REGIONAL CONTRIBUTION AGREEMENTS
APPLICATION FOR PROJECT PLAN AMENDMENT
I. INTRODUCTION

Receiving municipalities who entered into a regional contribution agreement (RCA) with a sending municipality and received approval by the Council on Affordable Housing (COAH) prior to July 17, 2008, may amend a project plan that was part of that previously approved agreement. 

COAH requires that a receiving municipality who wishes to amend a previously approved RCA, prepare a project plan (or plans) designed to implement the proposed housing which is the subject of the agreement.  The plan(s) will be reviewed by the New Jersey Housing and Mortgage Finance Agency (HMFA) for financial feasibility and by the receiving municipality’s county planning board.  In reviewing the plan, the county planning board will consider whether it meets the principles of sound comprehensive regional planning; the local master plans and zoning ordinances of each municipality, the county master plan and the State Development and Redevelopment Plan (SDRP) and provides a realistic opportunity for the provision of low- and moderate-income housing with convenient access to employment opportunities. Following review by HMFA and the county planning board, COAH will review the project plan prior to approval of the use of RCA funds.
No receiving municipality may receive credit towards its fair share obligation for RCA units where credit is awarded to the sending municipality.

The requirements of RCAs are contained in N.J.A.C. 5:97-7.1 et seq.  All units created or rehabilitated with RCA funds shall comply with N.J.A.C. 5:97-6, N.J.A.C. 5:97-9 and UHAC, as applicable.
II. PROCEDURES FOR SUBMISSION OF PROJECT PLAN AMENDMENTS
General

All requests for project plan reviews designed to effectuate all or a portion of an RCA must be made to the Executive Directors of COAH and HMFA.

Prior to the approval of any project plan amendment, up-to-date monitoring for all previously approved RCAs must be received by COAH.  
Prior to the approval of any project plan amendment, COAH must approve the receiving municipality’s RCA Administrator, affirmative marketing plan, operating manual(s) for the administration of an affordable housing program and exterior housing survey, as required.

In order to undertake its review of a project plan amendment, COAH and HMFA will require, at a minimum and as applicable to the project plan, the items listed below and in Parts A-D below.  Upon completion of review by COAH and HMFA staff, the municipality will be advised in writing if additional supporting documentation is required.  

Required Documents

The following items will constitute a “project plan” and must be submitted to COAH and HMFA by the receiving municipality:


PART A - CONTACT LIST
3
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28


PART A
RCA CONTACT LIST XE "PART A:RCA CONTACT LIST" 
Sending Municipality: __________________ 
County:  __________________
__________________________________________

(Contact)

__________________________________________

(Address)

__________________________________________

(Address) `
__________________________________________

(City, State, Zip Code)

__________________________________________

(Telephone)
__________________________________________

(Fax)
__________________________________________

(E-mail address)
Receiving Municipality:   ________________County:  __________________
__________________________________________

(Contact)

__________________________________________

(Address)

__________________________________________

(Address)

__________________________________________

(City, State, Zip Code)

__________________________________________

(Telephone)
__________________________________________

(Fax)
__________________________________________

(E-mail address)
RCA Administrator:    ____________________________________






(individual responsible for implementing the program )
__________________________________________

(Contact)

__________________________________________

(Address)

__________________________________________

(Address)

__________________________________________

(City, State, Zip Code)
__________________________________________

(Telephone)
__________________________________________

(Fax)
__________________________________________

(E-mail address)
Project Administrator:  ____________________________________






(individual or agency responsible for implementing the project)
________________________________________
(Contact)

__________________________________________

(Address)

__________________________________________

(Address)

__________________________________________

(City, State, Zip Code)

__________________________________________

(Telephone)
__________________________________________

(Fax)
__________________________________________

(E-mail address)
Sender’s Attorney:   ___________________________________

__________________________________________
(Contact)

__________________________________________

(Address)

__________________________________________

(Address)

__________________________________________
(City, State, Zip Code)

__________________________________________

(Telephone)
__________________________________________

(Fax)
__________________________________________

(E-mail address)
Receiver’s Attorney:  _____________________________________
__________________________________________
(Contact)

__________________________________________

(Address)

__________________________________________

(Address)

__________________________________________

(City, State, Zip Code)

__________________________________________

(Telephone)
__________________________________________

(Fax)
__________________________________________

(E-mail address)
Receiver’s Chief Financial Officer:   ________________________
__________________________________________
(Address)
__________________________________________

(Address)

__________________________________________

(City, State, Zip Code)

__________________________________________

(Telephone)
__________________________________________

(Fax)
__________________________________________

(E-mail address)
PART B
NEW CONSTRUCTION PROJECT PLANS XE "PART B - NEW CONSTRUCTION PROJECT PLANS" 
In determining project feasibility, COAH and HMFA will consider the following factors:
I. Criteria for Project Feasibility
1. All units must meet the requirements of the Fair Housing Act, N.J.A.C. 5:97-1et seq. and N.J.A.C. 5:80-26.1et seq. 
2. Whether the site is controlled by the housing sponsor/developer.

3. If additional government funding is proposed, the extent to which the proposal meets the program criteria as outlined in the applicable program guidelines.

4. Documentation evidencing firm financing commitments from all anticipated funding sources.
5. For housing proposals with tenants or owners in occupancy, HMFA will review the extent to which the occupants meet Fair Housing Act income criteria and the extent of any proposed relocation activities.

6. The experience of the proposed housing sponsor or developer in the field of housing development.

7. Proof of credit worthiness of the housing sponsor if loan financing for construction purposes is proposed.

8. The market area in which the project will be located and the degree to which the housing can be expected to be marketed at the projected rates, prices or rents in view of the surrounding market.

9. The time frame for implementation of the housing proposal and disbursement of funds for the project. 
10. A copy of the most up-to date tax maps of the municipality, electronic if available, with legible dimensions (N.J.A.C. 5:97-2.3(b)).
II. Project Information

1. Describe, in detail, the proposed housing plan.  Narrative should include a project description and a description of all phases of implementation. Indicate who will be responsible for site acquisition, arranging financing, preparing plans and specifications, securing contractors, monitoring construction, marketing and tenant selection.  The narrative should also include a brief summary outlining the reasons why the municipality supports the project as a project plan amendment for a previously approved RCA.
2. Submit census and economic data demonstrating that the project meets with sound comprehensive regional planning requirements as it relates to population, access to employment opportunities and transportation within the municipality and the COAH region.
3. Submit one set of site plans (and architectural drawings, if completed).

4. If relocation is contemplated, a detailed relocation plan must be submitted to and approved by the Department of Community Affairs.  A copy of the relocation plan should be submitted to COAH and HMFA.
5. Site control:

a. Proof of all proposals must be accompanied by a copy of a deed or option evidencing site control.
b. If no control of site, describe the status of site control:



__________________________________________________



__________________________________________________



__________________________________________________



__________________________________________________
6. Evidence of financing commitments referencing project, dollar amount and terms:
a. Private Financing – commitment letter
b. Public Grants or Loans – commitment letter, resolutions or copy of application for funds.

c. Bonding – letter of intent and/or resolution of agency issuing bonds, letter of opinion from bond counsel.

7. A tax map of the municipality identifying the location(s) of the project(s).
8. Housing Information:

Name of Project:  ______________________________


Type of Housing:  List the total number of units in each category as applicable:


Housing Construction:

Conventional _____
 Modular _____


If the housing proposal incorporates a combination of conventional and modular construction, please clarify.)
	Breakdown of Affordable Units

	Total non-age- restricted _______
	Sales______
	Rentals _____
	Total age-restricted _______
	Sales   _____     
	Rentals _____

	(
30% of median income)
	Very Low_____
	Very Low_____
	
	Very Low_____
	Very Low_____

	(50% of median income)
	Low_____
	Low_____
	
	Low_____
	Low_____

	(80% of median income)
	Mod_____
	Mod_____  
	
	Mod_____
	Mod _____

	Bedroom Distribution

	Sale units
	efficiency low _____
	1 bedroom low _____
	

	2 bedroom low_____
	3 bedroom low_____

	
	efficiency mod_____
	1 bedroom mod_____
	
	2 bedroom mod_____
	3 bedroom mod_____

	Rental units
	efficiency low _____
	1 bedroom low_____  
	

	2 bedroom low_____
	3 bedroom low_____

	
	efficiency mod _____
	1 bedroom mod_____
	
	2 bedroom mod_____
	3 bedroom mod_____


Building Type:

	
	  # of Stories
	# of Buildings
	    # of Units

	Hi-Rise
	
	
	

	Mid-Rise
	
	
	

	Garden Style
	
	
	

	Townhouse Style
	
	
	

	Row Houses
	
	
	

	Single-Detached
	
	
	

	Semi-Detached (2 family or duplex)
	
	
	


9. Site Information for each building or separate component

a.
Project Address: ______________________________________
Block: __________
Lot: __________ Qualifier: __________ 
b.
Site Suitability pursuant to N.J.A.C. 5:97-3.13

1.  SDRP Planning Area(s):  ___________________________________


2.  Check if regulated by:

_____The Pinelands Comprehensive Management Plan


_____The Highlands Water Protection and Planning Act and Regulations


_____Coastal Resource and Development Rules


_____ Zoning Regulations of the NJ Meadowlands Commission


3.  Describe development constraints (i.e. wetlands, steep slopes, Category 1 waterways, historic sites, etc.).


____________________________________________________


____________________________________________________


____________________________________________________


____________________________________________________


____________________________________________________

Indicate the availability of utilities:

	
	Yes
	No
	Distance from Site
	Public or Private

	Water
	
	
	
	

	Sewer
	
	
	
	

	Gas
	
	
	
	

	Electrical
	
	
	
	

	Other
	
	
	
	


10. Funding for Housing (for each building or separate component)

a.
Private Capital (List all private loan funds and/or equity contributions)

	Source
	Description/Terms
	Amount

	
	
	

	
	
	

	
	
	

	
	Total
	


b.
Public Capital (RCA contributions; local, state and federal grants or loans)

	Source
	Description/Terms
	Amount

	
	
	

	
	
	

	
	
	

	
	Total
	


11. Supplemental Information 
a.
Government Assistance:  Is any other form of assistance (tax abatement, direct grants or other assistance) available from the federal, state or local government to help promote the affordable housing units?  Please describe in detail if not explained under funding:

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b.
Will this project be submitted to the Department of Community Affairs (DCA) for a grant under the NP Balanced Housing Program?

Yes _____
No _____

Requested Amount $__________________.
c.
Will this project be submitted to HMFA for funding under the CHOICE Program?

Yes _____
No _____

Requested Amount $__________________.
d.
Will this project be submitted to HMFA for funding under the Low-Income Housing Tax Credit Program?

Yes _____
No _____


Requested Amount $__________________


4%________

9%________

12. Development Costs (for each building or separate component)

a.
Summarize the development costs of each project or building.  

Land Acquisition Costs

$___________
($_________/DU)

Off-site Improvements

$___________
($_________/DU)

Construction or Rehab Costs

$___________
($_________/DU)

Professional Fees

Architect
____________

Engineer
____________

Attorney
____________

Consultants
____________

Supervisor
____________
$___________
($_________/DU)

Carrying and Financing Charges

Interest
____________

Fees
____________

R.E. Taxes
____________

Insurance
____________

Building Permits
____________

Utility Fees
____________

Title and Recording
____________

Other
____________
$___________
($_________/DU)

Marketing 

$___________
($_________/DU)

Contingency 

$___________
($_________/DU)

Total 

$___________
($_________/DU)

Less Equity (if any) 

$___________

Less Subsidy
____________
$___________

Less Subsidy
____________
$___________

Less RCA Contributions 

$___________
($_________/DU)

Balance

$___________

13. (Purchase Housing - Sales Prices NOTE:  MUST CONFORM TO UHAC
For all units, which will be marketed to prospective low- and moderate-income purchasers, provide the information noted below for each unit type.  For assistance in determining sales prices, please use the pricing calculator available on the COAH website located under “Resources – Sales prices and rents” at www.state.nj.us/dca/affiliates/coah.com
	     (1)
	(2)
	(3)
	(4)
	(5)
	(6)

	(a)
	(b)
	
	
	(a)
	(b)
	
	

	# of

Bedrooms
	Square

Foot
	# of

Units
	Projected

Sales        Price
	Minimum Down-                  Payment
	Mortgage

Amount
	Monthly

Mortgage

Payment

	
	
	
	
	%
	$
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	(7)
	(8)
	(9)
	(10)
	(11)
	(12)
	(13)

	Estimated

Taxes and

Insurance
	Estimated

Condominium

Common

Charges
	Total

P.I.T.I.

	Necessary

Income
	# of Persons    Per Household
	Median

Income for

Household

Size
	Range of

Affordability %

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Indicate the common charges for market units $____________
Tax Rate $___________per__________
Evaluation Ratio _____________

14. Rental Housing – Operating Expenses and Rental Income 
	Operating Expenses

	Mortgage Principal and Interest (%)
	$

	Mortgage Servicing Fee
	$

	Property Management Fee
	$

	Maintenance
	$

	Administration
	$

	Repairs
	$

	Contract Expenses
	$

	Payroll
	$

	Reserves
	$

	Return on Equity
	$

	Property Taxes
	$

	Property Insurance
	$

	Project Paid Utilities
	$

	Vacancy Loss Allowance
	$

	Other:  Specify
	$

	Total
	$


	Rental Income - NOTE:  MUST CONFORM TO UHAC



	
(See RCA Handbook for details on filling out this chart)

	(1)


	(2)


	(3)


	(4)


	(5)


	(6)


	(7)


	(8)


	(9)



	# of        Units
	Square

Foot
	# of

Bedrooms
	Household

Size
	Monthly Rent

Per Unit
	Total

Monthly Rent

(Col. 1 x

Col. 5)
	Estimated

Monthly

Utilities
	Necessary

Income
	Range of Affordability %

	
	
	
	
	
	
	
	
	%

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


TOTAL MONTHLY RENT (all units):
$__________________ x 12 = $___________________ ANNUAL RENT

Monthly rent (including utilities) cannot exceed 30% of the monthly household income.  If utilities are included in the rent, please so indicate.  ________________.
Housing sponsors and developers are advised that projects which may be underwritten for tax-exempt mortgage financing must comply with all IRS tax codes and federal tax laws, including, but not limited to, percentages of projects reserved for low/mod tenants, pro-rata distribution of low/mod units, and inclusion of utilities in the 30% test. For assistance in determining sales prices, please use the pricing calculator available on the COAH website located under “Resources” at www.state.nj.us/dca/affiliates/coah.com
15. Project Timetable 
	Status of Architectural Plans

	Status of Site Plans

	None
	
	None
	

	Conceptual Only
	
	Conceptual Only
	

	Preliminary
	
	Preliminary
	

	Final
	
	Final
	


Local & State Approvals

A.
Local
	(1)
	Is the site zoned to permit the proposed use?
	Yes_____
	No_____

	(2)
	If not, has variance application been submitted:
	Yes_____
	No_____

	(3)
	Date of hearing (if scheduled) __________________________________
	
	

	(4)
	Has subdivision approval been granted or scheduled:
	Yes_____

	No_____

	(5)
	Is site plan approval required:
(If scattered sites, or a phased project, give information on each site/phase) 
	Yes_____
	No_____

	(6)
	If item (5) is yes, has Preliminary Approval 
been granted or scheduled?
	Yes_____
	No_____

	
	Date of Hearing________ Date of Approval___________
	
	

	(7)
	Has final approval been granted or scheduled:
	Yes_____
	No_____

	
	Date of Hearing________ Date of Approval___________
	
	



B.
State
Please indicate which of the following are required, the date application was filed and, if granted, the date of approval.

	
	Yes
	No
	Date of

Application
	Date of

Approval

	Department of Environmental Protection
	
	
	
	

	Pinelands Commission
	
	
	
	

	CAFRA
	
	
	
	

	P.R.E.D.
	
	
	
	

	Other
	
	
	
	

	NJ Highlands Council
	
	
	
	

	NJ Meadowlands Commission
	
	
	
	


Building Permits
Issued
_____

Yes_____ No _____
If yes,
date issued _______________

If no, when are permits expected to be issued _____________
Number of Units___________

Construction Schedule of Low/Mod Units (Modify as necessary for phased proposals)


Has site work commenced?
Yes _______  No ________


If no, proposed starting date: _______________________________


Indicate proposed schedule for the following:
	
	Month
	
Year

	Site Grading
	
	

	Site Improvements
	
	

	Foundations
	
	

	Framing or equivalent
	
	



Date completion is scheduled for:  ____________________________

If inclusionary project, the schedule must conform to COAH’s phasing requirements (N.J.A.C. 5:97-6.4 (d)).
	# Affordable Units Completed
	# Market Units Completed 

	     
	     

	% Affordable Completed   
	% Market

 Completed   

	0
	25

	10
	25 + 1

	50
	50

	75
	75

	100
	100


PART C
REHABILITATION PROJECT PLANS XE "PART C - REHABILITATION PROJECT PLANS" 
I. Criteria for Project Feasibility
In determining project feasibility, HMFA and COAH will consider the following factors:

1. All units must meet the requirements of the Fair Housing Act, N.J.A.C. 5:97-1 et seq. and N.J.A.C. 5:80-26.1 et seq.

2. Whether the site is controlled by the housing sponsor/developer.

3. Whether the scope of work is sufficiently detailed to enable a determination that the units under consideration for rehabilitation are substandard, and whether the estimated construction costs are reasonable and that available funding will be sufficient to complete the work, including all “hard” and “soft” costs.

4. If additional government funding is proposed, the extent to which the proposal meets the program criteria as outlined in the applicable program guidelines.

5. Documentation evidencing firm financing commitments from all anticipated funding sources.
6. For housing proposals with tenants or owners in occupancy, HMFA will review the extent to which the occupants meet Fair Housing Act income criteria and the extent of any proposed relocation activities.

7. The receiving municipality shall demonstrate the capability to administer the project.  The municipality shall either designate an experienced employee to administer the project or enter into an agreement for a governmental agency or private consultant to administer all or some of the program.
8. The time frame for implementation of the housing proposal and disbursement of funds for the project.  
9. All units must be certified by the local construction official to be free of code violations after construction or reconstruction.
10. For scattered site rehabilitation projects, an exterior housing survey will need to be performed by an individual(s) licensed to perform building and/or housing inspections.  

11. For scattered site rehabilitation projects, the municipality must provide COAH with a waiting list of eligible households. 
A. Owner-Occupied Rehabilitation/Renter Occupied Rehabilitation

1. Only units that are below code standard are eligible to be rehabilitated via an RCA.  Potential RCA units or buildings must be certified as substandard by a municipal construction official prior to rehabilitation.
2. Rental units shall not be excluded from a municipal rehabilitation program.

3. Financing of rehabilitation programs shall be structured to encourage rehabilitation and continued occupancy.  Low interest rates and forgivable loans are encouraged.  Leveraging of private financing is also encouraged if the result is low interest loans that encourage rehabilitation.  If an owner-occupied housing unit is sold prior to the end of the controls on affordability, at least part of the loan shall be recaptured and used to rehabilitate another housing unit, unless the unit is sold to a low or moderate income household at an affordable price pursuant to N.J.A.C. 5:97-9.

4. To be an eligible unit, a unit must be occupied by an income eligible household with a household size appropriate to the size of the unit.
5. The purpose of a rehabilitation program is to rehabilitate deficient housing units occupied by low- and moderate-income households.  A deficient housing unit is defined as a housing unit with health and safety code violations that require the repair or replacement of a major system(s).  A major system includes weatherization, roofing, plumbing (including wells), heating, electricity, sanitary plumbing (including septic systems), lead paint abatement and/or load bearing structural systems.
6. Upon rehabilitation, housing deficiencies shall be corrected and the unit shall comply with the New Jersey State Housing Code, N.J.A.C. 5:28.  For construction projects that require the issuance of a construction permit pursuant to the Uniform Construction Code, the unit must also comply with the requirements of the Rehabilitation Subcode (N.J.A.C. 5:23-6).  In these instances, the more restrictive requirements of the New Jersey State Housing Code or the Rehabilitation of the Subcode shall apply.  For projects that require construction permits, the rehabilitated unit shall be considered complete at the date of final approval pursuant to the Uniform Construction Code.

7. For scattered site rehabilitation programs, the cumulative cost of major systems shall be no less than $10,000 per unit.  If the rehabilitation program is funded by an affordable housing trust fund, administrative costs shall be limited by the provision of N.J.A.C. 5:97-8.9.  After this threshold on major systems is met, additional repairs may be undertaken.
8. The receiving municipality shall submit a rehabilitation manual to the Council that complies with the requirements of N.J.A.C. 5:97-6.2 and summarizes the administration of the rehabilitation program, including the affirmative marketing plan.
9. The administrator of the rehabilitation program shall maintain files on each program applicant.  The files may be used in responding to monitoring requests and periodic programmatic and fiscal audits conducted by the Council, and to protect the municipality against charges of irregularity.  


The files shall include:


(a)
The name of each applicant;

(b)
If the applicant is not approved, the reasons for the disapproval; and


(c)
If the applicant is approved:



1.
Proof of income eligibility (Federal tax return);



2.
The initial inspection by the building inspector



3.
Bids by contractors;



4.
The final contract to do the work;



5.
Progress reports



6.
A copy of the final inspection; and



7.
The lien and/or deed on the property.

10. The Council shall require ten-year controls on affordability on both owner-occupied units and rental units.  On owner-occupied units, the controls on affordability may be in the form of a lien filed with the appropriate property’s deed.  For rental units, the controls on affordability shall be in the form of a deed restriction and may also include a lien.  If a unit is vacant upon initial rental subsequent to rehabilitation, or if a renter-occupied unit is re-rented prior to the end of controls on affordability, the deed restriction shall require the unit to be rented to a low or moderate income household at an affordable price and affirmatively marketed pursuant to N.J.A.C. 5:97-9.  Rents in rehabilitated units may increase annually based on the standards in N.J.A.C. 5:97-9.  
II. Project Information
1. Describe, in detail, the proposed housing plan.  Narrative should include a project description and a description of all phases of implementation.  Explain how units will be selected; who will prepare work write-ups and cost estimates; how contractors will be selected, construction monitored and payments made.

2. Site Plans and Architectural Drawings, if applicable.
3. For scattered-site rehabilitation proposals involving one to four family buildings, three potential buildings within the target area should be inspected.  Photographs, (interior and exterior) unit layouts with approximate measurements and floor plans should be submitted for each building proposed for rehabilitation.
4. For rehabilitation involving specific multifamily buildings, the building(s) should be inspected.  Photographs, unit layouts with measurements and floor plans should be submitted. 
5. Scope of Work
a. Rehabilitation proposals involving one to four family buildings must include detailed work write-ups for each of the three typical buildings.  Inspections and work write-ups should be done by the receiving municipality directly involved in the implementation of the RCA.  Work write-ups should include all repair needs and be reviewed for completeness by local officials.

b. For rehabilitation involving specific multifamily buildings, the contractor must submit detailed work write-ups to the receiving municipality for review.
6. Construction Cost Estimates:
a. Work write-ups must be accompanied by construction cost estimates.

7. Copy of code standards being used to determine whether a unit to be rehabilitated is substandard.

8. Site control:

a. Proof of all proposals must be accompanied by a copy of a deed or option evidencing site control.
b. If no control of site, describe the status of site control:



__________________________________________________



__________________________________________________



__________________________________________________



__________________________________________________
9. Evidence of financing commitments referencing project, dollar amount and terms.
a Private Financing – commitment letter.
b Public Grants or Loans – commitment letter, resolutions or copy of application for funds.
c Bonding – letter of intent and/or resolution of agency issuing bonds, letter of opinion from bond counsel.
10. A map of the municipality identifying the location(s) of the project(s).
11. Housing Information 

12. Name of Project:  ______________________________

Type of Housing:  List the total number of units in each category as applicable:
REHABILITATION
	Category
	Proposed Number of Units to be Rehabilitated

	Low-Income  _____________
	_____________

	Moderate-Income  _____________
	_____________

	Owner-Occupied  _____________
	_____________

	Renter-Occupied  _____________
	_____________


13. Each municipality must have an exterior housing survey performed and submitted to COAH for approval. 
14. Funding for Rehabilitation Program 
a. Private Capital (List all private loan funds and/or equity contributions)

	Source
	Description/Terms
	Amount

	
	
	

	
	
	

	
	
	

	
	Total
	


b. Public Capital (RCA contributions; local, state and federal grants or loans)

	Source
	Description/Terms
	Amount

	
	
	

	
	
	

	
	
	

	
	Total
	


15. Supplemental Information
a. Government Assistance:  Is any other form of assistance (tax abatement, direct grants or other assistance) available from the federal, state or local government to help promote the affordable housing units?  Please describe in detail if not explained under funding:

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
b. Will this project be submitted to the Department of Community Affairs DCA) for grant under the NP Balanced Housing Program?
Yes _____
No _____

Requested Amount $__________________.

16. Project Timetable
	Status of Architectural Plans

	Status of Site Plans

	None
	
	None
	

	Conceptual Only
	
	Conceptual Only
	

	Preliminary
	
	Preliminary
	

	Final
	
	Final
	


Local & State Approvals, if applicable


A.
Local
	(1)
	Is the site zoned to permit the proposed use?
	Yes_____
	No_____

	(2)
	If not, has variance application been submitted:
	Yes_____
	No_____

	(3)
	Date of hearing (if scheduled) __________________________________
	
	

	(4)
	Has subdivision approval been granted or scheduled:
	Yes_____

	No_____

	(5)
	Is site plan approval required:
	Yes_____
	No_____

	(6)
	If item (5) is yes, has Preliminary Approval 
been granted or scheduled?
	Yes_____
	No_____

	
	Date of Hearing________ Date of Approval___________
	
	

	(7)
	Has final approval been granted or scheduled:
	Yes_____
	No_____

	
	Date of Hearing________ Date of Approval___________
	
	




B.
State
Please indicate which of the following are required, the date application was filed and, if granted, the date of approval.
	
	Yes
	No
	Date of

Application
	Date of

Approval

	Department of Environmental Protection
	
	
	
	

	Pinelands Commission
	
	
	
	

	CAFRA
	
	
	
	

	P.R.E.D.
	
	
	
	

	Other
	
	
	
	

	NJ Highlands Council
	
	
	
	

	NJ Meadowlands Commission
	
	
	
	


Building Permits
Issued
_____

Yes_____ No _____

If yes,
date Issued _______________

If no, when are permits expected to be issued _____________

Number of Units___________

Construction Schedule of Low/Mod Units  (Modify as necessary for phased proposals)


Has site work commenced?
Yes
_____
No
_____

Proposed starting date: _______________________________


Indicate proposed schedule of the following improvements:

	
	Month
	
Year

	Site Grading
	
	

	Site Improvements
	
	

	Foundations
	
	

	Framing or equivalent
	
	



Completion is scheduled for:  ___________________
Upon receipt of a complete submission, HMFA and COAH staff will commence its review of the project plan and will advise the receiving municipality, in writing, if any additional information is necessary.  Field inspections may be conducted by HMFA development and/or technical staff. 
ADDITIONAL INFORMATION AND MODEL DOCUMENTS CAN BE OBTAINED BY VISITING THE COAH WEBSITE @  www.state.nj.us/dca/affiliates/coah/ 
PART D
ACKNOWLEDGEMENT XE "PART D - ACKNOWLEDGEMENT" 
The information contained in this application, together with all supporting documentation, has been reviewed by the duly authorized municipal officials or their representatives of the receiving municipality.
The undersigned recognizes that the Council on Affordable Housing and the NJHMFA may rely on the information contained herein in making their determination as to the feasibility of the proposed housing.

_____________________________________

Print or type name of Official

_____________________________________

Signature

_____________________________________

Municipality 

_____________________________________

Date

� Pursuant to N.J.A.C. 5:97-6.4(b)6(i) 10 percent of all low-and moderate-income rental units shall be affordable to households earning no more than 30 percent of median income.


( For assistance in completing the chart, please see example set forth in the RCA Handbook 


� Monthly mortgage payments will include principal, interest, and  mortgage insurance


� Principal, interest, property taxes and hazard insurance and common charges
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