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Purchasing Department

2727 North Ferry Street

Anoka, Minnesota 55303

Phone #:  763-506-1300

Fax #:       763-506-1333

P30027

RFP (Request for Proposal)

 Food Products and Non-Food Supplies

Due by 10:00 a.m. on Thursday, February 27, 2003

A Pre-Proposal Conference will be held on Thursday, February 6, 2003 from 10:00 a.m. to 11:00 a.m. 

at the Staff Development Center located at 2727 North Ferry St., Anoka, MN 55303.

In the operation of the Child Nutrition Programs, no child will be discriminated against because of race, sex, color, national origin,

age, or disability.  If you believe you have been discriminated against, write immediately to the Secretary of Agriculture, Washington D.C. 20250
PART 1 – INSTRUCTION TO VENDORS

1.01
DEFINITIONS  


The term “District” means Anoka-Hennepin Independent School District 11 and any department or board of the District.  The term “Vendor” means the person, firm, or corporation who is submitting this Proposal for consideration to furnish and deliver the specified merchandise.

1.02
INVITATION FOR PROPOSAL - PROPOSAL # P30027
Sealed Proposals will be received at the Purchasing Department of Anoka-Hennepin Independent School District 11, 2727 North Ferry Street, Anoka, MN  55303 until 10:00 a.m. on Thursday, February 27, 2003 for the furnishing and delivery of Food Products and Non-Food Supplies in accordance with the specifications set forth herein and the "other" terms, conditions and instructions to the specifications.  All Proposals received after the time stated will not be opened or considered.  The Vendor assumes the risk of any delay in the mail or on the handling of mail by employees of the District. Whether the Proposal is sent by mail or by means of personal delivery, the Vendor assumes responsibility for having their Proposal clocked in on time at the place specified.  Telephone amendments or faxed Proposals will not be accepted at any time.

1.03
PREPARATION OF PROPOSAL DOCUMENTS

A.
All Proposals must be typewritten or printed in ink and submitted on the forms provided.

B. All Proposal envelopes must bear the inscription, "P30027 SEALED PROPOSAL FOR FOOD PRODUCTS AND NON-FOOD SUPPLIES” and be addressed to:  Kathleen Bergquist, Purchasing Department, Anoka-Hennepin Independent School District 11, 2727 North Ferry Street, Anoka, Minnesota 55303.  

C. Proposal pricing to include prepaid freight:  F.O.B.:  Destination-no freight allowed.

D. No facsimile copies will be accepted.

E. Proposal must be signed in longhand, executed by an agent authorized to enter into an agreement.

1.04
WITHDRAWAL OF VENDORS  

A Proposal once delivered to the formal custody of the District may not be withdrawn until after the Proposals are opened and acknowledged; and no Proposal may be withdrawn for a period of forty-five days from the opening thereof.  Once the District has received documents all documents become the property of Anoka Hennepin Independent School District 11.  When documents are opened they become public information and any restrictions put upon the District regarding the sharing of information or duplicating copies after opening will be grounds to reject the Proposal. 

1.05
COLLUSION OF VENDORS


Collusion of Vendors is cause for rejection of Vendors involved.

1.06
INQUIRIES REGARDING PROPOSAL  


All inquiries concerning this Proposal must be submitted in writing to the attention of 


Kathy Sullivan, Purchasing Department via fax number:  763-506-1333.


Deadline for inquiries is February 20, 2003, at 9 a.m.


Responses that include interpretations, classifications, modifications, and supplemental instructions in the form of written addenda will be provided to all Vendors on record in the District Purchasing Office.  The District will not be responsible for, nor honor any claims resulting from, or alleged to be the result of misunderstanding by the Vendor.  No phone or in person inquiries will be accepted.  It is the Vendor’s responsibility to bring all discrepancies, ambiguities, omissions, or matters that need clarification to the District’s attention.

1.07
PRE-PROPOSAL CONFERENCE


A pre-proposal conference will be held on Thursday, February 6, 2003 from 10:00 a.m. to 11:00 a.m. at the Staff Development Center located at 2727 N. Ferry St., Anoka, MN, 55303.  All vendors are strongly encouraged to attend.  District representatives from the Purchasing Department and Child Nutrition Department will be available to answer any questions or concerns you have regarding this Proposal.
1.08
BONDS


SECURITY BOND:  The Proposal must be accompanied by a certified check or Proposal bond, payable to the Anoka Hennepin Independent School District 11, the sum of five percent (5%) of the amount of the Proposal.  No other form of security will be accepted.  The Proposal bond or checks of the most qualified Vendors will be retained until the contract has been awarded and signed by all concerned, but no longer than 30 days.  All insurance companies providing Proposal bonds must be licensed to do business in the State of Minnesota.


PERFORMANCE BOND:  The successful vendor will be required to provide a Performance Bond for 10% of the contract value.  The Performance Bond must be furnished within 10 days of award notice of the contract.

1.09
PROPOSAL AWARD
The School Board of Anoka Hennepin Independent School District 11 will make the award. It is the intent of the District to award to one vendor.   Award shall be based on, but not limited to the following:

	1.
	Proposed Pricing  -  Section 4.01 (fixed fee, commodities, market basket)

	2.
	Vendor Performance – The general reputation and experience of the vendor in the industry.

The District's evaluation of the Vendor’s ability to service the School District's terms of its requirements as called for in the specifications.  The District’s knowledge and/or experience of the Vendor’s past performance, including quality of merchandise offered. 

	3.
	The nature and extent of company data furnished with this Proposal or furnished upon request 

by the District at any time prior to Proposal award.

	4.
	The financial responsibility of the Vendor.

	5.
	Delivery – Vendor’s ability to meet delivery and stocking requirements, climate controlled trucks.

	6.
	District’s assessment of any testing and/or prior evaluation, including pre-proposal audits and/or visits.

	7.
	Commodities – ability to pickup and deliver commodities, capable of sending State Commodity

Monthly Summary Rebate Report to the State.

	8.
	Ordering Processes – (Section 4.02) District’s assessment of the submitted ordering processes.

	9.
	Reports – District’s assessment of printed reports; ability to send reports electronically,

 accessibility of other computerized data.

	10.
	Written HACCP Plan.

	11.
	References.

	12.
	Nutritional Analysis.



In evaluating Proposals, the District will consider whether or not the Proposals comply with prescribed requirements.   A Vendor may be disqualified based on failure to meet any of the above criteria.  Discrepancies in the multiplication of units of work and unit prices will be resolved in favor of the unit price. Discrepancies between the indicated sum of any column of figures and the correct sum thereof will be resolved in favor of the correct sum.   Site visits and pre-award audits may be done prior to the award.


Right is reserved to award this Proposal in part or in whole to a single supplier or to reject any or all Proposals if it is in the best interest of the District to do so.  The School Board reserves the right to reject any or all Proposals or parts of Proposals and to waive informalities in the Proposals.

1.10
QUALIFICATIONS OF VENDORS

The District may make such investigations as deemed necessary to determine the ability and responsibility of the Vendor and any Vendor shall furnish all such information and data for this purpose, as the District may request.  The District reserves the right to reject any Proposal if the evidence submitted by, or investigation of, such Vendor fails to satisfy the District that such Vendor is properly qualified to perform under the terms of the specifications.  The competence and responsibility of the Vendor will be considered in making an award.


A Vendor must be deemed qualified, in the judgement of the District’s Officials, to perform as required herein.  A Proposal may be rejected if a Vendor fails to meet any one of the following:



Product Line:  It must be clearly evident to the District that a Vendor is capable of delivering promptly all items on the Proposal list and acquiring, on short notice, any peripheral items, which might be required.



Capacity:  A Vendor must clearly demonstrate to the District that they have the capacity, physically and financially, to supply items to the District in economical quantities as required.



Reliability:  A successful Vendor must have a verifiable record of service, particularly with respect to delivering all items on a regularly scheduled basis at favorable prices.  A distributor may be designated as unacceptable if the specifications are violated and/or poor communication exists between the seller and the District.

PART 2 - GENERAL SPECIFICATIONS

2.01
CONTRACT DESCRIPTION


This is an annual contract that is based on the Market Basket concept (a representative sample of products within established categories) with pricing equal to a “Cost plus fixed fee for services”.   The fixed fee is established on the Proposal form and is quoted by category or group.  Purchases are not limited to the specific items listed in each category/group and when additional products are purchased within a category/group, they will be based on the documented vendor invoice price plus the vendor allowance.


Approximate annual dollar value and case usage for the contract period, 


July 1, 2003 through June 30, 2004, per category is:

	Category
	Annual Case Usage
	Annual Dollar Volume

	Dry Grocery
	          100,000 
	$            1,500,000 

	Frozen Grocery
	          158,100 
	 $            2,850,000 

	Refrigerated Grocery
	           13,500 
	    $                 23,000 

	Fresh Produce
	           24,000 
	    $               350,000 

	Non-Food Supplies
	           10,000 
	    $               300,000 

	Total
	  * *        305,600 
	 $            5,023,000 


* * Includes 20,000 cases of brown box and processed commodity items.

Fifty percent (50%) of the annual case usage is from 30 items. 

An additional 95 items (125 total) is eighty percent (80%) of the total annual case usage.


The District has six (6) High Schools, seven (7) Middle Schools, and thirty (30) Elementary Schools along with the Educational Services Center (ESC) and the Distribution Center (LCDC).  

2.02
EXCLUSIVITY

The District agrees to use the contract vendor as an exclusive source for the various items and services as listed herein as well as for comparable substitutes and supplemental items.  The designated vendor reciprocally agrees to provide total requirements as listed herein, thereby minimizing occurrences when the District may have to seek other interim product sources.

In case of default by the contract Vendor, the District, after due notice (Section 2.12), may procure the necessary products or supplies from other sources and hold the contractor responsible for any excess cost occasioned thereby.  Continuous instances of default may result in cancellation of the contract.

2.03 ESTIMATED VALUE OF THE CONTRACT

$ 5,100,000.00 annually

2.04
CONTRACT PERIOD


The contract period for Groceries, Produce, and Non-Food Supplies will be for the fiscal year of July 1, 2003 to June 30, 2004.
2.05
CONTRACT RENEWAL


The District reserves the right to renew the contract for three (3) additional years (12 month increments) at the same terms and conditions upon mutual agreement of the contracting parties. 

2.06
CONTRACT PRICING


The Fixed Fee must remain firm for the full contract period, (1 year at a time, with 3 annual renewals possible). 

2.07
DEFINITION OF CONTRACT COST PRICES

Any rebates, promotions, or other practices that result in free merchandise, reduced prices, marketing assistance or cost benefits that are offered by manufacturers, brokers, distributors or others shall be made available to the District exclusive of discounts for prompt payment of invoices.  Cost prices shall be based on “delivered to distributor’s warehouse”.  Freight rates shall normally be in carload or truckload quantities of straight or mixed items, except for very small volume items which may be “drop shipped”.  Costs shall be based on “current invoices” the day the Order is received by the Vendor.

For verification purposes, the District reserves the right to have available at the Contract Vendor’s place of business, at a reasonable time the right to inspect such documents as necessary to establish the “cost’ portion of the Contract Vendor’s invoice price.  Not withstanding cancellation notice requirements identified earlier in the contract, if the Contract Vendor refuses such inspection to the District, the District may immediately cancel the contract.

2.08
ORDER GUIDES

The Contract Vendor will be required to produce a District Order Guide.   The Order Guide will consist of a complete list of all District authorized products to include the vendor item number, the complete description including manufacturer if applicable, and the current contract price.  The Contract Vendor will work closely with the Director and Assistant Director of the Child Nutrition Program to develop this guide to best meet the Districts needs.  The Vendor will only include items or make changes on the order guide as directed by the Director or Assistant Director of the Child Nutrition Department.  

Throughout the contract period, the Vendor will send updated Order Guides to all District sites monthly or as requested.  The guide must be sent out during the last week of each month, with price changes sent to the District CNP Office weekly.
2.09
PRODUCT PROTECTION GUARANTEE


The District has “automatic” products protection recourse against supplier for products which are misrepresented.  According to federal regulations, the supplier whose name and address appear on the package is the responsible party.  If a contract distributor is the first and original packer, the Contract Vendor then becomes the last line of recourse in the chain.  Contract distributors are expected to take immediate action to correct any situation which product integrity is violated.

2.10
PRODUCT SPECIFICATION SHEETS


The Contract Vendor shall provide Product Specification Sheets, CN Label Sheets, and Nutrient Data Sheets on all products listed on the Order Guide, if requested.  These must be provided within one month from the award of the contract and updated annually.  Nutrient sheets must be provided as manufacturer updates occur or when new products are added to the Order Guide.
2.11
PRICE CHANGE AUDITS

Audits may be made of a supplier’s cost price records as follows:

1. Audits may be made at the discretion of District officials at any time when price reviews indicate that a problem might exist.

2.  Audits shall be made of the following:

a.  Questionable price increases.

b.  Selected items showing price increases.

c.  Selected items showing no price increases.

d.  Substitution of cheaper brands or grades.

e.  High usage items.

3.  A full review may be undertaken whenever circumstances are questionable. 

2.12
CONTRACT VENDOR REPORTS

The Contract Vendor will be required to submit product utilization reports to the District monthly as well as at the end of the contract period.  The Contract Vendor must be able to clearly demonstrate his/her capability to provide accurate, reliable, and timely reports in terms of invoice, statement credits, and utilization reports.  Moreover, the Contract Vendor must demonstrate a capability to spontaneously provide data for periodic review of prices by the District.  

These reports shall be submitted for total quantity and dollar volume delivered per item, in terms of Proposal units per total school delivery point and for the District as a whole.  Utilization reports shall be submitted within ten (10) calendar days after the end of each month.  This report shall include monthly as well as year-to-date totals. 

The Contract Vendor will meet annually with the Purchasing Director  and Director of Child Nutrition to review the contract.

2.13
CONTRACT CANCELLATION


Unless otherwise stated, any contract entered into as a result of this Proposal may be cancelled by either party upon 60 day written notice prior to the effective date of cancellation.  Cancellation may be in whole or part.

2.14
VENDOR PERFORMANCE

For any District Order, if the Contract Vendor is unable to perform under the terms of the contract, the District reserves the right to cancel any Order and purchase the item(s) on the open market and request payment for the difference between the contract price and the price the District pays on the open market.

2.15
ITEM NUMBERS

It is intended that the item numbers shown on each product order guide will remain uniform and constant throughout the contract year.  This will help establish a mutual reference to items by each District supervisor and the supplier.  

2.16
QUANTITIES


The quantity of merchandise delivered shall not be greater than the amount specified on the Order unless such additional quantities are to be accepted by the District at no charge.  Products and supplies will be ordered in full case quantities whenever possible.  Orders must be filled to the District’s unit of measure.

2.17 MENU CYCLE

Currently the District has two 3-week menu cycles.  See the attached example.

2.18 DELIVERY GUARANTEE


The Contract Vendor must guarantee a 98% fill rate for all orders.  If the Contract Vendor fails to deliver any item as listed on the District Order Guide within the prescribed timelines, the District reserves the right to cancel the order and purchase the item(s) on the open market and request payment for the difference between the contract price and the price the District pays on the open market.  

2.19
DELIVERY INSTRUCTIONS

The prices quoted shall be for deliveries to all school locations and warehouses as designated by the district.  All shipments shall be delivered FOB: Destination – no freight allowed.  Delivery shall be made only as called for by CNP personnel.


Items, which are delivered in packages, cartons or crates, are accepted only upon the guarantee that upon the removal from such packaging they are found in first class condition without any defect or they must be removed & replaced without additional charge to the District. Driver’s must assist in unloading or a delivery may be refused.

Receiving accommodations at each school/site vary greatly throughout the district.  Vendors are strongly encouraged to investigate the receiving situation at each site prior to submitting their Proposal.


a.  Delivery schedules for each school/site will be mutually negotiated with the Director of Child Nutrition Services upon contract award.  In general, deliveries are allowed between 6 a.m. and 2 p.m.  Delivery day and time shall remain constant from week to week throughout the contract period.  


b.
If at any time, a delivery cannot be made within 1 hour of scheduled time, the Vendor/Driver must notify the school to negotiate an alternate delivery time during that same day.  Unscheduled deliveries may be refused at the Vendor’s expense.   Frequent occurrences may result in cancellation of the contract.


c.
Deliveries shall be made Monday through Friday except school holidays or closing days (due to inclement weather).



When holidays or closing days fall on a scheduled delivery day, deliveries shall be made on the next school day or as arranged with the District Office in advance.

d. Special or intermediate deliveries will be required only if the Vendor fails to deliver a product on a regularly scheduled


delivery, in which case the Vendor shall make delivery, at no additional cost, within twenty-four (24) hours or as otherwise


requested by each school/site.

e. The Vendor shall “floor set” merchandise into the designated storage area (dry, chilled, and frozen) at each location.

f. The Vendor shall request the Site Supervisor to verify the accuracy of items, quantities of each item, total quantities, and


condition of merchandise.  Each delivery ticket shall be receipted (signed) by the Site Supervisor.  Variations from the


norm (i.e., shortages, damages, etc.) shall be noted on each ticket by the Site Supervisor and initialed by both the truck


driver and Site Supervisor.

g. Palletized Deliveries – Products must be palletized on four-way food service type pallets, 40” x 48” with 60” maximum


stack height.  Pallets must be exchanged at time of delivery.

2.20
DELIVERY LOCATIONS

PA = Pallets Acceptable       DA = Dock Available      *** =  Further Delivery Information listed below

SCHOOL
ADDRESS
CITY/STATE
ZIP        DELIVERY INFORMATION

Distribution Center (LCDC)
2727 N Ferry St
Anoka, MN
55303    PA  DA




Educational Service Center (ESC)
11299 Hanson Blvd NE
Coon Rapids, MN
55433

Bell Center
1374 Northdale Bvld.
Coon Rapids, MN
55433






Andover High School 
2115 Andover Blvd
Andover, MN
55304    PA  DA


Anoka High School
3939 N 7th Ave
Anoka, MN
55303    PA  DA

Blaine High School
12555 University Ave NE
Blaine, MN 
55434    PA  DA

Champlin Park High School
6025 109th Ave N
Champlin, MN 
55316    PA  DA

Coon Rapids High School
2340 Northdale Blvd
Coon Rapids, MN
55433    PA  DA 

Crossroads Alt High School
1313 Coon Rapids Blvd
Coon Rapids, MN 
55433    ----  DA


Coon Rapids Middle School
11600 Raven St NW
Coon Rapids, MN 
55433    ----  DA  ***

Fred Moore Middle School
1523 5TH Ave South
Anoka, MN 
55303    PA  ----   ***

Jackson Middle School - East
6000 109th Ave N
Champlin, MN 
55316

Jackson Middle School - West
6000 109th Ave N
Champlin, MN 
55316 


Northdale Middle School
11301 Dogwood St
Coon Rapids, MN 
55448    PA  DA 

Oak View Middle School
15400 Hanson Blvd
Andover, MN
55304    PA  DA 

Roosevelt Middle School
650 N.E. Main St
Blaine, MN 
55343    ----  DA 


Sandburg Middle School
1902 2nd Ave
Anoka, MN
55303    ----  ----  ***


Adams Elementary
8989 Sycamore St
Coon Rapids, MN
55433



Andover Elementary - North
14950 Hanson Blvd
Andover, MN
55304    PA  DA



Andover Elementary - South
14950 Hanson Blvd
Andover, MN
55304    PA  DA


Champlin Elementary
111 Dean Ave W
Champlin, MN 
55316    ----  ----  ***





Crooked Lake Elementary
2939 Bunker Lake Blvd
Andover, MN 
55304



Dayton Elementary
12060 S Diamond Lake
Dayton, MN 
55327    PA  ----  ***



Eisenhower Elementary
151 Northdale Blvd
Coon Rapids, MN 
55448



Evergreen Park Elementary
7020 Dupont Ave N
Brooklyn Ctr, MN 
55430



Franklin Elementary
215 W. Main Street
Anoka, MN 
55303    ---- ----  ***


Hamilton Elementary
1374-111th Ave NW
Coon Rapids, MN 
55433



Hoover Elementary
2369-109th Ave NW
Coon Rapids, MN 
55433   ----  ----  ***



Jefferson Elementary
11331 Jefferson St NE
Blaine, MN 
55434   ----  DA



Johnsville Elementary
991-125th Ave NE
Blaine, MN 
55434



Lincoln Elementary
540 South Street
Anoka, MN
55303   ----  ----  ***



L.O. Jacob Elementary
1700 Coon Rapids Blvd.
Coon Rapids, MN
55433



Madison Elementary
650 Territorial Road NE
Blaine, MN 
55434    ----  DA



McKinley Elementary
1740 Constance Blvd.
Ham Lake, MN 
55304



Mississippi Elementary
10620 Direct River Dr.
Coon Rapids, MN 
55433



Monroe Elementary
901 Brookdale Drive N 
Brooklyn Park, MN
55444    PA  ----  ***


Morris Bye Elementary
11931 Crooked Lake 
Coon Rapids, MN
55433    ----  ----  ***



Oxbow Creek Elementary
6505-109th Ave N
Champlin, MN 
55316    PA  DA


Park View Early Childhood
6100-109th Ave N
Champlin, MN 
55316



Ramsey Elementary - North
15100 Nowthen Blvd
Anoka, MN 
55303    ----  ----  ***


Ramsey Elementary - South
15100 Nowthen Blvd
Anoka, MN 
55303    PA  DA  ***



Riverview Elementary
1400-93rd Ave N.
Brooklyn Park, MN
55444


Rum River Elementary
16950 Verdin St NW
Andover, MN
55304    PA  DA



Sand Creek Elementary
12156 Olive St NW
Coon Rapids, MN
55448



Sorteberg Elementary
11400 Magnolia St NW
Coon Rapids, MN 
55448



University Ave Elementary
9901 University Ave NE
Blaine, MN 
55434



Washington Elementary
2171 Sixth Ave N
Anoka, MN 
55303



Wilson Elementary
1025 Sunny Lane
Anoka, MN 
55303

2.20
DELIVERY LOCATIONS continued
***
Champlin Elementary  
Basement kitchen, stairs, and through lunchroom

***
Coon Rapids Middle    
Basement kitchen, delivery chute and two-wheeler

***
Dayton Elementary      
Door and kitchen on ground level

***
Franklin Elementary     
Basement kitchen

***
Fred Moore Middle
Door and kitchen on ground level

***
Hoover Elementary
Deliveries come through the front door of the school

***
Lincoln Elementary
Basement Kitchen, delivery chute and stairs

***
Monroe Elementary
Two wheeler is best

***
Morris Bye Elementary
Small kitchen, narrow passage to storage

***
Ramsey Elementary – North
Two wheeler

***
Ramsey Elementary – South
Pallets will fit into receiving area, but have to be two-wheeled in storage areas

***
Sandburg Elementary
Basement kitchen, delivery chute and stairs.  Delivery must arrive prior to 6:30 am.

2.21    DELIVERY PERSONNEL


       All personnel delivering merchandise to the District sites must wear an official picture identification badge issued by the Contract Vendor in an easily visible placket on their uniform.  Any personnel without an official identification badge will be denied access to District sites.  Pictures of all company drivers must be keep on file in the office of each school.


The contract Vendor will keep driver-screening records on file for any personnel delivering merchandise under this contract.  This will include records of Criminal Background Screening.


The Delivery Personnel assigned to this contract will be consistent; the District understands that the drivers bid on positions.  The contract vendor will provide the Child Nutrition Programs office a schedule of routes and drivers assigned at the start of contract, and will communicate immediately any changes in routes or drivers.


 The District reserves the right to request a change in delivery personnel during the contract period.

2.22
PAYMENT TERMS

The District will not accept payment terms of less than 35 days or discounted payment terms of less than 10 days from date of receipt.  “Date of receipt” means the completed delivery of the goods or services or the satisfactory installation, assembly or specified portion thereof, or the receipt of the invoice for the delivery of the goods or services, whichever is later (MN Statute 471.425).

The Vendor will issue credit invoices within one (1) week of notification by the District.


Invoices will accompany the delivery.  The invoices will then be turned into the CNP office for payment, after the Site Supervisor has signed off on it.

2.23
NEW PRODUCTS

The contract supplier is encouraged to present or demonstrate new items or concepts to the District.

2.24
ASSIGNMENTS

The Vendor shall not assign the whole or any part of this contract or any monies due or to become due hereunder without written consent of the District.  In case the Vendor assigns all or any part of any monies due or to become due under this contract, the instrument of assignment shall contain a clause substantially to the effect that it is agreed that the right of assignee is and to any monies due to the Vendor shall be subject to prior liens of all persons, firms and corporations for the services rendered or materials supplied for the performance of the work called for in this contract.

2.25
COMPLIANCE WITH LAWS

All items must comply in quality, type of materials, and methods of manufacture with all applicable Local, State, and Federal laws pertaining thereof.


BUY AMERICA CLAUSE


The William F. Goodling Child Nutrition Reauthorization Act of 1998 required schools and institutions participating in the National School Lunch Program (NSLP) and School Breakfast Program (SBP) in the contiguous United States to purchase, to maximum extent practicable, domestic commodities or products for use in meals served under the NSLP and SBP.


For purposes of this section, the determination of  “practicable” shall be made by the District Child Nutrition Program (CNP).

2.26
MINNESOTA TAXES 


Instrumentalities of the State of Minnesota are not subject to the State of Minnesota Sales Tax pursuant to Minnesota Laws of 1967, Extra Session, Chapter 32, Article XIII, Section 25, Subd 1, Para. (J).

2.27 HACCP PLAN

The District expects a HACCP plan to be in place by potential Vendors and their manufacturers.  Prior to awarding the proposal, the District may require documentation verifying that a written HACCP plan is followed.

2.28 COMMODITY PURCHASES

The contract vendor will warehouse non-processed USDA commodities from the State Warehouse and processed USDA commodities from commodity processors.  These items will be delivered to individual schools as ordered by schools.  Commodities must be handled in compliance with the most current Food Distribution Program Master Agreement.  In

the 2002-2003 school year, the District ordered only 3 non-processed commodities:  4,500 cases Potato Rounds, 

4,404 cases Oven Potatoes, and 770 cases of Frozen Strawberry cups.   The District processed only 4 items:  

39,451 cases of Orange Juice, 221,888 lbs of ground beef into Beef Crumbles, Meatballs, and Hamburger Patties.

 It is expected that the contract vendor will have commodities available for delivery for a set fee indicated on the Commodity Pricing section of Part 4.  The District reserves the right to request storage by the contract vendor after the 90-day limit for a set fee indicated on the Proposed Pricing.
PART 3 – INSTRUCTIONS FOR COMPLETING PROPOSAL FORM

3.01
MARKET BASKET EVALUATION


The quantities of each item shown on the Market Basket Evaluation Forms are approximate and are given only as a basis of calculation upon which the award is to be made.  The District reserves the right to increase or decrease the number of units ordered.  Where the manufacturer’s item number is listed no substitute will be allowed.  

3.02
BRANDS

The Vendor must submit pricing for all items as specified; no substitutions are acceptable at this time.

The District is willing to entertain “like items” after the proposal has been awarded.

3.03
ITEM IDENTIFICATION (ID)

The items listed herein are identified by commonly understood terminology.  The item identifications listed herein are, in effect, brief product specifications.  They are the result of thorough research and represent the latest information available.

3.04
LIMITATIONS


To be realistic, product identifications are limited to requirements, which can be verified on delivery.  For example:  “U.S.” grades are generally not specified unless there is a grade shield on the container or the product is accompanied by an inspection certificate.

3.05
MINIMUM STANDARDS


Minimum standards of identity, fill of container, drained weight, etc. are automatically part of a product specification of identity.  These standards are specifically covered in federal and/or state regulations.  Any supplier who violates these standards is automatically in violation of the contract with the District, as well as federal and/or state laws.
3.06
PRICES


The time period for Market Basket pricing to be used is January 6, 2003 through January 17, 2003 and Food Show allowances are not to be used.  Freight prices are to reflect actual freight weight for products based on total weight of the shipment with moneys evenly spread throughout the load based on weight.  Supporting invoice copies are to be available on request.  Vendors are to include a list describing their  “private label” product labels.


To complete the Market Basked Evaluation Forms;  

a. Enter in Column 8 your cost price per unit (pounds, cases, or equivalent).

b. Enter in column 9 any vendor allowances.  (Vendor allowances explained in section 2.07)

c. Enter in column 10 freight charges (as defined in the paragraph above).   

d. Enter in column 11 the net case cost (column 8 minus column 9 plus column 10).  

e. Enter in column 12 your fixed fee for the category.  

f. Enter in column 13 the sum of the numbers (by line) from columns 11 and 12. 

g. Multiply the total cost and fee (Column 13) by the number of units (Column 14) on each line and enter the extension in the total column (Column 15).  

h. Add all total column extensions to obtain a total bottom line cost for all food items in each category (Proposal form pages 1-4).  Enter each category dollar total number on the appropriate line on Proposal form page 5.  

You must submit pricing for all items as specified, do not substitute where brand names are indicated.

Any evaluation form that has incomplete information will not be considered.

Service fees shall be firm for the duration of the contract.  Product cost price decreases as well as increases shall be passed on to the District.
PART 4 – PROPOSAL FORM

4.01
PROPOSED PRICING – FIXED FEE/CASE


All Food Products and Non-Food Supplies purchased by the District through this contract must fit within the categories listed in the chart below.


Enter your fixed fee charge per case for all future items to be purchased within each category or group therein:


Proposal Category or Group
Fixed Fee/Case


1.) Frozen Vegetables
Groceries




2.) Frozen Potatoes 
Groceries





3.) Frozen Meats 
Groceries




4.) Frozen Seafood 
Groceries




5.) Other Frozen 
Groceries




6.) Frozen Bakery 
Groceries




7.) Frozen Cookie Dough 
Groceries




8.) Fresh Dairy
Groceries




9.) Dry Groceries
Groceries




10.) Non-Food
Non-Food




11.) Fresh Produce
Produce


PROPOSED PRICING – COMMODITIES

The contract vendor will deliver processed and non-processed USDA commodities from the State Warehouse to individual schools as specified by the District and in compliance with the most current Food Distribution Program Master Agreement.






Commodity Items
Delivery Fee per case 
Storage Fee



Dry
_________________
_____________________

Refrigerated
_________________
_____________________
Frozen
_________________
_____________________
PROPOSED PRICING – MARKET BASKET EVALUATION
On the attached pages, complete the Market Basket Evaluations using the fixed fee per category as indicated above.  

After completing the Market Basket Evaluation, multiply out the projected totals per item based on the estimated quantities listed and subtotal the estimated costs annually per category.  Enter the subtotals in the table below.  Add all category totals to obtain the Proposal Total for each category.

	CATEGORY
	Subtotals as derived from the

Market Basket Evaluation

	GROCERIES FROZEN
	$

	GROCERIES REFRIGERATED
	$

	GROCERIES DRY GOODS
	$

	NON-FOOD PRODUCTS
	$

	FRESH PRODUCE
	$

	MARKET BASKET TOTAL
	$


4.02 ORDERING PROCESS

Give 3 examples of different ordering processes that school districts use when placing their orders with your company.

If computerized, include whether the process is Internet or modem based.

Use a separate sheet for this information.

4.03 MISCELLANEOUS

Do you have online order entry?

Yes _________
No ________

Internet based?



Yes _________
No ________

Modem based?



Yes _________
No ________

Do you have the capability to send reports electronically?

Yes _________
No ________

Will you pickup and distribute commodities to individual school sites as needed?

Yes _________
No ________

Do you have the capability to send the State Commodity Monthly Summary Rebate Report to the State electronically?


Yes _________
No ________

Do you have a written HACCP Plan?

Yes _________
No ________

Do you use climate-controlled trucks?

Yes _________
No ________
Age of trucks ________________

What is your current order fill rate percentage?
   ____________________

Please use an additional sheet to provide us with any additional information on any other services that you can provide.

4.04
DISTRICT SUPPORT


The Contract Vendor must provide a dedicated Sales Representative to work closely with the District Purchasing Office, Accounting Office, and all Schools & Departments within the District to assure continuity and success of the contract.  The Contract Vendor will also provide a Customer Service Representative, and an Accounts Receivable Representative dedicated to our District.






Name






Phone


Sales Rep:














Customer Service:













Accounts Receivable:











4.05
REFERENCES (If this portion is not completed the District may request this information before any award)


List three (3) customers with approximately the same volume as this contract including the customer name, address, phone number and contact person.  List one (1) customer with approximately the same volume who has discontinued a contract with you in the last three (3) years.  Include the same information as above and in addition list the rationale for canceling the contract. Attach additional sheets if necessary.

	References

Customer Name & Address
	Contact Person & Phone Number

	1.)


	

	2.)


	

	3.)


	

	
	

	Customer Name & Address

Contact Person & Phone Number

(For a customer who has discontinued a contract)
	Rationale for Canceling

	
	


	List all the school districts that you have done business with.
	Contact Name & Phone Number

	Use a separate sheet for this list
	


4.06
PAYMENT DISCOUNT


Indicate your prompt discount, if offered:  


, Net 35  
4.07
STOCK CHECK


Can you offer direct access via computer to your current stock levels?  




If so, please attach additional sheets and explain in detail how this can be accomplished.  Please include system requirements, i.e. MAC vs. DOS, etc.

PART 5 - ACCEPTANCE

1. The Vendor agrees to comply with all Federal, State and local laws, ordinances and all applicable rules, regulations and standards established by any agency of such governmental units, which are now or hereafter promulgated insofar as they relate to the company’s performance of the provisions of this agreement.

2. Hold harmless:  The Vendor agrees to defend and hold the District harmless from any claims, demands, actions, or causes of actions arising out of any act or omission on the part of the company subcontractors, its agents, or employees in the performance of, or with relation to, any of the work or services provided to be performed or furnished by the Vendor under terms of this agreement.

3. State Sales and Use Tax Certificates of Exemption Form will be issued upon request.

4. Deliveries against the contract must be free of excise or transportation taxes except when such tax is part of a price and the District is not exempt from such review.  Excise Tax Exemption Registration Number may be used when required. 

5. The Vendor shall comply with applicable federal, state, and local laws and regulations pertaining to wages, hours, and conditions of employment in connection with contractor’s performance of work under this agreement.  Vendor agrees not to discriminate against any employee(s) or applicant(s) for employment because of age, race, religion, creed, sex, national origin, or handicap.

6. Modifications, additions, or changes to the terms and conditions of this invitation to Proposal may be cause of reject of a Proposal.  Vendors are requested to submit all Proposals on the District’s official forms.  Proposals submitted on company forms may be rejected.

7. The Vendor agrees to retain all books, records, invoices, and/or quotations to substantiate initial item costs as quoted and other documents relative to this agreement for three (3) years after final payment or until audited by the District, whichever is sooner.

8. The District, it’s authorized agents, and/or state auditors shall have full access to the right to examine any of said materials during said period.

9. The Vendor certifies that this Proposal is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting a Proposal for the same materials, supplies, or equipment and is, in all respects, fair and without collusion or fraud.  The Vendor understands that collusive bidding is a violation of federal law and can result in fines, prison sentences, and civil damage awards.  The Vendor further agrees to abide by all conditions of this Proposal.

10. Prohibition against conflicts of interest, gratuities, and kickbacks.  “Any employee or any official of the District, elective or appointive, who shall take, receive, or offer to take or receive, either directly or indirectly, any rebate percentage of contract, money, or other things of value, as an inducement or intended inducement, in the procurement of business, or the giving of business, for, or to or from any person, partnership, firm, or corporation offering, submitting pricing for, or in open market seeking to make sales to the District shall be deemed guilty of a felony and upon conviction such person or persons shall be subject to punishment of a fine in accordance with state and/or federal laws”.

11. Insurance - Evidence of insurance must be filed with the District showing compliance with all insurance requirements.
I, the undersigned, hereby certify that I am a duly authorized agent to submit this Proposal for consideration and acknowledge that all 19 total pages (15 proposal, plus 4 market basket form) of the Proposal document have been received and agree to the terms contained therein.

Receipt of the following Addenda/Amendments to the Proposal Documents and their costs being incorporated in the Proposal is acknowledged:


Addenda No.

Received  

(date)


Addenda No.

Received  
 (date)


Addenda No.

Received  
(date)

SIGNED:














NAME:  













(print or type your name)



VENDOR

NAME:  














ADDRESS:  














PHONE #: 





  
FAX #:  






INCORPORATED IN STATE OF:  






The following documents must be submitted for a complete Proposal package:


  Proposal Bond or Certified Check


  Prosopal Form –Part 4, all sections


  Market Basket Evaluation Form

_______ A list of all the District’s you have done business     ………….with – separate sheet 


  Signed Acceptance – Part 5
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