Annual Performance Appraisal Self-Evaluation
Completion of this self-evaluation is optional and will be used as a discussion tool only.  It will not become part of your final, written performance appraisal submitted to Human Resources unless you request that it be attached.  
Employee Name: __________________________      Evaluation period: _______________

If you choose to complete these questions, please return it to your supervisor before your scheduled review meeting or by the date requested by your supervisor
What do you consider your greatest accomplishment(s) over the past year? 

Do you think your job description accurately reflects your job functions? 

What knowledge, skills and abilities do you have that could be better utilized in your job functions or department? 

What additional training do you need to improve your effectiveness on the job? 

What professional development areas would you like to improve? 

List some contributions you have made to your department. 

If you could make constructive changes in your department, what would they be? 

What are your goals for next year and what action will you take to accomplish these goals? 

