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CAL POLY POMONA
CLUB VENDOR POLICY/AGREEMENT

Commercial

The Club Vendor Program is a program designed to assist clubs and organizations in raising funds.  The Office of Student Life and Cultural Centers are responsible for the coordination of this program. The program provides vendors an opportunity to sell/promote products approved by the university.  A club is assigned to a vendor to assist in coordinating the sale and completion and submittal of the appropriate paperwork.  Vendors are charged a non-refundable fee of 80 to 100 dollars a day. Applications may be found here.  
Please contact the Office Of Student Life at (909) 869-2841 should you have any questions about the program.
Documentation

The vendor must have the following on file 2 weeks prior to their scheduled dates on campus:
1. A signed Vendor Agreement.
2. A cashier’s check, check, or money order made payable to the Cal Poly University, Office of Student Life. ( cash also accepted)
3. A current California Resale License or Federal ID Number document
4. Attached List of Inventory

5. An insurance certificate and an endorsement in the amount not less than $1,000,000 for

injuries, including accidental death, to any one person, and subject to the same

minimum for each person, in the amount not less than $1,000,000 for each
accident and property damage insurance in an amount not less that $500,000.

The insurance carrier must have an overall rating of “A” or better with a financial 
rating of “7” or better.

The University must be listed as an additional insured and the language must

read as follows:

“That the State of California, the Trustees of the California State University, the 
 University and the employees, officers and agents of each of them are
 included as additional insured.”
Pricing

	
	Price
	Space
	Price
	Space

	Day to Day
	$80.00/day
	1-3 tables
	$100/day
	3-6 tables


 *standard table sizes are 6ftH by 2.5H ft
Requirements

The vendor must post/display a copy of the Vendor Permit at the location each day of the sale; this document will be provided by the Office of Student Life. 

The vendor agrees to complete the Club Sign in Form and deliver it to the Office of Student Life on the last day of the agreement.  The sign in sheet will be provided by the Office of Student Life.

Protection of Instructional Mission of the University

The primary claim on use of university facilities shall be for scheduled instruction.  The President or designee has the authority to decide whether the proposed sale/promotion of good and services is in accordance with the university’s mission.  This authority has been delegated to the Office of Student Life which reserves the right to refuse vendors/or vendor sponsorship or to terminate this agreement for any reason, at any time. A $200 fine will be imposed on any unauthorized solicitors.
Restrictions/Notification

Vendors may sell only merchandise specified in the Vendor agreement and must stay within 8 feet circumference parameter of their table.  Vendors may not sell, or give away any food items or goods that are in direct competition with that sold by the Bronco Student Center, Campus Market Place or Bronco Bookstore. In addition, firearms, weapons, stun guns, pepper spray, destructive devices, drug or drug paraphernalia and pornographic materials may not be sold.  
Vendors and /or their representative may not at any time employ students, or student clubs or organizations to sell products or services on their behalf.  

Cancellations

There is a $75 cancellation fee for cancellations that happen later than 2 weeks prior to the scheduled dates.  A $25 charge will be assessed on all returned checks. 
In the event of rain or extreme wind, the dates of sale will be rescheduled through the Vendor Program Coordinator in the Office of Student Life.  If unfavorable weather conditions occur after 12 noon, no rescheduled days will be provided.

Event


Location:   University Park


Spaces:     First come first served
Times:       Setup may begin at 7:00AM and tear down must be completed by  

                  6:00PM, there are no overnight setups 

Vendors may unload from the fire lane (sidewalks) and then purchase a visitors parking pass from the Visitor’s Booth or one of the parking pass machines and park in an appropriate visitor parking lot (usually lots D or F-excluding F1).
The vendor is responsible for bringing their own equipment. (i.e. tables, chairs, canopy, generator etc.  The university cannot supply electricity).  

The vendor must remove and dispose of any boxes or debris from the park at the close of each day.

Indemnification

I hereby agree that, in consideration for being permitted by the California State Polytechnic University, Pomona, to participate in sales/promotions scheduled. I will indemnify, hold harmless and release the State of California, the Trustees of the California State Universities, the sponsoring club or organization, the university, the Associated Students, Inc. and their officers, employees and agents form all claims, demands or causes of action which I may have by reason of any accident, illness, injury or participation in this event, I hereby affirm that this release is freely given. 

The university is not responsible for the property of the vendor including product, equipment such as tables, chairs, generators.
Vendor

Company Name: 

                                                         





Products/Merchandise: 


                                               






Contact Name: ________________________________________________________ 

Vendor Signature:  



  Contact Number: _____________________________
Office of Student Life Representative 



Date

Revised 8/12

