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Asia Risk Management Institute






	REQUEST FOR CORPORATE TRAINING PROPOSAL FORM


To help us better understand the training needs of your organisation, please fill up ALL fields in this form with the required signature and company stamp, and submit it to corp@arimi.org. If you already have your training specifications, please attach it to the completed form. 

NOTE: Please be informed that we are unable to provide quotation and/or proposal to government agencies through this channel, but may respond to ITQ (between S$3,001 to S$70,000) and ITT (above S$70,000) that are publicised on GeBiz by the Government.

	SECTION A: TYPE OF REQUEST

	 FORMCHECKBOX 

	Official Request For Proposal 

	
	Management of my organisation has officially approved and allocated a budget to conduct Risk Management training in the current financial year. ARiMI is one of the training providers my organisation has invited to quote.
NOTE: Applicable to organisations with given mandate to conduct a Risk Management Training. Upon reviewing your submitted form, ARiMI will arrange a ZOOM face-to-face meeting with you and/or your key personnel-in-charge of the said corporate training before we submit an official proposal as requested. 

	 FORMCHECKBOX 

	Unofficial Request for Proposal

	
	My organisation may or may not have a budget for Risk Management training. But I would like to get a buy-in from the management to run a risk management awareness program or training in my organisation.
NOTE: Applicable to organisations that do not have the mandate to conduct a Risk Management Training. Upon reviewing your submitted form, ARiMI may arrange a ZOOM face-to-face meeting with you and/or your key personnel-in-charge of the said corporate training before we provide you recommended broad program outline with an estimated quotation. Kindly note that request for proposal beyond the broad program outline with the estimated quotation will not be entertained.

	 FORMCHECKBOX 

	Quotation Request for Budget Management Approval

	
	My organisation does not have a budget for Risk Management training yet. Please provide me a quotation to help me put up a proposal to my management for budget approval purpose.

NOTE: Upon reviewing your submitted form, ARiMI may arrange a ZOOM face-to-face meeting with you and/or your key personnel-in-charge of the said corporate training before we provide you the estimated quotation with broad program outline. Kindly note that request for proposal beyond the estimated quotation with the broad program outline will not be entertained.

	SECTION B: COMPANY INFORMATION

	Company Name
	:
	     

	Business Address
	:
	     

	Industry
	:
	     

	Country
	:
	     

	Website Address
	:
	     

	How did you hear about us ?
	:
	     


	SECTION C: CORPORATE TRAINING INFORMATION 

	Objective of Training
	:
	     

	Type of Training or Program

(Choose 1 Only)
	:
	 FORMCHECKBOX 

	Presentation: Briefing & Sharing, with Q & A Session

	
	
	 FORMCHECKBOX 
  
	Standard Workshop(s)

E.g. REM1 - Risk Assessment & Corporate/Project Value Profile Diagnostic
     
     
     

	
	
	 FORMCHECKBOX 
 


	Customized Workshop: Teaching of Concepts & Tools, with Facilitation & Application on Practical Case Studies

	
	
	 FORMCHECKBOX 
 
	ARiMI Master Class Program

E.g. Risk Champions Master Class, Risk Experts Master Class
     

	
	
	 FORMCHECKBOX 
 
	ARiMI Certification Program
E.g. CRA™, CPRM™
     

	Description of Target Group 

(e.g. Senior Management, Risk Champions, Corporate Planning Department)
	:
	     

	Duration of Training Per Training Session 

NOTE 

Not applicable to all ARiMI Certification Programs & Master Classes


	:
	 FORMCHECKBOX 
  45 mins per session               FORMCHECKBOX 
  1 hr per session

 FORMCHECKBOX 
  1.5 hrs per session                 FORMCHECKBOX 
  2 hrs per session

 FORMCHECKBOX 
  0.5 day (i.e. 3 hrs) per session             

 FORMCHECKBOX 
  1 day per session                   FORMCHECKBOX 
  1.5 days per session             

 FORMCHECKBOX 
  2 days per session                 FORMCHECKBOX 
  2.5 days per session             

 FORMCHECKBOX 
  3 days per session                 FORMCHECKBOX 
  3.5 days per session 

 FORMCHECKBOX 
  Others:        hours per session

 FORMCHECKBOX 
  Others:        days per session

	No. of Participants Per Training Session
	:
	     

	Total No. of Training Session(s)
	:
	 FORMCHECKBOX 
  1 Session              FORMCHECKBOX 
  2 Sessions          FORMCHECKBOX 
  3 Sessions

 FORMCHECKBOX 
        Sessions 

	Remarks (if any):      

	Total No. of Participants

NOTE 

Not applicable if Total No. of Training Session(s) = 1 
	:
	     

	Target Period of Training to be Conducted

(e.g. Mid May – Mid June)
	:
	     

	Format of Training
	:
	 FORMCHECKBOX 
 Live Online Face-to-Face via ARiMI Learning Platform

 FORMCHECKBOX 
 Onsite 

 FORMCHECKBOX 
 Blended (i.e.  Live Online + Onsite)

	Which Country will the Training be conducted in?

NOTE 

Not applicable if Format of Training is Live Online
	:
	     

	Additional Remarks (if any)
	:
	     


	SECTION D: CONTACT PERSON

	Salutation
	:
	         (i.e. Dr / Mr / Mrs / Ms)

	Name
	:
	     

	Main Email
	:
	     

	Alternate Email
	:
	     

	Mobile Phone No.
	:
	     

	Office DID
	:
	     

	Job Title
	:
	     

	Division/Department
	:
	     


	TERMS & CONDITIONS 

	1.
	The following items will not be included in ARIMI’s proposal & quotation:

· training venue (for Onsite Training)
· equipment such as flip chart, LCD projector (however, no fee is chargeable if ARiMI’s LCD projector is used for training in Singapore)

· coffee breaks and lunch during the training 

	2.
	ARiMI’s quotation will be presented in Singapore Dollars (S$) and it will be valid for 1 month from the date of the quotation. 

	3.
	The Contact Person specified in Section C (i.e. Contact Person) or any authorized person specified by Contact Person in subsequent emails will acknowledge receipt of ARiMI’s proposal & quotation to be submitted Company specified in Section A (i.e. Company), and will keep ARiMI posted on the outcome of the RFP, even if Company no longer plans to pursue beyond the RFP with ARiMI or any other providers. 

	4. 
	If the finalised version of ARIMI’s proposal & quotation is confirmed and accepted with a company stamp and signature of Contact Person or any authorized person specified by Contact Person in subsequent emails, and Company proceeds to cancel or postpone the training thereafter, an immediate cancellation/postponement fee of S$1,500.00 will be charged to Company.

	5.
	The proposal & quotation to be provided by ARiMI is confidential and is intended solely for Company’s internal use. It shall remain to be the copyright of ARiMI and it is not to be reproduced wholly or in part for any reasons to any entity without prior consent from ARiMI.  


	DECLARATION 
I agree to the terms and conditions of this request for corporate training quotation. I also confirm that the information given on this form is true and complete.

	        
SIGNATURE of Applicant(s) or Course Coordinator

Alternatively, you can type your name above the line as your e-signature or sign the form with “ink annotation” or ”pen icon” after you’ve converted the form to PDF.
Name(s) of Signatory:      
Designation:      
Contact No.:      
Date:        
Company Stamp 
Alternatively, please CC your HR Personnel-in-Charge when submitting your registration to corp@arimi.org
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