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LITTLE ROCK SCHOOL DISTRICT

PROCUREMENT & MATERIALS MANAGEMENT

1800 EAST SIX STREET

LITTLE ROCK, AR  72202
PHONE: (501) 447-2268 * FAX: (501) 447-2261

PROCUREMENT & MATERIALS MANAGEMENT DEPARTMENT

1800 East 6th Street   (   Little Rock, AR  72202   (   (501) 447-2260   (   Fax:  (501) 447-2261

August 12, 2019
RE:
Request for Proposal (RFP) #20-005


District-Wide HVAC Filtration Replacement & Inspection Services
To Whom It May Concern:

The Little Rock School District invites your offer for a district-wide HVAC filtration replacement and inspection services contract per the attached Request for Proposals.
In a SEALED envelope, please return an original and three (3) copies of Section IV & V along with other required submittals requested in this proposal by 2:00 P.M., Thursday August 29, 2019 to the Little Rock School District, Procurement and Materials Management Department, 1800 East Sixth Street, Little Rock, AR 72202. Also include an electronic copy on a USB flash drive of all required documents/submittals. You must clearly identify your company name, the proposal title, proposal number, proposal opening date, and time on the outside of the envelope.  Include any other documentation or information that you feel may be helpful in evaluating your proposal.

Proposals will be taken under advisement upon closing and successful proposers will be notified as soon as an evaluation is completed.  The District will negotiate, as appropriate, with the apparent acceptable proposers. Any questions regarding the RFP can be emailed to Shawnequa Junearick at shawnequa.junearick@lrsd.org by 12:00 p.m. August 20, 2019.
The District reserves the right to reject any or all proposals and waive any irregularities or formalities in proposal responses.  Price alone may not be the determining factor.  Award will be based upon those considerations which are in the best interest of the District and will be made to the responsive, responsible offerer whose proposal is judged the most effective and economical in terms of meeting the needs and requirements of the District.
We have established an electronic file for the Procurement Department’s Vendor Register.  This process will assist us in maintaining a more accurate vendor listing for current and future bids/proposals plus other opportunities.  Vendors will have access to only their file for viewing and updating company profile information.  The online Vendor Register is located at:  https://securek12.lrsd.org/vendorapp/.  Please take a few minutes and complete this information on-line.

We thank you for your interest and look forward to your continued participation in the District’s procurement process.

Sincerely,

Darral Paradis, CPPB, C.P.M., C.P.A. - Inactive
Director, Procurement and Materials Management
cc:
Kevin Yarberry, Director Maintenance and Operations


Mike Ellis, Energy Management and Trades Supervisor

LITTLE ROCK SCHOOL DISTRICT

REQUEST FOR PROPOSAL

RFP #20-005
DISTRICT-WIDE HVAC FILTRATION REPLACEMENT & INSPECTION SERVICES
The Little Rock School District is inviting proposals for District-Wide HVAC Filtration Replacement & Inspection Services.  Interested firms may obtain proposal documents by contacting Shawnequa Junearick, at 501-447-2268 or via email, Shawnequa.Junearick@lrsd.org.  Proposal documents may be obtained from Little Rock School District Procurement and Materials Management Department, 1800 East Sixth Street, Little Rock, Arkansas 72202.  

Proposals must be submitted by 2:00, Thursday August 29, 2019 to:

Mr. Darral Paradis, CPPB, C.P.M., C.P.A. - Inactive
Director of Procurement and Materials Management

Little Rock School District

1800 East Sixth Street

Little Rock, Arkansas  72202

The District reserves the right to reject any or all proposals and waive any formalities in proposal responses.  Price alone may not be the determining factor.  Award will be based upon those considerations which are in the best interest of the District and will be made to the responsive, responsible offerer whose proposal is judged to be the most effective and economical for the purpose intended, according to the requirements and specifications stated in this Request for Proposal as determined by the Director of Procurement and Materials Management.

Darral Paradis, C.P.M., C.P.A. - Inactive
Director, Procurement & Materials Management

SECTION 1:  GENERAL INSTRUCTIONS, TERMS AND CONDITIONS

Any special terms and conditions included in the Request for Proposals override these standard terms and conditions.  The standard terms and conditions and any special terms and conditions become part of any contract entered into if any or all parts of the proposal are accepted by the Little Rock School District.

DEFINITION OF TERMS

RFP shall mean Request for Proposals.

The words vendor, bidder, offerer, proposer and Contractor may be used synonymously in this document.

The terms “District”, “Owner”, or “LRSD” are used interchangeably and refer to the Little Rock School District.

SUBMISSION OF PROPOSAL

Proposals must be submitted to this office using the forms included on or before the date and time specified for proposal opening.  Each proposal should be placed in a separate envelope reflecting proposal number, proposal title and proposal opening date/time.  Late proposals will not be considered under any circumstances.

Failure to sign the proposal may result in disqualification.  The person signing the proposal should show title or authority to bind his/her firm in a contract.  Signature must be in ink.  Proposal must be completed in ink or typed.

ASSIGNMENTS

Neither this contract nor any interest therein nor claim thereunder shall be assigned or transferred by the Contractor except as expressly authorized in writing by the District and no contract shall be made by the Contractor with any other party for furnishing any of the work or services herein contracted for without the written approval of the District.

CONTRACT AGREEMENT

The contract between the Little Rock School District and the Contractor shall consist of (1) the Request for Proposals (RFP) and any amendments thereto, and (2) the offer submitted by the Contractor in response to the RFP.  In the event of a conflict in language between the two documents referenced above, the provisions and requirements set forth and/or referenced in the RFP shall govern.  However, the Procurement Department reserves the right to clarify any contractual relationship in writing with the concurrence of the Contractor, and such written clarification shall govern in case of conflict with the applicable requirements stated in the RFP or the Contractor’s offer.  In all other matters not affected by the written clarification, if any, the RFP shall govern.  

The Procurement Department without further clarification cautions the Contractor.  The successful offerer will receive written notification of intent to award containing clarification of any approved modifications.

 CONTRACT CHANGES

In no event shall any understanding or agreement, contract modification, change order or other matter which constitutes a deviation from the terms of this contract between the Contractor and any person other than the Director of Procurement & Materials Management his designee, be effective or binding upon the District.

CONTRACT GUIDELINES

Offerers should note that a contract does not become effective until it is awarded by the District.

INDEMNIFICATION AND LEGAL COMPLIANCE

The contractor shall at all times observe and fully comply with any and all Federal, State and local laws, statutes, orders, ordinances and regulations.  The contractor agrees to save, hold harmless and to indemnify the District, its agents, employees, officers and board members against any and all liability, losses, claims or costs of whatever kind or nature relative to the performance of the contract or any occurrence or accident in connection with breach of contract, material failure, default or the performance of any work, services or products supplied, pursuant to the award, whether to property or persons.  Further, contractor shall indemnify, hold harmless and defend the District, its agents, employees, officers and board members from any lawsuits, causes of action, claims, liabilities and damages, of any kind and nature, including but not limited to, attorney’s fees and costs, arising out of the performance of this contract whether attributable in whole or in part to any act, omission or negligence of the District, its agents or employees, including, but not limited to, any and all lawsuits, causes of action, claims, liabilities, and damages which the District, its agents or employees may sustain by reason of any failure by contractor to indemnify as provided herein, or any failure by contractor to otherwise perform its obligations pursuant to this contract, or by reason of the injury to or death of any person or persons or the damage to, loss of use of or destruction of any property resulting from work undertaken herein.

MINORITY BUSINESS POLICY

It is the policy of the Little Rock School District that minority business enterprises shall have the maximum opportunity to participate in the District’s purchasing process.  Therefore, the District encourages all small, minority, and women-owned businesses to compete for goods, services, and construction.

NON-COLLUSIVE AFFIDAVIT

By submitting a proposal, the company represents and warrants that such proposal is genuine and is neither collusive nor made in the interest of any person not named, and that he has neither induced nor solicited any other company to place a sham proposal nor directly or indirectly caused another company to refrain from or be unable to present a proposal.

NON-DISCRIMINATION

The company shall not discriminate against, or segregate, a person or a group of persons on account of race, color, creed, religion, sex, sexual orientation, marital status, familial status, national origin, ancestry, disability or condition of acquired immune deficiency syndrome (AIDS) or AIDS-related complex in carrying out its duties and obligations pursuant to this agreement nor shall the company or any person claiming under or through the company establish or permit any such practice or practices of discrimination or segregation.  The company must include in any and all subcontracts a provision similar to the proceeding.

PENALTY FOR COLLUSION

If at any time it shall be found that the person, firm or corporation to whom a contract has been awarded has, in presenting any proposal, colluded with any other party or parties, then the contract so awarded shall be null and void and the Contractor shall be liable to the District for any and all loss and damage of whatever nature, which the District may suffer and the District shall seek a new Contractor.

PROPRIETARY INFORMATION

All information submitted in response to this RFP is public and will be available to interested parties after an award is made by the LRSD.  The proposer should not include as a part of the response to the RFP any information which the proposer believes to be a trade secret or other privileged or confidential data.  If the bidder wishes to include such material with a proposal, then the material should be supplied under separate cover and identified as confidential.  Little Rock School District will endeavor to keep that information confidential, separate and apart from the proposal subject to the provision of the Arkansas Freedom of Information Act.

REJECTION OF PROPOSALS

The LRSD may reject any and all proposals and shall reject a proposal of any party who has been unfaithful and/or delinquent in any former vendor relationship with the District.  The District reserves the right to waive any irregularities or formalities in any solicitation or proposal response.  The District shall be the sole judge as to which proposal is best and in determining that fact, may consider the business integrity, financial resources, experience, facilities and/or capacity for performing the work.

RESERVATIONS

This RFP does not commit the District to award a contract, to pay any costs incurred in the preparation of a proposal in response to this request, or to procure or contract for services or supplies.  The District reserves the right to accept, or reject, in part or its entirety, any proposal received as a result of this RFP, if it is in the best interest of the District to do so.

SEVERABILITY

The finding or determination of any part or parts of the General Instruction, Terms and Conditions is void, unenforceable, invalid or voidable shall result in only that part being stricken with the remainder to continue in full force and effect.

STATEMENT OF EXPERIENCE AND QUALIFICATIONS

The company may be required, upon request, to prove to the satisfaction of the District that they have the skill, experience and the necessary facilities and financial resources to perform the contract in a satisfactory manner and within the required time.  If the evidence of competency requested is not satisfactory, the proposal of such company may be rejected.

WITHDRAWAL OF PROPOSAL

A proposal may be withdrawn before the expiration of the time during which proposals may be submitted, without prejudice, by submitting a written request for its withdrawal to the Procurement & Materials Management Director.
VENDOR IDENTIFICATION

Any vendor providing services while on LRSD premises MUST have their employees readily identifiable by either wearing company uniforms or wearing company ID badges.  

VENDOR CERTIFICATIONS

BY SUBMITTING AN OFFER, Offeror certifies, to the best of its knowledge and belief, that 

a.
Company is not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by a school district or any state or federal agency.

b.
None of its employees or subcontractors to be used for work requested under this invitation have been convicted of a criminal offense listed in Ark. Code Ann. 6-17-414(b) and that criminal background checks have been secured for all those intended to provide services on the required work.  Background checks are to be made available to district upon request.

c.
They will comply with district policy regarding a drug free workplace.  The District is committed to providing a drug free work environment for the safety of students and employees.  The District supports the concept of a drug-free workplace, as enacted in the Federal Drug-Free Workplace Act of 1988 and the State of Arkansas Executive Order EO-89-2, issued March 30, 1989. The unlawful manufacture, distribution, dispensation, possession or use of a controlled substance in a District workplace is prohibited. 

PROTEST PROCEDURES

A bidder or prospective bidder may protest to the Director of Procurement when he feels that the bid terms, specifications or method of award will bring about an unfair result.  The protest must be submitted in writing within 7 calendar days of or 7 calendar days after the vendor knows or should have known of the facts giving rise to the protest.  The Director of Procurement will convene a hearing to include other District officials (as determined by the Chief Financial Officer) as soon as possible and issue a written opinion within 7 calendar days stating the basis for the protest and what action, if any, will be taken.  Reasonable notice to all persons involved and reasonable opportunity for their response will be provided.   

In the event of a timely protest, the Director will suspend award until a decision is reached as to the merits of the protest, except where necessity requires immediate award in order to protect substantial interest of the district.

When a protest is found to have merit, the award will be changed accordingly unless the item was awarded earlier due to necessity.  If the protesting bidder or offeror is not satisfied with the findings and ruling of the Director of Procurement and wishes to pursue the protest beyond the jurisdiction of the district, the bidder or offeror may seek such remedy as may be allowed by applicable state law.  However, in no event can the district accept liability in excess of reasonable expenses actually incurred in connection with the solicitation.

NO SMOKING POLICY

The Little Rock School District has a No Smoking Policy on all school properties.

It is the policy of the Board of Education that all uses of tobacco and tobacco products, including smokeless tobacco and E-cigarettes, will be prohibited on all District facilities.  At no time will the use of tobacco products be permitted in classrooms, corridors, restrooms, locker rooms, work areas, cafeterias, offices, faculty lounges, gymnasiums, all other rooms and school grounds.

This policy applies to all Staff Members, Students, Visitors, General Contractors, Sub-Contractors, and Vendors.  This policy is strictly enforced without exception.

SECTION 2:  SPECIAL INSTRUCTIONS
ISSUING OFFICE

This proposal is issued by the Procurement Department, Little Rock School District.  The Procurement Department is the sole point of contact between offerer and the District on matters pertaining to the award of any contract resulting from this RFP.  Questions relating to this RFP should be directed to Shawnequa Junearick, Construction Buyer, Shawnequa.Junearick@lrsd.org.   Proposers under no circumstances contact Little Rock School District administrators or staff at any time during this procurement process.

INSURANCE REQUIREMENTS

After proposals are opened, the successful contractor must provide proof of insurance within five (5) business days from the date of request by the District.  Insurance must provide sufficient liability protection for all claims, whether direct or indirect, resulting from contractual operations.  The certificate must show the LRSD as certificate holder.  Failure to submit an insurance certificate by the time provided will be cause for proposal disqualification.  The following are recommended amounts for insurance coverage:  (The District reserves the right to lower/raise these coverages if it is in the best interest of the District.)

Workmen’s Compensation – Statutory limits.

General Liability

General Aggregate
$500,000

Each Occurrence

$500,000

The Contractor shall acquire and maintain for the duration of this contract, Owner’s Protective Bodily Injury Liability, specifically for mold, as named insured in limits of One Million Dollars ($1,000,000) each person, One Million Dollars ($1,000,000) each accident, Owner’s Protective Property Damage Liability in limits of Five Hundred Thousand Dollars ($500,000.00) each accident, and One Million Dollars ($1,000,000.00) aggregate, such to be issued in the name of the Owner.  Insurance shall be true occurrence type with no sunset clause.

The Contractor shall provide insurance for transporting all hazardous materials off-site to appropriate landfill.  No refuge shall be disposed of on any District property.

Only insurance companies admitted and licensed by the Arkansas State Insurance Commissioner or approved surplus line insurers registered with the Arkansas State Insurance Commissioner shall write policies, excepting that a comprehensive general liability policy provide by a risk retention group registered with the Arkansas State Insurance Commissioner shall be acceptable, providing that all the other conditions in the contract document are met.

CAUTION TO PROPOSERS

Proposal will be rejected for one or more of the following reasons:

· Failure of the contractor to submit proposal on or before the deadline established by the Procurement Department.

· Failure of the proposer to respond to a request for oral/written clarification, presentation or demonstration.

EVALUATION CRITERIA AND AWARD

The contract will be awarded to the contractor who submits the most responsible, responsive offer complying with the instructions specified within.  The Owner reserves the right to reject any or all proposals or to waive any formalities or technicality in any proposal should such be deemed to be in the best interest of the Owner.  The proposed costs, fee or expense, will weigh heavily in the award of any resulting contract but will not necessarily be the determining factor.  The District intends to review all proposals.  The District intends to award a single contract for all products/services.  The District will utilize but not be limited to the following criteria in reviewing proposals received.

1. Costs 

2. Overall responsiveness to the RFP

3. Company Profile
4. References

5. Contractor Qualifications

TERM OF CONTRACT

Contracts will be effective from award date THROUGH August 31, 2020.  All contract pricing, terms and conditions must remain firm during the contract period.

EXTENSION CLAUSE

Any contract awarded from this solicitation may be continued for additional periods provided terms, conditions, and pricing remain unchanged.  Subsequent extensions must be mutually agreed upon by the Procurement and Materials Management Department and the vendor.
CANCELLATION PROVISIONS

Cancellation for Cause:  The District may cancel the contract at any time for breach of contractual obligations by providing the contractor with a written notice of such cancellation.  Should the District exercise its right to cancel the contract for such reasons, the cancellation shall become effective on the date as specified in the notice of cancellation sent to the contractor.
Cancellation for Convenience:  The District reserves the right to terminate the contract, without penalty or recourse, by giving the contractor thirty (30) days prior notice, if it is determined by the Procurement Director that termination would be in the District’s best interest.

CANCELLATION COMPENSATION

In the event of a breach of contract, either through delayed response or other areas of unsatisfactory performance within the control of the vendor, the Procurement Director may, at his option, choose the next highest ranked proposal as determined through the selection process, re-advertise for proposals, negotiate the proposal or complete any other action consistent with the District’s procedures.  The defaulting vendor may be liable for the difference between his proposal price and the next highest ranked vendor.

STATEMENT OF LIABILITY
Contractor shall be responsible for all materials shipped prior to and during installation until acceptance is given in writing by the District.  All risk of loss or expense associated with storing materials prior to the date of acceptance by the District is the responsibility of the contractor.  The contractor shall provide and pay for all materials, labor, tools, transportation and handling, and other items necessary for the furnishing, delivery, assembly plus inspection before and after installation of all items specified herein.

SECTION 3:  SCOPE OF SERVICE AND ADDITIONAL SPECIFICATIONS

PURPOSE

It is the intent of the Little Rock School District to enter into a single contract for HVAC filtration replacement and inspection services at its various facilities.  The contractor shall provide all labor, tools, equipment, licensures, permits and all incidentals required and/or implied for the complete and satisfactory performance of electrical services on an as needed basis to Little Rock School District facilities.  

This term contract shall cover work under $20,000.00.  The Little Rock School District reserves the right to request contractor to perform maintenance, services and repairs that may exceed $20,000.00.  It shall be at the Owner’s discretion to have these work orders performed under a separate contract.

SCOPE OF WORK

A.
WORK INCLUDED

This work shall include, but not be limited to, the inspection and replacement when necessary of filters for all types of industrial/commercial air flow systems, to be performed by the specified personnel on an hourly rate basis.

The Vendor shall perform the following Services:

A. Frequency of Change: (Quarterly) unless otherwise noted by the District.

1. Visually inspect air handlers and report needed repairs to The Little Rock School District. (example: frozen coils, broken or loose belts, locked up motors.)
2. Replace all air filters per manufacturer’s recommendations.

3. Verify each air handler has proper number of filters.

4. Filters must be pleated MERV-8 unless specified by district .

5. Clean washable type filters and window unit filters.

B. Special Considerations:
1. The efficiency of all filters used in the Little Rock School District controlled space will conform to the requirements of ASHRAE (American Society of Heating, Refrigerating and Air Conditioning)
2. Must have centrally located warehouse to store filters. "No" filters are to be stored at any Little Rock School District Facility.

3. LRSD will require the vendor to periodically survey various sites to determine appropriate change frequency based on seasonal changes and other special circumstances.

B.
CONTRACTOR QUALIFICATIONS

The contractor shall have experience with heating and air systems and filtration devices at the industrial AND commercial level.

C.
QUALIFICATION OF WORKMANSHIP 

All work shall be quality work performed according to the standards of the industry and to the complete satisfaction of LRSD.  All work shall be performed in accordance with the Uniform State and Local Building Code, and the latest edition of the following referenced codes and standards, whichever is more stringent:




National Electrical Code (NEC)




National Fire Protection Association (NFPA)




Building Officials and Code Administrators (BOCA)




American National Standards Institute (ANSI)




American Society of Testing Materials (ASTM)
D.
PERSONNEL QUALIFICATIONS

All personnel used by the contractor for the performance of this work shall be properly trained and qualified for work of this type and shall have the minimum ability and experience for his classification as defined below.  The LRSD reserves the right to refuse to accept services from any personnel deemed by the Owner to be unqualified, disorderly, or unable to perform assigned work.  The contractor shall provide evidence of qualifications for any personnel performing work under this contract upon request by the District.  

E.
TOOLS AND EQUIPMENT

The contractor shall provide each crew and personnel all of the hand tools, power tools, and equipment necessary for the performance of their work as defined by the District at the time the work is scheduled.  

1.
Additional special equipment with a value over $500 and to be used occasionally by crews is not included in hourly rates and can be charged at the normal rental hourly rates for the prevailing areas as allowed by “COSTS SUBJECT TO REIMBURSEMENT OTHER THAN LABOR HOURS” (SEE PART A ON PAGE 10). Cost for renting special equipment shall be invoiced for actual time used.  The District will not be responsible for paying mark-ups, transportation or any other incidentals associated with renting required equipment.

2.
The contractor shall also provide, at no additional cost, a pick-up truck or van as required for each crew and/or superintendent.  This will include all fuel, oil and maintenance at no additional cost.

F.
SCHEDULING

The contractor shall be prepared to provide crews to the District on an as-needed basis, however shall be allowed a two (2) week notice prior to starting the project if needed.  Failure to respond to an emergency request may result in the cancellation of this contract.  

G.
NORMAL WORK LOAD 

Maintenance crews will need to be properly manned to complete each site in a timely and safe manner. 
I.
OTHER REQUIREMENTS

1.
Invoices shall be submitted within one week after performance of work.  Invoices shall show the contract number, work order number, number of work hours per trade, and shall be submitted separately for each work order number.  This requirement is in addition to and independent from any other requirement regarding invoices contained within this contract.

2.
Work Schedule:  The contractor shall be expected to conform to the District’s hours of operation, which is 8:00 a.m. to 4:30 p.m. with ½ hour for lunch, except as agreed upon otherwise by the Owner and the contractor.

3.
Time paid shall start upon arrival and check-in at the District and end upon check-out, not including travel time to and from the job-site, lunch breaks, or other breaks.  Time shall be rounded to the nearest ½ hour.  Travel time for equipment, materials, and parts is allowed if identified as such and deemed reasonable by the District.
5.
Parking:  All vehicles shall be clearly identified as belonging to the contractor.  At no time shall contractor vehicle(s) be parked in such a manner to deny patron, student, nor District staff access to a facility.
6. 
Filter Requirements- Please provide specification information for the following:

1” MERV   8- 12 Pleats per foot
2” MERV 11- 15 Pleats per foot
4” MERV 11- 11 Pleats per foot

7.  
There will be no storage of filters on any Little Rock School District locations. All filters must be brought by vendor to each site on the day of work to be performed.
COST SUBJECT TO REIMBURSEMENT OTHER THAN LABOR HOURS

The following costs incurred by the contractor in the performance of authorized work may be reimbursed only to the extent approved in advance by the Owner after contractor submit such cost in writing.

A.
Rental of Special Equipment (SEE PART E:  “TOOLS & EQUIPMENT” NUMBER 1 ON PAGE 9)

B.
Payments made by the contractor to subcontractors for work performed pursuant to subcontracts under this agreement.

C.
The cost of materials and supplies incorporated into the agreed upon scope of work for an assigned project.  Copies of all material invoices must be submitted with contractor’s invoice showing actual cost incurred before payment will be approved.
D.
All sales tax on materials or work, labor excluded, related to the assigned projects with no mark-up 
fee.

E.
Permit fees and deposits lost due to causes other than contractor negligence.

F.
Shipping costs for emergency purchase of any materials, supplies, or equipment ordered for an assigned project and approved in advance by the Owner.

G.
The cost of any permits required by the State and local agencies for the assigned project.

H.
Costs of premiums for bonds and insurance, which is required by the District on specific assigned projects when approved in advance by the Owner.

I.
Minor expenses such as facsimiles, long distance telephone calls, overnight mail delivery, and similar petty cash items approved in advance by the District in connection with assigned projects.

J.
Costs which are deemed by the District to have resulted from an emergency affecting the safety of the District employees, students or property.
OTHER SPECIAL SERVICE CONDITIONS

A.
Asbestos:  Whenever and wherever during the course of performing any work under this contract, if the contractor discovers the presence of asbestos or suspects that asbestos is present, he shall stop the work immediately, secure the area, notify the District, and await positive identification of suspect material.  During the downtime n such a case, the contractor shall not disturb any surrounding surface until the District has approved continuation of the project.
B.
Estimates For Work
1.
Upon request by the District, and only for work with adequate plan and specifications or written directions, the contractor shall prepare and submit a written estimate of the labor, equipment, and/or materials, which will be required to perform the work, specified under this contract.  This work may then be performed only with the Owner’s written authorization.  Upon authorization, actual work shall not exceed the contractor’s estimated by 10% without written prior approval from the Owner.

2.
The Little Rock School District reserves the right to make or obtain other estimates prior to authorizing the contractor to proceed in order to comply with the requirements of state regulations to determine price reasonableness.  If the estimate is considered not to be reasonable, the contractor will be asked to review his estimate and resubmit.  If the revised estimate is still considered to be unreasonable, the District reserves the right to obtain the work from another source.

3.
Any quantities given in conjunction with this document are approximate and are intended for use only in the evaluation of bids or projects.  Actual quantities may range from zero to more than that listed.

PROTECTION OF PERSONS AND PROPERTY

A.
The contractor shall take every precaution at all times for the protection of persons and property, including District employees, students and property thereof.

B.
The contractor shall be responsible for initiating, maintaining, and supervising all safety precautions and programs in connection with the work.

C.
The contractor shall continuously maintain adequate protection of all work from damage and shall protect the Owner’s property from injury or loss arising in connection with this contract.  The contractor shall make good any such damage, injury or loss, except such as may be directly due to errors in the Contract Documents or caused by agents or employees of the District.

D.
In an emergency affecting the safety or life of individuals, or of the work, or of adjoining property, the contractor, without special instruction or authorization from the District, is hereby permitted to act, at its discretion, to prevent such threatened loss or injury.  Also, should the contractor in order to prevent threatened loss or injury, be instructed or authorized to act by the District, he shall so act, without appeal.

E.
The contractor shall maintain an adequate safety program to insure the safety of contractor employees, subcontractor employees, and all other individual working under this contract.  The Occupational Health Act (OSHA) provides for safety and health protection for employees on the job.  The contractor is required to comply with the OSHA standards.  The contractor, upon request, must provide the Little Rock School District with a written safety program that he intends to follow in pursuing work under this contract.  The District must be assured that the contractor has an adequate safety program in effect before work is permitted under this contract.

SEPARATE CONTRACTS

The Little Rock School District reserves the right to let other contracts in connection with the work or services, the work under which may proceed simultaneously with the performance of work under this contract.  The contractor shall afford other separate contractors reasonable opportunity for the introduction and storage of their materials and the performance of their work and the contractor shall take all reasonable action to coordinate the work with theirs.  If the work done by the separate contractor is defective or so performed as to prevent the contractor from carrying out the work according to the plans and specifications, the contractor shall immediately notify the Owner upon discovering such conditions.

SUBCONTRACTS

No portion of the work shall be subcontracted without prior written consent from the District.  In the event that the contractor desires to subcontract some part of the work specified herein, the contractor shall furnish the District the names, qualifications, and experience of their proposed subcontractors.  The contractor shall however, remain fully liable and responsible for the work to be done by his subcontractor(s) and shall assure compliance with all requirements of the contract.

SUPERINTENDENCE BY CONTRACTOR

The Contractor shall be responsible for all work or construction means, methods, techniques, sequences, and procedures and for coordinating all portions of the work under the contract except where otherwise specified in the Contract Documents.  The contractor shall, at all times, enforce strict discipline and good order among the workers, and shall not employ any unfit person or anyone not skilled in their work.

WORK SITE CONDITIONS

Unless specifically directed otherwise by the Little Rock School District, the contractor shall:

1.
Perform the work under this contract in such a manner as not to interrupt or interfere with the operation of any existing activity on the premises or at the location of the work.

2.
Store its apparatus materials, supplies, and equipment in such orderly fashion at the site of the work as not to interfere with the progress of its work or the work of the District or any other contractor.

3.
Place upon the work or existing structure only such loads as are consistent with the safety of that portion of the work or existing structure. 

4.
Clean up frequently all refuse, rubbish, scrap materials and debris caused by its operations, to the end, that at all times the site of the work shall present a neat, orderly and workman-like appearance.

5.
Prevent damages or endangerment to any portion of the work or existing structure as may be caused by cutting, patching, excavating or other alterations to the work or existing structure during the course of the work.

METHOD OF PAYMENT

The Little School District will authorize payment to the contractor after inspecting and accepting work performed and upon receipt of the contractor’s invoice for services rendered.  Payment will be made for the amount of time service is performed at the hourly rates as bid, where the time to be paid for shall be defined herein. 

SECTION 4:  PROPOSAL OFFER FORM
CONTRACT DESCRIPTION:
 DISTRICT-WIDE HVAC Filtration Replacement & Inspection Services
PROPOSAL NUMBER:  (RFP)#20-005


ISSUANCE DATE:  August 12, 2019
PROPOSAL OPENING DATE:  August 29, 2019

BID OPENING TIME:  2:00 P.M. (local time)

CONTACT:  Shawnequa Junearick Shawnequa.junearick@lrsd.org 
PHONE:  (501) 447-2268
TYPE OF CONTRACT:  Term

CONTRACT PERIOD:  From Date of Award to August 31, 2020 with renewal options

COMPANY NAME: ____________________________________________________________________

ADDRESS_________________________CITY__________________STATE_____ZIPCODE: _________
PHONE NUMBER: _________________________
FAX NUMBER: _______________________________

PROPOSER NAME/TITLE: ______________________________________________________________

(please print)

SIGNATURE AND TITLE: ____________________________________________________________

EMAIL: _____________________________________________________________________________

TERMS OF PAYMENT:  _______________________________

SECTION 5:  SUBMITTAL

A. In accordance with this Request for Proposal, and subject to all conditions imposed here and in attachments, the undersigned agrees to provide these personnel and equipment for the price given for each item.

Labor
$ __________hourly

B. Please provide your % of markup on materials/supplies that may be provided, (See Page 10, “COST SUBJECT TO REIMBURSEMENT OTHER THAN LABOR HOURS: PART C”)

Percentage of Markup for materials:  ___________%.  Based on___________________________ (retail, wholesale, or other: if other please describe - other  _____________________________)

C. Provide a brief (one page) summary of our company profile including years in business.
D. REFERENCES

Name of Company:________________________________________________________
Company Address:_________________________________________________________

Contact Person: _______________________Telephone:___________________________

Name of Company:________________________________________________________

Company Address:_________________________________________________________

Contact Person: _______________________Telephone:___________________________

E. Address how you meet both the contractor and personnel qualifications listed on pgs. 8 and 9.
This form must be completed, notarized and submitted with proposal or offer will be rejected.
Bidder Assurances and Disclosure -

School District Bid

Name of School District:  
Little Rock School District 

Proposal Description/Number:  
Request for Proposal (RFP) #20-005
DISTRICT-WIDE HVAC FILTRATION INSPECTION & REPLACEMENT SERVICES

Proposal Opening Date:   August 29, 2019 @ 2:00 P.M.

Assurances:

I, ____________________________________________________ hereby state:

1. I am the duly authorized agent of ______________________________________, the bidder submitting the competitive bid which is attached to this statement, for the purpose of certifying the facts pertaining to the existence of collusion among and between bidders and school district officials, as well as facts pertaining to the giving or offering of things of value to school district personnel in return for special consideration in the awarding of any contract pursuant to the bid to which this statement is attached.

2. I am fully aware of the facts and circumstances surrounding the making of the bid to which, this statement is attached and have been personally and directly involved in the proceedings leading to the submission of the bid.

3. Neither the bidder nor anyone subject to the bidder’s direction or control has been a party:

a. To any collusion among bidders in restraint of freedom of competition by agreement to bid at a fixed price or to refrain from bidding;

b. To any collusion with any school district official or employee as to quantity, quality or price in the prospective contract, or as to any other terms of the prospective contract; or

c. In any discussions between bidders and any school district official concerning exchange of money or other thing of value for special consideration in the awarding of a contract.

4. I hereby guarantee that the specifications outlined in the bid shall be followed as specified and that deviations from the specifications shall occur only as part of a formal change process approved by the Board of Directors of the school district.

Disclosure:

1. Does any school board member or employee of the school district have a financial interest in your business or hold a position as officer, director, trustee, partner, or other top level management?________ Yes     _________No

2. Does any school board member or employee of the school district have a family relationship with anyone employed by your business? _______Yes
______No

(If the answer is yes to either of the above questions, provide details in a separate attachment to this form.)

3. Did you or your company assist the school district or any agent of the school district with the development of the bid specifications?
_______Yes
________No

If yes:

a. Were you or your company compensated? ______Yes
________No

b. Is your company’s name or identity included anywhere within the specifications?  _____Yes
_____No

c. Were you offered any preferential treatment in the bid evaluation process?

_____Yes
______No

(If the purchase will be from the school district’s federal child nutrition food service fund, potential bidders cannot have input into the development of specification. – 7 Code of Federal Regulations 3016.60(b))

____________________________________
_______________________

Signature






Date

___________________________________

________________________

Name






Title

___________________________________

Company

Subscribed and sworn to before me this ___________day of ________, 20______.

______________________________________

Notary Public

My commission expires: ______________________

Any person determined to have made a false statement on the form or any bidder who acts contrary to the provisions of the form after its agent has executed the form shall be guilty of a Class C misdemeanor.

END OF REQUEST FOR PROPOSAL

DISTRICT-WIDE HVAC FILTRATION REPLACEMENT & INSPECTION SERVICES
RFP #20-005
PAGE  
2

