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FACULTY EMPLOYMENT AGREEMENT – COLLEGE OF PODIATRIC MEDICINE
	Name



	Position Title


	Division


	College


	Campus

	Work Location (Bldg & Phone)



	Annual Salary

 FORMCHECKBOX 
  Full-Time  $ 
 FORMCHECKBOX 
  Part-Time  $      

	Duration of Appointment

 FORMCHECKBOX 
 9-Month

 FORMCHECKBOX 
 10-Month

 FORMCHECKBOX 
 12-Month

 FORMCHECKBOX 
 Other


	Type of Appointment

 FORMCHECKBOX 
 Continuing Full-time 

 FORMCHECKBOX 
 Term/Temporary Full-time


	Effective Date: 
Assignment Dates – From: To: 


	 FORMCHECKBOX 
 Continuing Part-time
 FORMCHECKBOX 
 Term Part-Time
 FORMCHECKBOX 
 Other (Specify)       

	Effective Date:      
Assignment Dates – From:           To:      

	Salary for the Term
$ 
	Pay Grade

	FTE (part-time only)
     


Terms and Conditions of Employment
1. Conditions of this employment are contained in and controlled by any and all University and Administrative Policies and Procedures, as published in the University Policy Register (http://imagine.kent.edu/policyreg), the Faculty Handbook of the College of Podiatric Medicine and elsewhere, and as may be added to or amended during the period of employment consistent with the University's Constitution and Bylaws, and/or as specifically agreed upon and set forth below. As an employee, you are expected to comply with all federal and state laws and all University policies.
2. This offer is contingent upon your being a United States citizen or having lawful authorization to work in the United States.  Any new hires that are not residents of the United States and who do not have a social security number, must consult with the hiring manager, to secure a temporary identification number to access the new-hire site.
3. Compensation is payable semi-monthly. In the event that this is a term appointment and service is terminated before the end of the term, payment shall be prorated for the time of actual service and no allowance shall be made for the incomplete term of employment. 
4. Employees may access information about the university’s total compensation program by visiting the university website at http://www.kent.edu/hr or you may contact the Benefits unit at (330) 672-3107 or benefits@kent.edu. Upon the commencement of employment, access will be granted to the new hire information page on the Flashline site, where you can select Benefits options. Benefit elections must be made within 31 days of the commencement of employment. 
5. This appointment, including the payment of salary, is subject to the continuing availability of funds and confirmation by the Board of Trustees.  Any future salary increases will be based upon the availability of funding and a review of your performance.
6. Your salary will consist of a cash salary of 90% of the amount stated and a deferred salary of 10%.  As earned, the deferred salary amount will be contributed by the university to the State Teachers Retirement System (STRS) or Alternative Retirement Plan for deposit into your account.  The university offers several ARP Plans. These plans are provided by private companies and can be elected in place of STRS. You will receive information from the Human Resources Benefits unit regarding all available retirement plans and will have 120 days from the date of hire to select your retirement plan. Questions regarding the retirement plans may be directed to the Human Resources Benefits unit at (330) 672-3107 or benefits@kent.edu.
12.
You are required to complete the enclosed Declaration Regarding Material Assistance/Non-assistance to a Terrorist Organization (DMA) form, in accordance with Section [2909.34] of the Ohio Revised Code.  The DMA is a questionnaire which must be completed by those seeking employment with Kent State University to certify that they have not provided “material assistance” to a terrorist organization.  The enclosed DMA form is accompanied by the most current U.S. Department of State Terrorist Exclusion List.  After you have completed the DMA form, attach it to your signed Employment Agreement.
13.
The State of Ohio requires that the University provide you with a copy of Chapter 102 and Section [2921.42] of the Ohio Revised Code regarding ethics laws for public employees. By signing the Employment Agreement, you are acknowledging that you have received the enclosed copies of the aforementioned Ohio Ethics Laws.
14.   Kent State University requires that as a condition of employment, all new employees enroll for direct deposit. The method of enrolling for direct deposit is online through the university’s portal for Employee Self Service. After receipt of your Kent State University “flashline ID” and login instructions from Human Resources, log onto Flashline at http://flashline.kent.edu.

15.
Full-time faculty member in the College of Podiatric Medicine earn 10 hours of sick leave per month and 13.33 hours of vacation per month.  Part-time faculty members in the College of Podiatric Medicine earn sick hour accruals based on full-time equivalency (FTE) multiplied by 10 hours per month (Example:  10 hrs x 50% FTE = 5 hrs/month accrued).  Part-time faculty members in the College of Podiatric Medicine with 0.5 FTE and below accrue no vacation hours.  Part-time faculty members in the College with 0.6 FTE and above will receive a percentage of a 20 day vacation period based upon actual FTE equivalency. .
16.
The University retains ownership of primary research data developed by faculty members in the College of Podiatry regardless of the technology used to create to create, preserve or record this data. The faculty member who is responsible for conducting a body of research has the right of possession and publication of the data provided that appropriate credit and recognition shall be given to the College and the University. Upon termination of the faculty member's employment with the University, the faculty member may take with him/her the research data and related documentation - subject to the right of the College to make and retain a copy of it and/or to have access to it upon request.  All articles, books, lectures, presentations and materials that are copyrightable, which are created as a specific employment requirement or as an assigned college duty or within the scope of the faculty member's employment, are deemed to be works made for hire for which the University owns the copyrights, unless otherwise agreed to in writing by the parties to this Agreement.  The University retains all rights and control over internal distribution of works made for hire along with the right to record, photograph, videotape, and/or digitally archive all lectures and presentations made within the scope of a faculty member’s employment with the College of Podiatric Medicine.
17.
On or before January 15, 2013, the College will advise the Faculty Member as to whether or not it intends to renew this Agreement. If the College elects to renew this Agreement, the terms and conditions of this renewal will be provided to the Faculty member by June 1, 2013.  Failure to return the signed Agreement to Academic Personnel no later than June 30, 2013 to indicate acceptance of the offered terms and conditions of this Agreement will constitute a rejection of the offered terms and conditions of the Agreement.
OTHER TERMS AND CONDITIONS OF EMPLOYMENT
All faculty members in the College of Podiatric Medicine shall:

1. Adhere to the stated principles, purposes and objectives of the College and as they may be modified during the term of this Agreement.

2. Maintain a pattern of personal, professional, moral and ethical conduct designed to reinforce the objectives and operation of the College, and not to bring public embarrassment or criticism upon the College.

3. Enforce the rules and regulations of the College.

4. Exhibit professionalism as an example in the training of professionals, including but not limited to professional integrity in fulfilling instructional, clinical, and/or administrative duties and responsibilities, professional behavior in relation with students, faculty, staff and clinic patients, and maintain internal and external attitudes and activities to maintain an environment of the highest professionalism at the College.

5. Be directly responsible to work in cooperation with and under the direction of the Dean of the College or his/her designee(s).
Specific Duties/Responsibilities:
1. Fulfillment of the responsibilities of the function of Professor as outlined in the job description; a copy of which is available in the Faculty Handbook of the College of Podiatric Medicine;

2. Teaching, as outlined by the Division Head and/or College Dean; to include preparation, lecturing, evaluation and addressing students' concerns;

3. Proctoring of examinations as required by the Division Head and/or the College Dean or his/her designee;

4. Participation in the admissions process through availability to interview applicants to the College;

5. Participation in graduation exercises, convocations, and whatever other College ceremonies and functions are called by the College Dean.

6. Serve as the key representative on the OCPM Curriculum Committee for the Division of Radiology.

7. Maintain open and/or pending patient charts at or below 50 charts throughout the term of this agreement when involved with direct patient care and/or clinical operations;
8. Perform other duties as assigned and included in the job description.
Additional Terms and Conditions:
1. Dues for Hospital Privileges 
Upon mutual agreement between the OCPM Administration and the Faculty member, OCPM will pay individual faculty member's ongoing annual dues for hospital privileges with the expressed understanding that (i)OCPM will pay dues for no more than three (3) hospitals per faculty member per year; (ii) The faculty member must document and attend no less than 50% of the regularly scheduled hospital staff meetings where fees have been paid; and (iii) dues will only be paid to medical institutions currently offering services that directly benefit OCPM's students and academic programs.
2. Release Time for Private Practice
You may formally request private release time, within the scope of this agreement, of no more than one day (eight hours for an FTE) per week subject to the following conditions: (i) You will supply to the OCPM Office of Human Resources no later than April 30th of each calendar year financial documentation (e.g. financial statement, copy of personal tax return, etc.) of all fees, salaries, and net collections for the prior year earned for their release time as substantiation of the time worked away from campus; (ii) the total fees for Release Time must equal or exceed 25% of the Faculty member's gross compensation as stated in this agreement; and (iii) Failure to provide documentation in a timely manner, which meets the above guidelines, will be grounds for the termination of your release time.
Extension of Employment or Termination

1. On or before January 15, 2013, the College will advise you as to whether or not it intends to extend your for one (1) year beyond the term of this Agreement which would result in a new three-year Agreement, which would commence on July 1, 2013.  The terms and conditions of the new three-year Agreement will be proffered by June 1, 2013 and, if you accept the terms and conditions of the new Agreement, then this Agreement shall terminate June 30, 2013 and be replaced by the new Agreement. 

2. You agree to notify the College Dean in writing of your acceptance of the proffered terms and conditions of a new Agreement by signing and returning the new Agreement so that it is received by Academic Personnel no later than June 30, 2012.  Failure to return the signed Agreement to Academic Personnel by June 30, 2012 will constitute a rejection of the new Agreement and this current Agreement will expire on June 30, 2012.
3. In the event the College Dean fails to inform you on or before January 15, 2013 whether the College intends to extend this Agreement, then this Agreement shall automatically be extended for one (1) additional year at the same terms and conditions.
4. In the event the College notifies you that your employment will not be continued beyond the expiration of this Agreement, this Agreement shall not be subject to renegotiation and the terms and conditions of this Agreement shall be effective for the remainder of the term of this Agreement.  In the event that this Agreement not renewed, such non-renewal will follow the procedures set forth in this Agreement and the Faculty Handbook of the College of Podiatric Medicine.
5. In the event the College terminates this Agreement or modifies the terms and conditions of this Agreement for reasons of financial emergency, retrenchment or academic reorganization, it shall be in accordance with the procedures set forth in the Faculty Handbook of the College of Podiatric Medicine.
6. In the event you do not comply with any of the terms and conditions of this Agreement, the College, in its sole discretion, may terminate this Agreement and any subsequent Agreement (s) in accordance with the dismissal procedures set forth in the then current Faculty Handbook of the College of Podiatric Medicine.  In the event of dismissal, the University shall be under no obligation to you thereafter, except to compensate you for your services as may have been performed up to the date of dismissal.

· This offer is contingent upon the closing of the acquisition as provided for the in the Asset Transfer Agreement executed between the Ohio College of Podiatric Medicine and Kent State University.

· If the closing is not consummated pursuant to the terms of such Agreement, this employment agreement herein will be withdrawn

· If this offer is withdrawn, original employment with the Ohio College of Podiatric Medicine (OCPM) will continue

As a senior executive with the College of Podiatric Medicine, I acknowledge that this employment agreement is contingent upon the conditions provided for within and will be withdrawn and this employee will be returned to their original OCPM position.

_____________________________________ 
_____________________________________

Signature of OCPM President


Date
___ __________________________________ 
_____________________________________

Signature of President



Date
____________________________________
_____________________________________

Signature of Appointing Authority


Date

(Provost or Executive Officer)

_____________________________________
_____________________________________

Signature of Appointee



Date of Acceptance
This signed agreement must be returned to Academic Personnel, Kent State University, 225 Willow St., Kent, OH 44240 as described in this Agreement or it will be presumed that the offer of employment has not been accepted.  (Original:  Must be filed in employee’s personnel file in Academic Personnel with copies to the Dean of the College of Podiatric Medicine. 
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