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CHANGE ORDER #2 
LETTER AGREEMENT 

Client/ Property Owner: 
Bryson Baker, City Engineer/Director of Public Works 
City of Sunset Hills 
3939 S. Lindbergh Blvd. 
Sunset Hills, MO 63127 
CO # 1702 CO2 
Date 08/21/17 
 
This Change order becomes part of and in conformance with the existing LOA dated 12/13/16. 
 
PROJECT DESCRIPTION: 
Project Name  Sunset Hills City Hall Renovation  
Project Address  3939 S. Lindbergh Blvd., Sunset Hills, MO 63127 
Project Scope  Interior Renovation to City Hall totaling 3,265 square feet made up of the following 5 areas: 

1. Lobby and Restrooms. 
2. Public Works reception area. 
3. Board of Alderman Chambers. 

4. City Administration Department. 
5. City Court Clerk Office. 

 
SCOPE OF THE WORK   The following are changes in project scope, services, deliverables, and/or Reimbursables from the original LOA 
 
DESIGN PHASE- ARCHITECTURE & INTERIORS SERVICES  are valued at:    $43,900 
 
PRE-DESIGN:  value of $5,000 
SE (Site & Environment Analysis): 

o Site Visit to measure and photo. 
o Model existing conditions. 
o LNB is not responsible for, unless requested by Client/Owner, obtaining neither a topographical survey, soil borings 

or analysis, nor any destructive testing or documenting of concealed conditions in existing structures or land, nor 
radon, asbestos or other hazardous material assessment or testing.  

 
SCHEMATIC DESIGN:  value of $6,000 
SD (Schematic Design) 

o Based on the program and concept that was approved by the City, LNB will produce a basic model of the design 
along with a floor plan and interior elevations. 

o 1 meeting is planned with the City and Contractor, not to exceed 2 hours. 
IDPS (Interior Design Preliminary Selection): 

o Finishes, Casework, Furniture, Decorative Lighting selections. 
o Case work and Dais design, Signage  
o 1 meeting is planned with the City, not to exceed 2 hours. 

CR (Code Research) 
o Verify design meets local and IBC codes. 

ESC (Engineering Systems Coordination): 
o MEPFP Coordination 
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DESIGN DEVELOPMENT:  value of $12,400 
DD (Design Development): 

o Develop approved design model to prepare it for construction documents. 
o Case work and Dais design, Signage  
o 1 meeting is planned with the City and Contractor, not to exceed 1 hour. 

ESC (Engineering Systems Coordination): 
o MEPFP Coordination 

IDPS (Interior Design Selections): 
o Finishes, Furniture and Decorative Lighting Coordination. 
o Case work and Dias design, Signage 

SMR (Specifications & Material Research): 
o Research & Coordination,  
o Special Bullet proofing,  

o Walls, Glass, Dias Design  
 
CONSTRUCTION DOCUMENT :  value of $20,100 
CD (Construction Documents): 

o Demolition Plan 
o Architectural Plans & Enlarged Plans 
o Reflected Ceiling Plans 
o Finish Plans 
o Interior Elevations 
o Partition Types, Sections, Details 
o Bullet proofing walls and Dias 
o Schedules 

ESC (Engineering Systems Coordination): 
o MEPFP Coordination 

SMR (Specifications & Material Research): 
o Research & Coordination 
o Specifications Writing $4,400 
IDPS (Interior Design Selections): 
o Finishes, Casework, Furniture and Decorative Lighting Coordination. 

DCC (Document Checking & Coordination): 
o Quality Assurance and Checking of the Documents before going to the City of Permitting. 

 
CONSTRUCTION PHASE ARCHITECTURE & INTERIORS SERVICES valued at $13,400 
CA (Construction Administration): 

o LNB assumes 3 months construction timeframe. 
o Response to County Review Comments as required. 
o Review Shop Drawing for Finish Selections, Doors, Windows, Glazing, and Casework. 
o GC Coordination and response to questions and clarifications. 
o 6 scheduled site meetings & observation every 2 weeks. 
o 2 un-scheduled site visits made by GC or Client. 
o Final Walkthrough and Punch List. 
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Services not in Scope:  (Value provided upon request)  
1. BCN (Bidding & Contract Negotiation) 
2. BCA (Building Cost Analysis) Construction estimating 

by others. 
3. Major Design Revisions 
4. Pay application and Lien Waver Review and Certify 

Amounts due to Contractors 

5. FFE Procurement 
6. Acoustical Engineering, Design, & Coordination 
7. Structural Engineering, Design, & Coordination  
8. MEP Design/Build by others. 
9. Phased Services or Deliverables 
 

 
 
 

LNB COMPENSATION 
 

Architecture and Interior Design Services scope of work above:  $57,300   
Estimated Reimbursables:                                            $4,200 
 (This fee does not include Extra Services as defined in the original letter agreement, which will be billed in addition to the above.)  
 
TOTAL CHANGE ORDER 2 ESTIMATE       $61,500 
 
SUMMARY (Includes Reimbursables & Sub-consultants): 
Original Contract for Programming      $12,800. 
CO#1                $350. 
Architecture & Interior Design Services CO#2                                $61,500. 
Updated Total Project Contract:      $74,650. 
 
 
Thank you,  
 
 
 
 
Laura Neri Baebler 
 
 
 
Accepted:   The above prices and specifications of this change order are satisfactory and are hereby accepted.  
All work to be performed under same terms and conditions as specified in the original contract unless otherwise noted.  
 
 
Client Name, Title, (Print):   ____________________________________________________________________ 
 
 
Signature_______________________________________ 

 
 
Date of Acceptance _____________________
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