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L Mukilteo school District Community Projects Proposal
School: Date:

Proposal Proposer/Representative:

E-mail: Phone:

[[] I have read the document on page 2 and agree to follow the described procedures.

Project description: (attach pages if needed)

Materials & supplies needed and proposed source(s): (attach pages if needed)

Maintenance required - what type, and who will perform? (attach pages if needed)

Photos/drawings attached: Yes Not Yet Not applicable

Target start date: Target completion date:

Estimated cost: $ or TBD Quote(s) attached: Yes No

Funding: (mark all that apply) PTSA ASB Building __ Other:

Proposed labor by: ~ Professional (must be hired through Facilities Dept., funds deposited with MSD)
Volunteers

CONCEPT ACCEPTANCE & RECOMMENDATION BY PRINCIPAL (REQUIRED)
Recommendation: [ ] Approve L] Deny L] Requires More Information

Signature Date:

Submit proposal to “MSD Support Services, Attn. Community Protects”.
Project is not approved until proposal has been reviewed and accepted by MSD.
Note: Projects may have conditions that need to be accepted by the project representative
and site administrator in order to receive final approval.

Rev: 2-2013



Mukilteo School District Community Projects Procedures

Page 2

Any physical change/improvement to a school district site or
building that is sponsored by a teacher, student association or
community group (such as PTSA, booster club, sports group,
neighborhood association, etc.) must go through the Community
Project process.

First and foremost: Create a plan and meet with the Principal
Think through all of the stages of the proposed project and
determine as many details as possible. Contact the Manager of
Facilities with questions. Meet with the school principal to talk
through the proposal and obtain his/her written concurrence.

Steps for a Community Project proposal

1) Concept acceptance by Principal. (Additional approvals from
appropriate Executive Directors may be required).

2) Review and approval by the Facilities Department

3) If required, acceptance by the MSD School Board (see ‘Funding
Process’ below)

The Manager of Facilities may contact the applicant to clarify
questions and issues or obtain further information before
approving a project. The goal of the review is to make sure the
end product is safe, reliable and aesthetically pleasing; that it
complies with state and local codes/regulations and district
standards; and that it does not require additional maintenance
labor/expense. The manager will determine the Conditions of
Approval and follow up with the principal, school staff and/or
project representative.

The District must be involved in order to ensure that there is:

o Agreement with District policies.

o Compliance with all appropriate codes, regulations and District
standards.

o Alignment with public works procurement requirements.

o Assessment of the operational impact (short and long term).

o Avoidance of significant ongoing inequity of programs available
to students within or between schools.

o Avoidance of unnecessary risk.

o Filing for any required permits and interface with jurisdictional
authorities (on which the District takes lead).

The District review process is critical, and time must be allowed
for this part of the process. The amount of time needed for the
review depends on the complexity of the project, the
thoroughness of the proposal, whether permits and preliminary
estimates are necessary, and the existing workload of the Support
Services staff. Typically, an authorization to proceed is given
within a month after receipt of a complete proposal. Projects for
installation over the summer break must be submitted no later

than April 1st.

Choosing items & obtaining quotes

The Manager of Facilities can help determine what equipment,
supplies and labor the project will require; obtain bids from
vendors and contractors; and determine whether fees may be
required for such items as design, permitting and sales tax; and
work with the applicant to establish a budget. There are
requirements for playground equipment and site furnishings
based on safety, maintenance, vendor experience and reliability.
The Manager can answer specific questions and provide
information about options.

Hired contractors

MSD is liable for the conduct, performance and work done by
contractors on District property, so there are specific documents
needed and procedures to be followed. The contractors must
provide insurance documents and follow state payroll
requirements. If work is to be contracted out, it must be
administered by the District and all funds shall be deposited with
MSD in advance of the work. Any donated professional services,
design, engineering and/or construction work efforts will require
prior District approval, and shall be subject to District and State
regulations and contracting requirements. The District follows
state law for public works; all professional services and contractor
selections are made from appropriate pre-selected rosters.

Funding process
All project funds must be in place before a project can proceed.

Donations of $10,000 or more must be presented to the School
Board for approval. All purchase orders for labor and materials
must be processed by the MSD Facilities Department. In some
situations, with prior approval, the school or PTSA may purchase
approved materials or reimburse volunteers for such materials. In
almost all cases, community projects are entirely funded by non-
district sources, such as PTSA grants, donations from boosters or
sports organizations, and grants from private sources or
governments. In general, neither the District nor the school has
funds available, and should not be included or counted on as part
of a community project budget.

Volunteer labor and necessary forms

Volunteers may provide labor for Community Projects under
certain conditions and only with prior approval. There are specific
requirements for volunteers who wish to provide professional or
technical services; please consult the Department. Anyone
working with or near MSD students must complete a Volunteer
Application (see MSD website for policies).

Project inspection and acceptance

When installation/construction is finished, the project will be
inspected by a representative of MSD Facilities Department. The
improvements become the property of MSD, and the District is
responsible for maintaining all equipment and facilities. The
Department will reconcile the project budget, and provide a
summary spreadsheet to the project representative and school
principal. Any excess monies will be refunded to the donor or
redirected as they instruct.

For more information, contact:
o Email: redmondnj@mukilteo.wednet.edu
o Phone: MSD Facilities Department- 425-356-1330





<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


