PAYROLL FINANCIAL POSTINGS ANALYSIS | BoBi
REPORT DESCRIPTION B0028 | WEB INTELLIGENCE

The purpose of this report description is to describe the Payroll Financial Postings Analysis report and how to
generate it in the system.

REPORT DESCRIPTION:

This report provides the components of processed payroll postings. It allows the user to incorporate
components (for both SAP and NCAS) from personnel administration, organizational management, and
financial funding information for analysis.

REPORT LOCATION:

Fl: Payroll Financial Postings Analysis

REPORT USES:

Answer payroll related inquiries.

e Agency total payroll cost

e Total Employer’s cost of benefits

e Comp time payouts

e Overtime costs

e Actual longevity payments

e Total payroll expenses by position or job

How to Generate this REPOTT ......ccccuiveiiiiiiieecieeeee ettt e e e e e ee et a e e e e e e e e e etareeeeeeeeenannneeas 2
JLY B0 Ta F= o o0 0 00 0 01 o] 1= 3
OPTIONAL PrOIMPES ..eeiiiiieeeiiieieee et ee e e e e e e et e e e e e e eeeeeataaeeeeeeeeeearrareaeeeeeesestsreeeeeeeeennerseeens 5
INIEIAL LLAYOUL 1ottt e e e e e ettt b e e e e e e e e e atttaaeeeaeeeaasetbaaaaeaaeesasesssasseaeeasssssssssaeaeeaansnes 21
FN 2z 01 E21 o) LR O] o) [<Te] =TS U UUUU P PPPPP 22
Special Report Considerations/FeatUures .......cccccovvviiiiiiiiiiiiiiiiieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e, 23
(0] o =1 =y YN oY - ST OSSR UUURRUI PP 24

UPDATED 8/8/19 NORTH CAROLINA OFFICE OF THE STATE CONTROLLER PAGE10F 24



Report Desciption B0028 — Payroll Financial Postings Analysis

How to Generate this Report

-Aﬁihhleprmnptmriants | - = x

For-Period Payroll Period Dates (Optional)
In-Period Eayroll Period Dates (Optional)
Fersonne! Area(s) (Optiona)

Budget Cods(’s) (Opbional)

Fundls) (Optional)

Cost Canterfs) (Optional)

GL Accouniy’s) (Optional)

NCAS G Accountys) (Optional)

NCAS Compamyies) (Ootional)

NCAS Cost Canter(s) (Ootional)

Wage Type(s) (Optional) all mandatory
Employes(s) Persiio. (Optional) prompts are
Position(s) (Optianal) 5 - answered.
Jobis) (Optianal)

Run Mumber(s) (Optional)

* Required prompts

Optional

OK is grey until

QOQO00R0000RQ000
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Report Desciption B0028 — Payroll Financial Postings Analysis

Mandatory Prompts

Mandatory prompts have a red arrow indicator (=) followed by an asterisk (*) on the left side of the
prompts. When a valid value(s) is entered, this indicator will turn into a green check mark (v).

>

*Business Area(s) (Mandatory): To select data for this prompt:

e Make sure you have “Business Area(s) (Mandatory)” prompt selected (1).

e C(Click on the “Refresh Values” icon to see the list of Business Areas (2).

e To see the key value of each Business Area, click on the key icon (3).

e Navigate down to the desired Business Area (4).

o If the Business Area key is known, skip steps 2 through 4 and enter it directly in (5).
e Click on the right arrow to add the Business Area to the selection box (6).

Prompts

Available prompt variants

* Business Area(s) (Mandatory) Insurance 1 |
* Posting Creation Date (Range, Mandstory)
Organizational Unit(s) (Optional)
For-Period Payroll Period Dates (Optional)
In-Period Fayroll Period Dates (Optional)
Fersonnel Ares(s) (Ootional)
Budget Code(s) (Ontional)
Fundls) (Cptional)
Cost Center{s) (Optional)
GL Account(s) (Cpbional)
NCAS G Accountis) {Optional)
NCAS Company{ies] (Ootiona])
NCAS Cost Canter(s) (Optional)
Wage Tvpels) (Optional)
Emplayes(s) PersNo. (Gptional)
Fosition(s) (Ootiona])
Job(s) (Ootional)
Run Number(s) (Optional)

equired prompts

000000020 0RRY D

el

1 E @ X
i 3|
1200 z_/ Insurance
2 I Refresh Values ?_.g.l = 6

ZCMMM_ZBUS_AREA <

Public Instruction (0200

Justice (0900) 4]

Agriculture and Consumer Serv.

Dept of Labor (1100)

]
® Dept of Administration (1300)

Office of the State Controller (1
Dept of Transportation (1500)

DEQ (1600) OK is grey until
NC Wildlife Resources Comm (1 all mandatory
< > prompts are
January 18, 2018 11:53:59 AM GMT-05:00 answered.

5 -

Note! If a value for Business Area is entered manually and that value does not exist or you do not
have security to see that Business Area, the following error may occur.

Prompts

@

Invalid answers. System "B1P"
Specify a value for variable Business Area

{5} (Mandatory). (Errar: INF )

o
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Report Desciption B0028 — Payroll Financial Postings Analysis

=> *Posting Creation Date (Range, Mandatory):

This prompt is pre-filled with date range for previous month.
To select a different date range for this prompt:

e Make sure the “Posting Creation Date (Range, Mandatory)” prompt is selected (1).
e Type in the Start date (2).

OR click on the calendar icon to select the Start date (3).
Type in the End date (4).

e ORclick or click on the calendar icon to select the End date (5).

Prompts

Available prompt variants

Qo000 000000Q0000

X

* Business frea(s) (Mandatory) Insurance
* Posting Creation Date (Rangs, Mandatory) 11/1/2017;11/30/2017 1

Organizational Unit{s) {Optional)

For-Period Payroll Period Dates (Optional)
In-Period Payroll Period Dates (Optional)

Personnel Arsals) (Optional)
Budget Code(s) (Optional)
Fund(s) (Optional)

Cost Center(s) (Optional)

GL Account(s) (Optional)

NCAS GL Account(s) (Opticnal)
NCAS Company(ies) (Optional)
NCAS Cost Center(s) (Optional)
Wage Type(s) (Optional)
Employes{s) PersMo. (Optional)
Position(s) (Optional)

Job(s) (Optional}

Fun Mumber({s) (Optional)

equired prompts

- EE X

Start value

]

112017 | 2

End value

11/30/2017 4 |

Cancel

—_—
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Report Desciption B0028 — Payroll Financial Postings Analysis

Optional Prompts

Optional prompts are indicated with a green check mark (¥') and are not required. They are used to assist in
further limiting the amount of data that is retrieved into the body of the report.

Note! When doing a ‘Refresh Values’ or using the Search box, the list of values returned (LOV) will show
all values available in the system. The values displayed are independent of what has been selected for
the two mandatory prompts above. Even though all values are displayed, not all may be applicable to
your agency.

v Organizational Unit(s) (Optional): To select data for this prompt:
e Make sure the “Organizational Unit(s) (Optional)” prompt is selected (1).

e Click the “Refresh Values” icon (2).

e Navigate down to the desired OrgUnit (3).

e Click on the right arrow to add it to the selection box (4).

: Prompts 2
Available prompt variants MEE| _cd,
G = susi Area(s] (M tory) 1 2 Organizational plan\State of North Carolina\Coundil of State
&  * Posting Creation Date (Range, Mandatory) 11/1{2017;11/30/2017 4
% Organizational Unit(s) (Optional) INSURANCE Administration 1 ZHMMO_ZORGNOAUT .
&  For-Period Payroll Period Dates (Optional) 5 Public Instruction A <
&  In-Period Fayroll Period Dates (Optional) 5 Justice
(] FPersonne! Areal’s) (Optional) + Agriculture Consumer Service
& Rudget Code(s) (Optiona]) + Labor
& Fund’s) (Optional) = Insurance
/] GL Accountys) {Optional) 7 ® LtGovernor
& NCAS GL Account(s) (Optional) + Judicial Branch
& NCAS Companyies) (Optiona)) 5 Boards and Commissicns Lv)
o NCAS Cost Canterys) (Optional) + Governor's Cabinet & Agencies
(] Wage Type(s) (Optional) <
& Employes(s) Perste. (Optionsl) January 18, 2018 12:10:30 PM GMT-05:00 N = =
o Fasition(s) (Optional) a-
& Job(s) (Optiona])
& Run Numben(s) (Cotional)
* Required prompts
0K Cancel

Note! Because the report is not securing by OrgUnit, the entire Statewide tree structure will be
listed after clicking on ‘Refresh values’. However, Business Area security will prevent unauthorized
access to other Agency data. In other words, the entire Statewide structure is visible but if an
OrgUnit is selected outside of the designated Business Area no data will be retrieved in the report.
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Report Desciption B0028 — Payroll Financial Postings Analysis

v For-Period Payroll Period Dates (Optional): To select data for this prompt:
e Make sure the “For-Period Payroll Period Dates (Optional)” prompt is selected (1).
e C(Click on the “Refresh Values” icon to see the list of For-Period date ranges (2).
e To see the key value of each For-Period range, click on the key icon (3).
e Navigate down to the desired For-Period date range (4).
o If the For-Period key is known, skip steps 2 through 4 and enter it directly in (5).
Note! The key value consists of eight characters based on the following format
¢ 2-digit Payroll Area (ex ‘01’ for Monthly, ‘04’ for Bi-Weekly)
¢ 4-digit Payroll Year
¢ 2-digit Payroll Period
» for Monthly the periods are 01 through 12.
» for Bi-Weekly the period starts with 01 and can go up to 26 depending on the
year
e Click on the right arrow to add the For-Period range to the selection box (6).

Prompts Fo%
Available prompt variants MEE EU‘J., X
(3]
& ¥ Business Area(s) (1 7 01201711 5 / MTH: 11/01/2017 - 11/30/2017
& = Posting Creation Date (Range, Mandatory)11/1/2017;11/30/2017 B — -
&  Organizstional Unit{s) (Optional) 2 - 6
@ For-Period Payrall Period Dates (Optional) MTH: 11/01/2017 - 11/30/2017 1. J ZCHMO-ZENRER T =
&  In-Period Payroll Period Dates (Optional) MTH: 03/01/2017 - 08/31/2017 (01 8)
@ Personnel Ares(s) (Optional) 2
G Fudget Code(s) (Ootional)
& Fundls) (Optionsl)
& Cost Center(s) (Optional) 3 - - {
& Gl Accountys) (Optional) | BIW: 07/23/2011 - 08/05/2011 |
&  NCAS GL Account(s) (Gptional) BIW: 08/06/2011 - 08/19/2011 |
& NG4S company(ies] (Optional) BIW: 08/20/2011 - 09/02/2011 |
@& NG4S Cost Center(s) (Optional) BIW: 10/26/2013 - 11/08/2013 |
@ wage Type(s) (Optional) BIW: 11/09/2013 - 11/22{2013 | v
@ Employes(s) Perso. (Optionsl) BIW: 11/23/2013 - 12/06/2013 (0
@ Position(s) (Optional) January 18, 2018 12:23:37 PM GMT-05:00
@ Job(s) (Optiana)) %-
& Run Mumber(s) (Optional)
* Required prompts

0K Cancel
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Report Desciption B0028 — Payroll Financial Postings Analysis

v

In-Period Payroll Period Dates (Optional): To select data for this prompt:

e Make sure the “In-Period Payroll Period Dates (Optional)” prompt is selected (1).
e C(Click on the “Refresh Values” icon to see the list of In-Period date ranges (2).
e To see the key value of each In-Period range, click on the key icon (3).
e Navigate down to the desired In-Period date range (4).
o If the In-Period key is known, skip steps 2 through 4 and enter it directly in (5).
Note! The key value consists of 8 characters based on the following format
¢ 2-digit Payroll Area (ex ‘01’ for Monthly, ‘04’ for Bi-Weekly)

¢ 4-digit Payroll Year

¢ 2-digit Payroll Period

» for Monthly the periods are 01 through 12.
» for Bi-Weekly the period starts with 01 and can go up to 26 depending on the

year

e Click on the right arrow to add the In-Period range to the selection box (6).

Prompts

Available prompt variants -

3 @

@  * Business Area(s) (Mandztory) Insurance

& = Posting Creation Date (Range, Mandatory) 11/1/2017;11/30/2017

/] Organizational Unit(s) (Optional)

& For-Period Payroll Period Dates (Optional)

@  In-Period Payroll Period Dates (Optional) MTH: 11/01/2017 - 11/30/2017 |
@ Personnel Area(s) (Optional)

& Hudget Code(s) (Optional)

& Funds) (Optionsl)

(/] Cost Center(s) (Optional)

& Gl Accountis) (Options()

& NCAS GL Account(s) (Cotional)

& NCAs Companylies) (Cptional)

@ NCAS Cost Canter(s) (Optionsl)

/] Wage Type(s) (Optional)

& Employes(s) Persho. (Optional)

/] Position(s) (Optiona)

& Job(s) (Optional)

& Run Nurmber(s) (Optional}

=R

equired prompts

01201711 | 5 MTH: 11/01/2017 - 11/30/2017

:lfsl
2 [Eoveg) 2] 6
-

11/01/2012 - 11/30/2012 (0 1)
11/01/2013 - 11/30/2013 ~
11/01/2014 - 11/30/2014
MTH: 11/01/2015 - 11/30/2015
MTH: 11/01/2016 - 1103002016 (0

MTH: 11/01/2017 - 11/30/2017

MTH: 12/01/2011 - 12/31/2011
MTH: 12/01/2012 - 12/31/2012
MTH: 12/01/2013 - 12312013
MTH: 12/01/2014 - 12312014 (0
January 18, 2018 1:42:42 PM GMT-05:00

ZCMMO_ZIPPERDT
MTH:
MTH:
MTH:

0K Cancel
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Report Desciption B0028 — Payroll Financial Postings Analysis

v Personnel Area(s) (Optional): To select data for this prompt:
o Make sure the “Personnel Area(s) (Optional)” prompt is selected (1).
e C(Click on the “Refresh Values” icon to see the list of Personnel Areas (2).
e To see the key value of each Personnel Area, click on the key icon (3).
e Navigate down to the desired Personnel Area (4).
o If the Personnel Area key is known, skip steps 2 through 4 and enter it directly in (5).
e Click on the right arrow to add the Personnel Area to the selection box (6).

| Prompts IS
Available prompt variants - =] [% X
13 |
g * Business Area(s) (Mandstory) Insurance 1201 15 e
* Posting Crestion Date (Range, Mandatory)11/1{2017;11/30/2017 — = T
& Onganizational Unit(s) (Optional) 2 IRE{F&Sh Values "Q.I Iil | 6
& For-Peniod Payroll Pariod Dates (Optional) ZCMMO OPERS AREA <
&  In-Period Payroll Period Dates (Optional) Governor's Office (0301) ~
& Personnel Arsa(s) (Optional) Insurance | 1 J HHS - 403(b) Participants (2005)
& Budget Cods(z) (Optional) Health Human Services [
& Funds) (Optional) Information Technology (4101)
& Cost Center(s) (Optional) lmﬁ.m . 4
@ Gl Accountis) (Optional) © Judicial Branch (0201)
& NCAS G Account(s) (Optionsl) Justice (0901)
& NeAS Company(ies) (Optional) Justice - SBI (0905)
& NCAS Cost Canter(s) (Optional) Juvenile Justice Deling Prev (1801
& Wage Type(s) (Optional) 1ahar (11017
& Employesis) Persho. (Optional) £ >
& Fosition(s) (Optional) January 18, 2018 1:54:10 PM GMT-05:00
& Job(s) (Optional) "y -
& Run Number(s) {Optiona])
* Reguired prompts
ILI Cancel
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Report Desciption B0028 — Payroll Financial Postings Analysis

v" Budget Code(s) (Optional): To select data for this prompt:
e Make sure the “Budget Code(s) (Optional)” prompt is selected (1).
e C(Click on the “Refresh Values” icon to see the list of Budget Codes (2).
e To see the key value of each Budget Code, click on the key icon (3).
e Navigate down to the desired Budget Code (4).
o If the Budget Code key is known, skip steps 2 through 4 and enter it directly in (5).

e Click on the right arrow to add the Budget Code to the selection box (6).

Prompts P
Available prompt variants - & [% x
: H
& *5 Area(s) (Mandstory) T 13000 5 / INSURANCE-GENERAL
& = rosting Creation Date (Range, Mandstory) 11/1/2017;11/30/2017 b d | 2 [ . 6
& Organizationsl Unit(s) (Optional) m
& For-Period Payrall Period Dates (Optional) ZCMMO_0AP_OF_FUND <
& In-Period Payroll Period Dates (Optional) ESC-ADMINISTRATION-SPECIAL | )
& Pesonnel Areals) (Optiona]) GOVERNOR'S OFFICE-SPECIAL ~
% Budget Code{s) (Optional) INSURANCE-GENERAL 1 GOVERNOR-ITS INTERNAL SVC (7
&  Funds) (Optional) GOVERNOR-ITS WIRELESS FUND (2
& Cost Center(s) (Optional) HEALTH AND WELLNESS TRUST FUN
& G Accountis) (Optional)
& NCAS GL Accountys) (Optional) [ INSURANCE-GENERAL
& NCAS Companyies) (Optional) TSURANCE-SPECIAL, INTEREST (23500)
& NCAS Cost Canter(s) (Optional) INSURANCE-SPECIAL, NONINTEREST (2
& Wage Type(s) (Optional) 17 & DP - GENERAL (14050)
/] Emploves(s) Persho. (Optional) < >
&  sosition(s) (Optional) January 18, 2018 2:08:21 PM GMT-05:00
& Job(s) (Optional) ?b -
& Run Mumber(s) (Optional)
* Regquired prompts
0K Cancel
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Report Desciption B0028 — Payroll Financial Postings Analysis

v" Fund(s) (Optional): To select data for this prompt:
e Make sure the “Fund(s) (Optional)” prompt is selected (1).
e C(Click on the “Refresh Values” icon to see the list of Funds (2).
e To see the key value of each Fund, click on the key icon (3).
e Navigate down to the desired Fund (4).
o If the Fund key is known, skip steps 2 through 4 and enter it directly in (5).
e Click on the right arrow to add the Fund to the selection box (6).

{1 Prompts @
| Awailable prompt variants - EHE X
7 51
& = Business Ares(s) (Mandstory) Insurance 122001005 | CONSUMER PROTECTION
& * Posting Creation Date (Rangs, Mandstory) 11/1/2017;11/30/2017 2 —
erresd 'al L.IES
&  Omganizations! Unit(s) (Optiona])
& For-Period Payroll Period Dates (Optional) ZCMMO_FUND
&  In-Feriod Fayroll Period Dates (Optional) COMMUNITY DEV. BLOC (431631004)
& Pemonnel Area(s) (Optional) COMMUNITY SERVICES 244005) AN
&  Budget Code(s) (Optional) COMPANY SERVICES (
@ Fund(s) (Optional) CONSUMER PROTECTION |1 COMPUTING SERVICES (
&  Cost Center(s) (Options) COMPUTING SERVICES |
& Gl Account(s) (Optional) CONSERVATION EDUCA‘I'I
& NCAS Companyies) (Ootional) ® CONTRACTS AND GRANTS (02 05
&  NCAS Cost Center(s) (Optional) COOPERATIVE GRADING (1 >
& Wage Type(s) (Optional) CORPORATIONS DIVISIOH (0
&  Employes(s) Persio. (Cptional) L4
] Position(s) (Optionaf) January 18, 2018 2:24:48 PM GMT-05:00
& Jobs) (Opfional) ﬁj -
8 Rur Numbers) {Optional)

* Reguired promipts

OK Cancel
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Report Desciption B0028 — Payroll Financial Postings Analysis

v Cost Center(s) (Optional): To select data for this prompt:
e Make sure the “Cost Center(s) (Optional)” prompt is selected (1).
Note! There are many Cost Centers in the system, so it is best to do a wildcard search.
e Type in the first few digits of the Cost Center followed by * (2).
e Click on the search icon drop down arrow and select “Search in key” (3).
e Then click on the search icon (4).
e To see the key value for each Cost Center, click on the Key icon (5).
e Navigate to the desired Cost Center (6).
e If the Cost Center key is known, skip steps 2 through 6 and enter it directly in (7).
e Click on the right arrow to add the Cost Center to the selection box (8).

| Prompts sl
| Available prompt variants MRE [ﬂ »
15|
i g * Business Arez(s) (Mandztory) Insurance 1212750000 | 7 J T ATTANEE S
* Posting Creation Date (Rangs, Mandatory) 11/1/2017;11/30/2017 T .
Refresh Values %3 >

& Organizational Unit(s) (Optional) iresh values o . 8

@ For-Period Payroll Period Dates (Optional) ZCMMO_COSTCENTER o <

&  In-Period Payroll Period Dates (Optional) CENTER DESCRIFTION 11

& Pemonnel Arsa(s) (Optional) CENTER DESCRIFTION (1 ~

@  udget Coos(s) (Optionsl) CENTER DESCRIPTION

& Fund(s) (Options]) RAD (WAS FAD EFF 10

@  Cost Center(s) (Optional) ACTUARIAL SERVICES 1 ; 6

& 6L Account(s) (Optional) i -

& NCAS GL Accounts) (Optional) : >

© e o o o

@& NCAS Cost Canter(s) (Optional) e B (

g Typets) (Optional SHIIP—I—'..E_E)_";:I 3360000) v

& Employes(s) Persio. (Optional) 11213360000)

/] Fosition(s) {Cpfional) January 18, 2018 2:52:36 PM GMT-05:00

Q@  Job(s) (Optional) 210 2

8 Run Mumbers) (Optional)

* Reguired prompts

Search on database OK Cancel
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Report Desciption B0028 — Payroll Financial Postings Analysis

v" GL Account(s) (Optional): To select data for this prompt:
e Make sure the “GL Account(s) (Optional)” prompt is selected (1).
e C(Click on the “Refresh Values” icon to see the list of GL Accounts (2).
e To see the key value of each GL Account, click on the key icon (3).
e Navigate down to the desired GL Account (4).
o If the GL Account key is known, skip steps 2 through 4 and enter it directly in (5).
Note! Although the key value displays with leading zeros, when using the direct entry box, Do

Not type in the leading zeros.

e Click on the right arrow to add the GL Account to the selection box (6).

Prompts @ X
Available prompt variants MEERE
13}
@ = Business Area(s) (Mandatory) Insurance 50151000 15 / SOCIAL SECURITY
& * Posting Crastion Date (Range, Mandatory) 11/1/2017;11/30/2017
8 Oganizational Lnit(s) (Ootional)
& For-Peniod Payroll Pariod Dates (Optional) ZCMMO_ZGL_ACCT ] 3
&  in-Period Payroll Feriod Datas (Optional) EPA AND SPA LO-MO (0050147000)
o Personnel Area(’s) (Optional) B (0050148000
& Rudget Codel’s) (Optional) 4
@ Fund(s) (Optional) i T
&  Cost Center(s) (Optional) LEQ RETIREMENT (0050 I
@  GL Account(s) (Optional) SOCIAL SECURITY 1 OPTIONAL RETIREMEN
& NCAS GL Account(s) (Optional) MEDICAL INSURANCE |
& NCAS Companyies) (Optional) FICA SAVINGS (005
&  NCAS Cost Canter(s) (Optional) EMPLOYEE SUGGEST v
& Wage Type(s) (Optional) SEWERANCE SALARY (0 00)
& Employes(s) Persho. (Optioral) < >
[/ Position(s) (Optional) January 18, 2018 3:44:30 PM GMT-05:00
& ob(s) (Optional) -
& Run Number(s) (Optional)
* Required prompts
oK Cancel
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Report Desciption B0028 — Payroll Financial Postings Analysis

v" NCAS GL Account(s) (Optional): To select data for this prompt:
o Make sure the “NCAS GL Account(s) (Optional)” prompt is selected (1).

e C(Click on the “Refresh Values” icon to see the list of NCAS NGL Accounts (2).

e Navigate down to the desired NCAS GL Account (3).
Note! There are no text descriptions available for NCAS GL Accounts, so the list displayed
represents both Key & Text.

e |f the NCAS GL Account key is known, skip steps 2 through 3 and enter it directly in (4).

o Click on the right arrow to add the NCAS GL Account to the selection box (5).

Prompts

Available prompt variants

L]
& * Posting Craation Date (Range, Mandstory) 11/1/2017;11/30/ 2017
o ; i 2 I Refrash Values SI

% Organizational Unit(s) (Optional) —
& For-Period Payroll Period Dates (Optional) ZEMMO_ZNCASGLA
% In-Period Payroll Period Datas (Qptional) 531155 P
& Personnel Ares(s) (Options)) 531161
&  Budet Cods(s) (Optional) 531162
o Funals) (Optional) 531163
% Cost Canter(s) (Optional) 3
% &L Account(s) (Optionsi) ® 531212
@ NCAS GL Account(s) (Optional) 531211 1 531213
% NoAs Companyfies) (Optional) 531221
& NOAS Cost Canter(s) (Optiona) 531222
& wage Type(s) (Optionaf) 531223 v
% Employes(s) Persho. (Optional) 531731

- : January 22, 2018 7:52:14 AM
& Position(s) (Optional) GMT-05:00
& Job(s) (Optional) #y -
% Run Number(s) (Gotional)
* Required prompts

* Business Areafs) (Mandatory) Insurance

=L

531211

331211

OK Cancel
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Report Desciption B0028 — Payroll Financial Postings Analysis

v" NCAS Company(ies) (Optional): To select data for this prompt:

o Make sure the “NCAS Company(ies) (Optional)” prompt is selected (1).

e C(Click on the “Refresh Values” icon to see the list of NCAS Companies (2).

e Navigate down to the desired NCAS Company (3).
Note! There are no text descriptions available for NCAS Companies, so the list displayed
represents both Key & Text.

e |f the NCAS Company key is known, skip steps 2 through 3 and enter it directly in (4).

e Click on the right arrow to add the NCAS Company to the selection box (5).

Prompts -
Available prompt variants uRERE!
& *Businsss Area(s) (Mandstory) Insurance 1301 4 T
@ ¥ Posting Creation Date (Range, Mandstory) 11/1/2017;11/30/2017 2 1
i ! Refresh values %3 >

& Organizational Unit(s) (Optional) EiTesh Vales =+ L 5
& For-Feriod Payroll Period Dates (Optionsl) ZCMMO_ZCONCAS <

& In-Period Fayroll Period Dates (Optional) 1oou

& Personnel Arsa(s) (Optional) 1012 ~

% Budget Coda(s) (Optional) 1101

8 Fund’s) (Optional) ) 1102

o Cost Camterfs) (Optional) 2 3

8 G Account(s) (Optional) ® 1202

& NCAS GL Account(s) (Optional) 1301

@ nNCAs Company(ies) (Optional) 1201 1 1302

8 NCAS Cost Center(s) (Qotional) 1307

& Wsge Typels) (Optional) 1401 W

& Employes(s) Persho. (Optional) 1402

" . January 22, 2018 §:03:15 AM

@ postion(s) (Opﬁmaﬂ GMT-05:00

& Jobfs) (Ootional) ﬁb

& Run Number’s) (Optional)

* Required prompts

QK Cancel
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Report Desciption B0028 — Payroll Financial Postings Analysis

v" NCAS Cost Center(s) (Optional): To select data for this prompt:
o Make sure the “NCAS Cost Center(s) (Optional)” prompt is selected (1).
Note! There are many NCAS Cost centers in the system, so it is best to do a wildcard search.
e Type in the first few digits of the NCAS Cost Center followed by * (2).

e Then click on the search icon (3).
e Navigate to the desired Cost Center (4).

Note! There are no text descriptions available for NCAS Cost Centers, so the list displayed

represents both Key & Text.

o [f the NCAS Cost Center key is known, skip steps 2 through 4 and enter it directly in (5).
e Click on the right arrow to add the NCAS Cost Center to the selection box (6).

Prompts e
Available prompt variants M= RE
&  * Business Area(s) (Mandstory) Insurance 11001113 15 TETTIFIEE
@ * Posting Creation Date {Rangs, Mandstony) 11/1/2017;11/30/ 2017 Refrech Values ©3 T 6
% Organizational Unit(s) (Optional) elresh Values L=
& For-Period Payroll Period Dates (Optionsa) ZCMMO_ZCONCAS <
&  In-Period Psyrofl Period Dates (Optional) 110010100600
@ Personnel Arsa(s) (Optional) 110010100609 ~
&  Budget Codas) (Optional) 110010100610
&  Fundls) {Optional) 110010100675
&  Cost Camter(s) (Optional)
& & Accouni(s) (Optional) 4
&  NCAS GE Account(s) (Optiona]) ¢ 11001114
@  NCas Company(ies) (Ootional) 11001115
& NCAS Cost Center(s) (Optional) 11001113 1 11001116
@ Wage Type(s) (Optional) 11001117 W
& Employes(s) Persho. (Optional) 11001118
. : January 22, 2018 8:13:38 AM
B oot (i) G o0
ohis) (Opfiona, "
& Run Number(s) (Optional) 100" | 2 . 3
* Required prompts
| oK Cancel
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Report Desciption B0028 — Payroll Financial Postings Analysis

v" Wage Type(s) (Optional): To select data for this prompt:
e Make sure the “Wage Type(s) (Optional)” prompt is selected (1).
e C(Click on the “Refresh Values” icon to see the list of Wage Types (2).
e To see the key value of each Wage Type, click on the key icon (3).
e Navigate down to the desired Wage Type (4).
o If the Wage Type key is known, skip steps 2 through 4 and enter it directly in (5).
e Click on the right arrow to add the Wage Type to the selection box (6).

Prompts 7
Available prompt variants MEERE 4
13 |
@ * Business Area(s) (Mandatory) Insurance a0 5 * NC Flex Dental-PT
&  * Posting Creation Date (Range, Mandatory) 11/1/2017;11/30/2017 e 2 6
aires alues
@ Organizstions! Unit(s) {Optiona) =
& For-Feniod Payroll Period Dates (Optiona) ZCMMO_WAGETYPE <
; _ - T OTGr GOy T

g In-Period Payroll P“"”"“f Dates (Optioral) # CDHP 85/15 PrePlan PT (3034)

® Fersonne! Area(s) (Optional) BYUP 80/20 Pre Plan AT

p Ef;izf;m’&( 5l (gﬂﬂwﬁ CDHF 85/15 Pre Plan AT

Fungls) (Optiona!

o Cost Center(s) (Optional)

@ Gt Account(s) (Option)) # NC Flex Vision Su;: BT

g xzi i;i;ﬁg r{gjﬁ:ﬂ’j NC Flex Vision Sup AT (3

# NC Flex ADSD PT (

@ Noas Cost Center(s) (Optional) NC Flax AD&D AT (3118) b4

©  Wage Typa(s) (Optional) # NC Flex Dental-PT 1 N

& Employes(s) Persivo. (Optional) £ >

& Position(s) (Optionsl) January 22, 2018 8:30:42 AM GMT-05:00

& obs) (optional) -

o Run Number(s) (Opbional}

* Required prompts

414 Cancel
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Report Desciption B0028 — Payroll Financial Postings Analysis

v" Employee(s) PersNo. (Optional): To select data for this prompt:
e Make sure the “Employee(s) PersNo. (Optional)” prompt is selected (1).
e Enter an employee number in the search box to verify the employee name (2).
e Click on the search icon drop down arrow and select “Search in key” (3).

e Then click the search icon (4).

e To see the employee number, click on the key icon (5).

e Click on the desired Employee (6).

o |f the employee number does not need to be verified, skip steps 2 through 6 and enter it directly

in (7).

e Click on the right arrow to add the Employee to the selection box (8).

Prompts

Available prompt variants A

* Business Arez(s) (Mandztory) Insurance
* Posting Creation Date (Range, Mandatory)11/1f2017;11/30/2017
Organizational Uiniis) (Ootional]
For-Perod Payroll Period Dates (Optionaf]
In-Period Fayroll Period Datas (Optional)
FPersannel Area(s) (Ootional)
Budget Cod'e(s) (Optional)
Funals) (Optional)
Cost Camter{s) (Optionaf)
GL Accountys) (Optional)
NCAS G Account(s) (Optional)
NCAS Company{ies) (Optional)
NCAS Cost Canter(s) (Optional)
Wage Type(s) (Optional)
Employez{s) PersNo. (Optional) Mickey L Mouse 1
Fasition(s) (Optional)
Jobs) (Ootiona}
Run Number(s) (Optional)

SO0 000Q0RVOCOCR000

-

equired prompts

3@ >

1 5
] Mickey L Mouss

I
12345678 [ J
Refresh Values ¥3. 8

ZCMMO_OEMPLOYEE <
Mickey L Mouse (12345678) &

January 22, 2018 9:07:10 AM GMT-

05:00
12345678 2 wy-] 4
Match casé
v Searchinkey 2 - Cancel
“" Search on database

Note! Since the system contains a large number of employees, using broad wildcard searches can be
very slow and may result in an error if the search exceeds the system limit. If the employee number
is not known and must be searched for, narrow down the search by using the wildcard with specific
text strings when looking for an employee by name such as:

Mickey*Mouse*
*Mouse

If the employee number is known, it is best to use the manual entry field (in step 7) to enter your

selection.

UPDATED 8/8/19

NORTH CAROLINA OFFICE OF THE STATE CONTROLLER

PAGE 17 OF 24



Report Desciption B0028 — Payroll Financial Postings Analysis

v Position(s) (Optional): To select data for this prompt:

Make sure the “Position(s) (Optional)” prompt is selected (1).
Note! There are many Positions in the system, so it is best to do a wildcard search. Text searches
are case sensitive and wildcard characters can be used anywhere in the search string, i.e., at the
beginning, in the middle, at the end. See examples below.
i *Attorney*

ii.  Attorney*

ii.  Attorney*General*
Type in a search string using the wildcard * (2).
Then click on the search icon (3).
To see the key value for each Position, click on the Key icon (4).
Navigate to the desired Position (5).

e Click on the right arrow to add the Position to the selection box (7).

If the Position key is known, skip steps 2 through 5 and enter it directly in (6).

Prompts FiL%
Available prompt variants - E H X
14 |

&  * Business Area(s) (Mandstory) Insurance so013302 | 6 Aitomey Supervisor 11
&  *Fosting Creation Date (Range, Mandstary) 11/1/2017;11/30/ 2017 B Refrech Values &3 2
& Organizational Unit(s) (Ootional) Siresh Valles
% For-Period Payrall Penod Dates (Optional) ZEMMO_H RPOSI:J'IEN : <
&  In-Period Fayroll Period Dates (Optionsl) Attomey i (5 '
&  Personnel Area(s) (Optional) Attomney I ~
& Budget Coda(s) (Optional)

G Funds) (Optional)

%  cost Center(s) (Optional)

& 6L Account(s) (Optional} Aftoney 1T
& NCAS GL Account(s) (Optional) Attomney I
& NCAS Companyies) (Optional) Attorney I
& NCAS Cost Canter(s) (Optional) Attomney (600 v
o Wage Type(s) (Optional) Attomey (60013845)
& Employes(s) Persio. (Optional) < >
%  Postion(s) (Optional) Attorney Supervisor IT 1 January 22, 2018 9:42:51 AM GMT-05:00
& ob(s) (Ootional) o Attorney® 2 | 3
& Run Numbers) (Optional)

* Reguired prompts

oK Cancel
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Report Desciption B0028 — Payroll Financial Postings Analysis

v Job(s) (Optional): To select data for this prompt:
o Make sure the “Job(s) (Optional)” prompt is selected (1).
Note! There are many Jobs in the system, so it is best to do a wildcard

search. Text searches are

case sensitive and wildcard characters can be used anywhere in the search string, i.e., at the

beginning, in the middle, at the end. See examples below.
i *Attorney*
ii.  Attorney*
iii.  Attorney*General*
e Type in a search string using the wildcard * (2).
e Then click on the search icon (3).
e To see the key value for each Job, click on the Key icon (4).
e Navigate to the desired Job (5).

o If the Job key is known, skip steps 2 through 5 and enter it directly in (6).
e Click on the right arrow to add the Job to the selection box (7).
Sl g%
Available prompt variants MBE| ;& X
1 4 |
g " Business Area(s) mﬂ”?mw I"s":'"“) 1 30/ 30000752 6 / Attomey Supervisor 11
* Posting Creation Date (Range, Mandstory) 11/1/2017;11/30/2017 — -
o Organizational Unit(s) {Optionaf) Refresh Values 1s 7
%  For-Period Payrall Period Dates (Optional) ZCMMO_JOB <
@ In-Period Payroll Period Dates (Optiona) Attormey Executive (3
& Pemonnel Arsa(s) (Optional) Attorney General | ~
&  Budget Codafs) (Optional) Attomey I (3
&  Fund(s) (Optional) Attomney 11 {
& cost Center(s) (Optionaf) Attomney IIT
& Gl Account(s) (Optional) Attomey IV (3000
@ NCAS GL Account(s) (Optional) Aftomney Supervisor (.
& NoAS Company(ies) (Optional) Attorney Suparvisor 1
& NCAS Cost Canter(s) (Optional)
o Wage Type(s) (Optional)
% Employes(s) Persio. (Optional) Attorney? (32000729)
& rosition(s) (Optional) January 22, 2018 10:02:52 AM GMT-05:00
@  Iob(s) (Optional) Attorney Supervisor I1 1 Attomey* | 2| 3
] Run Number(s) (Optional)
* Required prompts
T Cancel
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Report Desciption B0028 — Payroll Financial Postings Analysis

v" Run Number(s) (Optional): To select data for this prompt:

Note! This prompt is available so that specific run numbers can be used to reconcile with data
provided on the ERP ZFIR report. The ERP report does not provide the ability to select data
based on Posting Creation Date. Instead there are Variants created by the Fl Functional Team
to help agencies select data for a specific month. These variants contain specific Run Numbers
that represent each Payroll Posting. The BOBJ prompt allows agencies to enter specific Run
Numbers to match with the ERP ZFIR report variants for purposes of data comparison.

e Make sure the “Run Number(s) (Optional)” prompt is selected (1).
e C(Click on the “Refresh Values” icon to see the list of Run Numbers (2).

e The digits at the front of the text description represent the key value of each Run Number (3).

e Navigate down to the desired Run Number(s) (4).

e |f the Run Number key is known and the text descriptions do not need to be seen, skip steps 2

through 4 and enter it directly in (5).
e Click on the right arrow to add the Run Number to the selection box (6).

Prompts
Available prompt variants - &l H "

g * Busimess Ares(s) (Mandztory] Insurance 7601;7602;7603;76047605 157

* Fosting Crastion Date (Range, Mandatony) 11/1/2017;11/30/2017

@ Organizational Unit{s) (Optional) 2
&  For-Peniod Payroll Period Dates (Optional) ZCMMO_PY_RUNID <
&  In-Peniod Fayroll Period Dates (Optional) MC PPO4 2017

&  Pesonnel Area(’s) (Opfional) MO PPO4 2017

& Budget Codefs) (Optional)

@  Fund(s) (Optional)

(] Cost Canters) (Optiona() ; 4
& G Accouni(s) (Optional) 3

& NCAS 6L Account(s) (Optional) I

& Noas company{ies) (Optional) MO PPO11 2017

& NCAS Cost Canter(s) (Optional) 7625 | MO PPO11 2017

& Wage Type(s) (Optional) 7626 | MO PPO11 2017

& Employes(s) Persho. (Optional) 7627 | MO PPO11 2017 v

- Fostionts) (Opﬁmaﬂ January 22, 201;1 ?Df;ggﬂ:‘:l‘rGMT-

O Jobfs) (Optional) 05:00

@  Run Number{s) (Optional) 7601 : MONTHLY POST;7602 : MONTE 1 ¢ # -

< >

* Required prompts

7601 :
7602 :
7603 :
7604 :
7605 :

MONTHLY POST
MONTHLY POST
MONTHLY POST
MONTHLY POST
MONTHLY POST

oK Cancel
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Report Desciption B0028 — Payroll Financial Postings Analysis

Initial Layout

The report lists all postings for the prompt values selected. Below is a sample of the initial layout rendered.

B0028: Payroll Financial Postings Analysis

Posting Creation Date: 11/1/2017 - 11/30/2017

Execution Date : 1/22/18

NCAS
Funding Cost NCAS GL

Source Cost Center GL Account GL Account Desc Center Account Debit/Credit Net
Total 344111
12345 123456789 Federal 1234567890 21111111 SPA-TIME-LIMITED SAL # RITTIT 237533
12345 123456789 Federal 1234567880 52222222  SOCIAL SECURITY # 538888 178.67
12345 123456789 Federal 1234567890 53333333 REGULAR RETIREMENT # 599999 406.89
12345 123456789 Federal 1234567880 54444444  MEDICAL INSURANCE # 500000 479.48
12345 123456789 Federal 1234567890 Llalalalalalali} FICA SAVINGS # 5555565 074
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Report Desciption B0028 — Payroll Financial Postings Analysis

Available Objects

This is a list of the available objects that can be added to the report, once in Design mode:

¥ F O E

¥R EEREEREF

¥ ¥ ERE

| FEEE R EE

=l | BOOZE: Payroll Financial Postings Analysis

Accrual Indicator
Addl. Center Ref.
Agency Id

Annual salary (char)
Budget Code

Budget Fund
Business Area
Company Code

Cost Center

Cost Center Category
Document Number
Employee
Employee's Name
Employee Count (Char)

Employee Grade Range Reference

Employee Group

Employee Hours Per Week
Employee Pay Area
Employee Pay Group
Employee Pay Level
Employee Pay Type
Employee Salary Range
Employee Subgroup
Employee Time Mngt. Status
FCTR Cat

FCTR Ref

For-Period End Date
For-Period Payroll Area
For-Period Payroll Period Dates
For-Period Start Date

Fund

Funding Source

Fund Type

GL Account

GL Account Group

In-Period End Date
In-Period Payroll Area
In-Period Payroll Period Dates
Job

NCAS Company

NCAS Company Paid From
MNCAS Cost Cenber

NCAS Cost Center Paid From
MNCAS GL Account

NCAS GL Account Paid From

+ O O

+

| O OF FE E O EE

Order

Organizational Unit

Personnel Area

Personnel Subarea

Position

Position County Code

Position FTE (Char)

Position Region

Posting Creation Cal Mth/Yr

Posting Creation Cal Qtr/Yr

Posting Creation Cal Yr

Posting Creation Date

Posting Creation Fisc Period/Yr

Posting Creation Fisc Yr

Run Mumber

SFCTR Ref

Wage Type

Wage Type Category

Work Contract

Working Week

Work Schedule Rule

Credit

Debit

Debit/Credit Met

Hours

Record Count

Variables
Employee PERNR
Prompt Responss Budget Code
Prompt Response Business Arsa
Prompt Response Cost Center
Prompt Responss Employes Persho
Prompt Responss For-Period Payroll
Prompt Responss Fund
Prompt Response GL Account

Period Dates

Prompt Responss In-Period Payroll Period Dates

Prompt Responss Job
Prompt Response NCAS Company

Prompt Responss MCAS Cost Center

Prompt Responss NCAS GL Account

Prompt Responss Crganizational Unit

Prompt Responss Personnel Area
Prompt Responss Position

Prompt Response Posting Creation Date

Prompt Responss Run Mumber
Prompt Response Wage Type
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Report Desciption B0028 — Payroll Financial Postings Analysis

Special Report Considerations/Features

e Data for this report uses the same source as the ERP ZFIR report. In BOBJ, the data set has been

extended by providing additional employee, position, and NCAS data elements.

e Report is secured by Business Area rather than Organizational Unit.
e There are six Compensated Absence Accrual accounts excluded by default.

+ 50170000
¢ 50170100
¢ 51211200
¢ 51211210
¢ 21121001
¢ 21121002

This filter can be modified as desired.

e C(Click on Design mode. (1)

e C(Click on the ‘Document Structure and Filters’ icon. (2)

e Expand the ‘Vertical Table: Query Results’ icon. (3)

e Highlight the yellow filter icon > Right Mouse—>Edit Filter (4)

o To exclude additional accounts, select them from the left panel and click the right arrow
to add them to the right panel. (5)

e To remove the default exclusions, select them from the right panel and click the left
arrow to remove. (6)

File Properties |

DSHEH-1S-h a2~

Report Elements | Formatting |

Data Access | Analysis | Page Setup |

Reading ~ Design -

_/ Tables | call | Mpportrilter

O oK BB X #Ea BB - [ - B3| 5ritter on Block Query Results * AddFiker F 7 = | [] Header ~ [1] Footy
(= i
= % GL Account - Key | NotInList ~| | 50170000;50170100;512112¢
Filter | Axis = Shared Element
'EE =] jj BO023: Payroll Financial Postings Analysis
- = E] BO028 Payrall Financial Postings Analysis
= Page Heade
[ Report Title
) — GL Account - Key Not In List
L2l O Execution Date 3 NCAS NCAS Cosl
- [ Date Prompt Selection GL Account - Key Company Center
'L| [ ™ Vertical Table : Query Results 21110001
= > ry - Ke i 21110100 ~
. - E’: ............ Lﬂm Lhb 21110102 5
i * % Dudge: Remove Filter 3 21110103
) 2 4 Fund - K 21110106 & &
» Funding Edit Filter | 4 0w
. 11101
o % Cost Center - Key (Not Compounded) 21110132 # #
= % GL Accourt - Key 21110133 v 6
=] GL Account 21110134 & &
% NCAS Company - Kay @ -
% MNCAS Cost Center - Key # #
% NCAS GL Account - Key
Debit/Credit Net # #
[F] Page Footer o —
=] Report Info e M M

Y aviors 1

e  When trying to compare B0028 data with data from the ERP ZFIR report, please ensure that all
filters represented in the ZFIR variant being used match the prompt values used on the BOBJ

report.
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Report Desciption B0028 — Payroll Financial Postings Analysis

Change Log

Effective 12/7/2017

Original implementation of report.

Effective 4/16/2019

NO changes have been made to the content of the report description. ONLY formatting changes to the
headers and footers as well as grammatical changes

Effective 7/25/2019

Supervising Employee added to Employee attributes list (can be seen when expanding Employee data
element under Available Objects).

Effective 8/8/2019

The ‘Posting Creation Date’ prompt was modified to pre-fill with date range for previous month. However, a
different date range may still be selected if desired.
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