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Action – P l e a s e  C ir cl e  New Vendor C h a ng e E x i s t i ng  
C o m p a n y  N a m e  

 
 Enter the complete legal company name, or registered business name 
B u s i n es s  R eg i s t r a t i o n  #   
 Enter O f f icial business number ( ie A B N  in A ustralia)  
D u n n  a n d  B r a d s t r eet  #   
S u p p l i er  A d d r es s  L i n e 1   
 Enter street address or P . O .  B ox  number of  purchasing/ payment site 
S u p p l i er  A d d r es s  L i n e 2   
 Enter suite number or mail stop of  your purchasing/ payment site.  
S u p p l i er  A d d r es s  L i n e 3  
C i t y   S t a t e:   
P o s t a l  C o d e  C o u n t r y   
T el ep h o n e   F A X    

P lease ensure you enter country and area codes 
P u r c h a s e O r d er  D el i v er  e-m a i l / f a x   
T his is w here C isco S ystems w ill automatically send P urchase O rders.   F or e-mails w e recommend generic alias e-mails 
address such as orders@ youcompany. com. au or C isco. O rders@ yourcompany. com. au 
C o m m o d i t y  T y p e  P lease ref er ov er f or C isco C ommodity N umber 
P a y m en t  T er m s :  S t a n d a r d  C i s c o  p a y m e n t  t e r m s  a r e  n e t  3 0  d a y s   

I f  you believ e you hav e agreed terms other than 3 0  days, please tick  box  and add documentation w ith your f orms.  
M et h o d  o f  S h i p m en t   

Enter the f reight/ courier company to be used and the type of  serv ice ( ie standard, ex press, ov ernight etc)  
L o c a l  F r ei g h t  t er m s  
(1) Cisco Pay, (2) Door Delivery 
I n clu d ed  

 I n t er n a t i o n a l  D el i v er y  D D P  
O t h er  _ _ _ _ _ _  

“ D eliv ered D uty P aid”  means that the seller deliv ers the goods to the buyer, cleared f or input, and not unloaded f rom any 
arriv ing means of  transport at the named place of  destination.   T he seller has to bear all the costs and risk  in bringing the 
goods thereto including;  w here applicable, any duty,( w hich terms bearing the responsibility f or and the risk  of  carrying  out 
customers f ormalities and  the payment of  f ormalities, customs duties,  tax es and other charges)  f or import in the country of  
destination”  ( ref  I ncomterms 2 0 0 0  I C C  P ublishing 5 6 0 )  
C o n t a c t  E -m a i l  a d d r es s   
I s  t h e p u r c h a s i n g  s i t e a l s o  a  p a y m en t  s i t e?  P l ea s e C i r c l e Y es  N o  
I f  n o ,  P l ea s e l i s t  o t h er  
P a y m e nt S ite ( s )  b el o w :  

 
S u p p l i er  A d d r es s  L i n e 1   
S u p p l i er  A d d r es s  L i n e 2   
S u p p l i er  A d d r es s  L i n e 3  
C i t y   S t a t e:   
P o s t a l  C o d e  C o u n t r y   
T el ep h o n e N u m b er   F A X  N u m b er   
S u p p l ie r  C onta cts  Enter the name, title, department and telephone number f or people w ho are assigned to 

assist C isco complete orders and payments in a timely f ashion.  W e suggest that you 
identif y a sales representativ e or sales manager as w ell as someone in your accounts 
receiv able department.  

1 )  L a s t  N a m e  F i r s t   I n i t i a l   T i t l e  
T i t l e  D ep a r t m en t   
P h o n e  E m a i l   
2 )  L a s t  N a m e  F i r s t   I n i t i a l   T i t l e  
T i t l e  D ep a r t m en t   
P h o n e  E m a i l   
e C om m e r ce  C onta ct C isco S ystems req uires suppliers to participate w here appropriate in the ex change of  

ED I  transactions w ith your company using either traditional ED I  or a W EB  EC  solution to 
support the procurement to payment process.   P lease prov ide a contact  

L a s t  N a m e  F i r s t   I n i t i a l   T i t l e  
T i t l e  D ep a r t m en t   
P h o n e  E m a i l   
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N u m b e r  H ig h  L e v e l  D e s cr ip tion S u b  L e v e l  a s  a  G u id e  C om m  

O w ne r  
2 5  M o t o r  V eh i c l es  L ea ses,  Ca r  P a r k in g ,  Cl ea n in g ,  M a in ten a n ce 

etc.   N ot R en ta l  Ca r s ( r ef  9 0 )  
W P R  

2 7  T o o l s  a n d  G en er a l  M a c h i n er y  M a n u a l  a n d  P ow er  tool s W P R  
3 2  E l ec t r o n i c s  C o m p o n en t s  a n d  S u p p l i er s  Cir cu it b oa r d s,  M emor y,  Semicon d u ctor  etc,  f or  

R & D  p u r p oses,  n ot in ter n a l  b u sin ess u se.  
I T  

3 9  L i g h t i n g  a n d  E l ec t r i c a l  A c c es s o r i es  
S u p p l i es  a n d  S er v i c es  

 W P F  

4 1  L a b o r a t o r y ,  M ea s u r i n g ,  O b s er v i n g  a n d  
T es t i n g  E q u i p m en t  

 R esea r ch  

4 3  C o m m u n i c a t i o n s ,  C o m p u t er  
E q u i p m en t ,  P er i p h er a l s ,  C o m p o n en t s ,  
T el ec o m m u n i c a t i o n s  

 I T  

4 4  O f f i c e E q u i p m en t ,  A c c es s o r i es  a n d  
S u p p l i er s  

Sta tion er y,  P a p er ,  P h otocop ier s,  F a x  
M a ch in es,  sca n n er s,  W h ite B oa r d s etc.  

W P R  

4 5  P r i n t i n g ,  P h o t o g r a p h i c ,  A u d i o  V i s u a l  
E q u i p m en t  S u p p l i er s  a n d  S er v i c es  

 M a r k etin g /  
W P R  

4 6  S ec u r i t y  a n d  S a f et y  E q u i p m en t  a n d  
S er v i c es  

Su r v eil l a n ce,  A ccess Con tr ol  Systems,  A l a r m 
Systems,  Secu r ity Ser v ices,   

W P R  

5 0  F o o d  a n d  B ev er a g e S u p p l i es  a n d  
S er v i c es  

 W P R  

5 3  A p p a r el   M a r k etin g  
5 5  P u b l i s h ed  P r o d u c t s  N ew sp a p er s,  M a g a z in es,  P r of ession a l  

P u b l ica tion s,  in ter n et n ew s ser v ices etc.  
M a r k etin g  
A L L  

5 6  F u r n i t u r e a n d  F u r n i s h i n g s   W P R  
7 2  B u i l d i n g ,  C o n s t r u c t i o n ,  R ea l  E s t a t e a n d  

M a i n t en a n c e S er v i c es  
 W P R  

7 6  C l ea n i n g  S er v i c es   W P R  
7 8  T r a n s p o r t a t i o n ,  S t o r a g e,  W a r eh o u s i n g ,  

L o g i s t i c s  a n d  M a i l  S er v i c es  
 L og istics 

8 0  M a n a g em en t ,  B u s i n es s  P r o f es s i o n a l  
a n d  A d m i n i s t r a t i v e S er v i c es  

M a n a g emen t Con su l ta n ts,  L eg a l  Ser v ices,  
Cor p or a te A d min istr a tiv e Ser v ices 

F in a n ce 

8 1  E n g i n eer i n g ,  R es ea r c h  a n d  T ec h n o l o g y  
B a s es  S er v i c es  

 R esea r ch  

8 2  M a r k et i n g ,  E d i t o r i a l ,  D es i g n ,  G r a p h i c s ,  
A r t  R el a t ed  S er v i c es  

M a r k etin g ,  A d v er tisin g ,  P u b l icity M a r k etin g  

8 3  P u b l i c  U t i l i t i es  a n d  P u b l i c  S ec t o r  W a ter ,  E l ectr icity.  L ib r a r y W P R  
8 4  F i n a n c i a l  a n d  I n s u r a n c e S er v i c es  D eb t a n d  Cr ed it M a n a g emen t,  A u d it T a x a tion ,  

B a n k in g ,  I n su r a n ce,  I n v estmen t,  Su p er a n u a tion  
F in a n ce 

8 5  H ea l t h c a r e S er v i c es   H R  
8 6  E d u c a t i o n  a n d  T r a i n i n g  S er v i c es   T r a in in g  
8 9  H u m a n  R es o u r c e S er v i c es  R ecr u itmen t,  T emp or a r y Sta f f ,  P a yr ol l  Ser v ices,  

Cou n sel in g  Ser v ices,  O u tp l a cemen t 
H R  

9 0  T r a v el ,  A c c o m m o d a t i o n ,  V en u e,  
E n t er t a i n m en t  S er v i c es  

F u n ction  Cen tr es,  H otel s,  E n ter ta in men t,  
A mu semen t P a r k s,  E x h ib ition s,  etc 

T r a v el /  
T r a in in g /  
M a r k etin g  

9 3  P o l i t i c a l  a n d  C i v i c  A f f a i r s  S er v i c es   M a r k etin g  
9 4  O r g a n i s a t i o n s  a n d  C l u b s  P r of ession a l  A ssocia tion s,  Sta f f  A ssocia tion s,  

Sp on sor sh ip s 
M a r k etin g  
A L L  

9 9  O t h er   W P R  
 

( P lease note this is based on a subset on U N S P S C , but is modif ied f or C isco’ s ow n use. )  
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C om p a ny / S u p p l ie r  N a m e   
Action – P l e a s e  C ir cl e  New Vendor C h a ng e E x i s t i ng  
 
I f  y o u  h av e  l i s t e d  m o r e  t h an  o n e  p ay s i t e ,  p l e as e  p h o t o c o p y  an d  c o m p l e t e  f o r  e ac h  p ay s i t e .  
 
P ay m e n t  S i t e    
A c t i o n  – P l e as e  C i r c l e  New Vendor C h a ng e E x i s t i ng  
P ay m e n t  T y p e  – P l e as e  C i r c l e  al l  ap p l i c ab l e  V i s a C h e q u e  W i r e / E F T  
I f  y o u  d o  n o t  ac c e p t  V i s a,  p l e as e  ad v i s e  i f  y o u  p l an  
t o  i n  t h e  f u t u r e .   Please note Visa is Cisco’s 
p r ef er r ed  p ay m ent m eth od  f or  tr ansactions u nd er  
U S D 1 , 5 0 0  

No Y e s  D at e  
 

E n t e r  P ay m e n t  C u r r e n c y  C o d e  L oc a l  C u rrenc y :   or c i rc l e:  U S D  
 
If Pa y m e n t  b y  V i s a  o n l y  i s  s e l e c t e d ,  n o  fu r t h e r  i n fo r m a t i o n  o n  t h i s  p a g e  i s  r e q u i r e d .  
 
D O M E S T I C  P A Y M E N T  S I T E S  ( F o r m  2 A )  
A c c ou nt  H ol der Na m e:   

B a nk  Na m e:   
B ra nc h  Na m e:    

B ra nc h  C l ea ri ng  Z one ( a p p l i c a b l e f or I nd ia O nly )    
B a nk  Nu m b er ( B a nk  I D ) :    

B ra nc h  Nu m b er:   
A c c ou nt  Nu m b er:    

R em i t t a nc e F orm a t   ( M a i l ,  e-m a i l ,  F a x )  
E nt er em a i l / f a x  det a i l s   
A u t h o r i s at i o n  f o r  P ay m e n t  t o  B an k  
W e a u t h ori s e C i s c o S y s t em s  t o i ni t i a t e p a y m ent s  t o t h e b a nk  i dent i f i ed a b ov e.  

Na m e  
T i t l e  

S i g na t u re  
D a t e  

 
 
I N T E R N A T I O N A L  P A Y M E N T  S I T E S  ( F o r m  2 B )  
P l e as e  f i l l  o u t  t h i s  f o r m  o n l y  i f  y o u  h av e  an  i n t e r n at i o n al  p ay s i t e .   
 
S wi f t  C ode or C h i p s  I D :   

( F or  b ank s located  in U S ,  Ch ip s id  is r eq u ir ed .  T h is w ill b e av ailab le f r om  b ank . )  
A c c ou nt  Nu m b er:    

I nt erm edi a ry  B a nk  ( op t i ona l )   C h i p s  I D   
R em i t t a nc e F orm a t   ( M a i l ,  e-m a i l ,  F a x )  

E nt er em a i l / f a x  det a i l s   
A u t h o r i s at i o n  f o r  P ay m e n t  t o  B an k  
W e a u t h ori s e C i s c o S y s t em s  t o i ni t i a t e p a y m ent s  t o t h e b a nk  i dent i f i ed a b ov e.  

Na m e  
T i t l e  

S i g na t u re  
D a t e  
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C om p a ny / S u p p l ie r  N a m e   
Action – P l e a s e  C ir cl e  New Vendor C h a ng e E x i s t i ng  
 
 
C e r tif ica tion I  - S u p p l ie r  S a f e ty  
 
P l ea s e c h ec k  t h e f i r s t  b o x  b el o w  i f  y o u r  c o m p a n y  w i l l  h a v e c o n t r a c t o r s  w o r k i n g  o n -s i t e a t  
C i s c o  S y s t em s .  
 
 I  ce r tif y  th a t I  h a v e  r e ce iv e d  a  cop y  of  th e  C is co S y s te m s  C ontr a ctor  S a f e ty  G u id e  

a nd  w il l  e ns u r e  a l l  p e r s onne l  w or k ing  f or  m e  w il l  com p l y  w ith  th e  r e q u ir e m e nts  s e t 
f or th .  I  a l s o u nd e r s ta nd  th a t th is  is  onl y  a  g u id e  a nd  not incl u s iv e  of  a l l  s a f e ty  
h a z a r d s .  

or  
 I  ce r tif y  th a t I  w il l  not h a v e  p e r s onne l  w or k ing  on-s ite  a t C is co.  
N a m e  
T i t l e  
C o m p a n y   
D a t e  
 
S i g n a t u r e 

 
 

 
C e r tif ica tion I I  - C od e  of  E th ics  
 
 I  h a v e  r e ce iv e d  a nd  r e a d  th e  C is co S u p p l ie r  C od e  of  E th ics .  I  u nd e r s ta nd  th a t th is  

d ocu m e nt r e p r e s e nts  th e  p ol icie s  of  C is co a nd  th a t a  v iol a tion m a y  d is q u a l if y  m y  
com p a ny  f r om  f u r th e r  d e a l ing s  w ith  C is co.  

N a m e  
T i t l e  
C o m p a n y   
D a t e  
 
S i g n a t u r e 

 
 

 
 
N ote s  to th e  C e r tif ica tion I  - S u p p l ie r  S a f e ty  G u id e  ( N ote  6 )  a nd  C od e  of  E th ics  ( N ote  7 )  
ca n b e  s ig h te d  v ia  th e  U R L  –  
 

 h ttp : / / Ww w . cis co. com / w e b / a b ou t/ a c5 0 / a c1 4 2 / s u p p l ie r / a b ou t_ cis co_ b e com e _ a _ cis co_ s u p p l ie r . h tm l  



B USIN ESS IN FORMA T ION  
( Fo r m  4 )  

Cisco Systems – SE P  V er  2 . 0  A P J  E n g l ish  3 / 0 3  

 
C om p a ny / S u p p l ie r  N a m e   
P l e a s e  cir cl e  one  N ew  S u p p l i er  C h a n g e t o  E x i s t i n g  I n f o r m a t i o n  
 
A s  p a r t  o f  C i s c o ’ s  d u e  d i l i g e n c e  o n  i t s  s u p p l i e r s ,  s o m e  p r e l i m i n a r y  f i n a n c i a l  i n f o r m a t i o n  
i s  r e q u i r e d .   S h o u l d  y o u  h a v e  a  s t r a t e g i c  s u p p l i e r  r e l a t i o n s h i p ,  a  s u p p l e m e n t a r y  s e t  o f  
r e q u i r e m e n t s  w i l l  b e  s e n t  t o  y o u .  
 
P l e a s e  t i c k  t h e  l e f t  h a n d  c o l u m n  t o  i n d i c a t e  t h a t  t h e  q u e s t i o n  h a s  b e e n  a n s w e r e d  a n d / o r  
t h e  d o c u m e n t a t i o n  p r o v i d e d  a n d  a t t a c h e d  w i t h  t h i s  s c h e d u l e .  
 
 Fi n a n c i a l  St a t e m e n t s :  P l e a s e  s u p p l y  a  c o p y  o f  y o u r  l a s t  f i n a n c i a l  r e p o r t .   I f  y o u  a r e  

a  c o n t r o l l e d  e n t i t y  o f  a  l a r g e r  g r o u p  o f  c o m p a n i e s ,  t h e n  p l e a s e  p r o v i d e  a  c o p y  o f  t h e  
l a s t  c o n s o l i d a t e d  f i n a n c i a l  r e p o r t .  

 B u s i n e s s  St r u c t u r e :  P l e a s e  s u p p l y  d e t a i l s  o f  y o u r  o w n e r s h i p  s t r u c t u r e ,  C o m p a n y  
D i r e c t o r s  a n d  M a n a g e m e n t  T e a m  ( w i t h  b r i e f  d e s c r i p t i o n  o f  r o l e s )  

 Re f e r e n c e s :  P l e a s e  p r o v i d e  d e t a i l s  o f  2  r e f e r e n c e s  f o r  y o u r  c o m p a n y .  
  N ote the companies prov ided should receiv e simular goods or serv ices to those proposed to C isco and 

of  similar v olumes.  
 C o m p a n y  N a m e   
 C o n t a c t  N a m e   
 A d d r e s s  

 
 
 

 C o n t a c t  T e l e p h o n e   
 C o n t a c t  e -m a i l   
 Vo l u m e  o f  B u s i n e s s   
 P e r c e n t a g e  o f  y o u r  o v e r a l l  b u s i n e s s   
 C o m p a n y  N a m e   
 C o n t a c t  N a m e   
 A d d r e s s  

 
 
 

 C o n t a c t  T e l e p h o n e   
 C o n t a c t  e -m a i l   
 Vo l u m e  o f  B u s i n e s s   
 P e r c e n t a g e  o f  y o u r  o v e r a l l  b u s i n e s s   
 B a n k  Re f e r e n c e :   P l e a s e  p r o v i d e  d e t a i l s  o f  y o u  p r i m a r y  b a n k .    
  I n the ev ent that w e need to contact your bank , w e w ill f irst adv ise you.  
 B a n k  N a m e   
 B u s i n e s s  B a n k i n g  M a n a g e r  N a m e   
 A d d r e s s   
 C o n t a c t  T e l e p h o n e   
 Y e a r  b a n k e d  w i t h   
 F a c i l i t i e s  A v a i l a b l e   
 
 


