must notify the Employer as early as possible before your start time if family violence leave is to be taken.  If this is not practicable, you must notify the Employer as soon as possible after that time.   

19.4 The Employer may require proof that you are a person affected by family violence.

19.5 If you are a person affected by family violence, you can also request a short-term (2-month or shorter) variation of your working arrangements for the purpose of assisting you to deal with the effects of family violence.     
20. Parental Leave

20.1 You will be entitled to parental leave in accordance with the Parental Leave and Employment Protection Act 1987.

21. Suspension 
21.1 The Employer may suspend you from the workplace or from all or any usual duties and responsibilities for health and safety reasons or to enable the Employer to investigate any employment matter. The suspension may be paid or unpaid at the Employer’s discretion.  
22. Termination

22.1 Either party may terminate employment by giving no more and no less than the notice set out in Schedule 1.  Notice must be given in writing.

22.2 During the notice period, the Employer may require you not to attend work, to cease some or all of your usual duties, or to perform other duties.  The Employer may elect to pay you in lieu of some or all of the notice period.

22.3 Due to the nature of the Employer’s business, your role and the training and skills that an employee needs, if you do not give the required notice the Employer will have to replace you at short notice and this will have a financial impact on the Employer.  For these reasons, if you do not give the required notice period you agree and consent to the Employer deducting the sum equivalent to the remuneration for the unworked notice period from any money owed to you (including final pay and holiday pay) or to the Employer otherwise recovering the sum.
22.4 The Employer may terminate your employment without notice for serious misconduct.
22.5 The Employer may terminate your employment on notice (which may be unpaid) if you become incapable of the proper ongoing performance of your usual duties as a result of physical or mental illness or injury.

22.6 You will be deemed to have terminated employment without notice if you are absent from work for three consecutive working days without notifying the Employer and without good cause.  Your employment will be deemed to have finished at the end of the last day you worked.
23. Business Interruption

23.1 If the Employer’s business is interrupted by unforeseen events beyond its control (for example by natural disasters, damage to the workplace premises including electrical failure or fire, governmental action or restrictions, war, terrorism or health epidemic or pandemic) the Employer may be unable to provide work for you to perform ("Business Interruption"). If this happens, the Employer will endeavour to consult with you before determining whether our employment relationship can reasonably continue. This will include consulting with you about whether your work and remuneration will continue during and/or following the event/s causing the Business Interruption.

23.2 You acknowledge that the Employer will not be required to provide you with work or pay your remuneration where your usual work is not available due to Business Interruption.

24. Medical Assessment 

24.1 Where the Employer is concerned that you may not be capable of the proper performance of your usual duties due to illness or injury (whether physical or psychological), the Employer may require you to be examined and assessed by a medical practitioner nominated and paid for by the Employer, in order to assess fitness for work.

24.2 You agree to co-operate with the medical assessment and any examination and consent to the release of all resultant medical information to the Employer.

25. Redundancy and Restructuring

25.1 Redundancy means a situation where your employment is terminated because your position is no longer required by the Employer.

25.2 If your employment is terminated on the grounds of redundancy the Termination clause of this Agreement will apply, and no redundancy compensation is payable.

Restructuring - Employee Protection Provision

25.3 Restructuring means any arrangement where all or part of the Employer's business is sold, transferred or contracted out to a New Employer.  It does not include the termination of a contract or arrangement under which the Employer carries out work for another party, a sale of shares or any arrangements or contracts entered into if the Employer is in receivership, liquidation or declared bankrupt.

25.4 You are an affected employee if, as a result of a restructuring, your position may no longer be required by the Employer; and the type of work performed by you is proposed to be performed by, or on behalf of, another person.

25.5 A New Employer means the entity that undertakes, or proposes to undertake, the Employer's business (or part of it) for the Employer or to whom the Employer's business (or part of it) is, or is to be, sold or transferred.  
25.6 Before the Employer carries out any restructuring it will discuss your employment with the New Employer and negotiate with the New Employer about the possibility of your employment transferring to it.  
25.7 The process the Employer will follow in negotiations with a New Employer in relation to a restructuring will include: 

a. Providing information about you and your position to the potential New Employer; 

b. Determining:

i. Whether you are an affected employee;

ii. Whether the negotiations are confidential or commercially sensitive; 

iii. What information will be given to affected employees and when (taking into account confidentiality and commercial sensitivity); 

c. Discussing whether:

i. The New Employer is prepared to negotiate a transfer of affected employees’ employment, and if so whether the transfer will be on the same terms and conditions of employment or otherwise;

ii. Any transfer of employment will recognise service as continuous; 

iii. Any transfer will include the transfer of accrued entitlements and if so, what entitlements will be transferred.  
25.8 You authorise the Employer to release information relating to you and your position to the New Employer.

25.9 If you accept employment with the New Employer, you agree that accrued entitlements may be transferred to the New Employer.

25.10 If you are offered, but do not accept, employment with the New Employer, the provisions of the Technical Redundancy clause in this Agreement will apply.

25.11 If you are not offered a position with the New Employer, the Employer will refer to this Agreement to determine what, if any, entitlements are available. 
Technical Redundancy

25.12 You will not be considered redundant as a result of any restructuring or reorganisation and will not be entitled to any redundancy entitlements, including notice of termination, if:

a. You are offered alternative employment with the Employer or a New Employer in the event of a restructuring on terms and conditions generally no less favourable overall than under this Agreement; or

b. You accept alternative employment with the Employer or New Employer in the event of a restructuring.  
26. Property

26.1 On termination of your employment, or at the Employer’s request, you will immediately return to the Employer all of the Employer’s property that is in your possession or control.  This includes but is not limited to any information, documents, recipes, equipment, motor vehicles, digital devices and accessories, products, keys and access or security cards.
27. Confidential Information
27.1 In the course of the employment relationship, you will obtain, or have access to, confidential information, which must be kept strictly confidential.  Confidential information includes, but is not limited to, information relating to pricing, sales, marketing, financial details, suppliers, clients, customers, training, operations, products, inventions, techniques, procedures, recipes, menus, third party contractual arrangements, commercially sensitive material, computer programming and software, intellectual property, and the terms of this Agreement.
27.2 You may not, without the Employer’s consent:
a. Use, discuss or disclose confidential information, or any information about the Employer’s business or the business of its customers or suppliers; or
b. Remove, copy or distribute any confidential information, including customer, supplier or product information, from the Employer’s premises or systems; or 

c. Send confidential information to your personal email or physical address or another non-work related email or physical address.
27.3 These confidential information provisions, and your obligations regarding confidential information, apply both during employment and after termination.
28. Intellectual Property

28.1 Intellectual property includes, but is not limited to, all rights (including copyright) in inventions, designs, recipes, menus, new or modified procedures or developments or similar.  All intellectual property developed by you during the employment relationship is the property of the Employer and you give up any claim to that intellectual property.

28.2 You agree to execute all documents and do everything which may be necessary to obtain letters patent, or other adequate protection, or perfect the transfer of intellectual property rights in any part of the world for the Employer's exclusive benefit.

28.3 These intellectual property provisions, and your obligations regarding intellectual property, apply both during and after the employment relationship.

29. Conflict of Interest
29.1 The Employer operates in a highly competitive industry in which products, ideas, recipes, information and relationships are critical.  You acknowledge that your position with the Employer has given you access to confidential information, intellectual property, products, ideas, recipes, information and relationships that are vital to the continued success of the Employer’s business.  

29.2 While you are not prohibited from engaging in secondary employment, you will not, without the Employer’s prior written consent, engage in any other employment or otherwise participate, directly or indirectly, in any other activities or interests that may:

a. Conflict in any way with the Employer and your responsibilities to it; or
b. Adversely affect the Employer; or
c. Affect your ability to perform the duties under this Agreement.
29.3 You will immediately notify the Employer of any potential opportunity, threat or conflict of interest situation.
30. Non Solicitation

30.1 The Employer operates in a highly competitive industry in which products, ideas, recipes, information and relationships are critical.  You acknowledge that your position with the Employer has given you access to confidential information, intellectual property, products, ideas, recipes, information and relationships that are vital to the continued success of the Employer’s business.  You acknowledge and agree that the provisions of this clause are reasonable and necessary to protect and maintain the legitimate and proprietary interests of the Employer.

30.2 When your employment terminates, for any reason, you will not for the period set out in Schedule 1 after the termination of your employment either directly or indirectly, and whether on your own account or for any other person or entity:

a. engage, employ or attempt to solicit the services of any person or entity in an employment or contractual relationship with the Employer;

b. attempt to solicit, encourage or persuade any of the Employer's actual or potential clients, customers, distributors, suppliers, employees, contractors or consultants to terminate, change or restrict its relations with the Employer; or

c. solicit or attempt to solicit business from any actual or potential client, customer, distributor or suppliers of the Employer. 

30.3 You agree that the remuneration and consideration provided to you in this Agreement represents reasonable and sufficient consideration for the restraints contained within this clause.

30.4 The parties agree that in the event any portion of this clause is rendered unenforceable by any Authority or Court of competent jurisdiction, the clause will apply as modified by the Authority or the Court, or in the event it is not modified by the Authority or Court, the remainder of this clause and Agreement will continue to be enforceable by the parties.

31. Personal Information 

31.1 You acknowledge and agree that the Employer may collect and retain personal information relating to any aspect of your employment directly from you or any third party. 
31.2 You consent to the Employer using, disclosing or transferring your personal information to a related entity (in any jurisdiction) or to a third party for any matter related to your employment or the Employer’s business. 

31.3 You have the right to access and correct your personal information. 

32. Employment Relations Information
32.1 An employment relationship problem is any problem relating to, or arising out of, an employment relationship, including personal grievances and disputes.

32.2 If you have an employment relationship problem you should first discuss it with your manager or supervisor, in writing, at the earliest opportunity. 

32.3 You must raise any personal grievance with the Employer within 90 days.  If the Employer is unable to resolve your concerns, then either party may seek outside assistance.  
32.4 The Ministry of Business, Innovation and Employment offers services for resolving employment relationship problems. These services include mediation. If the problem cannot be resolved by mediation, then you or the Employer may make an application to the Employment Relations Authority or Employment Court.

32.5 The Ministry of Business, Innovation and Employment can provide information about employment relationship problems, holidays, and entitlements. You can contact the Ministry of Business, Innovation and Employment on 0800 20 90 20 or at www.employment.govt.nz
33. Policies

33.1 You must know and comply with all Employer policies, work rules or procedures. The Employer may introduce new policies, or amend or delete existing policies, at its sole discretion.  
34. Variations

34.1 The terms of this Agreement may be varied by agreement of both parties in writing.  

35. Completeness

35.1 This Agreement (including the attached Schedules) represents the entire agreement between the parties, and replaces any prior or other agreements, variations or arrangements, whether verbal or in writing. 

36. Declarations and Execution

36.1 You acknowledge and declare that, prior to entering into this Agreement, you have:

a. Received a copy of, read and understood this Agreement;

b. Been advised of the right, and been given a reasonable opportunity to seek independent advice about this Agreement;

c. Provided true and complete information, including information relating to qualifications, experience, and employment history;

d. Produced evidence of your qualifications, New Zealand residency or citizenship or work permit or other evidence of your eligibility to work within New Zealand and your current valid drivers licence;
e. Disclosed all information which may have materially influenced the Employer’s decision to employ you; 
f. Disclosed any issues (including any injuries, illnesses or conditions)  that may affect your ability to perform the duties under this Employment Agreement; and
g. Disclosed any barriers (including previous or pending convictions), liabilities, contracts or arrangements that would prevent or restrict you entering into this Agreement or performing your duties under this Agreement.

36.2 You acknowledge that the Employer has relied on these declarations in making its decision to employ you.  
36.3 The Employer may cancel or terminate this Agreement, or take disciplinary action up to and including termination of employment, if any of the declarations are found to be misleading, untrue or incomplete.  

	SIGNED for [Employer name] by:

	
	
	

	[Name and position of Signatory]
	
	Date

	
	
	


	SIGNED by Employee
	
	


	
	
	

	Employee's full name (please print)
	
	Employee's signature

	Date
	
	


Schedule 1 
	Position
	Name of Employee’s position 

	Report to
	Name or position the Employee will report to

	Commencement Date
	Date

	Location
	Address of location, or if multiple locations, the location(s) or area.


	Guaranteed [X] hours per week to be worked on:

Peak Season between [dates] 

[day] between [times]
[day] between [times]
Etc.

Additional hours may be requested based on business needs and demands. 

Off Peak Season between [dates] 

Guaranteed [X] hours per week to be worked on:

[day] between [times]
[day] between [times]
Additional hours may be requested based on business needs and demands.
	

	Rostered Hours of Work
	Add in any details of the roster, business or trading hours etc   

Your rostered hours of work each week will be displayed on a weekly/fortnightly/monthly roster. It is your responsibility to find out in advance the contents of the roster.  
You agree to work on the days and times rostered. [Note that you can only include this sentence if you have specified a minimum number of guaranteed hours of work, and you can only require them to work the minimum number of hours – any additional hours must be agreed by the employee]

	Shift Cancellation Notice 
	If the employee does not work shifts put “Not applicable”.  

If the employee does work shifts add in a notice period for cancelling a shift e.g 2 hours before the shift is due to commence. Please see guidelines.

	Shift Cancellation Compensation
	If the employee does not work shifts put “Not applicable”.  

If the employee does work shifts add in a compensation sum if you cancel an employee’s shift without giving the shift cancellation notice period above e.g $50 (gross) or 2 hours at your normal hourly rate. Please see guidelines.

	Remuneration
	$ per hour (gross).  

	Probationary Period Start Date
	Date

	Probationary Period Notice Period


	One week

	Notice Period 
	2 weeks paid at base remuneration

	Non-Solicitation Period
	Number of months


Schedule 2
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