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                  Request for Proposal 

Number 3-18 

Spartanburg County, South Carolina 
  

Sealed Proposals must be delivered to the Office of Purchasing, Office address below, or mailed 

to the mailing address below. Facsimile and other electronic forms of Proposal will not be 

accepted. All sealed Proposals must be received by 2:00pm, EST, September 14, 2017 and 

then will be publicly opened. Sealed Proposals are subject to the conditions and all provisions set 

forth herein and attached. All qualified Proposers are invited to submit Proposals to Spartanburg 

County for the following: 

 

SPARTANBURG COUNTY  

EMERGENCY SERVICES ACADEMY (ESA)  

RESCUE TOWER / BURN BUILDING PROJECT  
 

Description of Project: Spartanburg County is seeking proposals for the construction of the 

Emergency Services Academy Fire Training Building.   

Non-Mandatory Pre-Proposal Conference will be held August 31, 2017 at 2:00pm at 

100 Bob Holt Drive, Duncan, SC 29334  

 
Submit: One (1) unbound original and three (3) unbound copies of the Proposal, no 

tabs, must be received on or before 2:00pm, EST, September 14, 2017.  

 

Address To: Spartanburg County Government 

 Purchasing Department 

 Room 1220  

 Attention: Lisa Coleman, Procurement Director 

 

Mailing Address: P.O. Box 5666 

 Spartanburg, South Carolina 29304 

 

Office Address: 366 North Church Street 

   Room1220 

 Spartanburg, South Carolina 29303 

 

Mark Envelope: Outside of sealed Proposal envelope must be marked: 

RFP # 3-18 “SPARTANBURG COUNTY EMERGENCY SERVICES 

ACADEMY (ESA) RESCUE TOWER / BURN BUILDING 

PROJECT” followed by your firm name and address. 

 

Deadline Enforced 

Proposals or withdrawal requests, received by the Purchasing Department after the time 

and date set for receipt of Proposals, are late and WILL NOT be accepted. Late Proposals 

are void and will be returned unopened to the Proposer, regardless of when they were 

mailed or delivered.  It is the Proposer’s responsibility to ensure timely receipt by the 

Purchasing Department of a Proposal.                                                         
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Proposal Submittal Documents Checklist: 

 

Items must be provided, in the order listed, as a Proposal package, or Proposal may be 

disqualified. Proposal shall not exceed, with requested options, 50 pages. Provide one 

original and three copies of ALL submittal documents, all unbound, no tabs. 

 

All fifteen (15) Proposal submittal documents must be included with the Proposal, or Proposal 

may be disqualified.  

 

1. Proposal for RFP # 3-18 - (Exhibit B) 

2. Corporate / Company Resolution (check box on Exhibit B – if applicable, See Sample 

Exhibit C) 

3. Proposer Information:   

a. Proposer shall provide list of locations and total number of employees.  

b. Type of Organization (Check the applicable box): 

□ Sole Proprietorship 

□ Partnership 

□ Corporate entity (not tax-exempt) 

□ Corporate entity (tax-exempt) 

□ Government entity (Federal, State or Local) 

□ Other _____________________________ 

4. Proposer’s Fraud Acknowledgment Form - (Exhibit E) 

5. Drug Free Workplace Act Statement – (Exhibit F) 

6. Certificate of Insurance – (Exhibit G, contains an example) 

7. Existence of Subcontractors Form – (Exhibit H) 

8. Experience/ References  – (Exhibit I) 

9. Proposer must be registered with County [Proposer must complete or update Vender 

Registration Form and W-9] – (Exhibits J & K) 

10. Worker’s Compensation Statement of Independent Contractor – (Exhibit L) 

11. Spartanburg County Standard Contract – (Exhibit M) 

12. Contractor Qualification Form – (Exhibit N) 

13. Copy of current State of South Carolina License  

(ie. Copy of General Contractor’s license) 

14. Bid Bond  

15. Performance Bond Letter  
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General Terms and Conditions  
 

Term of Proposal:  Any Proposal submitted as a result of this Request for Proposal (RFP) shall 

be binding on the Proposer for sixty (60) calendar days following the specified opening date.  

Any Proposal for which the Proposer specifies a shorter acceptance period will be rejected. At 

the end of the sixty (60) calendar day period, Proposals may be withdrawn by submitting a 

written request to the Procurement Director.  The written request to withdraw the Proposal must 

be received, regardless of when it was mailed, by the Procurement Director within five (5) 

calendar days after expiration of the sixty (60) calendar day period, or the Proposal shall remain 

in effect until an award is made or the RFP is cancelled. 

 

Every effort has been made to ensure that all information needed is included in this document.  If 

the Proposer finds that they cannot complete its response without additional information, it may 

submit written questions or requests for clarification to the County Purchasing Department at the 

addresses listed on page 1 or submit questions by email to Lisa Coleman, Procurement Director, 

at lcoleman@spartanburgcounty.org. Written questions shall be submitted at least five (5) 

calendar days prior to Proposal’s submission date.  Questions submitted after this date will be 

rejected as not timely.  Where the Proposer fails to seek clarification, the County’s interpretation 

shall control.  The Proposer agrees it will not make any claim for, or have right to withdraw its 

Proposal because of any misunderstanding or lack of information.  Proposals are not to have any 

exclusions. Exclusions will come from Spartanburg County in the form of an addendum. Any 

proposals received with exclusions will not be accepted. 

 

Proposers are specifically directed NOT to contact any other County personnel for 

meetings, conferences, or technical discussions related to this RFP. Failure to follow this 

requirement may be grounds for rejection of the Proposal.   

 

The County will not be responsible for or bound by any oral instructions made by an 

employee(s) of the County in regard to this RFP. 

 

Any statements made by an employee(s) of the County, which may materially change any 

portion of the RFP, shall not be relied upon unless they are issued as written addendum to 

the RFP.   

 

A Proposal received by Spartanburg County is considered a public document under provisions of 

the South Carolina Freedom of Information Act (FOIA) unless it contains information that may 

clearly be considered accepted and excluded from disclosure according to State statute. 

Offeror(s) shall visibly mark as “Confidential” each part of their proposals which they consider 

proprietary information that could be exempt from disclosure under Section 30-4-40, Code of 

Laws of South Carolina – the Freedom of Information Act (FOIA).  The “Confidential” mark 

should be in bold font of at least 12-point type, in the upper right hand corner of each page.  If 

any part is designated as “Confidential,” there must be attached to that part an explanation of 

how the information fits within one or more categories listed in Section 30-4-40. The County 

reserves the right to determine whether this may be brought against the County or its agent for its 

determination in this regard. MARKING YOUR ENTIRE PROPOSAL 

CONFIDENTIAL/PROPRIETARY IS NOT IN CONFORMANCE WITH THE SOUTH 

CAROLINA FREEDOM OF INFORMATION ACT ABSENT EXPLANATION 

PROVIDING AN EXEMPTION UNDER SECTION 30-4-40. 

 

mailto:lcoleman@spartanburgcounty.org
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Purchasing Regulations: This solicitation is subject to the provisions of the Spartanburg County 

Procurement Ordinance and any revisions thereto.  A copy of the Purchasing Ordinance may be 

obtained from the County’s webpage (www.spartanburgcounty.org) or from the Purchasing 

Department (864) 596-2519. Spartanburg County reserves the right to negotiate and contract 

with any individual firm deemed suitable to provide the services required.   

Applicable Laws and Compliance:  This RFP and any proposal submitted in response thereto 

shall be governed in all respects by the laws of the State of South Carolina.  The Proposer shall 

comply with applicable Federal, State, and local laws and regulations.  By submitting this 

Proposal, the Proposer certifies it is currently and will remain in compliance with: 

 

The Federal Civil Rights Act of 1964, as amended; 

The Federal Immigration Reform and Control Act of 1986; 

The Americans with Disabilities Act 

 

Proposer is responsible for securing all required business licenses and permits.  If requested, 

Proposer will furnish a copy to the County.  

 

Public Record: Upon award, or Protest, copies of the Proposals will be made available for public 

inspection, under the supervision of County Purchasing Department staff, from 8:30 a.m. until 

5:00 p.m., Monday through Friday, at 366 N. Church Street, Room 1220 Spartanburg, South 

Carolina. 

 

Debarment Status: By submitting a Proposal, Proposers assert that they are not currently 

debarred from proposing on contracts by any agency of the State of South Carolina, nor are they 

an agency of any person or entity currently debarred from submitting Proposals on contracts by 

an agency of the State of South Carolina. 

 

Proposer Responsibility:  The Proposer must assume that any purchase, responsibility, 

insurance, and action or activity which is necessary for the satisfactory operation of the services 

requested in this RFP, but which is not specifically designated as a Spartanburg County 

responsibility, is a responsibility of the Proposer’s operation, and the Proposer must include 

these in the response to this RFP. 

 

Disclosure of Conflicts of Interest or Unfair Competitive Advantage: Proposer warrants and 

represent that Proposal identifies and explains any unfair competitive advantage Proposer may 

have in competing for the proposed contract and any actual or potential conflicts of interest that 

may arise from participation in this competition or receipt of an award. The two underlying 

principles are (a) preventing the existence of conflicting roles that might bias a contractor’s 

judgment, and (b) preventing an unfair competitive advantage. If Proposer has an unfair 

competitive advantage or a conflict of interest, the County may withhold award. Before 

withholding award on these grounds, a Proposer will be notified of the concerns and provided a 

reasonable opportunity to respond. Efforts to avoid or mitigate such concerns, including 

restrictions on future activities, may be considered.  

 

Proposer Qualification: The Spartanburg County Government may make such reasonable 

investigations, including inspections of the Proposer’s physical plant, as deemed proper and 

necessary to determine the ability of the Proposer to perform stipulated contract work and the 

Proposer shall furnish the Spartanburg County Government all such information and data for this 

purpose as may be requested. 
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Project Schedule:  Based on the days to complete listed on the Proposal, provide a detailed 

schedule for completion to include the critical path, when applicable. 

 

Fraud Policy: Proposers submitting Proposals to Spartanburg County Government must review 

the County’s policy related to fraudulent activities and acknowledge their responsibilities for 

protection against acts of fraud in the conduct of business.   

 

Insurance:  By submitting a proposal, Proposer agrees to maintain and keep in force during the 

life of any Contract awarded pursuant to this RFP, with a company or companies authorized to 

do business in South Carolina, the following insurance policies: 

Commercial General Liability: 

$1,000,000 per occurrence – (Coverage shall include bodily injury or accidental 

death and property damage)* 

 

Comprehensive Automobile Liability: 

$1,000,000 per occurrence - combined single limit (Coverage shall include bodily 

injury and property damage and cover all vehicles including owned, non-owned 

and hired)* 

 

Statutory Worker's Compensation: 

Coverage – (Shall apply to all applicable State of SC laws) 

 

Employers Liability: 

 $500,000 Each Accident* 

 $500,000 Disease, Per Employee* 

 $500,000 Disease, Policy Limit* 

 

Professional Liability Insurance: 

$1,000,000 per occurrence (if applicable) 

 

 Umbrella Policy:  

 N/A 

  

* A combination of Umbrella/ Excess and primary limit may be used to provide 

coverage for the amount shown. 

 

Proposer will provide County a minimum of thirty (30) days advance notice in the event the 

insurance policies (or an insurance policy) are changed or canceled. 

 

Proposer certifies to the County that all subcontractors approved to perform work on this project 

comply with all of the requirements in this Section. 

 

Certificate of Insurance:  A copy of current Certificate of Insurance must be included with the 

Proposal.  Certificates of Insurance for all such policies shall be provided by the Proposer’s 

insurance agent or broker within ten (10) working days from the date of Notice of Award and 

shall meet the following requirements:   

 

(i) SPARTANBURG COUNTY SHALL BE NAMED AS “ADDITIONAL 

INSURED” FOR ITS INTEREST on Commercial General Liability and any 
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Umbrella policies, regarding ongoing operations, products and completed 

operations, and this shall be noted on the face of the Certificate of Insurance.  

 

(ii) WAIVER OF SUBROGATION.  As a part of the Certificate of Insurance 

requirement the Proposer shall also include acknowledgement and acceptance of 

the waiver of subrogation provision granted to the County of Spartanburg, its 

departments, agencies, boards, employees, and commissions for losses from work 

performed by or on behalf of the Proposer. This acknowledgement and acceptance 

should be included in the same section of the Certificate of Insurance that 

evidences the “Additional Insured” provision. 

 

 (iii) All Certificates of Insurance submitted shall provide on the face of the certificate 

reference to COUNTY's RFP# 3-18. 

 

Subcontractors:  Proposer shall not subcontract work hereunder without the prior written 

consent of the County, and any such subcontract without consent of the County shall be null and 

void.  If Proposer proposes to subcontract any of the work hereunder, it shall submit to the 

County the name of each proposed Subcontractor, with the proposed scope of work which its 

Subcontractor is to undertake.  Alternatively, the Proposer shall provide a statement that there are 

no subcontractors.  

 

Service Providers:  When applicable, list up to three independent firms, within 300 miles of the 

Spartanburg County that can provide service work to the Proposer’s system.  Provide names and 

direct telephone numbers. 

 

References:  The County requires Proposers to list at least three (3) references, names, addresses 

and telephone numbers of contact persons for other companies in South Carolina or neighboring 

states with whom the proposer has performed or provided similar work, service or product (ie. 

currently operate the same model number of equipment being proposed) within the last five 

years.  References should be listed on Exhibit I. 

 

Experience:  List five jobs, similar in size, completed by Proposer, within 100 miles of 

Spartanburg County, for Governmental entities. List dollar amount, brief description reference 

name and phone number for each job. 

 

Contractor Qualifications:  When applicable a Contractor Qualification Form will be required 

requesting the following information:   

a. SIC/ NAICS Code 

b. OSHA Recordable Incident Rate 

c. EMR Rate – Provide letters from insurance companies listing proposer and subcontractor 

EMR ratings. EMR rating letters must be on insurance company letterhead. 

d. Worker’s Compensation Loss Run 

 

Factors (a) through (d) shall be used in conjunction with other required submittal documents as 

part of the determination process. The County reserves the right to evaluate in its absolute 

discretion the information submitted. 

 

South Carolina License:  Proposer is required to submit a copy of its current State of South 

Carolina license, as necessary for the goods and/or services being procured. 
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Bid Bond:  Proposer shall submit with their proposal a bid bond in the amount of five percent 

(5%) of the proposal price.  This bond may be in the form of Certified Check, Cashier’s Check or 

Bank Money Order of any national or state bank and shall be made payable to Spartanburg 

County.  Proposals submitted without being accompanied by any of the foregoing, as required, 

shall be considered non-responsive and will be rejected.  Any proposal accompanied by a bid 

bond not properly executed in the opinion of the Procurement Director, may be rejected.  The 

bond will be forfeited to the County by the successful Proposer as liquidated damages in case a 

bid award is made to that Proposer and the contract and bond are not properly executed within 15 

days, unless extended by the County. 

 

A check or money order will be returned to the unsuccessful bidders after award and will be 

returned to the successful offeror after acceptance of the final contract and surety by the offeror. 

 

Performance and Payment Bond:  The successful proposer, within three (3) working days after 

acceptance of the proposer’s offer by the County, shall furnish a satisfactory performance and 

payment bond in the amount of the total proposal price.  The performance and payment bond 

must be received by the county prior to the issuance of the executed contract and Notice to 

Proceed.  The three (3) working days may be extended upon written approval by the 

Procurement Director.  A copy of the written approval shall be transmitted to the successful 

proposer stating the terms of any extension.  In the event that the proposer fails to deliver to the 

Purchasing Department the performance and payment bond in said period of three (3) working 

days after acceptance of the proposer’s offer by the County, then the bid bond of the proposer 

shall be retained by the County in its entirety and the award will be withdrawn from the 

proposer.  The Bond must be in a format approved by the County before it is made effective.  

The successful proposer shall have a surety a corporate surety authorized to act as surety in 

South Carolina.  The Performance and Payment Bond will insure that the successful proposer 

will promptly make payments to all persons supplying labor or materials to the proposer; and 

shall guarantee to indemnify and save the County, its officers, divisions and employees harmless 

from all costs, damages and expenses growing out of or by reason of the successful proposer’s 

failure to comply and perform the work and complete the contract in accordance with the 

specifications in the matter of making, furnishing and/or delivering said work or supplies.   

 

A letter from a South Carolina Banking Institution stating the Proposer has the ability to obtain 

an Irrevocable Letter of Credit in amount of Proposal is an acceptable substitute.  The South 

Carolina Banking Institution who issues the letter stating the Proposer has the ability to obtain an 

Irrevocable Letter of Credit must be a financial institution insured by the FDIC or FSLIC. 

 

An Irrevocable Letter of Credit, made out to Spartanburg County, in the full amount of Proposal, 

will be an acceptable substitute.  The Letter of Credit will be subject to the same terms and 

conditions set forth above for Bonds.  The Irrevocable Letter of Credit shall be issued by a 

financial institution insured by the FDIC or FSLIC. 

 

At the end of the job, all of the Proposer’s subcontractors shall send a letter, on company 

letterhead, that they have been paid in full and Spartanburg County can release the 

performance/payment bond. 

 

Ability to Obtain Performance Bond:  Proposer shall provide a letter from a bonding company 

authorized to transact business in the State of South Carolina as a surety stating the Proposer has 

the ability to obtain a performance/payment bond in amount of Proposal.  
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Independent Contractor: The selected Proposer shall be legally considered an independent 

contractor and neither the Proposer nor its employees shall, under any circumstances, be 

considered employees of the County; and the County shall at no time be legally responsible for 

any negligence or other wrong doing by the Proposer or its employees.  The County shall not 

withhold from the contract payment to the Proposer any federal or state unemployment taxes, 

federal or state income taxes, Social Security tax, or any other amounts for benefits to Proposer.  

Further, the County shall not provide to the Proposer any insurance coverage or other benefits, 

including Worker’s Compensation. 

   

The County shall have the right to reject any Subcontractor which it considers unable or 

unsuitable to satisfactorily perform its duties.  Proposer shall not enter into any cost reimbursable 

agreements with any proposed Subcontractor without County’s prior written authorization.  

Notwithstanding any consent by the County to a proposed subcontract, Proposer shall remain 

responsible for all subcontracted work and services.  Proposer agrees it shall be as fully 

responsible to the County for the acts and omission of its Subcontractors, their agents, 

representatives, and persons either directly or indirectly employed by them as it is for the acts 

and omissions of persons directly employed by Proposer.  Neither this provision, the agreement, 

the County’s authorization of Proposer’s agreement with Subcontractor, County’s inspection of a 

subcontractor’s facilities or work, or any other action taken by the County in relation to a 

Subcontractor shall create any contractual relationship between any Subcontractor and the 

County.  Proposer shall include in each of its subcontracts a provision embodying the substance 

of this provision and provide a copy, upon request, to the County before commencement of any 

work by a Subcontractor.  Proposer’s refusal to comply with this provision shall be grounds for 

the County’s termination of this agreement for default, without notice or opportunity to cure. 

 

In addition, Proposer indemnifies and holds the County harmless from and against any claims 

(threatened, alleged or actual) made by any Subcontractor of Proposer (of any tier) for 

compensation, damages or otherwise, including any cost incurred by the County to investigate, 

defend or settle any such claim. 

 

Award:  

 

Evaluations: 

Spartanburg County will conduct evaluations of the proposals. 

 

Award Criteria: 

Spartanburg County shall evaluate each of the Proposals using the criteria set forth in Exhibit D 

attached hereto.  The County reserves the right to request Proposers to appear for an additional 

presentation followed by a question and answer period, in order to further evaluate 

qualifications.  The additional presentations, if any, will also be scored and combined with prior 

scoring to determine the successful Proposer.  The County is not obligated to accept the lowest 

cost proposal.  The award of the contract, if awarded, will be made to the Proposer providing the 

most responsive, responsible proposal that provides the best overall value and service.  The 

award, if awarded, will take into consideration several factors, including the soundness and 

flexibility of the proposal, functional capability, quality of performance, quality of service, 

ability to provide support, overall cost, the Proposer’s experience and the Proposer’s references.  

At the County’s discretion, one or more firms may be engaged for this work.  

 

SPARTANBURG COUNTY RESERVES THE RIGHT TO ACCEPT OR REJECT ANY 

OR ALL PROPOSALS OR PARTS THEREOF, TO GIVE THE PROPOSER THE 
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OPPORTUNITY TO CURE ANY DEFICIENCY RESULTING FROM A MINOR 

INFORMALITY OR IRREGULARITY IN A PROPOSAL OR WAIVE ANY 

DEFICIENCY, AS SET FORTH IN THE COUNTY PROCUREMENT ORDINANCE. 
  

Notice of Intent to Award: 

If awarded, the Notice of Intent to Award shall be e-mailed to all Proposers once a decision to 

award is made.  This Notice of Intent to Award shall begin the time to protest the decision to 

award in accordance with Spartanburg County Code of Laws Section 2-287. 

 

Notice of Award: 

If awarded, the Notice of Award shall be e-mailed to all Proposers once a decision to award is 

made. 
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Exhibit A 

 

SCOPE OF WORK / SERVICES TO BE PROVIDED 

 

The Proposer who is awarded the contract shall perform and carry out, those services necessary 

to complete the SPARTANBURG COUNTY EMERGENCY SERVICES ACADEMY 

(ESA) RESCUE TOWER / BURN BUILDING PROJECT.  

 

Spartanburg County is seeking proposals for the construction of the Emergency Services 

Academy Fire Training Building.  At a minimum, this work shall include: 

 

Mandatory Site Visits: 

 

A Mandatory on-site visit at the Emergency Services Academy will be required of all 

Proposers prior to submitting a proposal to evaluate the location of construction. It is the 

responsibility of the Proposer to participate in one site visit on any of the days listed.  

Site visits are scheduled for the following days: September 5
th

 and September 6
th

 at 2:00pm and 

September 7
th

 10:00am at 100 Bob Holt Drive, Duncan, SC 29334. Proposers must confirm their 

participation in one of the listed site visits by emailing Lisa Coleman, Procurement Director, at 

lcoleman@spartanburgcounty.org. There will be a Mandatory Sign-In Sheet and the Proposer 

must be counted present by a Spartanburg County Representative.     

A. Base Bid 

 

a. Work to be included under the base bid shall include all material, labor, and construction 

coordination and control necessary to deliver complete and suitable for Owner use the 

following: 

 

i. Mobilization 

ii. Sediment & Erosion Control 

iii. Demolition of two (2) structures and remove and dispose of debris offsite 

iv. Grading 

v. Installation of utilities, including Water Line Modification, Electric Power, and 

FDC/Stanpipe System. 

vi. Installation of all drainage improvements 

vii. Hard improvements, including roadway modifications and exterior concrete pad 

viii. Stone entry into Storm Pond 

ix. Site stabilization, including seeding, sprigging and/or sod as called out in plans 

 

B. Alternate I – Elevator 

 

a. Contractor to provide limited elevator package for use as a training prop, per the 

following:  

 

ELEVATOR BASIS OF DESIGN ALTERNATE 1: 

 

a. THYSSENKRUPP 2500 ELEVATOR OR EQUAL  

b. CENTER OPENING DOOR AT ALL THREE LEVELS  

c. PROVIDE ONLY THE CAB AND 5/8” GUIDE RAILS 

mailto:lcoleman@spartanburgcounty.org
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d. CONTRACTOR TO SECURE THE ELEVATOR CAB IN PLACE BETWEEN 

THE FIRST AND SECOND FLOOR AT 5’–3” AFF 

e. ELEVATOR CAB DOES NOT NEED INTERIOR FINISHES 

f. ELEVATOR CAB DOES NOT NEED TO BE OPERABLE  

g. ELEVATOR WILL BE USED FOR TRAINING OPERATIONS ONLY 

h. ELEVATOR DOORS ARE TO BE OPERABLE FROM ELEVATOR 

CONTROLS 

i. CONTRACTOR TO VERIFY ALL DIMENSIONS SHOWN WITH 

ELEVATOR MANUFACTURER PRIOR TO ERECTION. 

C. Plans and Specifications 

 
a. See the following plans provided by Adeptus Architecture, Inc. and Davis & Floyd, Inc. 

for all improvements to be undertaken under this proposal. 
 

Attachment A: Architectural and Structural Drawings  

ARCHITECTURAL: 

A0.01 COVER SHEET AND CODE REVIEW 

A0.51 SITE PLAN  

A1.01 FIRST FLOOR PLAN  

A1.02 SECOND FLOOR PLAN  

A1.03 THIRD FLOOR PLAN 

A1.04        FOURTH FLOOR AND ROOF PLANS  

A1.05        FIFTH FLOOR AND ROOF PLANS  

A2.01        WEST ELEVATION 

A2.02 EAST ELEVATION  

A2.03 NORTH AND SOUTH ELEVATION  

A3.01 WALL SECTION AT RESCUE TOWER  

A3.02 WALL SECTION AT RESCUE TOWER  

A3.03 WALL SECTION AT BURN BUILDING 

A3.04 WALL SECTION AT BURN BUILDING  

A3.11 STAIR A AND B PLANS 

A3.12 STAIR A AND B SECTIONS 

A3.13 STAIR C PLANS AND SECTIONS   

A3.14 STAIR D PLANS, SECTIONS AND ELEVATOR PLANS  

A3.21 WALL SECTION DETAILS  

A6.01 DOOR SCHEDULE AND WINDOW SIZES 

A7.01        FIRST FLOOR ELECTRICAL PLAN  

A7.02        SECOND FLOOR ELECTRICAL PLAN  

A7.03        THIRD FLOOR ELECTRICAL PLAN  

A7.04        FOURTH FLOOR AND ROOF ELECTRICAL PLAN  

A7.05        FIFTH FLOOR AND ROOF ELECTRICAL PLAN 

STRUCTURAL: 

S.0 NOTES 

S.1 FOUNDATION PLAN AND DETAILS  

S.2 FIRST FLOOR FRAMING PLAN  

S.3 SECOND FLOOR FRAMING PLAN  

S.4 THIRD FLOOR FRAMING PLAN 

S.5 FOURTH FLOOR FRAMING PLAN  

S.6 FIFTH FLOOR FRAMING PLAN 
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Attachment B: Civil Drawings 

 

CIVIL 

CS1 COVER SHEET 

C101 EXISTING CONDITIONS PLAN  

C102 DEMOLITION PLAN 

C103 SITE PLAN 

C104 LAYOUT PLAN  

C105 GRADING PLAN 

C106 EROSION CONTROL PLAN 

C201 STORM DRAINAGE PROFILE AND DETAILS  

C501 EROSION CONTROL DETAILS 

C502 SITE DETAILS 

 

Attachment C: Asbestos Survey 

Attachment D: Lead Paint Report 

Attachment E: Geotechnical Report 

 

D. Link to all Drawings: 

 

Below is a link to a drop box folder with the Architectural, Structural and Civil Drawings.  

 

https://www.dropbox.com/sh/6pqu2kg299zhxao/AAAt83-QMwX5ddXTAVqGb7Vea?dl=0 

 

 

Drawings of this project can be obtained at:  

 

ARC Document Solution, LLC 

7092 Howard St. Suite K 

Spartanburg SC 29303 

864-585-8388 

 

The drawings will be under Spartanburg County’s Account, Project name RFP- # 3-18. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.dropbox.com/sh/6pqu2kg299zhxao/AAAt83-QMwX5ddXTAVqGb7Vea?dl=0
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Construction Schedule 

Date Time Description 

August 2017 TBD Advertise for bids 

August 31, 2017 2:00 PM Pre-Bid Meeting (non-mandatory) 

September 7, 2017 2:00 PM Last Day for Approved Equals 

September 7, 2017 2:00 PM Last Day for Questions 

September 8, 2017 2:00 PM Last Day for Addenda 

September 14, 2017 2:00 PM Bid Opening 

To Be Determined Notice of Intent to Award 

7 calendar days Protest Period 

Tentatively October 2, 2017 Notice to Proceed (Purchase Order 

Issue Date) 

Tentatively April 2018 (180 calendar days) Substantial Completion (TBD) 

Tentatively May 2018 (30 calendar days) Final Completion 

 

1. Contract Time 

 

All proposals are to provide the number of calendar days the contractor commits to 

complete the project. This will be entered on the Proposal. Contract time (calendar days 

to complete project) is to ideally be 180 calendar days for this project. The contract time 

will start on the purchase order issue date. 

 

2. Federal, State, and Local industry guidelines and/or requirements: 

 

The manufacture and installation of all aspects of this project are required to meet all 

applicable current Federal, State and Local industry guidelines and/or requirements, 

including but not limited to the Department of Health and Environmental Control, 

International Building Code, International Code Council, South Carolina Building Code, 

National Fire Protection Association, Americans with Disability Act, and American 

Society of Testing Materials. This is to also include any safety regulations. Spartanburg 

County Risk Manager, Terry Booker, can be contacted at tbooker@spartanburgcounty.org. 

mailto:tbooker@spartanburgcounty.org
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3. Approved Equals 

 

Proposers and suppliers may submit to the County requests for approved equals. 

Requests must be supported by detailed specifications that demonstrate that the 

substitute offered is equal or better than the specification’s requirements. The County 

reserves the right to determine equivalency. All requests for approved equals must be 

submitted in writing and received by the County not later than September 7, 2017. All pre-

bid conference attendees will be informed, via addendum to the original specifications, of 

those requests determined by the County to be equal or to exceed the minimum stated 

specifications. No substitutions will be allowed unless the specified material was 

submitted prior to September 7, 2017 and listed in an Addendum prior to bid 

opening. The County, at their discretion, may accept substitutions during the 

construction process if there is a benefit to the County, for example a deduct in cost. 

Any change to the specifications must be documented in a change order prior to the 

change. 

 

4. Signing of Agreement 

 

After the Owner gives a Notice of Award to the Successful Bidder, the Owner will send the 

successful bidder the required number of unsigned counterparts of the Spartanburg County 

Standard Contract with all other written Contract Documents attached. Within seven 

(7) days thereafter, Contractor shall sign and deliver the required number of counterparts 

of the Contract and attached documents to Owner. If the contractor fails to submit the 

required documents within the required seven (7) days, the Notice of Award may be 

rescinded. The County may then issue a new Notice of Award to another Contractor, the 

original Successful Bidder, or not award the contract. 

 

5. Notice to Proceed 

 

The purchase order will act as the Notice to Proceed. The purchase order will be issued 

once all of Spartanburg County’s requirements are met by the bidder. 

 

6. Permits 

 

a. The contractor is responsible for attaining the building permit for the base bid portion 

of this project through the Spartanburg County Building Codes Department. 

 

b. The contractor is responsible for all fees associated with all building permits. The 

contractor is responsible for the plan review fee for the project, if applicable. 

 

Administration Building 

Main Level, Suite 500 

366 North Church Street 

Spartanburg, SC  29303 

Telephone: 864-596-2727 

7. Licenses 

 

The awarded contractor to obtain any required business licenses as required and pay all 

applicable license fees associated with this work. 
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8. Insurance 

 

Contractor responsible for performing or providing repairs, replacements and restoration of 

adjacent properties required as a result of damages resulting from construction 

operations, vandalism, or defective materials or workmanship. 

 

9.  Contracto r’s Use of Pr e mises  

 

a. The work at the project site shall be confined to those areas within the construction 

limits as set forth at the pre-bid conference. It is the Contractor’s responsibility to 

protect all concrete surfaces until completely cured to prevent vandalism. 

 

b. At no time shall material be stored or operations carried out in manner that would 

interfere with or hamper the daily operations of the Owner. 

 

c. The Contractor can ship materials to the specified site address below. Contractor must 

be on site to unload any materials when delivered. Contractor can leave material on 

site but it is at their own risk. Contractor must coordinate with the Owner for an 

approved location to store materials prior to delivery. Contractor must remove all 

debris, trash, and unnecessary items at their own expense. 

 

i. Specified Site Address: 100 Bob Holt Drive, Duncan, South Carolina 29334 

 

d. The contractor shall assume full responsibility for the protection and safekeeping of 

products stored on the site under this contract and, as needed, move any stored 

products under Contractor’s control which interfere with park operations. 

 

e. The Contractor shall protect contract and adjacent non-contract areas against damage 

from construction operations and be responsible to repair any damage to the facility 

or surrounding area caused by Contractor work activities or negligence. Contractor 

agrees to be responsible for any damage to property that is caused by Contractor, its 

subcontractors and/or equipment and further agrees to take all necessary corrective 

action for any damage to property that is caused by Contractor, its subcontractors 

and/or equipment. Any damage proposer causes to existing site amenities is to be 

repaired by proposer at no additional cost to the County. 

 

f. The Contractor shall manage construction in a manner that will not endanger the 

use of other existing facilities in the vicinity. Therefore, the construction area must 

be secured at all times unless the construction activities are taking place. Contractor 

must provide barricades (snow fencing is allowed) for the protection of employees 

and property. Signage must state “No Trespassing - Construction Area” and be located 

every 200 ft. around the entire construction site. T-posts must have secure rubber caps 

for safety. 

 

10. Existing Utilities 

 

The Contractor will be responsible for calling and coordinating with PUPS. A private 

utility locator will be needed due to the possibility of existing private utilities that 
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PUPS will not locate. The Contractor will be required to hire a private utility locator 

that uses Ground Penetrating Radar. PUPS and Private Utilities to be marked prior to the 

installation of any improvement.  Contractor will shift the location and/or alignment where 

needed to minimize conflicts. The Contractor will be responsible for repairing any 

utilities that are damaged within 3 ft. of a marked utility by PUPS and/or the private 

utility locator. 

 

11. Progress and Final Payments 

 

Owner will make progress payments monthly during construction on the basis of 

Contractor’s Application for Payment. All progress payments will be based on the progress 

of work measured by the Schedule of Values to be approved by the Owner’s 

representative. 

 

Progress payments will be in an amount less than or equal to 90% of the contract amount. 

 

12. Retainage 

 

Ten Percent (10%) of the contract amount will be held until final inspection and 

acceptance of the work. 

 

13. Change Orders 

 

After award of purchase order, any changes that result in additional cost to Spartanburg 

County must be submitted in writing to Chris Massey at cmassey@spartanburgcounty.org 

for prior written approval. Do not proceed with job until purchase order is in hand, and do 

not proceed with any changes until written notification to proceed is in hand. 

 

14. Substantial Completion 

 

The substantial completion date will be defined as the purchase order issue date plus the 

number of calendar days to complete the project as listed on the Proposal. Substantial 

Completion is defined when all aspects of the Project are installed per the 

specifications. All regulatory agencies must have inspected and approved the 

improvements before substantial completion can be met. A substantial completion letter 

will be issued with punch list attached. After substantial completion, Spartanburg County 

will be responsible for insuring the approved improvements from vandalism. 

 

15. Warranty Letter 

All materials and installation must carry a minimum of a one-year warranty. A letter of 

warranty must be provided at final completion. The warranty will start on the substantial 

completion date. The warranty letter must state that the awarded bidder is responsible for 

immediate repair (7 working days) or replacement of any defective material or 

workmanship for a period of one year. No pro-rating of warranty. Contractor to also 

provide documentation for all other manufacturer warranties. 

mailto:cmassey@spartanburgcounty.org
mailto:cmassey@spartanburgcounty.org
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16. Specification Letter 

A letter stating that all aspects of the project have been property installed per the plans and 

manufacturer specifications. This letter must be provided at final completion. If the 

Contractor does not follow the plans and/or specifications, they are to provide a letter from 

the manufacturer and/or engineer stating that the design has not been compromised and that 

the warranty is not void. 

 

17. Final Completion 

Final completion must be reached within 30 calendar days from the Date of Substantial 

Completion. Final Completion is defined as when all punch list items are completed 

and the Operation and Maintenance (O&M) manual has been provided to Owner. A final 

acceptance letter will be issued before the 10% retainage will be released. 

 

18. As-Builts 

The intent of the as-built drawings is to provide detailed and accurate information, in 

a useful format, to any party, public or private, that may have a need to locate or excavate 

installed infrastructure. Contractor shall maintain a field set of drawings on which 

improvements are noted as they are completed and any changes made are to be recorded. 

 

One complete set of the signed and sealed Contract Plans on 24” x 36” plan sheets shall be 

maintained as the Final “As-Built” Plans. The Final “As-Built” Plans shall include all 

changes, both design and construction, with all shop drawings, including adequate sketches, 

dimensions, and notes. Each sheet that has no changes should state, “This sheet was 

constructed in substantial compliance. This sheet reflects “as-built” conditions and no 

changes were made.” As-Built Drawing shall be clearly labeled on each sheet. The 

Contractor is required to obtain the Architect’s and Engineer’s approval for each contract 

plan sheet. When the Architect and/or Engineer approves the As-Built drawings, the 

Contractor shall submit to the Owner one printed set and the entire set scanned on a CD, 

including shop drawings, etc. Final release of retainage will not be made without 

these items. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



                                                    Request for Proposal Page 18 (Rev. 7/1/15) 

 

Exhibit B 
 
 
         

INSTRUCTIONS TO PROPOSERS 
 

1. Enter Proposer’s name on any specifications or descriptive papers submitted with this Proposal. 

2. Show trade name or brand of any article included in the specifications. 

3. When required, furnish samples, free of expense, prior to the Proposal opening.  Label each 

sample with Proposer’s name and the item number.  Should you wish samples returned, at your 
expense, when not destroyed in tests, please indicate such in writing at the time of submission of 

the sample. 

4. Proposals must be submitted on this form.  Proposals made otherwise will be subject to rejection. 

5. Lump sum proposal price must include the amount of ALL FEES charged by Proposer.  Proposals 
that do not include all fees will be rejected.  

6. Lump sum proposal price must include the amount of ALL TAXES, including any South Carolina 

state sales tax and any use tax which may be owed by Spartanburg County as a result of this 
Proposal.  Proposals which do not include all taxes will be rejected. 

7. Lump sum proposal price must include ALL COSTS OF TRANSPORTATION AND DELIVERY 
to the required destination.  Proposals which do not include all costs of transportation and 

delivery will be rejected. 

8. This Proposal is subject to the Spartanburg County Procurement Ordinance, this Request for 
Proposal (RFP) and the attached County contract. 

9. If someone other than an officer of the corporation/company will be signing the contract, a 
corporate/company resolution MUST be attached to the proposal authorizing the individual to 

sign.  Proposals that do not include a corporate/company resolution, when required, will be 

subject to rejection. 

10. This RFP provides basic information regarding the County’s requirements.  Items that are not 

specifically requested in this RFP, but are necessary to provide the goods/services requested, 
must be included in the Lump Sum Proposal Price. 
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PROPOSAL FOR RFP # 3-18 
 

SPARTANBURG COUNTY  
EMERGENCY SERVICES ACADEMY (ESA) 

RESCUE TOWER / BURN BUILDING PROJECT 
 
 
 

Proposer has examined this Request for Proposal, the Advertisement for this Request for Proposal, and 

the following Addenda (receipt of which is hereby acknowledged): 
       

Company Name:  ______________________________________________ 

 

By:   ______________________________________________ (Signature) 
 

______________________________________________ (Printed Name) 

Title:   ______________________________________________ 

Date:   ______________________________________________ 
 
Address: ______________                                   _______   Email:  _______________________________________________ 
 
City:  ___________________________________________ State:  ______________________ Zip:  ______________________ 
 
Telephone:  ___________________________________________ Fax:  __________________________________________ 
 

□ Check box if corporate/company resolution attached (See Instruction 9 above). 
 

 
 

 

Addenda Number:   _________           Date: ______________________ 
 

Addenda Number:   _________             Date: ______________________ 

 
      BASE PRICE for _________________:      $ _______________________ 

 
      Cost for _____________  as an option:     $ _______________________ 

 

      Cost for _____________  as an option:     $ _______________________ 
 

      Cost for _____________  as an option:     $ _______________________ 
 

TIME FOR PERFORMANCE:      _________ 

  

Proposal is to be a lump sum with all fees included by Proposer. Proposal is to include the 

amount of all taxes, including any State of South Carolina Sales Tax or Retail Tax or Use Tax 

which may be owed by Spartanburg County as a result of this Proposal.   
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Exhibit C 

 

Sample of Corporate / Company Resolution 

 

A RESOLUTION 

 

 FOR THE PURPOSE OF AUTHORIZING _______________ TO EXECUTE AN 

CONTRACT WITH SPARTANBURG COUNTY 

 

WHEREAS, ____________________ will or has submitted a bid/proposal to Spartanburg 

County for the purpose of providing goods or services; and 

 

WHEREAS, ____________________ may be or has been awarded a contract to provide good 

or services to Spartanburg County; and  

 

NOW THEREFORE BE IT RESOLVED that the Board of Directors (or other appropriate 

governing body) of __________________ does hereby approve and authorize 

_________________ (Name of Individual) to execute a contract with Spartanburg County in an amount 

not to exceed $______________.__. 

 

ADOPTED AND APPROVED this ____
 
day of ________, 20__. 

 

[INSERT NAME OF ORGANIZATION] 

ATTESTED 

________________________ By: _________________________________ (signature) 

 

      _________________________________ (printed name) 

 

     Title: _________________________________ 
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Exhibit D 

 

EVALUATION / AWARD CRITERIA 
 

Note: The proposals will be publicly opened. Only the names of the proposers and prices will be 

disclosed at the opening. Contents of the proposal shall not be disclosed during the evaluation or 

negotiation phases. Proposals shall be available for public inspection after award of the 

agreement. Proposals must be clearly marked "CONFIDENTIAL" for each part of the 

proposal that is considered to be proprietary information that could be exempt from disclosure 

under Section 30-4-40, Code of Laws of South Carolina, 1976, as amended ("South Carolina 

Freedom of Information Act"). If any part is designated as "CONFIDENTIAL", there must be 

attached to that part an explanation of how this information fits within one or more categories 

listed in Section 30-4-40. The County reserves the right to determine whether this information 

should be exempt from disclosure. 

Spartanburg County shall evaluate each written proposal, determine whether oral discussions 

are necessary, then based on the content of the written proposal and any oral discussion, select 

the proposer best qualified for the project and which is most advantageous to Spartanburg 

County, based on the following factors listed below. 

 

Proposals will be evaluated using the criteria below – Scoring 1-5 with 5 being the highest 

score for each category and score of 25 being the highest. The highest total score shall be 

awarded the contract. 

The evaluation criteria will be: 

 

 Cost 

 

 Capabilities and Qualifications of the Firm 

 

 Experience with Similar Projects 

 

 Proposed Time of Construction (Calendar Days to Complete Project)  

 

 References 

Spartanburg County reserves the right to accept and/or reject any and all proposals received 

as a result of this request, and to negotiate with any and all qualified proposers. An award 

resulting from this request shall be made to the responsive and responsible proposer whose 

proposal is determined to be in the best interests of Spartanburg County, taking into 

consideration the cost and the evaluation factors set forth herein. Spartanburg County will be 

the sole judge as to whether a proposal has satisfactorily met the requirements of this 

request for proposal. 

Representatives of Spartanburg County will evaluate individual proposals. Any proposer 

determined to be technically unqualified, or whose proposal is deemed unresponsive, will not 

be considered further. Any proposer that has demonstrated poor performance during either a 

current or previous agreement with Spartanburg County may be considered as an unqualified 

source and their proposal may be rejected. Spartanburg County reserves the right to exercise 

this option as is deemed proper or necessary. 
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Exhibit E 

 

Spartanburg County 
Proposer’s Fraud Acknowledgement Form 

 

RFP No: 3-18 

Proposal Name: Spartanburg County Emergency Services 

Academy (ESA) Rescue Tower / Burn Building Project 

Proposer Information: 
 

  Proposer:   _______________________________________________________ 

 

  Address: _________________________________________________________ 

 

  City, State, Zip: ___________________________________________________ 

 

  Contact: _________________________________________________________ 

 

  Telephone: _______________________________________________________ 

 

  Email: ___________________________________________________________ 

 
 

The signature below acknowledges that I am aware of and have read the Spartanburg County 

Fraud Policy adopted by Spartanburg County Council on July 18, 2005.  As a Proposer engaged 

in a business relationship with Spartanburg County, I understand that I am responsible for aiding 

in the protection against fraudulent acts (which are defined in the Fraud Policy) by complying 

with all aspects of the Fraud Policy. 

     ___________________________________ 
     (Name of Corporation or Entity) 

 

    By: ___________________________________ (Signature) 

      

     ___________________________________ (Print name) 

 

    Title: ___________________________________ 

 

    Date: ___________________________________ 
 

 

Copies of Spartanburg County’s Fraud Policy can be obtained as follows: 

 

1. Spartanburg County’s website at www.spartanburgcounty.org under the link to 

Auditor/Internal. 

2. Request a copy from the Internal Auditor at 864-596-3538. 

http://www.spartanburgcounty.org/
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Exhibit F 

 

DRUG FREE WORKPLACE ACT STATEMENT 

 

 The undersigned hereby certifies on behalf of the company listed below that it is in full 

compliance with the requirements set forth in Title 44, Code of Laws of South Carolina, 1976, 

Chapter 107, Paragraph 47 and the Drug-Free Workplace Act of 1988 (Public Law 100-690, title 

V, Sec. 5153, as amended by Public Law 105-85, Div. A, Title VIII, Sec. 809, as codified at 41 

U.S.C. § 702) and Department of Commerce implementing regulations published at 15 CFR Part 

29, “Government-wide Requirements for Drug-Free Workplace (Financial Assistance)” 

(published in the Federal Register on November 23, 2003, 68 FR 66534). 

 

 

     ___________________________________ 
     (Name of Corporation or Entity) 

 

    By: ___________________________________ (Signature) 

      

     ___________________________________ (Print name) 

 

    Title: ___________________________________ 

 

    Date: ___________________________________ 
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Exhibit G 

 

EXAMPLE OF CERTIFICATE OF INSURANCE 
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Exhibit H 

 

EXISTENCE OF SUBCONTRACTORS FORM 

 

Will you subcontract any part of this Work?  Yes ____ No ____ If so, please list the names, 

addresses and licenses of the subcontractors to be used for the portions of the work listed below.   

 

1. SUBCONTRACTOR NAME   ___________________________________ 

 

 SUBCONTRACTOR DUTY   ___________________________________ 

 

 TYPE OF LICENSE: ________________________________________________ 

 (Attach copy of subcontractor license) 

 

 

2. SUBCONTRACTOR NAME   ___________________________________ 

 

 SUBCONTRACTOR DUTY   ___________________________________ 

 

 TYPE OF LICENSE: ________________________________________________ 

 (Attach copy of subcontractor license) 

 

 

3. SUBCONTRACTOR NAME   ___________________________________ 

 

 SUBCONTRACTOR DUTY   ___________________________________ 

 

 TYPE OF LICENSE: ________________________________________________ 

 (Attach copy of subcontractor license) 

 

 

4. SUBCONTRACTOR NAME   ___________________________________ 

 

 SUBCONTRACTOR DUTY   ___________________________________ 

 

 TYPE OF LICENSE: ________________________________________________ 

 (Attach copy of subcontractor license) 
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Exhibit I 

 

EXPERIENCE/ REFERENCES 

 

List five jobs, similar in size, completed by Proposer, within 100 miles of Spartanburg County, 

for Governmental entities. List dollar amount, brief description reference name and phone 

number for each job. 

 

a.       Name of Project: _____________________________________________ 

 

Owner/Engineer: _____________________________________________ 

 

Telephone No.:   _____________________________________________ 

 

Address:     _____________________________________________ 

 

Date Started:       ______________ Date Completed: ________________ 

 

Value of Contract:  ___________________________________________ 

 

Project Description:  __________________________________________ 

 

b:  Name of Project: _____________________________________________ 

 

Owner/Engineer: _____________________________________________ 

 

Telephone No.:   _____________________________________________ 

 

Address:     _____________________________________________ 

 

Date Started:       ______________ Date Completed: ________________ 

 

Value of Contract:  ___________________________________________ 

 

Project Description:  __________________________________________ 

 

c: Name of Project: _____________________________________________ 

 

Owner/Engineer: _____________________________________________ 

 

Telephone No.:   _____________________________________________ 

 

Address:     _____________________________________________ 

 

Date Started:       ______________ Date Completed: ________________ 

 

Value of Contract:  ___________________________________________ 

 

Project Description:  __________________________________________ 
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d.         Name of Project: _____________________________________________ 

 

Owner/Engineer: _____________________________________________ 

 

Telephone No.:   _____________________________________________ 

 

Address:     _____________________________________________ 

 

Date Started:       ______________ Date Completed: ________________ 

 

Value of Contract:  ___________________________________________ 

 

Project Description:  __________________________________________ 

 

 

e. Name of Project: _____________________________________________ 

 

Owner/Engineer: _____________________________________________ 

 

Telephone No.:   _____________________________________________ 

 

Address:     _____________________________________________ 

 

Date Started:       ______________ Date Completed: ________________ 

 

Value of Contract:  ___________________________________________ 

 

Project Description:  __________________________________________ 
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Exhibit J 

 

County Of Spartanburg, SC                              
              VENDOR LIST APPLICATION 

 
Company Name:             

                  (MUST MATCH THE NAME THAT WILL APPEAR ON INVOICES & W-9 SUMBITTED FOR PAYMENT) 
Mailing Address:             
 
Physical Address:            
 

Payment Remittance Address:           
 
City:         State: _________ Zip:     
 

Contact Person:         Title:      

Telephone: (           )-_________-__________________    Extension:      

Fax No. (                   )-_________-__________________: E-Mail:       

Federal Tax ID number: _______________________      Is this a personal Social Security #?  yes _____no ______ 
(NOTE – A completed W-9 Form must be returned with this application) 

 

Is this a Corporation?   Yes ___No___ Small Business?   Yes___ No___   Owned by- Male_ _  or Female___ 
 
Physical Presence in S.C.?   Yes ___ No___                 Method of Delivery:   ___UPS    ___FedEx  ___Other 
 

SC Retail License ___, or SC Sales Tax ___, or SC Use Tax___  Number     
 

Minority Vendor? Yes_______ No_______ (If yes, attach Certification Certificate.) 
 

CATERGORY FOR SERVICES OFFERED (CHECK ALL THAT APPLY) 

Architecture/Engineering Environmental Services Maintenance Repair 

Auto – Parts/Repairs/Body Shop Equipment Rental Medical Supplies 

Clothing/Uniforms Inmate Services Printing 

Construction - Major Information Technologies Safety 

Construction – Minor Landscaping Tele Communications 

Copier/Printer Equipment Law Enforcement Trade Contractors – 
HVAC/Plumbing/Electrical 

Other  (not listed)                                     {describe}    
 

Provide a brief commodity/service description of your business:      
             
             

 

NOTE:  Placement on the bidders list is a service provided for your convenience.  Inclusion is not a binding 
assurance of future solicitation.  To insure bid participation, check our official website at 
www.spartanburgcounty.org to review posted projects that may be of interest to you. 

INSURANCE:  General Liability & Worker’s Compensation coverage is required for vendors that perform work for 
Spartanburg County.  If not required by South Carolina State Law to have Worker’s Comp, a waiver must be 
submitted. 

Return this completed form and W-9 to: 
Mail: Spartanburg County, Purchasing Department, PO Box 5666, Spartanburg, SC 29304 or Fax: 864-596-2297  

 
 

ALL PURCHASES MUST BE MADE WITH SIGNED PURCHASE ORDER PRIOR TO AN ORDER BEING PLACED 

 

FOR OFFICE USE ONLY: 

 

VEN #:    

        

QS1#:    

 

http://www.spartanburgcounty.org/
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Exhibit K 
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Exhibit L 

 

SPARTANBURG COUNTY 
WORKERS’ COMPENSATION 

STATEMENT OF INDEPENDENT CONTRACTOR 
 

I, _________________________________________, ( ______________________ )  owner of  
                  (Name of Contractor)                (Federal ID# or SSN) 

__________________________________________ hereby make the following statement about 
                 (Name of Business) 

my relationship with Spartanburg County: 

 

1. I employ three or fewer people and I understand that I am not required by state law to 

carry workers’ compensation insurance. 
 

2. I have agreed to perform certain contract work for Spartanburg County.  That work is: 
 

(Brief description of work you are contracted to do) 

When I complete the work, I will then expect to be paid _____________________ 

(Amount) in a lump sum.   Neither I, nor my employees, will be paid by Spartanburg 

County on an hourly basis. 
 

3. To the extent that I need equipment or supplies to perform the work I have been 

contracted to do, I have my own equipment and supplies that I will use to perform the 

work.  I will not use any equipment or supplies owned by Spartanburg County. 
 

4. I will start and stop work and perform the work according to my own methods, 

means, plans and desires.  I will not be supervised or instructed on how or when to 

perform the work.  As long as I complete the work in a workman-like manner and to 

the satisfaction of Spartanburg County by the agreed time, I can and will do the work 

when I desire and in the manner I desire.  I also understand that if I do not perform to 

the level of expectation or in a timely manner, that failure will be a breach of contract.  

I cannot be “fired” because I am not an employee. 
 

5. I do not expect Spartanburg County to withhold any amount that is due me to pay for 

state or federal income taxes, Social Security contributions, or Employment Security 

or Workers’ Compensation premiums.  I expect to receive a 1099 from Spartanburg 

County at the end of the year showing the amount I received this year from my 

contract work. 
 

6. When I complete the work that I have agreed to do and receive the payment to which 

I am entitled, according to the contract, which will terminate my working relationship 

with Spartanburg County on this contract. 
 

7. My employees and I are not entitled to workers’ compensation benefits under 

Spartanburg County Workers’ Compensation coverage. 

 

     Signature 

 

     Date 



 

                                                    Request for Proposal Page 31 (Rev. 7/1/15) 

Exhibit M 

 

SPARTANBURG COUNTY CONTRACT FOR GOODS AND SERVICES  

THIS CONTRACT is made this ____ day of _________, 20___ by and between 

SPARTANBURG COUNTY, a political subdivision of the State of South Carolina, 

hereinafter referred to as the "COUNTY"; and, _______________, a 

____________Corporation, hereinafter referred to as "CONTRACTOR".  

 

NOW THEREFORE FOR AND IN CONSIDERATION of the mutual promises 

stated in this Agreement, the COUNTY and CONTRACTOR agree as follows:  

 

ARTICLE 1 - CONTRACT DOCUMENTS:  
 

1.1. The documents listed in Section 1.2 of this Article shall constitute the contract 

documents. These contract documents shall represent the entire agreement and 

understanding between the parties. All other statements, discussions and negotiations, 

whether oral or written, are hereby merged into these contract documents. Any oral or 

written understanding not incorporated in these contract documents is not binding on any of 

the parties. The contract documents are presented in descending order of priority with the 

first document listed being of the highest priority and governing over subsequently listed 

documents, in case of conflict or ambiguity. 
 

1.2. The Contract Documents consist of:  

 

1. Spartanburg County Contract for Goods and Services; 

2. [Addenda or Addendum __ to RFP # ____ (attached hereto as Exhibit A and 

incorporated herein by reference);]  

3. Request for Proposal Number (“RFP”) # ____ (attached hereto as Exhibit B 

and incorporated herein by reference); and 

4.  Proposal in response to RFP # _____ submitted by the CONTRACTOR 

(attached hereto as Exhibit C and incorporated herein by reference).  

 

Collectively, these materials shall comprise the “CONTRACT DOCUMENTS.” 

 

1.3. It is the intent of the CONTRACT DOCUMENTS to describe a functionally complete 

whole contract to be constructed in strict accordance with the CONTRACT DOCUMENTS. 

Any labor, services, documentation, materials, or equipment that may reasonably be 

inferred from the CONTRACT DOCUMENTS or from prevailing custom or trade usage as 

being required to produce the intended result shall be provided by the CONTRACTOR 

whether or not specifically called for without increase in the Contract Price or Contract 

Period, as described in Articles 3 and 4 below. 

 
1.4. MODIFICATION / CHANGE ORDERS.  Any change orders, alteration, amendments or 

other modifications hereunder shall not be effective unless reduced to writing, signed by the 

County Administrator and CONTRACTOR, and executed with the same formality as this 

contract. 
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ARTICLE 2 – SCOPE OF SERVICES:  

 

2.1 COUNTY has employed CONTRACTOR to provide services for the Spartanburg County 

Emergency Services Academy (ESA) Rescue Tower / Burn Building Project.     

 

2.2 These services to be provided by CONTRACTOR are set forth more fully in the 

CONTRACT DOCUMENTS.  

 

ARTICLE 3 – CONTRACT PERIOD  
 

3.1. NOTICE TO PROCEED. This Agreement shall begin on the effective date of the Notice 

to Proceed. In compliance with Request for Proposal and subject to all conditions, thereof, the 

undersigned offers and agrees, to furnish the services and/or complete the installation of all 

items for the base Proposal and all Proposal voluntary adds, at the prices as set forth, within 

______  days after fax or electronic receipt of purchase order. 
 

3.2. FORCE MAJEURE. Neither party shall be liable hereunder by reason of any failure or 

delay in the performance of its obligations hereunder (except for the payment of money) on 

account of strikes, industry wide material shortages, riots, insurrection, fires, flood, storm, 

explosions, earthquakes, pandemic flu, acts of God, war, governmental action and labor 

conditions. In the case of an industry wide material shortage the CONTRACTOR shall 

provide to the County within 24 hours of CONTRACTOR’s determination that there exists an 

industry wide material shortage, the following in order for the COUNTY, or its authorized 

representative, to concur that there is an industry wide shortage of the specific material so 

identified by CONTRACTOR: 1) A written description of the specific material alleged to be 

in short supply; 2) a written list of all manufacturers, wholesalers, suppliers and/or retailers 

from which CONTRACTOR has attempted to obtain, and/or contracted to obtain, said 

material; 3) a written description detailing all actions taken by CONTRACTOR to obtain said 

materials; 4) a written statement, signed by an authorized representative of CONTRACTOR, 

that CONTRACTOR has used due diligence to secure said materials in the most expeditious 

manner; and 5) a written time frame in which CONTRACTOR anticipates that it will obtain 

said materials.  

  

ARTICLE 4 - CONTRACT PRICE AND TERMS OF PAYMENT:  
 

4.1. APPROPRIATION / NON-APPROPRIATION.  The COUNTY shall pay for these 

services out of appropriated funds.  It is understood and agreed by the parties that in the 

event funds are not appropriated in the current fiscal year or any subsequent fiscal years, 

this contract will become null and void and the County will only be required to pay for 

services completed to the satisfaction of the County. 

 

4.2. CONTRACT PRICE.  The COUNTY agrees to pay a total contract price that shall not 

exceed ___________________________________________________ ($________).  
 

4.3. PAYMENT TERMS.  Payments shall occur as follows:  

CONTRACTOR will submit invoices to COUNTY, which shall include a detailed listing of 

charges and a final bill upon completion of services. Within ten (10) business days of receipt 
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of an invoice COUNTY shall notify CONTRACTOR of any dispute with the invoice and 

CONTRACTOR, upon such notice, shall provide to COUNTY back-up data supporting the 

invoice. COUNTY and CONTRACTOR will, thereafter, promptly resolve any disputed 

items.  Payment on undisputed invoice amounts is due upon receipt of the invoice by 

COUNTY and is past due thirty (30) days from the date the invoice is received.  If payment 

remains past due sixty (60) days from the date the invoice is received by the COUNTY, then 

CONTRACTOR shall have the right to either suspend all services provided pursuant to this 

Agreement, without prejudice, or terminate this Agreement in accordance with the provisions 

of Article 8.  No deposit nor advance sums shall be paid.  NO INTEREST OR OTHER LATE 

PENALTIES SHALL ACCRUE ON LATE PAYMENTS. 

 

ARTICLE  5 - INDEMNIFICATION.   

 

CONTRACTOR agrees to save, defend, indemnify and keep harmless the COUNTY and all 

COUNTY officers, agents and employees from and against any loss, damage, claim, injury, 

fines, penalties, costs, including court costs, attorney’s fees, charges, liability and exposure, 

however caused, arising from any negligent acts or omissions by CONTRACTOR, its 

agents, staff, consultants and contractors employed by it, in the performance or non-

performance of the terms under this Agreement.  CONTRACTOR shall not be responsible 

for any loss, damage, or liability to the extent arising from acts of the COUNTY, its agents, 

staff, and other consultants employed by it.  This section shall survive the termination of 

this Agreement.  

 

ARTICLE 6 - RIGHTS AND RESPONSIBILITIES OF CONTRACTOR: 

 

6.1. NON-DISCRIMINATION.  During the performance of this Agreement, 

CONTRACTOR agrees that:  
 

1.  It will not discriminate against any employee or applicant for employment 

because of race, religion, color, sex, national origin, age, disability, status as 

a service disabled veteran, or any other basis prohibited by state law relating 

to discrimination in employment except where religion, sex or national origin 

is a bona fide occupational qualification reasonably necessary to the normal 

operation of CONTRACTOR; that it will post in conspicuous places, 

available to employees and applicants for employment, notices setting forth 

non-discrimination practices, and that it will state, in all solicitations or 

advertisements for employees placed by or on behalf of the CONTRACTOR, 

that it is an equal opportunity employer. Notices, advertisements and 

solicitations placed in accordance with federal law, rule or regulation shall be 

deemed sufficient to meet this requirement; and 

  

2. It will include the provisions of the foregoing paragraph in every subcontract 

or purchase order of over $10,000.00, so that the provisions will be binding 

upon each subcontractor or vendor.  
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6.2. DRUG FREE WORKPLACE.  During the performance of this Agreement, the 

CONTRACTOR agrees to comply with Section 44-107-30 of the South Carolina Code of 

Laws, 1976 as amended.  
 

6.3. ILLEGAL IMMIGRATION REFORM ACT.  The CONTRACTOR providing goods or 

services to the COUNTY under this Agreement represents and warrants to the COUNTY 

that it is in compliance with Section 8-14-10 et seq. of the South Carolina Code of Laws, 

1976 as amended, or that this law is inapplicable to CONTRACTOR and its subcontractors.  

This is required of all CONTRACTORS and subcontractors.   
 

6.4. COMPLIANCE WITH APPLICABLE LAWS.  The CONTRACTOR providing goods 

or services to the COUNTY under this Agreement represents and warrants to the COUNTY 

that it is in compliance with federal, state and local laws and regulations applicable to the 

performance of the services procured. 

6.5. SOUTH CAROLINA ETHICS ACT.  The CONTRACTOR providing goods or 

services to the COUNTY under this Agreement represents and warrants to the COUNTY 

that it is in full compliance with the South Carolina State Ethics, Government 

Accountability and Campaign Reform Act, codified as Sections 8-13-100 through 8-15-

1520, of the South Carolina Code of Laws, 1976 as amended.  

 

6.6. SAFETY AND HEALTH.  The CONTRACTOR providing goods or services to the 

COUNTY under this Agreement represents and warrants to the COUNTY that the 

Contractor’s safety, health and security programs shall be in compliance with all regulatory 

requirements and shall furnish, upon request, accident, incident, injury, and other records 

and reports required by Federal or State law or as required by the COUNTY.  

 

6.7. COMPLIANCE WITH CODES AND STANDARDS.  CONTRACTOR’s professional 

services shall incorporate those federal, state and local laws, regulations, codes and 

standards that are applicable at the time CONTRACTOR rendered its services.  

CONTRACTOR shall not be responsible for any claim or liability for injury or loss 

allegedly arising from CONTRACTOR’s failure to abide by federal, state or local laws, 

regulations, codes and standards that were not in effect or publicly announced at the time 

CONTRACTOR rendered its services. 

 

6.8. AUDIT.  The CONTRACTOR hereby agrees to retain all books, records, and other 

documents relative to this engagement for five (5) years after final payment for services.  

Spartanburg County Government, its authorized agents, and agents of the State and federal 

government shall have full access to documents and the right to examine any materials during 

the said period. 

 

6.9. LITIGATION.  CONTRACTOR agrees to produce documents, witnesses and/or 

general assistance to any litigation, arbitration or mediation involving the COUNTY, if the 

COUNTY requests such documents, witnesses and/or general assistance.  The COUNTY 

shall reimburse CONTRACTOR for all direct expenses incurred and time according to 

CONTRACTOR’s rate schedule as of the date of the execution of this Agreement. 
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6.10. CONFIDENTIALITY.   CONTRACTOR will maintain as confidential any documents 

or information provided by the COUNTY and will not release, distribute or publish same to 

any third party without prior written permission from the COUNTY, unless compelled by law 

or order of a court or regulatory body of competent jurisdiction.  CONTRACTOR shall 

provide written notice to the COUNTY in sufficient time to allow the COUNTY to intervene 

as necessary.  

 

6.11. PUBLIC RESPONSIBILTY.  The COUNTY has a duty to conform to applicable 

codes, standards, regulations and ordinances with regard to public health and safety.  

CONTRACTOR will at all times alert the COUNTY to any matter of which Contractor 

becomes aware and believes requires the COUNTY to issue a notice or report to certain 

public officials, or to otherwise conform with applicable codes, standards, regulations or 

ordinances.  

 

6.12. SUBCONTRACTOR INSURANCE.  The CONTRACTOR shall agree to cause each 

subcontractor employed by CONTRACTOR to purchase and maintain insurance of the type 

specified herein, unless the CONTRACTOR’S insurance provides coverage on behalf of the 

subcontractor.  Evidence of subcontractor insurance shall be made available to the County 

upon request of the County. 

 

ARTICLE 7 – RIGHTS AND RESPONSIBILITIES OF COUNTY:  

 

7.1. DEFAULT.  In case of default by the CONTRACTOR for failure to deliver or perform 

in accordance with the Contract specifications or terms and conditions and 

CONTRACTOR’s failure to cure the default within thirty (30) calendar days of 

CONTRACTOR’s receipt of notice from the COUNTY of the default, the COUNTY may 

procure the articles or services from other sources and hold the defaulting CONTRACTOR 

responsible for any resulting additional purchase and administrative costs, in addition to 

recovery of fees and charges of engineers, architects, attorneys, and other professionals and 

all court or other dispute resolution costs. If the completion of the contract work results in 

increased costs to the COUNTY, a letter will be sent to the defaulting CONTRACTOR 

requiring payment for these costs. The CONTRACTOR will be removed from future 

bidding until the payment has occurred. Provided further, that the COUNTY reserves the 

right to debar CONTRACTOR from doing further business with the COUNTY.  Failure of a 

CONTRACTOR’s source to deliver is not considered to be an unavoidable cause.  The 

burden of proof rests with the CONTRACTOR to demonstrate that CONTRACTOR should 

not be debarred.  Nothing in the section shall be construed to limit or waive 

CONTRACTOR’s ability to avail itself of remedies available under applicable laws.  
 

7.2. RIGHT OF ENTRY.  The COUNTY will provide for the right of entry for 

CONTRACTOR, its subcontractors, and all necessary equipment in order to complete the 

work under this Agreement.  CONTRACTOR agrees to be responsible for any damage to 

property that is caused by CONTRACTOR, its subcontractors and/or equipment and further 

agrees to take all necessary corrective action for any damage to property that is caused by 

CONTRACTOR, its subcontractors and/or equipment. 
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ARTICLE 8 – TERMINATION: 

 

8.1. TERMINATION BY COUNTY.  The COUNTY may terminate this Agreement and 

project for any reason upon seven (7) calendar days notice. Anything contained in the 

Agreement to the contrary notwithstanding a termination under this section shall not waive 

any right or claim to damages which COUNTY may have with respect to work performed by 

the CONTRACTOR which has been completed prior to the date of termination, and 

COUNTY may pursue any cause of action which it may have by law or under this Agreement 

on account of such completed work.  
 

8.2 STOP WORK UPON NOTICE OF TERMINATION.  After receipt of a notice of 

termination, except as otherwise directed, the CONTRACTOR shall stop work on the date of 

receipt of the notice of termination or other date specified in the notice; place no further order 

or subcontracts for materials, services, or facilities except as necessary for completion of such 

portion of the work not terminated; terminate all vendor and subcontracts; and settle all 

outstanding liabilities and claims. 
 

8.3 COMPENSATION TO CONTRACTOR IF TERMINATED.  In the event of a 

termination under section 8.1 of this Agreement, CONTRACTOR acknowledges and agrees 

that it shall not be entitled to any compensation in excess of the value of the work performed 

plus its settlement and close-out costs. Under no circumstances shall CONTRACTOR, or any 

subcontractor, be entitled to anticipatory or unearned profits, unabsorbed overhead, 

opportunity costs or consequential or other damages as a result of a termination under this 

section. Payment to CONTRACTOR of any and all sums already earned by CONTRACTOR 

under the terms of Article 4 constitutes CONTRACTOR’s exclusive remedy for a termination 

hereunder. 

 

ARTICLE 9 – WARRANTIES: 

 

9.1. WORK PERFORMED TO INDUSTRY STANDARDS.  CONTRACTOR warrants to 

COUNTY that the work performed pursuant to the Agreement shall conform to all 

professional principles generally accepted as standards of the industry in the State. 
 

9.2. MATERIALS AND EQUIPMENT FURNISHED.  CONTRACTOR warrants to 

COUNTY that any new materials and equipment furnished under this Agreement shall be of 

good quality and in working condition. 

 

9.3. WARRANTY.  CONTRACTOR warrants to COUNTY that all services and labor 

furnished to progress the work under this Agreement will be performed in accordance with 

the standard of care and diligence normally practiced by recognized firms of this type in 

performing services of a similar nature, free from defects which would not normally be found 

in work of this nature, and that the work will be of good quality, and in strict conformance 

with this Agreement.  All work not conforming to these requirements may be considered 

defective.    
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ARTICLE 10 – MISCELLANEOUS:  

 

10.1. NOTICES.  The following persons shall be contact persons for the parties, and notices 

given them, by certified mail return receipt requested to the addresses shown, shall constitute 

valid notice under the requirements of this Agreement.  The parties may amend such 

addresses by written notice to the opposite party at the given address. 
 

1.  For COUNTY: 

      With a copy to: 

Katherine O’Neill    Ginny Dupont 

County Administrator    Spartanburg County Attorney 

P.O. Box 5666     P.O. Box 5666 

Spartanburg, SC 29304-5666    Spartanburg, SC 29304-5666 

  

2.  For CONTRACTOR: (Name) 

(Address) 

(City, State, Zip)  

 

10.2 INVOICE / PAYMENT ADDRESSES.  The following persons shall be contact persons 

for the parties, for the purpose of submitting invoices and payments under this Agreement by 

depositing the same in the United States mail with postage prepaid, to the addresses shown:  

 

1.  For  COUNTY:    (Name) 

(Title) 

P.O. Box 5666 

    Spartanburg, SC 29304-5666  

 

2.  For  CONTRACTOR:       (Name) 

            (Address) 

(City, State, Zip) 

  

10.3. CHOICE OF LAW / VENUE.  The parties agree that this Agreement is governed by 

and shall be interpreted in accordance with the laws of the State of South Carolina, and that 

proper venue, in the event of litigation concerning this matter, is in the state or federal 

courts located in Spartanburg County, South Carolina. The parties agree that any litigation 

involving this Agreement shall be brought only in such courts.  The parties herein each 

consent to the jurisdiction of such courts and hereby waive any jurisdictional or venue 

defenses otherwise available. 

  

10.4. SEVERABILTY.  In the event that any provision of this Agreement is unenforceable, 

then the parties agree that all other provisions of this Agreement have full force and effect 

and shall not be affected thereby.  

 

10.5. WAIVER.  Any failure of the COUNTY or CONTRACTOR to demand rigid 

adherence to one or more of the terms and provisions as set forth in this Agreement, on one 

or more occasions, shall not be construed as a waiver nor deprive the COUNTY or 

CONTRACTOR of the right to insist upon compliance with the terms of this Agreement. 
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Any waiver of a term of this Agreement, in whole or in part, must be in writing and signed 

by the party granting the waiver to be effective.  
 

10.6. SUCCESSORS AND ASSIGNS.  The provisions of this Agreement shall be binding 

upon and shall inure to the benefit of the parties hereto, their successors, transferees and 

assigns.  No party may assign this Agreement nor the rights and obligations hereunder to any 

other third party without the prior express written consent of the other parties. 

 

10.7. HEADINGS.  CONTRACTOR and County agree that the Article and Paragraph 

headings are for convenience only and are not a part of this Agreement.   

 

10.8. SPARTANBURG COUNTY PROCUREMENT ORDINANCE.  CONTRACTOR 

acknowledges that the Spartanburg County Procurement Ordinance is applicable to this 

Agreement.  Contractual claims and disputes shall be conducted pursuant to the Spartanburg 

County Procurement Ordinance. 

  

10.9. NO JOINT VENTURE.  Neither this Agreement nor any agreements, instruments, 

documents or transactions completed hereby shall in any respect be interpreted, deemed or 

construed as making any party a partner or joint venture with any other party or as creating 

any similar relationship or entity.  No party has the authority to act on behalf of or bind any 

other party concerning the transactions related to this Agreement. 

 

10.10. FACSIMILE/SCANNED SIGNATURE.  The parties agree that use of a fax or 

scanned signature and the signatures, initials, and handwritten or typewritten modifications 

to any of the foregoing shall be deemed to be valid and binding upon the parties as if the 

original signature, initials and handwritten or typewritten modifications were present on the 

documents in the handwriting of each party.  

 

10.11. COUNTERPARTS.  This Agreement (and any amendments or modifications) may be 

executed in multiple counterparts, each of which shall be an original, and all of which shall be 

one and the same Agreement. 

 

WITNESS the following signatures and seals in agreement with the above terms: 

 

[SIGNATURES ON FOLLOWING PAGE] 
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SPARTANBURG COUNTY, SOUTH CAROLINA 
 

By: ______________________________  

KATHERINE O’NEILL 

COUNTY ADMINISTRATOR  

 

Attested: 
 

_______________________ 

Debbie C. Ziegler 

Clerk to County Council 

 

[NAME OF CONTRACTOR]  

 

       By:  ______________________________ (Signature) 
 

        ______________________________ (Printed 

Name) 
      

Its:  ______________________________ (Title) 
 

Witnesses: 

 

__________________________ 

     

__________________________ 
 

 

Approved as to form:  
 

______________________________ 

COUNTY ATTORNEY’S OFFICE 

Date: _____________ 
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Exhibit N 

 

SPARTANBURG COUNTY 
CONTRACTOR QUALIFICATION FORM  

 

1. Contact Information: 

 
Company Name:           

Street Address:            

City, State, Zip Code:          

Primary Contact:          

Primary Contact E-mail:         

Primary Telephone #:           

Fax #:             
Emergency Contact and Telephone #: ___________________________________ 

 

 

2. Insurance Coverage: County’s Standard Risk Exposure 

 

Type Required Limit  Current Policy 

Number 

 Company  Amount of 

Coverage 
Worker’s Compensation Statutory       
General Liability $1,000,000*       
Automotive Liability $1,000,000*       
Employer’s Liability $500/$500/$500*       
Umbrella Liability N/A       

 

*A combination of Umbrella/ Excess and primary limit may be used to provide coverage 

for the amount shown. 

 

Note: Please attach a copy of your current Certificate(s) of Insurance for General Liability, 

Automotive and Workers Compensation policy numbers, effective dates of these 

policies and you must list Spartanburg County as Additional Insured. 

- Workers’ Compensation policies are to be endorsed to include a waiver of 

subrogation in favor of the County, its Officers, officials, employees and agents.  

 

3. Types of Work Primarily Performed by Contractor 

 

           

                                                                                                                                                   

 

 

 

 

  

 



 

                                                    Request for Proposal Page 41 (Rev. 7/1/15) 

4. Safety History Table 

 

What is your company’s SIC/NAICS Code: __________________________________ 

 

  2016 2015 2014 2013 2012 

A Total Number of Man-hours      

B Number of Recordable 

Incidents with no lost time 

Accidents 

     

C Number of Recordable 

Incidents with lost time 

Accidents  

     

D TRIR (Total OSHA 

Recordable Incident Rate) 

((B+C)x 200,000) / A 

     

E Number of Fatalities      

F Published EMR (Experience 

Modification Rate) 

     

 

 If your business has operated less than 5 years and 5 years is not available, please 

provide information for the number of available years. 

 Please note that we reserve the right to audit these records and conduct a safety audit 

prior to awarding all contracts.  

 

4.1. Provide documentation to support the above EMR information.   
 

4.1.1. Letter from insurance agent, insurance carrier, or appropriate government agency (on 

their letterhead) verifying the modification rate.   

4.1.2. Provide your company’s loss runs for the past 5 years. 
 

 If your business has operated less than 5 years and 5 years is not available, please 

provide information for the number of available years. 

 

5. Additional Safety Information: 

 

After award, Proposer shall provide a copy of your company’s Safety Policy Manual if 

requested by Spartanburg County. 
 

6. Statement of Safety Commitment 
 

I speak on behalf of my Company in committing our resources to Spartanburg County to maintain 

a safe operation.  We __________________________ assume the responsibility for the safety and 

health of my/our employees and that of any lower tier subcontractor working for me on 

Spartanburg County projects.  I will make every effort and agree that my/our employees shall at 

all times observe and comply with all relevant legislation and Company procedures/rules.   
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I certify that this document has been completed accurately to the best of my knowledge and that 

all information is true, accurate, and complete.  

 

 
Signed: __________________________________________ Date: _______________ 

 

 

Printed Name: _________________________________________________________ 

 

 

Title/Position Held: _____________________________________________________ 

 

   

   

 


