
Equipment Room Semesterly Inspection Checklist

To fill out 3 times a year
For rooms with No CHEMICAL STORAGE

	Inspection List 
	Yes
	No
	N/A
	Correction Date

	All lights, including exit lights, are in working condition.
	
	
	
	

	Aisles and exits are clear of all obstructions.
	
	
	
	

	Updated door posting is posted on laboratory door.
	
	
	
	

	Emergency phone numbers are posted near the phone.
	
	
	
	

	Emergency action plan has been completed (Including exit path, emergency shut down procedures, meeting location and alarm pull station location.)
	
	
	
	

	Can each member of the lab staff locate all emergency equipment and describe emergency plans?
	
	
	
	

	Chemical Hygiene Plan is available to lab users at all times.
	
	
	
	

	Chemical Hygiene Plan and Lab Safety Plans have been reviewed with staff.
	
	
	
	

	Has each member of the lab staff completed chemical hygiene/lab safety training?
	
	
	
	

	Can each member of the lab staff identify the major physical hazards?
	
	
	
	

	Has each member of the lab staff received lab specific training?
	
	
	
	

	Fume hood certification sticker is current.
	
	
	
	

	Fume hood/laminar flow hood is clear of stored items and is operating normally (visual indication of flow, sound is normal, no odors).
	
	
	
	

	Laboratory ceilings, floors, ventilation ducts and walls are free from damage.
	
	
	
	

	Extension cords are not used in place of permanent wiring.
	
	
	
	

	Electrical cords are protected from physical and chemical damage.
	
	
	
	

	No stored items are placed within 18 inches of a sprinkler head or ceiling.
	
	
	
	

	All supplies and moveable equipment stored off the floor.
	
	
	
	

	Work areas are free of debris and lab equipment and furnishings are in good condition.
	
	
	
	

	Hand washing sink is clean, supplied with soap and towels.
	
	
	
	

	Gas cylinders are properly labeled, chained, leak free and capped if not in use.
	
	
	
	

	No food, tobacco, gum or cosmetic products are in use or stored in the lab.
	
	
	
	

	All lab occupants are wearing fully enclosed shoes and long pants. Safety glasses, lab coats, gloves and other protective equipment is available, clean and in use.
	
	
	
	

	Signature of Inspector
	Date


See the EH&S web site for a printable version of the inspection form.

*A lab staff member familiar with all operations conducted in the lab should complete forms.

*If the lab has an eyewash station, use the eyewash weekly check sheet. Eyewash station must be cleaned and run for at least 30 seconds.  If not properly functioning, tag “Out of Service” and place immediate priority work order for repair.
*Completed forms must be retained for use in the annual inspection conducted by University safety personnel.

*Chemical fume hoods are certified at least annually by EH&S. 

* Radiation use hoods are certified by the Radiation Safety Officer annually.

*The Biosafety Officer certifies Biosafety cabinets annually.

�How about adding a question about electrical panel being accessible and electrical cords showing no fraying?
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