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Chapter 1 — Payroll Analysis category reports

Chapter 1 — Payroll Analysis category reports

This guide provides a brief description of each of the ADP freedom standard reports that fall
under the Payroll Analysis category, as well as the parameters that you can select when you
run the reports.

Note: Your reports may display differently depending on the parameters you select when
you run them.

Note: For more information on the standard reports available in ADP freedom, see the
Introduction to ADP freedom Standard Reports or refer to the documents detailing reports
available under the other reports categories, namely, Absence, Employee Management, HR
Compliance, Manpower Planning, Operational, Organisation, Payments, Payrun Review,
Statutory Records and Tax Year End.

Accumulations Beginning Balances report

Beginning balances are an employee's year-to-date accumulators for payroll items and taxes.
At the beginning of parallel processing, the beginning balances must equal the
corresponding year-to-date totals from the current payroll system.

Why are beginning balances required?

Each parallel payroll that is processed must be verified for accuracy. Part of the verification
process will include a comparison of the year-to-date totals from the current system with
those of ADP freedom. Discrepancies between these totals will be easier to correct if the
year-to-date totals agree at the beginning of parallel processing.

When to import beginning balances
Import beginning balances before you start parallel processing.

Note: Beginning balances are set to zero at the beginning of the calendar year. If parallel
processing with ADP freedom is commencing at the beginning of the calendar year and the
payroll fiscal year is the calendar year, you do not need to enter beginning balances.

Report parameters
e Year
e Company or All
e Pay Group or All
e Accumulator Type or All
e Group by Business Unit, Cost Centre, Work Location or None
e Sort by Employee Name or Employee Code
e Sortorder — Asc or Desc
e Show employee detail — Yes or No

ADP freedom Pagel-1



Chapter 1 - Payroll Analysis category reports
Example of Accumulations Beginning Balances report

EMPLOYEE EMPLOYEE AMOUNT QUANTITY UNITS ﬁ;ﬁ;ﬁ ET;?E'E
NAME CODE YEARPERIOD YEAR/PERIOD
PAY GROUP: Birmingham Weakly COMPANY: O Toole, Garden Furnifurs
ACCUMULATOR DESCRIPTION: Basic Pay ACCUMULATOR TYPE: EARNINGS
ek, Kad 1182 2566 10500
Beridge, s G 00.00 105.00
Eranvan, Jm 172 138514 10500
Eurridge, Steve 1185 137307 10500
Deggert Chvie 170 200103 105.00
Harés, Ken 1159 1155 105.00
Hays, Richard 2135 8845 10500
Johnaione, James &153 2082 a0
Jonas, Wsric n182 2m8e 105.00
Juynes, Marsn 118D BT 105.00
Kemsiey, Lomaine el 50000 3500
Kirkbride, Vincs 218 136731 105.00
Wiarsbars, Gemy 113 TR EE 180.00
Wisrtndsle, Paul AR 1,984 52 105.00
Visthems, Brinn 113 D5 TE 105.00
Fack Ratet L8 2307 105.00
Frubize, Daid 1188 S0t 105.00
Terte oy 1ET 145385 105.00
Terts, Vince 1186 148507 105.00
Themgazn, Jobn AL EBE0T 105.00
Truman, Arthany AL 816D 105.00
Ward, Davren M7 1,300.38 105.00
Wezrszinghe Loz JAL] 3462 10500
Basic Pay 28547 34 238000
Report Category - Operational Tax Year 2004
Accumulations Beginning Balances Company: 0'Toole, Garden Furniture
@ Report Rua DatzTime: 19042005 15:12:42 Page 1023 Operational

Figure 1 - 1 — Accumulations Beginning Balances report
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Chapter 1 — Payroll Analysis category reports

Accumulations by Employee report

The Accumulations by Employee report provides accumulator details and balances by
employee. The report includes details of both tax year and special accumulator balances, as
well as goal and limit information.

The report can be run for single or a subset of employees.

Report parameters
e Year
e Company or All
e Pay Group or All
e Group by None, Cost Centre, Business Unit or Work Location
e Group order — Asc or Desc
e Sort by Employee Name or Employee Code

e Sortorder - Asc or Desc

ADP freedom Pagel-1



Chapter 1 - Payroll Analysis category reports

Example of Accumulations by Employee report

ACCUMULATOR
DESCRIPTION

AMOUNT

QUANTITY

UNITS

ANNUAL
LT

GOALS EFFECTIVE
AMOUNT TOTAL YE:;':;;;D
TO DATE VALUE

EFFECTIVE
TO TAX
YEAR/'PERIOD

ACCUMULATOR TYPE: DEDUCTIONS

BAges Scheme Employes 107.70
Tit 0.00
ACCUMULATOR TYPE: EARNINGS
Basic Pay 1291544 000
Boeus 0.00 0.00
Overtime 1 12T 0.00 0.00
Overtime 2T 0.00 0.00
Cccupational Adoption Pay 200,00 0.00
Statubory Adoption Pay a0z 0,00
53F 500.00 0.00 Days
ACCUMULATOR TYPE: ER CONTRIBUTIONS
BAges Scheme Employer 18B8.46
ACCUMULATOR TYPE: GROSS
Gross 13,188.46 1318845
ACCUMULATOR TYPE: STATUTORY
Previous Employment 0.00 0.00
Employees NI 78795 000 MlCodeA
Employees NI 8873 000 Ml CodeA
Employers NI w47 0.00  MICodeA
Employers NI 503.77 000 M Code A
NiC-able Pay LEL 1,320.00 0.00
NiC-abie Pay LEL £34.00 0.00
NiC-able Pay PT 48200 0.00
WiC-abie Pay PT 240.00 0.00
NIC-akle Pay AP B6,458.80 0.00
NIC-able Pay AP 324940 0.0
NIC-able Pay ower 326.08 0.00
NIC-able Pay ower Ire.08 0.0
NIC-able Pay 864093 0.0
NIC-able Pay 453848 0.00
NIiC-able Pay UEL/UST 5310 0.00
WiC-able Pay UEL/UST 27.00 0.00
UK Income Tax 234736 13.080.76

Report Category - Payroll Analysis Tax Year: 2014

Accumulations by Employee Report Company: Framar Distribution Centre

£2D

Report Run Date/Time: 13002/2015 1049:27 Page 8 of 950 Payroll Analysiz
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Chapter 1 - Payroll Analysis category reports

Figure 1 - 2 — Accumulations by Employee report
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Payroll Analysis Reports

Accumulations By Type report

The purpose of this report is to provide accumulator details and balances. The report can
include the details for a selected type of accumulator or all accumulators, and includes goal
and limit information.

Report parameters

Year

Company or All

Pay Group or All

Accumulator Type or All

Group by Business Unit, Cost Centre, Work Location or None
Group Order — Asc or Desc

Sort by Employee Name or Employee Code
Sort order — Asc or Desc

Show employee detail — Yes or No

Show Company Subtotals — Yes or No
Show Grand totals — Yes or No

ADP freedom

Pagel-1



Payroll Analysis Reports

Example of Accumulations By Type report

EMPLOYEE EMPLOYEE AMOUNT QUANTITY UNITS ANNUAL GmLs i::f: ?:: Eif?::E
NAME CODE LiMiT AMOUNT 10151 YEARPERIOD | YEAR/PERIOD
TO DATE VALUE

COMPANY TOTALS FOR: FRAMAR DISTRIBUTION CENTRE

AMOUNT QUANTITY

Basic Pay TBEAT 0.00

AMOUNT QUANTITY

Borus 1 000 0.00

AMOUNT QUANTITY

Overtime 1127 000 0.00

AMOUNT QUANTITY

Overtime 2T 000 0.00

AMOUNT QUANTITY

Shift Allowance 60.00 0.00
_beoycwons

AMOUNT QUANTITY

Loan a7s

.

AMOUNT QUANTITY

Student Loan Repayment 000

oSS

GROSS REMLUN.

Gross 800847 8008.17
_swwroRv

TAX PAID TAXABLE PAY

UK Income Tax E00 8.008.17

TAX PAID PREV TAXABLE PAY

EMP PREV EMP

Previous Employment 000 0.00

AMOUNT PREV

Employees NI 45610 0.00

AMOUNT PREV

Employers NI 8327 0.0

Report Category - Payroll Analysis Tax Year: 2014

Accumulations by Type Report Company: Framar Distribution Centre

@ Report Run Date/Time: 1302/2015 13:52-31 Page 19 of 109 Payroll Analysis ACTY

Figure 1 - 3 — Accumulations By Type report
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Payroll Analysis Reports

Accumulator Adjustment Transactions by Tax Year

The Accumulator Adjustment Transactions by Tax Year report provides details of any
adjustments made to accumulators that have been included in a payroll commit for the
selected tax year. The report details the opening balance of the accumulator and the details of
the adjustment being made.

Report parameters

Tax Year

Company or All

Pay Group or All

Accumulator Group or All

Sort by Employee Name or Employee Code
Sort order — Asc or Desc

ADP freedom

Page1-3



Payroll Analysis Reports
Example of Accumulator Adjustment Transactions by Tax Year report

ADJUSTMENT
DESCRIPTION ITEM VALUE EFFECTIVE | PAYRUN
DATE
PAY GROUP: BE3 MEL Monthly COMPANY: Copy Max And Lennies COPYML
EXP, ACTY EMP NO: EMPE2 N.L NO: GY8474840 STATUS: Current
Payrun: 200808 month 4 - 000
Eaming= Besic Py Amount 1,000.00 CrUDTiR006 200ETS month 4 - 0001
Eamings Basic Salary Amoart 000000 QUDE2008 0030 menth 4 - 0001
Elwidnny TEK Tannble Wage 50,0000 Laplh Tl 20DE03 manth 4 - D001
Elwttory EENI HICabie Wisge 50,000.00 U008 0030 menth 4 - 0001
Elwtctory ERNI HICabie Wisge 100,000.00 U008 0D menth 4 - 0001
Elwtctory EENI HICzbie Pay LEL X000 OUDER008 003D menth 4 - 0001
Elmiatory =] MICabie Fay ET B30 UDER00E 200503 manth 4 - 0001
Elniatory EENI HICabie Fay UAF 2,561.00 CUDSR00E ZDDS0E month 4 - 0001
Elmtadary ER NI HICabie Pay UAP 255100 CrUDER00E Z0DE02 moeth 4 - 0001
Elwtdnny EENI NICabie Pay LEL 253400 CrUDER00E Z0DE0% manth 4 - D001
Elwtctory EENI HICabie Pay Cver 4562300 UNER008 0D menth 4 - 0001
Elwtctory ER NI HICabie Pay Cvar 20,0000 OUDER008 003D menth 4 - 0001
Payrun: 200308 month 3 - 0004
Eamings Bz Py Amoant 700000 CrUDER00E 200205 manth 5 - D001
Elmtalory TAK Tasnacle Wage 700000 CrUDS2006 200203 manth 3 - D001
Elmtadary EENI HICabie Wisge 700000 CrUDSR00E Z0DE0E meth S - 0001
Elwidnny ER NI NICabie ¥isge 14,000 gl =l PDDETE mowth 5 - 0001
Elwttory EENI HICzbie Pay LEL X000 QUE2008 00D menth 5 - 0001
Elwtctory EENI HICabie Py ET £300 QUG08 00D menth £ - 0001
Elwtctory EENI HICzbie Pay UEL 240 UG08 003D menth £ - 0001
Elwttory EENI HICabie Pay Cver 36300 oUE2008 00D menth 5 - 0001
Elwiatory =4, 1] HICabie Fay Over 700000 CrUDSR006 200203 manth 3 - D001
Payrun: 200804 month 7 - 0001
Eamingz Basic Py Amarant oo QT8 200202 maath T - 0001
Elwtdory EENI HICaode & S=qual 0 EIO e 00D menth 7 - 0001
Elwttory ERNI NICode & S=qunt B0 QT8 005D menth 7 - 0001
Elwtctory EENI HICabie Wisge 55000 OTHH2008 00D menth 7 - 0001
Elwtctory ER NI HICabie Wisge 55000 QT8 005D menth 7 - 0001
Elwiatory =] HICabie Pay LEL 60000 OTIGR00E 200205 manth 7 - D001
Elmtadary ER NI HICabie Pay LEL BI0.00 TGR00E 200205 manth 7 - D001
Elwicdory EENI NICabie Pay ET 4000 OTG200E 200ETE moeth 7 - 0001
Elwtdnny ER NI NICabie Pay ET 4000 OTHI2006 Z0DE09 manth 7 - 0001
Elwtdory EENI HICzbie Pay LAF 2000 QL2008 005D menth 7 - 0001
Elwtctory ER NI HICzbie Pay LAF 2000 QT8 005D menth 7 - 0001

Report Category - Payroll Analysis
Accumulator Adjustment Transactions by Tax Year

2P

Report Rwn DateTime: 0770172009 5:21.28

Tax Year: 2008/09

Pages 1 of 3

ravismsyss [

ADP freedom

Figure 1 - 4 — Accumulator Adjustment Transactions by Tax Year report
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Payroll Analysis Reports

Accumulator Adjustment Transactions Final report

The Accumulator Adjustment Transactions Final report provides details of any
adjustments made to accumulators that have been included in a payroll commit for the
period. The report details the opening balance of the accumulator and the details of the
adjustment being made.

Report parameters

Payrun

Company or All

Pay Group or All

Accumulator Group or All

Sort by Employee Name or Employee Code

Sort order — Asc or Desc

ADP freedom Pagel-5



Payroll Analysis Reports
Example of Accumulator Adjustment Transactions Final report

ADJUSTMENT
DESCRIPTION ITEM VALUE EFFECTIVE DATE
PAY GROUP: BE3 MAL Monthly OMPANY: Copy Max And Lenniea COPYML
EXP, ACTY EMP NO: EMPE2 N.L NO: GY8474640 STATUS: Current
Eamingz Basic Pay Emorart Frl T [
Elmistory EENI Nl Code & S=ounl 3000 OTADE0E
Elmtaory ER NI Nl Code & A=ount ke ey [
Elmtaory EENI HICabie Winge 555000 OTAO2008
Elmiatory ER NI HICabie Winge 555000 OTAO2008
Elmiatory EENI HICabie Pay LEL 000 OTALR0E
Elmtaory ER NI HICabie Fay LEL 000  OTAO0E
Elmiatory EENI HICabie Fuy ET 4000 TAoe
Elmiatory ER NI HICabie Fay ET 4000 DTAoe
Elmtaory EENI HICabie Fuy UAP £Z000  DTALe
Elmtaory ER NI HICabie Fuy LAF £Z000  oTALe
Elmiatory EENI HICabie Say UEL 5500 TR0
Elmtaory ER NI HICabie Say UEL 5500 Tnoce
Elmtaory EENI HICabie Fay Cver 14000 DTAL208
Elmiatory ER NI HICabie Fay Cver 14000 OTAL28
Totals for Pay Group: BE3 MAL Mantsly
Earmings Basic Pay Amorart e
Stabunory EENI Amounl 0.0
Stabwtory EENI HICabie Winge 555000
Stabwnory EEHNI HICabie Fay LEL 610.00
Stabunory EEHNI HICabie Fay ET 4040
Stabwtory EENI HICabie Fuy LAF £50.00
Stabwnory EEHNI HICabie Say UEL 540
Stabunory EEHNI HICabie Fay Cver 140.00
Stabwtory ERMI Amount 0.0
Stabwnory ER NI HICabie Winge 555000
Stabunory ER NI HICabie Pay LEL 60.00
Stabwtory ERMI HICabie Fay ET 4040
Stabunory ERMI HICabie Fuy LAP £50.00
Stabunory ER NI HICabie Say UEL 540
Statunary ER NI HICabie Pay Over 14020
** End of Report **
Report Category - Payroll Analysis PAYRUN: 2008/09 month 7 - 0001

Accumulator Adjustment Transactions Final

m Report Run DateTime: 0770172009 5:24:16 Fage 1 of 1 Payrall Analysis m

Figure 1 - 5 — Accumulator Adjustment Transactions Final report
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Payroll Analysis Reports
Audit Summary (Final) Financial Impact report

The Audit Summary (Final) Financial Impact report identifies fixed data changes that
could have a financial impact, for example, tax codes, bank accounts and salary etc. The post
commit version can be kept as an audit trail.

Report parameters
e Payrun
e Company or All
e Pay Group or All
e Paygroup order — Asc or Desc
e Group by None, User, Business Unit or Work Location
e Group order — Asc or Desc
e Sort Detail by Field Name, Employee Name or Employee Code
e Sort order — Asc or Desc

ADP freedom Pagel1-7



Payroll Analysis Reports

Example of Audit Summary (Final) Financial Impact report

EMPLOYEE
HAME

EMPLOYEE
CODE

PERSON

(o]

FIELD oL NEW
NAME VALUE VALUE

EFFECT
DATE

END

DATE DATE & TIME

USER

Kietpen, Mk J AR AlE3 TAX DETAIL LT 3L D200 ORONAI04 150008 DEVPHRIDOOOIDPES
T ke @TCS
Kiempen, Mak A A3 TAX DETALL na e OH 0 OFORA04 150008 DEVPHRICDDIDPSS
T ke @TCS
Kiemyon, Hick A 4053 TAX DETAIL na e OH 0 OFAORA04 150008 DEWPHRICDOOIOPES
T ke @TCS
Kiempon, Hick A 4053 TAX DETAIL k=1 3 OH 0 OFAORA04 150829 DEWPHRICDOOIDPES
T ke @TCS
Kiegen, ik A ADE3 TAX DETAIL k= 3a U200 OFNTA04 150820 DEVPHRIDDDIOPES
T ke @TCS
Kiemyon, Hick A 4053 TAX DETAIL k=1 3 OH 0 OFOTA04 150829 DEWPHRICDOOIOPES
T ke @Tcs
Fottheam, Granl O AEE A0S TAX DETAIL 1L - 1B OFORA04 150020 DEVPHRICDDIOPSS
T ke @TCS
Fottheam, Granl O AEE A0S TAX DETAIL 0 1B OFAORA04 150020 DEWPHRICDOOIDPES
T el gresions emphayment @IS
Fotthem, Granl D AR A0S TAX DETAIL 0 18DA02 OFAOTAI04 150020 DEVPHRIDDDOIDPSS
Tanable poy predous employmenl @mIcs
Audit Summary Financial Impact Final O'Toole Garden Furniture
Reporl Category: Paynoll Analysis
Run DateTime:  OFRT2004  16:00032 Page 1ol 1 Ganeraled By. &dmin PHR

ADP freedom

Figure 1 - 6 — Audit Summary (Final) Financial Impact report
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Payroll Analysis Reports

Backpay Payments Report

Note: The Backpay Processing module must be enabled for this report to be available.

The Backpay Payments report identifies the backpay payments that were generated by the

Backpay Processing assistant for a selected payrun. It can be restricted to a selected

company, pay group or employee, if required.

By default it will include all of the backpay transactions, but can be restricted to include

only those paid or not paid (excluded from payment).

Note: This report identifies the back payments as they were generated by the Backpay
Processing assistant and posted to the PDE batches for the period. If the PDE batch was

subsequently changed, that is not reflected back into this report

Report parameters

Payrun

Company or All

Pay group or All

Employee or All

Sort by Employee name, or Employee code
Sort order - Asc or Desc

Include — All, Paid or Non Paid

ADP freedom

Pagel1-9



Payroll Analysis Reports

Example of Backpay Payments report

ORIGINAL PAYMENTS RATE CHANGE % SYSTEM CALCD USER % COMMENT PAYMENT POSTED FDE BATCH
ANOUNT TO PDE

AMOUNT PERIOD END DATE TRANS DATE

PAY GROUP: Weekly CBG COMPANY: Backpay Lid

EMPLOYEE MAME: Vicebbkn, Lzinkwi P

RATE CHANGE EFFECTIVE FROM: 041172009

52250 13 1E0mE 1312000 33333333 187.50 18750 BR_WU_Dom
56230 200 201112009 33333 1875 18750 BR_ LD
Tatal ameunt for Earning: Wages (WAGES) 7500

|
.
g

EMPLOYEE NAME: Vighya, Rmgdr §

RATE GHANGE EFFECTIVE FROM: 0111172008

41230 13100 13112009 o 15000 150100 BR_U_DI0
41230 201 201112009 B 15000 150100 BR_U_DI0
Total ameunt for Earning: Wages (WAGES) 300.00

EMPLOYEE NAME: Vof, Hggezgp EMPLOYEE GODE: 107576

RATE CHANGE EFFECTIVE FROM: 021172009

56230 1300 13112009 26556665 1500 13000 BP_vU_Doo1
56250 2011200 1z 26.566665 15000 15000 BR_VU_D00M
Total amount for Earning: Wagea (WAGES) 300,00
Total amount for Pay Group: Waskly G0 7500
** End of Report ™

Report Category - Payrun Review Period Endirg: 27/11/2002

. Payrun Description: Waekly CSC P35 0040 Pay Date: 041272008

Backpay Payments (Pre-Commit) Pl ! Tax Pariod: 35 Pre Commi

m Tax Year: 2009110
Report Fun DateTime: 031212008 8:35:35 Page 1 of BCPR

ADP freedom Page 1-10



Payroll Analysis Reports

Calculate Holiday Pay AWE Report

This report aims to help you calculate an employee's holiday pay, which is typically based on
their average weekly earnings. The report shows the different average weekly earnings calculated
for each employee under the EU Working Time Directive (EU WTD) and under the UK Working
Time Regulations (UK WTR), according to their normal working week.

The EU WTD and UK WTR calculations return different values because they grant employees a
different number of weeks annual leave, and include different earnings in the average earnings
calculation. The EU WTD grants 4 weeks annual leave, whereas the UK WTR grants them 5.6
weeks.

Note: The earnings included in the EU WTD and UK WTR calculations are determined by the
options provided in the Earnings definition (Company-Company Setup-Earnings-Additional
Definition). This flexibility allows you to change the basis of the calculations to meet recent
tribunal rulings, if required.

The average weekly earnings calculation varies according to the employee's typical working
week. Different rules apply to:

e employees with normal fixed hours per week

e employees with variable hours per week — for a worker with no normal working hours the
average weekly pay is usually calculated as the average pay received over the previous 12
weeks in which they were paid

e employees who work shifts - for a worker who works shifts then the average weekly pay
is calculated as the average number of hours worked in the previous 12 weeks at their
average hourly rate.

The report is run up to a chosen period in time, and you can choose the number of weeks
(reference period) for which the average weekly earnings are calculated. This allows you to apply
your own organisation's policy and also to investigate the implications of any tribunal rulings that
apply a different period.

Report parameters
e Company or All
e Pay group or All
e Reference Period
e Reference Period End
e Employee or All
e Results Set
e Sort by Employee name, or Employee code

e Sortorder - Asc or Desc

ADP freedom



Payroll Analysis Reports
Example of Calculate Holiday Pay AWE report

Company: Annies Purple Payrall Pay group: Arvies Purple Monthly Pay Grouwp
EUWTD UK WTR EUWTD UKWTR EUWTD UKWTR
Employes Wackly Earnings Av_ Wily | Perioda Av_ Wily Pariods Ay Wly Av. Whly Av. Hry | Perioda Av_ Wkly Av. Wkly Av.Hrly | Perods
Gode Employes Mams Eamings Eamings Eamings Hours Rata Eamings Hours Rata
- Eachas, Dervid M. 138577 138577 138877 1 138877 1 000 [l 1] QD ] 000 0D oo o
ADE Ber, Helen Me=. 12602 12808 41225 ] 41825 & 000 [ElE ] [+ ] 0 i) (el ] ki) ]
kS Booker, Diavid . 21538 215385 134615 4 138135 4 (B0 1] [ElE ] 1] 0 (] o oo ]
F=} Eustier, Germrd M. 230768 230769 134615 6 1313 ] .00 000 (el ] 0 0o i H] il ]
=2 Direcior, Anrssl M. 334615 334613 256010 3 236410 E .00 .00 [l ] 0 L] 00 il ]
200 Jirm, Jomes Me. 961.54 56154 56090 & 56050 E 00 00 [ ¢ ] (i14] (00 ond ]
Fal Matemiy, Joanne Mre. JAE1E 34615 1634 E2 ] 103462 E 200 [£le 1] [l e 1] ] (1 e o ]
k] Mater iy, Mabida M 0.0 o.02 000 1] ] 1] 000 el ] 1] 0 1] o0 i) ]
M.
e WMurs, Dty Me. 238462 238462 168269 6 168265 E .00 0.00 [Fli ] 0 0o L] apd ]
3 Cuitcfang, Heler o0 200 000 0 Q0 o 000 0.00 000 0 0o 000 i o
Jomrne W
AR Smitry, Black Mes 261.54 2615 64102 3 64102 3 .00 000 (el ] 0 0ol L1 H] il ]
ABTTT Sinrier, HMRC b 115388 115388 67308 ] ET308 E 000 000 (1 e ] ] 000 ond ]
m Holiday Pay Average Weekly Eamnings
Repart Category: Payroll Analysis
Rur DataTime: 30092 S 12400490 Page 1 of 2 Generated By: Arnie BuckleySecline

ADP freedom Page 1-12



Payroll Analysis Reports
Copy Payslip Report

The Copy Payslip report allows payroll professionals to view individual employee
payslips for a given payrun.

Report parameters
e Payrun
e Company
e Pay Group

e Employee

ADP freedom Page 1 - 13



Payroll Analysis Reports

Example of Copy Payslip report

EA Monthly 1 Tax Month & EE 0:
[ Earnin as nits Rate Amount [ Deductions Amou
Basic Pay 14.285721 2166 .67 TAX - Code 461L 0.
Bonusz 30.00 EE MI- Categary O 167
Unian i,
Sports and §ocial 1.
Penszion Scheme Employes 109.
Total Earnings= 2196 .67 Total Dedudtions 283,
Running Totals Amount Paid
Tax Year To Date Accumulaions Earnings 2196
Gross Pay 2,196 67 Pension Scheme AWC o.on Deductions 283,
Taxable Pay 2116.84 Pension Scheme Motional o.0o Het Fay 1913
Tax 0.oo Baszic Pay 216667 B#Farward
Thi=s Employrment Tax Credit
Grosz Pay 219667 Amount Paid 1012
Taxable Pay 2116.84 CiForward
= bor Payment bethod B A
Student Loan -
Employee's NI 167.30 Employer's Contributions
Employer's M 164.53
Tax Credit ER MI- Categary O 164
FPrevious Employrment Pension Scheme Employer 114,
Taxable Pay
Tax
[Annual Salamy 26,000
[ N1 Number YT11113!
[Amount Paid 1,913..

ADP freedom

Figure 1 - 7 — Copy Payslip report
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Payroll Analysis Reports
Employee Earning/Deduction Goals & Limits report

This report displays by payrun details of an employee’s earnings/deductions incorporating
any annual goals/limits that may be associated.

The report can be focused either by employee (i.e. listing by employee their
earnings/deductions) or by earning/deduction (i.e. listing all employees receiving specific
earnings/deductions).

Report parameters
e Payrun
e Company or All
e Pay Group or All
e Earning or Deduction — Both, Earning or Deduction
e Earning or All

e Deduction or All

ADP freedom Page 1 - 15



Payroll Analysis Reports

Example of Employee Earning/Deduction Goals & Limits report

EARNINGSDEDUCTIONS

DESCRIPTION

CODE

ANNUAL
LIMIT

GOAL GOAL

TO DATE

GOAL THIS
PD

OUTSTANDING

GOAL MET?

EMPLOYEE CODE: BO0D

Earuz E2 il
Mon Mizkle E3 il
Oveebime 2T B2 0o
Fension Scheme AVE FO3 167
Ferainn Scheme Employpes M AN
Fension Scheme Esploper FO2 B33
Persion Sghe=e Nofional FDL 0o
EMPLOYEE CODE: BD13
Earus = Pli]
Kon Mizble B3 0o
Overbma 2T Ed il
EMPFLOYEE CODE: B3
Eanus =4 i)
Ken Mizble E3 0o
Overfime 2T = il
Fierinin Scheme VT FO3 156
Pension Scheme Emplopee FO1 395
Ferminn Schems Employger FO2 780
Pension Scheme Nofional FO< pivi]
EMPLOYEE CODE: B012
Earuz E2 il
Hon Miskie E3 il
Oveebime 2T B2 0o
Feramion Scheme VD FOZ 158
Ferainn Scheme Employpes M 395
Feraion Scheme Emploger FO2 ]
Persion Sghe=e Nofional FDL 0o
EMPLOYEE GODE: B014
Barus E2 0od
Mon Mizble =] i
Oveebma 2T Ed il

Report Category - Payroll Analysis
Employee Earnings & Deductions Goals & Limits

@E Reeort Rua DateTime:

15:51:39

1200472005

Payrun Description: Payroll Register Pre-Commit

Period Ending 060372003

Pay Date 040372005

Tax Pesicd: 48 Regular - Post Commit

Tax Year 2004105

Figure 1 -8 —

ADP freedom

Employee Earning/Deduction Goals & Limits report
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Payroll Analysis Reports
GL Costing Detail by Payrun report

This report contains employee level figures and provides information on costings by payrun,
company and cost centre. It will report differences if the total credits are not equal to the
total debits or if the total employee cash earnings less the total employee deductions do not
equal the net pay figure. This information is suitable for keying in to a company general

ledger.

Report parameters
e Payrun
e Company or All
e Pay group or All
e Group by Pay Group, Cost Centre or None
e Sort by Category or Account Number

ADP freedom
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Payroll Analysis Reports

Example of GL Costing Detail by Payrun report

ACCOUNT NO.

DESCRIPTION

COMPANTY: 0 Toole Garden Furniture

DEBIT GREDIT EMPLOYEE NAME

AMO UNT AMOUNT

EMPLOYEE
GODE

COST CENTRE PAYMENT
DATE

CATEGORY: Earnings

AETE1-ama

Easlc Fay

4701850 Abbot, Jone EERRL] A CostCentre TAaizen
BAODNT-aaa Total +EOT.RE
ABuR:-aaa Eazlc Fay 1A Hzzepardl,Elaine Bz LE CostCentre TAaizen
ABODI-aaa Total 100
ABun:-EEEuxp Statutory Adopton Fay 1 8 Hzzepardl,Elaine Bz LE CostCentre TAaizen
ABO02-EEExp Total 10800
Hdmve 1-ana Easlc Fay Y Coxtin, HigelC vl A dminiztation RN
Admoot-aaa Toml 2.00
Finem 1-aaa Eazlc Fay T Smhh, Samantha e Finance RN
HgLont-aaa Total 26182
CATEGDRY: Employee Deductions
Finen {-LILEED ¢d Fenzlon S3cheme AV 114 Smhh, ZSamantha LAL) Flnance HAERELLY]
Finnn {-LIGEED &4 Fenslon Zcheme Employee [T} Zmith, Zamantha Aves FInance FEREITE

£3?

Report Category - Payroll Analysis
General Ledger Costing Detail by Payrun

RFeport Date/Time:0702/2006 15:.03:04

Payrun Description: 2005106 week 43 - 0002

Page 1 of 5

Period Ending2901/2006 000000
Period Date 27012006 000000
TaxPerod:43Regular
TaxVear:2,005

ADP freedom

Figure 1 - 9 — GL Costing Detail by Payrun report
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Payroll Analysis Reports
GL Costing Detail by Period report

This report contains employee level figures and provides information on costings by general
ledger period, company and cost centre. It will report differences if the total credits are not
equal to the total debits or if the total employee cash earnings less the total employee
deductions do not equal the net pay figure. This information is suitable for keying in to a

company general ledger.

Report parameters
e Year
e Period
e Company or All
e Pay group or All
e Group by Pay Group, Cost Centre or None
e Sort by Category or Account Number

ADP freedom
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Payroll Analysis Reports

Example of GL Costing Detail by Period report

ACCOUNT NO. DESCRIPTION DEBIT CREDIT EMPLOYEE NAME EMPLOYEE COST CENTRE PAYMENT
AMOUNT AMOUNT CODE DATE
AeEaBo-AcEadc PBaasiz Pay MFEE el Adeen oo Wiasshoise i o]
AcEaBo-AcEats Basic Pay =000 Muipiry, Aagan o AhgsiniEraien A0
AEaBsAcEafs Basis Pay 1H0r  OrSuliven, Alish o sl 2505200
AcEaBs ACEaly: Basic Pay 160 O Emilh, Beoria DO0s Cisshly 5000
AeEaBoAcEals Basic Pax 1RO 47 Wigsh Ay L0l Aufsinisdiahon 5052004
AcEaBc-fzEakc Tetal 1,046 67
Aedmini-EeEaEe Basic Pay 25000 Mugniry, Aadan oo fufssinisiralon A0
Admini-EeEaEe Basis Pay 1E8AT hiaieh, A Lo Fufssinigiralon ZA0E
Admini-EaEaEc Tetal 43047
Ciaii-EsEaEe Basic Pay 1700 G, Alish C003 Dby 25004
uaki-EeEake Basic Pay 19000 Srrilh, Beana Goos Qhusbly AU
GimalitEefafc Total G000
Wit EeEaEs Basic Pay 2ETAD Beelly, Adsi oo ‘Wiasshoirss ZA0E
warebo-EaFaFc Tetal TS0
CATEGORY: Accruals - Employer Tax
AeTHBe- Rz Tl Emglarpets N AT Kely, Adesn Goog Wimshouss 250300
e TuB-RecT ithes Emgharpesss N oo Muipfry, Aaian ein] Fufssinigiralon A0
BTl RecT ez Emglirpets W e OrEulivan, Adish C003 Qisbly 25052004
BTl RecT ez Emglirpets W a3 Emilh, Beona CO06 Qsbly 250004
BTl RecT ez Emglirpets W 0 ‘Wilgieh, Ards T Sufsinisdraion 25052004
B Talic AcTrlc Tatal 11445
Report Category - Payroll Analysis Yaer 2003
General Ledger Costing Detail GGL Accounting Period: 12
@ Report DabaTima: 181172003 4:33:12PM Page 1of5 Fayroll Analyas GDPD

ADP freedom

Figure 1 - 10 — GL Costing Detail by Period report
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Payroll Analysis Reports
GL Costing Exceptions by Payrun report

This report contains employee level figures and provides information on costing exceptions
by payrun, company and cost centre. Exceptions include a company with an amount not
associated with a GL code or employees without assigned primary positions. This
information indicates errors in the costing process that should be corrected before keying to a
company general ledger.

Report parameters
e Payrun
e Company or All
e Pay group or All
e Group by Pay Group, Cost Centre or None
e Sort by Category or Account Number

ADP freedom Page 1-21



Payroll Analysis Reports
Example of GL Costing Exceptions by Payrun report

ACGOUNT NO. DESGRIPTION MESSAGES DEBIT AMOUNT GREDIT AMOUNT GL AGGT. PATHMENT
PERIOD DATE
COMPANY: 0 Toole Garden Furniture
CATEGORY: Employer Contributions
CERLR LY Fenslen Scheme Employer a2 " REREILE]
REvR:Z-aaa Fenzlen Scheme Employer L4 . HAE R
HEWEZ-EEExp Fenslon Scheme Employer SE A8 ' AERETTT]
Ad midl-aaa Fenslon Scheme Emplayer LI L ] AR RE-A TN
Report Category - Payroll Analysis Payrun Description: 2005106 week 43 -0002 Period Endin g:2301/2008
, . Period Date:2701 /2006
General Ledger Costing Exceptions by Payrun TaxPetiod: 43 Regular
m Tax Tear:2005
Feport Date/Time : 07022006 154438 Page 1 of1 m

Figure 1 - 11 — GL Costing Exceptions by Payrun report
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Payroll Analysis Reports

GL Costing Exception by Period report

This report provides information on costings by general ledger period, company and cost
centre. Exceptions include a company with an amount not associated with a GL code or
employees without assigned primary positions. This information indicates errors in the
costing process that should be corrected before keying to a company general ledger.

Report parameters

Year

Period

Company or All

Pay group or All

Group by Pay Group, Cost Centre or None
Sort by Category or Account Number

ADP freedom Page 1 - 23



Payroll Analysis Reports
Example of GL Costing Exception by Period report

ACCOUNT NO. DESCRIPTION MESSAGES DEBIT AMOUNT CREDIT AMOUNT GL ACCT. PAYMENT
PERIOD DATE
COMPANY: Framar Distribution Cantre
CATEGORY: Tax Credits
R ] Tax Credi nwald GL Aczounl Fossal 1,55000 i2 250A004
Report Category - Payroll Analysis Year: 2003
. " GL Aceounling Period: 12
General Ledger Costing Exceptions NG e
@? Report DalaTime: 18112003 4:56.14P4 Page 1 af 1 Payroll Analysis m

Figure 1 - 12 — GL Costing Exception by Period report
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Payroll Analysis Reports
GL Costing Summary by Payrun report

This report summarises by GL code and provides information on costings by Payrun,
company and cost centre. It summarises differences such as total credits not equalling total
debits and total employee earnings less total employee deductions not equalling the net pay
figure. This information is suitable for keying in to a company general ledger.

Report parameters
e Payrun
e Company or All
e Pay group or All
e Group by Pay Group, Cost Centre or None
e Sort by Category or Account Number
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Payroll Analysis Reports
Example of GL Costing Summary by Payrun report

ACCOUNT MNO. DESCRIPTION DEBIT CREDIT PAYMENT

AMOUNT AMOUNT DATE

CATEGORY: Accruals - Earnings

AcEaBe AeEahs Basic Pay 1 BE AT Z5TATM
Addrnini BeEse Bersic Pay 4317 IR0
Qushl-E=EsF Basic Pay 38000 Z5TATM
wareha-EsEaEr Bazic Pay 2H7.50 ZETATM
CATEGORY: A ls - Employer Tax

AeTuBe-AeTobe: Enployers B 11445 000
A ETofEr Ermployers B Uk ] IR0
Qushl-ETeEe Erfployers M Bna FH0A00
wereha-ErTwE: Effployers M NEF IE0AC0

CATEGORY: Clearing Transactions - Employee NI

Sirmin E=TwEs Employess NI 45 5 AT
Qushl-E=TyE: Employess NI 3130 ZSTATM
wareha-EETRE: Emplayees NI 244,30 Z5TATM

CATEGORY: Clearing Transections - Employee Taxes

warehoEeTaE: Tan Cradd 1, 55000 000
CATEGORY: Earnings

Audrin- EsESES Basic Pay 430167 TR
Qushl-EsEsFe Besic Pay 360000 FH0AZ004
wareho-EEaF: Basic Pay ZEMAM AT
CATEGORY: Employes NI

Agmin-EaTwlec Employess NI = 250000
Cushl - E=Til e Efplayees NI N ] 25037004
warehoEETale Enployess NI M43 000
CATEGORY: Employrer Ml

Report Category - Payroll Analysis Year: 2003

GL Accounling Period. 12
General Ledger Costing Summary g Fen

@ Report DatalTime: 181172003 4.3414PM Paga 1042 Payrall Analysiz W

Figure 1 - 13 — GL Costing Summary by Payrun report
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Payroll Analysis Reports
GL Costing Summary by Period report

This report summarises by GL code and provides information on costings by general ledger
period, company and cost centre. It summarises differences such as total credits not
equalling total debits and total employee earnings less total employee deductions not
equalling the net pay figure. This information is suitable for keying in to a company general

ledger.

Report parameters
e Year
e Period
e Company or All
e Pay group or All
e Group by Pay Group, Cost Centre or None
e Sort by Category or Account Number

ADP freedom
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Payroll Analysis Reports
Example of GL Costing Summary by Period report

ACCOUNT MNO. DESCRIPTION DEBIT CREDIT PAYMENT

AMOUNT AMOUNT DATE

CATEGORY: Accruals - Earnings

AcEaBe AeEahs Basic Pay 1 BE AT Z5TATM
Addrnini BeEse Bersic Pay 4317 IR0
Qushl-E=EsF Basic Pay 38000 Z5TATM
wareha-EsEaEr Bazic Pay 2H7.50 ZETATM
CATEGORY: A ls - Employer Tax

AeTuBe-AeTobe: Enployers B 11445 000
A ETofEr Ermployers B Uk ] IR0
Qushl-ETeEe Erfployers M Bna FH0A00
wereha-ErTwE: Effployers M NEF IE0AC0

CATEGORY: Clearing Transactions - Employee NI

Sirmin E=TwEs Employess NI 45 5 AT
Qushl-E=TyE: Employess NI 3130 ZSTATM
wareha-EETRE: Emplayees NI 244,30 Z5TATM

CATEGORY: Clearing Transections - Employee Taxes

warehoEeTaE: Tan Cradd 1, 55000 000
CATEGORY: Earnings

Audrin- EsESES Basic Pay 430167 TR
Qushl-EsEsFe Besic Pay 360000 FH0AZ004
wareho-EEaF: Basic Pay ZEMAM AT
CATEGORY: Employes NI

Agmin-EaTwlec Employess NI = 250000
Cushl - E=Til e Efplayees NI N ] 25037004
warehoEETale Enployess NI M43 000
CATEGORY: Employrer Ml

Report Category - Payroll Analysis Year: 2003

GL Accounling Period. 12
General Ledger Costing Summary g Fen

@ Report DatalTime: 181172003 4.3414PM Paga 1042 Payrall Analysiz W

Figure 1 - 14 — GL Costing Summary by Period report
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Payroll Analysis Reports
Hours Paid Analysis report

The Hours Paid Analysis report provides statistical analysis of hourly-related data. This
report will only list employees receiving payment as a result of an hourly rate calculation,
I.e. hourly paid employees and employees receiving hourly paid enhancements.

Report parameters
e Payrun
e Company or All
e Pay group or All
e Sort by None, Work Location, Business Unit, Cost Centre
e Group order — Asc or Desc

e Group by Employee or Earnings code
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Payroll Analysis Reports
Example of Hours Paid Analysis report

EARNINGS DESCRIPTION SOURCE PERIOD RATE HOURS AMOUNT TOTAL
CODE HOURS AMOUNT
PAY GROUP: Framar Distribution Fortnightty PANY: Jistribution
EMPLOYEE CODE: C030 EMPLOYEE NAME: Collins, Maurse
Ei Basic Fay 10 7307882 THA0D 51154
TOTAL FOR EMPLOYEE NAME: Callins, Mastoen 700000 511.54
EMPLOYEE CODE: G031 EMPLOYEE NAME: Campbell, Main
Ei Basic Fay D 7. 3EHIT TRA0D 51538
TOTAL FOR EMPLOYEE NAME: Camphell, Maita 00000 515.38
EMPLOYEE CODE: C32 EMPLOYEE NAME: Clarke, Molly
Ei Basic Py 10 7417582 0000 58273
TOTAL FOR EMPLOYEE NAME: Elarke. Maly T0.0000 §19.23
EMPLOYEE CODE: C033 EMPLOYEE MAME: Johnston, Mo
E1 Basic Fay 10 74757 TR000 528
TOTAL FOR EMPLOYEE NAME: Johnston, Mosa TiL0000 B2LDE
EMPLOYEE CODE: C034 EMPLOYEE NAME: Hughes, Myrn
E1 Basic Fay 10 7EITATZ TRHO0D 562
TOTAL FOR EMPLOYEE NAME: Hughes, Myma Ti.0000 24.02
EMPLOYEE CODE: Cl35 EMPLOYEE NAME: O'Farrell, Noree:
Ei Basic Fay 10 75EMIT THA0D 53077
TOTAL FOR EMPLOYEE NAME: &Farcal, Noreen 700000 3077
EMPLOYEE CODE: C038 EMPLOYEE NAME: Fitzgerald, Oomi
Ei Basic Fay 10 763782 TRO000 533
TOTAL FOR EMPLOYEE NAME: Fitzgerald, Oosa T0.0000 53462
Report Category - Payroll Analysis Period Ending: 150062003
Hours Paid Analysis Report Payrun Description: FDC Fort P10 Pay Dats: 13062003
Tax Period: 10 Regular - Post Commil
Tan Year: 200304
m Rapart Fun DataTime: 121172003 174306 Papa 1ol 3 Fayrol Analysis m

Figure 1 - 15 — Hours Paid Analysis report
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Payroll Analysis Reports

Mid period rate changes

Brief description:

This report identifies where employee's rates of pay have changed in between payment
periods. It can be run by date or by General Ledger period. Multiple pay runs can be selected
from the drop-down list by holding the Ctrl key down and clicking on the required pay-runs.

Who should run this report?

Payroll should run this report.

When should the report be run?

Where rate changes have been implemented, payroll can run the report to ensure that the
changes have been implemented for the relevant employees and can check that the resulting
totals are as expected.

Information includes:

Employee name
Person ID

Earning

Pay voucher rate
Rate effective at date
Pay amount

Initial formula

(Note: If the formula has two levels, with the result from the first formula passed to the
second formula for further calculation, and it is the rate of the second level that changes
there will be two rows that show the same voucher rate.)
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Payroll Analysis Reports

Payroll Control Book Period report

This report provides a period on period comparison of regular earnings and deductions. The
report displays headcounts, impact of new starters, leavers, salary adjustments, maternity
leave, payments in advance and other relevant information.

Report parameters
e Company or All
e Pay group or All
e Year
e Period
e Summary Reconciliation to Previous Period — Yes or No
e Reconciliation of Payments — Yes or No
e Reconciliation of Deductions — Yes or No

e Reconciliation of Employer Contributions — Yes or No
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Payroll Analysis Reports

Example of Payroll Control Book Period report

Summary Reconciliation to Previous Period

PAYMENT DESCRIPTION DETAILS SUBTOTALS MANUAL PAYSLIP FINAL TOTAL
TYPE PAYMENTS REVERSALS
PAY GROUP: Birminghaim Weeakly COMPANY: O Toole Garden Furnitun
Juna Gensraled BASC Eroughl Foresrd from Period 1 E00.00
Firal Parpiren] o Slafler in Previcus Peniod 500 00
Petiad 2 Asounl 1,300 0 1,300 00
WERTIME AT DOUBLE THE BASIC HOURLY RATE Broughl Forwerd fras Penod 1 100 0
Firal Papmen 1o Slarier in Previcus Pedod 100 0
Petiod 2 Assounl 200 00 2000
BASIC PAY Broughl Faresrd fiom Pediod 1 000
Slaitess fis Perad 74558
Firai Papmen lo Slarier in Previcus Period ¥ETT
Slaited and Lafl in Whis Padiod 238 3
Petiod 2 Asouni 1334 65 130885
Barus Eroughl Foresrd from Period 1 000
Petiod 2 Amouni 000 00
Derbmal 12T Broughl Foreerd fros Periad 1 000
Petiod 2 Asouni a0 00
Eatnl Eroughl Foresrd fram Periad 1 5000
Petiad 2 Asounl 5000 S0
Eamil Broughl Forwerd fras Perad 1 5000
Micvements in Slaluory Leave S000R
Petiad 2 Asounl 000 00

Report Category - Payroll Analysis
Payroll Centrol Book Period Report

Tax Year 2002
Tax Period. 02

m Report Fun DatedTime: 111172003 6:13:05PM Page 1610

Figure 1 - 16 — Payroll Control Book Period report

Payroll Anslysis COBP
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Payroll Analysis Reports
Payroll Costing report

This report provides statistical analysis of all payroll costs at summary level suitable for
distribution internally.

Report parameters
e Payrun
e Company or All
e Paygroup or All
e Group by Cost Centre, Business Unit, Work Location or None

e Group order — Asc or Desc
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Payroll Analysis Reports
Example of Payroll Costing report

PAY GROUP: Framar Distribution Fortnightly

CO

ANY:
EMPLOYER CONTRIBU

TIONS

EMPLOYEE PAYMENTS EMPLOYEE DEDUCTIONS
DESCRIPTION AMOUNT DESCRIPTION AMOUNT DESCRIPTION AMOUNT
Basic Pay 14 707.68 TR - Code 4511 583652 ER HI - Calegity A 267218
Statulory Malemly Pay A004.00 EE HI - Cabagiiy & Bag 04 Total: 2ET2E
Slatiery Adapion Pay 300054 Stuinl Lean Fipeysten BES.O0
Slajieiy Paleinly Pay 3004.02 Total: 147744
Total: 2 T0BE
AMOUNT PAID ANALYSIS EMPLOYER REBATES EMPLOYER COST OF PAYROLL
DESCRIPTION AMOUNT DESCRIPTION AMOUNT DESCRIPTION AMOUNT
Kt Pay: #2312 B8P 000 TOTAL PAYROLL GOSTS: 17,7208
Tt Creachits 15500 SMP 2 BEGG2
Amoun| Pad 8388 22 PP ZBESOY
SAF ZBE00
Tetal- LEST.TE
** End of Report **

Report Category - Payroll Analysis
Payroll Costing Report

@ Rapart Fun DalafTime: 111172003 175802

Payrun Description: FOC Fort P10

Paga 1of 1

Pariod Ending: 150042003

Pay Data. 13062003

Tax Period: 10 Regular - Post Commil
Tax Year: 200304

Payrol Analysis

ADP freedom

Figure 1 - 17 — The Payroll Costing report
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Payroll Analysis Reports
Payroll Costing by Period report

This report provides statistical analysis of all payroll costs by selected tax periods. This
report is suitable for distribution internally.

Report parameters
e Year
e Tax month
e Company or All
e Paygroup or All
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Payroll Analysis Reports

Example of Payroll Costing by Period report

n
DA OUP: Peterboroua 0

PERIOD: 08 - PAYRUN: 2005/06 month 8 - 0001

EMPLOYEE PAYMENTS EMPLOYEEIEDUCTIONS EMPLOYER CONTRIBUTIONS
DESCRIPTION | AMOUNT DESCRIPTION ‘ AMOUNT DESCRIPTION | AMOUNT
Basic Pay 3,84167 TAX 584.54 ER NI 28705
Bonus 100.00 EE NI 29215 Pension Scheme Employer 38417
Mon Miakle 0.00 Pension Scheme Employes 132.0% Pension Scherne Notional 0.00
Ouertime 2 T 0.00 Pension Scheme AYC 76 33 Total: 671.22
Total: 3,941.67 Total: 1,145.60
AMOUNT PAID ANALYSIS EMPLOYE REBATES EMPLOYER COST OF PAYROLL
DESCRIPTION AMOUNT DESCRIPTION AMOUNT DESCRIPTION AMOUNT
Net Pay: 2,796.07 5EP 0.00 TOTAL PAYROLL COSTS: 4,612.39
Tax Credits 150.00 SMP 0.00
Arnount Paid: 2,346.07 SPP 0.00
SAP 0.00
Total: 0.00

Report Category - Payroll Analysis
Payroll Costing by Period

@ Report Run DatefTime: 08022006 92359

Page 1 of 2

Tax Y ear: 200506
Tax Period 08

Payroll Analysis

ADP freedom

Figure 1 - 18 — Payroll Costing by Period report
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Payroll Analysis Reports
Payroll Register report

This report provides detailed payslip information for all employees at post commit. Pending
items are included and displayed separately.

Report parameters
e Payrun
e Company or All
e Pay group or All
e Group by Cost Centre, Business Unit, Work Location or None
e Group order — Asc or Desc
e Sort by Employee Name or Employee Code

e Sort order — Asc or Desc
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Payroll Analysis Reports

Example of Payroll Register report

PAY GROUP: Framar Disiribution Fortnighthy

bel EMPLOYEE CODE: Co21 BUSINESS UNIT: Framar Drivers
Ca L, Woira MNINUMEER: HY147981C COST CENTRE:
LOCATION: Balfasi
FAYMENTS DEDUCTIONS
DESCRIPTION ary RATE AMOUNT TAXYTD | DESCRIPTION AMOUNT TAXYTD
Basic Pay fativin 7 M 51638 257850 | TAK. CodedB1L BE 50 ke
EE NI - Calegory A wn 18656
Tetal Hours: T Tefal Payments: 5.3 P Tatal: Ll 526y
AMOUNT PAID AMALYEIS EMPLOYER CONTRIBUTIONS TAX YEAR TO DATE

DESCRIPTION AMOUNT | DESCRIPTION AMOUNT | TAXYTD | DESCRIPTION | THIS EMPLOYMENT | PREV EMPLOYMENT

Hd Pay. 1277 | ER NI+ Calogory & a8 e | Geoms i o
Tasx: Credis 100 | 7osal- 4318 1598 | Teable 25700 300
Amoun Paid 41377 Tax: Paid 0T e}

Taxe Crodits ]

PAYMENT METHOD BACE

Report Category - Payroll Analysis
Payroll Register Report

m Rzport Run DataiTime: 120112003 181207

Payrun Description: FOC Fort P10

Pagedof 15

Pericd Ending: 150672000

Pay Date: 12062003

Tax Panod: 10 Regular - Post Commit
Ta ear: 200304

ADP freedom

Figure 1 - 19 — Payroll Register report
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Payroll Analysis Reports

Payrun Control Book Summary report

The Payrun Control Book Summary report provides a summary of pay group results
totals, showing payslip net pay, deductions, employers’ costs, disbursement key dates and
HMRC payments.

Report parameters

Report by — Payrun or GL

Date From/To

Payrun

Year

Period

Company or All

Pay group or All

Pay Element Summary — Yes or No
HMRC Payments — Yes or No
Amount Paid Analysis — Yes or No

ADP freedom
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Payroll Analysis Reports
Example of Payrun Control Book Summary report

STATUTORY EMPLOYER CONTRIEUTIONS

CODE FAYMENT TRANUAL PAYSLIP TOTAL
DESCRIPTION PAYMENTS REVERSALS AMOUNT
PAYGROUP- Sheffisld
TAXABLE & NICAELE PAYMENTS
= Bazic Pay EDO.CT ET
TANAELE & MICAELE PAYNEMTS Total: G007 G047
CODE DEDUCTION PAYMENT AMOUNT OTHER REGULAR TANUAL PAYSLIP TOTAL
DESCRIFTION DATE PAID BY BACS PAYMENT PAYMENTS REVERZALS LIABILITY
STATUTORY DEDUCTIONS
WI_EE Employezs NI 200 iy gl )
UKTAX UK Ircome Tax 201200 13200 13200
STATUTORY DEDULTIONS Total: 15370 15378
CODE CONTRIBUTION PAYMENT AMOUNT OTHER REGULAR TAANUAL PAYSLIP TOTAL
DESCGRIFTION DATE FAID BY BAGS PAYMENT PAYMENTS REVERSALS LIABILITY

COMPANY: 0" Toole Garden Fumniture

PAYGROUP: Sheffield Lunar Mond e e ]

M_ER Emglopem Kl 22012008 535
STATUTORY EMPLOYER CONTRIBUTIONS Total: BHE

2535
2535

Repart Category - Payroll Analysis
Payrun Control Book Summary Report Payrun Description: 2007/08 week 40 - 0001

m Report Run DadeMime: 201202008 9:45:36

Page 103

Figure 1 - 20 — Payrun Control Book Summary report

ADP freedom
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Payroll Analysis Reports

Pending Items by Tax Year report

The purpose of this report is to provide details of manual payment and reversal adjustments
by tax year showing earnings/deductions type including the impact on year to date values at
post commit stage of the payroll process.

Report parameters

Payrun

Company or All

Pay group or All

Sort By —-Employee Name, or Employee Code

Sort Order — Asc or Desc

ADP freedom
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Payroll Analysis Reports
Example of Pending Items by Tax Year report

** End of Report **

PAYMENTS DEDUCTIONS AMOUNT PAID ANALYSIS EMPLOYER CONTRIBUTIONS
DESCRIPTION UNITS RATE AMOUNT DESCRIPTION AMOUNT DESCRIPTION AMOUNT DESCRIPTION AMOUNT
o ROUP: Peterboroug ee & OMPA 00 e
Manual Payment Printed Next Payrun
BONUS 20000 TAX - Code 4590 3272 R NET PAY 221.06 ER NI - Category A 13 .57
EE NI- Gategory A 11.66 TAX GREDITS 3500
AMOUNT PAID: 256.06
Total Hours: 0.0000 Total Amount: 200.00 Total: -21.06 R Total: 13.57
Payrun Details Cornpany: 0" Toole Garden Furniture Pavgroup: Peterborough Weekly & Payrun: 200506 week 11 -0001
Immediate Manual Payment
BONUS 30000 TAX - Code 4590 34.28 NET PAY 37775 ER NI - Categary D 37.34
EE NI- Category D 37.97 AMOUNT PAID: 37775
Total Hours: 0.0000 Total Amount: 500.00 Total: 122.25 Total: 37.34
Payrun Details Company: 0" Toole Garden Furniture Paygroup: Peterborough Weekly & Payrun: 200508 week 26 -0003

Report Category - Payroll Analysis Tax Year: 2005106

Pending Items by Tax Year Report

m Report Run Date/Time: 08/02/2006 24613

Page 1 of 1

Payroll Analysis

Figure 1 - 21 — Pending Items by Tax Year report

ADP freedom
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Payroll Analysis Reports

Pending Items Final report

The purpose of this report is to provide details of manual payment and reversal adjustments
by employee showing earnings/deductions type including the impact on year to date values
at post commit stage of the payroll process.

Report parameters

Payrun

Company or All

Pay group or All

Sort By —-Employee Name, or Employee Code

Sort Order — Asc or Desc

ADP freedom
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Payroll Analysis Reports

Example of Pending Items Final report

ADP freedom

Figure 1 - 22 — Pending Items Final report

PAYMENTS DEDUCTIONS AMOUNT PAID ANALYSIS EMPLOYER CONTRIEUTIONS
DESCRIPTION UNITS DESCRIPTION AMOUNT DESCRIPTION AMOUNT
PAY GROUP: Framar Distrib iribution 1
Payslip Reversal
EASIC PAY OO0 774752 5423 R TAX - Code dBIL TR NET PAY 431 0BR  ER M. Calegoty & HEIR
EE NI - Cabegary & 40T R AMOLINT PRaD 431 R
BACS 43103
Total Hours- 700600 Tatal Amount: 54231 R Total: A11LZER Tatal: 4563 R
BASIC B OO0 774752 523 R T - Conde 4B1L T44R MET Py 43080R  ERMI- Calegaty & #HEIR
EE NI - Cabsgafy & SOTR AMCILINT PRI 43050 R
BACS 43080
Total Hours:  -T0.0020 Tatal Amount: 54201 R Total: 1151 R Tatal: 4561 R
BASIC Y OO0 7.T4TIS2 5423 R T - Code 4B1L TR MET Py 43 02R  EFMI- Calegory & #HEIR
EE Hi - Cakgaiy A 4107R AMOUNT PRID 44 2R
BACS 431.02
Total Hours:  -T0.0000 Total Amount: A4 R Total: A11.28R Total: 4561 R
BASIC Py OO0 774752 5423 R T - Code 4B1L T144R MET Py 43080R  EFMI - Calegoty & #HEIR
EE Hi - Cabgaiy A 007R AMOUNT PRID 43050 R
BACS 43080
Total Hours:  -T0.0000 Total Amount: A4 R Total: A5 R Total: 4561 R
** End of Report **
Report Category - Payroll Analysis Pariod Ending: 15/0872003
Pending ltems Final Report Payrun Description: FDC Fort P10 Pay Date: 12/06/2003
Tax Periad: 10 Regular - Fast Commil
@ Tax Year: 200304
Fepart Fun Daba/Time: 121162003 15:5509 Faga 1of 1 Fayroll Analysis m




Payroll Analysis Reports
Starter and Leavers Review (Post-Commit) report

This report provides a list of starters and leavers included in the payrun after the payrun has
been committed.

Report parameters
e Payrun
e Company or All
e Pay Group or All
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Payroll Analysis Reports
Example of Starter and Leavers Review (Post-Commit) report

EMPLOYEE EMPLOYEE HATIONAL START LEAVING BASE FRECUENCY
NAME CODE INSURANCE NO. DATE DATE RATE
COMPANY- O Took Garden Faniium

apmem, wonesl & BT 1R HE A0 Heeuai
ABERH W R AR L =TT [LE 32 8050 Assig
Atwecery, Fosin &3 FraRmees DR 000 ane i
aeeted Fone . 2 TTaES e e 1430006 2amumi
B s B Raz? TRE2ETI34 anceTeen 22 0oh0n Ars il
Fmmaciosg, Eem sz LmESHEL ORETHE 215000 f]
Hem Wil 4 asiz MRSEGETTE e 2230000 Aseuni
Bmar Frewr [ =) | VT80 [1h= g ) 79 BO0L00 Azeunl
Bimas Tracey anms SRR e e FA 2neumi
Birten Sur A THs1oen s Eee 2 snnse pre
Brows Fm & azse IRTREEE DR ETEE e ial
Busmng sames - s TEMETA s A0 Aneiai
Cules Terce &3] fole il p ] [Lio L S b8l b Al
Chamaens, Lews & H HARFERT G LR L]
Cramser, Mk a3 werieEEs e 3190000 Anmumi
Charie:, canir o TTa0w 108 (i 20 R00L00 A==l
Cailes, Luws 6. Az L] e IO aeuni
Seak N e ] P EITEE Asiai
Crawtd, Su & a1 TEIEMED ORTHE 2005 aseial
Dewies, Dvan ags BUHIE DB HE ETTY Aneiai
e ST Bail TTIAESIEL 3R 33 §05.50 sl
Er, Norsen asee SETTITEA DERHE LI aae il
Report Category - Payroll Analysis
Starters & Leavers Analysis (Post-Comm i)

@ Report Run [Date Time - 05072008 10 8400 Page 1ot Paymo b L nalyss

Figure 1 - 23 — Starter and Leavers Review (Post-Commit) report
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Payroll Analysis Reports

Statement of Earnings Report

The purpose of this report is to provide a breakdown of earnings for an employee from a
specific tax year, including details of National Insurance and tax payments.

Report parameters
e Tax Year
e Company or All
e Pay group or All
e Employee or All
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Payroll Analysis Reports

Example of Statement of Earnings Report
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Payroll Analysis Reports

Name Rosmary McGuiness
Address Quail Rise
SHEFFIELD
52 5GB
Emplover Details
Name O Tocle &Garden Fumitu
Address Mo Address Found
Tax District Name Paye As You Eamn
Tax District Reference No. 1231124566
Employee Details
Employee Code AB20
Date of Birth 090711962
Date of Start 171091930
Date Left
Mational Insurance Number MP462018D
National Insurance Code A
National Insurance Details
Eamnings Earnings Earnings Earnings Earnings Employee Employer NI
to LEL LEL to PT PT to UAP UAP to UELUST Owver UEL/UST NI Contributions NI Contributions Code Letter
5,772.00 2,184.00 3208400 1,825.00 3,460.00 413828 5,156.92 A
Tax Code 4B1L Cumulative
Total Taxable Pay Year To Date 4169900
Total Tax Paid Year To Date 14,776 55
Previous Taxable Pay 0.00
Previous Tax Paid 0.00

The above data is for Tax Year 2014/15

@? Statement of Earnings

Report Category: Fayroll Analysis
13102215 14:11:56

Generated By Lucy Lawson

Run Date/Tme: Page 57 of T4

Figure 1 - 24 — Statement of Earnings report
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