Applicant Summary Report
Candidates Selected for Interview
(Summarize strengths and weaknesses of all candidates selected for phone/skype interviews.)
	Name
	Strengths (Based on Qualifications Listed in the Job Posting)
	Weaknesses (Based on Qualifications Listed in the Job Posting)

	
	
	

	
	
	

	
	
	


Qualified Candidates Not Selected for Interview at this Time
(Consider summarizing strengths and weaknesses for this group as well—particularly if there is a chance you may expand the number of candidates selected for interview in the future.)
1. Candidate Name

2. Candidate Name

3. Candidate Name

Candidates who do not meet the MINIMUM Qualifications for the Position

(Briefly detail which minimum qualification(s) the candidate fails to meet)

1. Candidate Name
Minimum qualification(s) not met
2. Candidate Name 
Minimum qualification(s) not met
3. Candidate Name
Minimum qualification(s) not met
Outreach Report

The committee confirmed the job posting was posted at the locations originally listed in our search plan to encourage a diverse and substantial pool of applicants.  Additionally the ad was posted at/emailed to /sent to: 

· ___________________

· ___________________

· ___________________
