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Tenant Move-In / Move-Out Procedures & Move-Out Checklist 

 
Property Address: _________________________________________Tenant Name: _______________________________________________ 

 

Move-In Date: ____________Move-In Inspection Date:_________Move-Out Date:_____________Move-Out Inspection Date: ___________ 

 
The following checklist is to document the condition of the above property at the time of your move-in and at the time you move out. It will be used to assess 

needed repairs upon occupancy, and it will also be used to assess as any necessary deductions in your security deposit due to the property’s condition. Your 

lease/rental agreement requires that you leave your unit in a clean and undamaged condition. We have every intention of returning your security deposit as long 

as you have fulfilled your agreement with us as specified in your lease and below. 

 

IMPORTANT:  
Please schedule your move-out inspection during the final week of your tenancy. Utilities must be on at the time of move-out inspection and remain on at 

least 5-business days after your move-out to allow for any repair work or cleaning to be completed. If Upon the completion of your move-out no interior work 

has to be completed, utilities may be turned off within 24hrs after the final move-out inspection. If you turn utilities off prior to the required stated time above 

and PadHab has to re-connect for cleaning or repair work, you will be charged a re-connect fee of $150 automatically.  

 

Typically, we either have tenants scheduled to move in right away, or we have work scheduled for the property. It is imperative, therefore, that you stay with 

your scheduled move-out date.  

 

The following guidelines are provided as assistance so we may return the full amount of your security deposit without any misunderstandings. Checklist move-

out/cleaning items are lessee responsibilities, except those noted in the move-in section. If you have any questions or need clarification on any category, please 

let us know. If items listed below are not a part of your property, please disregard. 

 

After you have vacated the rental it will be inspected (MAKE SURE TO BE AT THE SCHEDULED APPOINTMENT) and photographed for compliance with 

your lease/rental agreement, and the expense of cleaning or repairing damage, if any, will be charged against your security deposit. 

 

When you have decided to move out, 

 

1. Submit your 30-day notice to vacate, and schedule your final move-out inspection.  

2. According to the terms of your lease, PadHab Properties has 30-days to return your security deposit. Security deposits will be mailed to the forwarding 

address left with the office within 30-days after the move-out inspection.  

3. Remember to CLEAN your rental property inside/outside to avoid any charges against your deposit. Refer to the Move-In / Move-Out Checklist for 

further information.  

4. If you are hiring a professional cleaner, please provide this list for guidance.  

5. Any changes made to the home by you during occupancy must be restored to original condition unless otherwise agreed to in writing. This includes (but 

not limited to) temporary fences, wallpapers, removal or placement of doors, handicap fixtures, etc. If you have removed any window treatments, they 

must be put back in place for inspection 
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Move-In / Move-Out Checklist 
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Other Comments:  

 

_________________________________________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________________________________________ 

 

 

I/we have read and understand the Tenant Move-Out Procedures/Checklist:  

 

__________________________________________ ______________________________________________ 
Owner/Agent Move-In Inspection    Date  Owner/Agent Move-Out Inspection    Date 

 

__________________________________________ ______________________________________________ 
Tenant       Date  Tenant       Date 

 

__________________________________________ ______________________________________________ 
Tenant       Date  Tenant       Date 

 

__________________________________________ ______________________________________________ 
Tenant       Date  Tenant       Date 
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FAQs 

 
IS THERE AN APPLICATION FEE? 

No, there is no application fee. 

 

DO YOU PERFORM CREDIT CHECKS? 

We do not routinely perform credit checks, but we do reserve the right to, at which time we will request a fee to cover this cost. 

 

DO I NEED RENTER’S INSURANCE? 

Although rental insurance is not required, it is HIGHLY recommended you obtain a policy. These tend to be very affordable and are usually less than $25/month. 

 

HOW MUCH MONEY DO I NEED TO MOVE IN? 

We require first month’s rent plus a security deposit equal to one month’s rent. 

 

WHAT IS YOUR PET POLICY? 

We allow pets, but we do require a non-refundable pet deposit of $75 to $250 per cat or dog, assessed annually, and dependent on the size of your pet. You will 

be asked on the application to note the type, breed, and weight of all pets. Please note, not all of our homes have fully fenced yards, so if this is important to you, 

please review the listing information carefully. 

 

HOW DO I PAY RENT? 

Personal checks, cashier’s checks, or money orders made out to Paul Haynes can be mailed to PadHab Properties, PO Box 30368, Columbia, SC 29230. 

 

ARE UTILITIES INCLUDED IN RENT? 

No, tenants are responsible for all water/sewer and gas/electric bills. 

 

WHO ARE THE UTILITY COMPANIES? 

Water and sewer services are provided by the City of Columbia. To set up this account, visit their water customer service page. Gas and electric services are 

provided by SCE&G. To set up this account, visit their new accounts page. 

 

HOW MUCH WILL MY WATER AND ELECTRIC BILLS BE? 

Water and electric bills will vary by residence. For water/sewer, you can call the City of Columbia at 803-545-3000 to query historic rates, or use their online 

estimating tool. For gas/electric, call SCE&G at 800-251-7234. They will be able to provide you with an average of the last year’s bill. 

 

WHAT ABOUT TRASH PICK UP? 

Our homes are within the City of Columbia, so trash and recycling pickup are provided. To find the pickup date for your location, use their pickup tool. 

 

DOES RENT INCLUDE LAWN CARE? 

Yes, for some months. We will provide a maintenance cut every 3 weeks during the summer months. You are responsible for any intermittent cuts during the 

warm season, as well as all care during the cooler months. If your property does not include lawn care, this will be noted in your lease. 
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DO YOU ACCEPT SECTION 8 VOUCHERS? 

No, at this time we do not accept Section 8 vouchers. 

 

HOW DO I REQUEST A REPAIR? 

Call or send an email by visiting our CONTACT page at www.padhab.com. 

 

WHO IS RESPONSIBLE FOR PEST CONTROL? 

We perform annual termite inspections and treatment, but it is the tenant’s responsibility to maintain a pest-free home during occupancy. To prevent pests from 

entering your home, we recommend you maintain clean and tidy rooms, and you are welcome to schedule at your own cost regular pest control. 

 

WHO IS RESPONSIBLE FOR CHANGING HVAC FILTERS? 

Per the terms of the lease agreement, tenants are responsible for changing HVAC filters. This is very important, as the functionality of your HVAC unit depends 

on a clean filter. 

 

I HAVE TO MOVE OUT OF ONE OF YOUR HOMES. WHAT DO I NEED TO DO? 

Provided your lease has expired, we require a 30-day notice that you are moving out. You are required to leave the house in the condition you found it, minus 

standard wear and tear. Please complete the MOVE OUT CHECK LIST. 

 

 
For PadHab Internal Use Prior to Move-In 

 

 Yard Work Complete  Air Filters Changed, Extra Provided 

 House Repairs Complete  Furniture Pads Provided 

 Paint Touch-Up Complete  Stove Top Drip Pans Replaced 

 House Cleaning Complete   

    

 


