Time Management Schedule

Fill in the blank schedule and put a total number of study hours at the bottom. Use different colors to note similar daily events, for example fill in all time blocks with Green for class time, Yellow  for study time, Blue for personal time and Red for other daily tasks.

EXAMPLE
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	7-8 a.m.
	Dressed/ Breakfast
	Gym
	 Dressed/ Breakfast
	Gym
	 
	 
	 

	8-9 a.m.
	Class
	 Dressed/ Breakfast
	Class
	 Dressed/ Breakfast
	Sleep Late
	 
	Study

	9-10 a.m.
	Prof. Office Hours
	Study
	 
	Study
	Breakfast
	 
	Study

	10-11 a.m.
	 Study
	Study
	Advising Appoint.
	Study
	Study
	 
	Study

	11-noon.
	
	Class
	Study
	Class
	Study
	 
	 

	noon-1p.m.
	Class
	Class
	Class
	Class
	Class
	Study
	Lunch w/ family

	1-2 p.m.
	 
	Class
	
	Class
	
	Study
	Lunch w/ family

	2-3 p.m.
	Class
	Late Lunch
	Work
	Club Meeting
	Work
	Study
	Lunch w/ family

	3-4 p.m.
	Class
	Learning Center
	Work
	 
	Work
	 
	 

	4-5 p.m.
	Class
	
	Work
	Study
	Work
	 
	Group Project Mtg.

	5-6 p.m.
	Dinner w/ Friends
	 
	Dinner
	Study
	Study
	
	Group Project Mtg.

	6-7 p.m.
	 
	
	Free Time
	Study
	Study
	 
	 

	7-8 p.m.
	Study
	Dinner
	Free Time
	Dinner w/Friends
	 
	 
	Library

	8-9 p.m.
	Study
	Study
	Free Time
	Free Time
	 
	 
	Library

	9-10 p.m.
	Study
	Study
	Residence Hall Mtg.
	Free Time
	 
	 
	Library

	10-11 p.m.
	Study
	Study
	 
	 
	 
	 
	 

	11-midnight
	 
	 
	 
	 
	 
	 
	 


	 Class
	Days
	Time
	Credits

	 Spanish 201
	 T TR
	11-12:15
	3

	 History 198
	 T TR
	12:30-1:45
	3

	 Math 233
	 M W
	8-9:15
	4

	 English 211
	 M W F
	12-1
	3

	 Film 113
	 M
	2-5
	3


WEEK OF ______________________
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	7-8 a.m.
	
	 
	 
	 
	 
	 
	 

	8-9 a.m.
	 
	 
	 
	 
	 
	 
	 

	9-10 a.m.
	 
	 
	 
	 
	 
	 
	 

	10-11 a.m.
	 
	 
	 
	 
	 
	 
	 

	11-noon.
	 
	 
	 
	 
	 
	 
	 

	Noon-1p.m.
	 
	 
	 
	 
	 
	 
	 

	1-2 p.m.
	 
	 
	 
	 
	 
	 
	 

	2-3 p.m.
	 
	 
	 
	 
	 
	 
	 

	3-4 p.m.
	 
	 
	 
	 
	 
	 
	 

	4-5 p.m.
	 
	 
	 
	 
	 
	 
	 

	5-6 p.m.
	 
	 
	 
	 
	 
	 
	 

	6-7 p.m.
	 
	 
	 
	 
	 
	 
	 

	7-8 p.m.
	 
	 
	 
	 
	 
	 
	 

	8-9 p.m.
	 
	 
	 
	 
	 
	 
	 

	9-10 p.m.
	 
	 
	 
	 
	 
	 
	 

	10-11 p.m.
	 
	 
	 
	 
	 
	 
	 

	11-midnight
	 
	 
	 
	 
	 
	 
	 


	 Class
	Days
	Time
	Credits

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


