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Instructions:  Please use this form to describe your service, teaching, and research activities during the past year.  In order for the committee to have the most accurate and useful information, please address each item, and use “None” or “N/A” if appropriate.  Feel free to use additional space if necessary.

LISTNUM 1 \l 1
SERVICE

Service activities are subdivided into 3 distinct types.  Clinical service includes professional responsibilities that are primarily related to patient care.  Administrative and/or educational service include activities that, in the main, involve all intramural committee work or administrative work related to the organization and execution of the School of Medicine, University Hospital, Health Sciences Center, or University functions.  Professionally-oriented community service includes those activities wherein a faculty member is serving as a representative of the University in a professional capacity in which that member’s professional judgment is required for service.  Community service in the form of civic clubs activitites, hobbies, or non-professional interests are not considered criteria for promotion.

A.
Clinical Service:  Please provide a brief description of your activities in each of the areas listed below.  

LISTNUM 2 \l 1 \s 1
Ruby Inpatient Responsibilities

LISTNUM 2 \l 1
Ruby Inpatient Consultation

LISTNUM 2 \l 1
Ruby Memorial Hospital and Physician Office Center Consultation

LISTNUM 2 \l 1
Outpatient Responsibilities

LISTNUM 2 \l 1
Clinical Program Responsibilities (Program Development)

LISTNUM 2 \l 1
Clinical Program Responsibilities (Program Coordination)

LISTNUM 2 \l 1
Other Clinical Activities
LISTNUM 3 \l 1 \s 2
Administrative Service


tc \l3 "Field result goes here
Administrative Service

LISTNUM 2 \l 1 \s 1
Service to the Department

LISTNUM 4 \l 1 \s 1
Departmental Committees  (List “Member” or “Chair”)

LISTNUM 4 \l 1
Other

LISTNUM 2 \l 1
Service to the Medical School

LISTNUM 4 \l 1 \s 1
Medical School Committees (List “Member” or “Chair”)

LISTNUM 4 \l 1
Other

LISTNUM 2 \l 1
Service to Ruby Memorial Hospital

LISTNUM 4 \l 1 \s 1
Ruby Committees (List “Member” or “Chair”)

LISTNUM 4 \l 1
Other

LISTNUM 2 \l 1
Service to the University

LISTNUM 4 \l 1 \s 1
University Committees (List “Member” or “Chair”)

LISTNUM 4 \l 1
Other

LISTNUM 2 \l 1
Other Administrative Responsibilities

LISTNUM 3 \l 1
Professionally-Oriented Community Service  

LISTNUM 2 \l 1 \s 1
Positions in international/national/regional/state/local societies (List title, name of society, and dates of term of service)

LISTNUM 2 \l 1
Positions on national or regional committees (List title, name of committee, and dates of term of service)

LISTNUM 2 \l 1
Activity as a Professional Board Examiner (List board name)

LISTNUM 2 \l 1
Activity as a Site Visitor (List board or society)

LISTNUM 2 \l 1
Other
II.
TEACHING

tc \l4 "II.
TEACHING
Teaching is broadly defined as teacher-student interaction in an instructional setting and generally consists of the classroom/laboratory teaching, clinical teaching, graduate research advising, CE presentations, Grand Rounds, and so forth.  Other activities which may be evaluated in this category include publication of nationally disseminated instructional materials such as textbooks, audiovisual materials, textbook reviews invited by publishers, and presentation and publication of educational innovations at regional, national, or international meetings.

A.  Please list all didactic or classroom teaching conducted within the University, according to the following outline:

LISTNUM 2 \l 1 \s 1
Departmental Teaching  (List name of course, topic of presentation,  and audience)

LISTNUM 2 \l 1
Medical School Teaching (List name of course, topic of presentation, and audience)

LISTNUM 2 \l 1
University Teaching  (List name of course, department/school, topic of presentation, and audience)

LISTNUM 2 \l 1
Special Responsibilities (List any courses for which you are the course coordinator or sole instructor.  Include the name of the course, your role, and the duration of the course).

LISTNUM 2 \l 1
Instructional Materials Developed (List title, media, description)

LISTNUM 2 \l 1
Other Teaching Responsibilities or Activities 
LISTNUM 3 \l 1 \s 2
Please list all clinical teaching/supervision (List the name of the supervisee, their discipline, and the duration of the supervision)

LISTNUM 3 \l 1
Please list all research teaching/advising  (List the name of the supervisee, type of project—disseration, thesis, independent study—and your role as chair, member, or advisor)

LISTNUM 3 \l 1
Preceptorship (List the number of preceptees, discipline, and activity)

LISTNUM 3 \l 1
Lectures (e.g., CME, Grand Rounds) to agencies/institutions outside of the University (List the topic, agency, location, and audience)

III.
SCHOLARSHIP/RESEARCH

tc \l4 "III.
SCHOLARSHIP/RESEARCH
Research activities are defined as investigations using scholarly modes of inquiry.  Greatest premium is placed on activities initiated by the individual faculty member, culminating in scientific publications in national or international peer-reviewed journals.  Recognition of scholarly/research accomplishment is also important, and comes about as a result of national or international contributions, and results in increased personal productivity as well as recognition to the University.

LISTNUM 3 \l 1 \s 1
Scholarly Writing

tc \l5 "Field result goes here
Scholarly Writing
LISTNUM 2 \l 1 \s 1
Peer-review, empirical manuscripts that have been accepted for publication or published, which have not been reported in previous activity reports  (List complete citation: authors, title, journal)

LISTNUM 2 \l 1
Peer-review, non-empirical manuscripts that have been accepted for publication or published, which have not been reported in previous activity reports (List complete citation: authors, title, journal)

LISTNUM 2 \l 1
Non-peer-review, empirical manuscripts that have been 

accepted for publication or published, which have not been reported in previous activity reports  (List complete citation: authors, title, journal)

4. Non-peer-review, non-empirical manuscripts that have been 

accepted for publication or published, which have not been reported in previous activity reports  (List complete citation: authors, title, journal)

5
Books  (List authors, title, status, publisher, and publication date)

6
Book Chapters (List authors, title, status, publisher, and publication date)

7.  Other

LISTNUM 3 \l 1
Recognition for Scholarly Accomplishments

tc \l3 "Field result goes here
Recognition for Scholarly Accomplishments
LISTNUM 2 \l 1 \s 1
Journal Editorial Boards  (List position and journal title)

LISTNUM 2 \l 1
Ad hoc Journal Review (List journal title)

LISTNUM 2 \l 1
International/National/Regional/State Professional Association Program Review  (List association and role)

LISTNUM 2 \l 1
International/National/Regional/State Professional Association Program or Session Chair  (list association and role)

LISTNUM 2 \l 1
Research Advisory Panel and Grant Reviews  (List position and the name of the entity)

LISTNUM 2 \l 1
Visiting Professorships  (List position, institution, and dates)

LISTNUM 3 \l 1
Professional Presentations

tc \l3 "Field result goes here
Professional Presentations
LISTNUM 2 \l 1 \s 1
Presentations at State Conferences (List authors, title, conference, and date)

LISTNUM 2 \l 1
Presentations at Regional Conferences (List authors, title, conference, and date)

LISTNUM 2 \l 1
Presentations at National Conferences (List authors, title, conference, and date)

LISTNUM 2 \l 1
Presentations at International Conferences (List authors, title, conference, and date)

LISTNUM 3 \l 1
Grant Projects (List the project title, your position, sponsoring agency, dates, and amount.  Also note whether the application is currently funded, under review, approved but unfunded)
tc \l3 "Field result goes here
Grant Projects (List the project title, your position, sponsoring agency, dates, and amount.  Also note whether the application is currently funded, under review, approved but unfunded)
LISTNUM 3 \l 1
Current Research Projects  (List the authors, title, and project status)

IV.
OUTREACH

Outreach at the WVU School of Medicine generally consists of professional responsibilities primarily related to clinical care, teaching, or administrative service that are conducted at a site remote from the faculty member’s home campus.  Outreach activities further the mission of the Medical School and/or the University to the State of West Virginia.  Outreach is an assigned duty, generally of a regularly recurring nature; it may or may not be continuous, but is of sufficient duration to require a significant amount of faculty time.

Please describe any activities that fall within this area of evaluation.

HONORS/AWARDS/SPECIAL RECOGNITION

Please list any honors that you have received during the reporting period, e.g., teaching and research awards, specialty certification, fellowship.  List the title of the award or honor, the granting organization, and the date.

GOALS FOR NEXT YEAR

Please take this opportunity to list any specific activities or goals that you plan to initiate or accomplish during the coming year.

