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10th Nov, 2017 

SCOPE OF WORK 

Subject : Security Services at RAIRU & BPCL HOUSING COMPLEX AT  DD NAGAR 

We are having one establishments at Rairu (Dist – Gwalior ) & BPCL housing complex at DD 

Nagar (Gwalior ). We require total 1 Supervisor, 3 Gunman & 13 guards (including one lady 

guard) for the Rairu Depot and 3 guard for BPCL housing complex at DD Nagar. The lady guard 

should have knowledge to operate the computer. The deployment of guards at the respective 

depot and housing complex is as under.  

SHIFT BPCL Housing 

Complex  

Rairu Depot 

FIRST 1 5 guards(incl. one Gunman) 

SECOND 1 5 guards(incl. one Gunman) 

THIRD 1 5 guards(incl. one Gunman) 

General - 1 Supervisor + 1 Lady Guard 
TOTAL 3 17 

 

The detail address of Locations is as follows: 

A. Rairu Depot :                              B. Housing Quarters 
 
Bharat Petroleum Corporation Ltd.       Bharat Petroleum Corporation Ltd. 
 

         POL depot       BPCL Quarters  
        Near Rairu Railway station     DD  Nagar, Gwalior 
        Vill & Post- Barua 
         Rairu, Gwalior 
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Following Records/Registers are to be maintained: 

1. Tank Lorry In/OUT registers. 

2. Vehicle In/OUT registers. 

3. Visitor Gate passes register. 

4. Register for visiting officer. 

5. Material IN/OUT registers to be maintained. 

6. Register for engine/power IN/OUT. 

7. Entry of the contract workman based upon entry gate pass. 

8. Entry of observations made during daily rounds. 

9. Entry of observations made during 24 hour CCTV monitoring.  

10. Duties as mentioned in the scope of work attached. 

11. Tank lorry In and out to be done in computer. 

12. Upkeeping and safeguarding above records. 

13. Making records/registers as and when directed by officer incharge.  

14. Execution of instructions given by officer incharge.  

15. Lock and open all the office rooms, switch off lights and air conditioners, heaters, 
room coolers and close the water  tap and all other electrical gadgets. 
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16. maintain liaison with the local police authorities and with the permission of the 
Location Incharge to report any untoward incident to local police and to pursue such 
complaint with the police authorities. 

 
Job Description of Security Personnel: 
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