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	Project name
	
	

	
	
	

	
	
	Sign-off
	

	
	
	AM
	PM
	

	
	Nearing practical completion
	

	
	1
	Advise asset manager (AM) of inspection.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	2
	Advise local authority or road controlling authority of inspection (if applicable).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Inspection for certificate of practical completion 
	

	
	1
	Copy AM draft asset owner’s manual.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	2
	Attend inspection.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	3
	Agree to engineer’s assessment of defects to be remedied.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	4
	Agree with engineer’s assessment of the date on which practical completion can be granted.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Defect liability period
	

	
	1
	Copy certificate of practical completion and defects list to AM within two weeks of practical completion inspection.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	2
	Ensure AM agrees that defects liability period has commenced and that the highway maintenance contractor is now responsible for maintenance of the site (excluding scheduled defects and those arising during this period).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	3
	Stage 4 safety audit has been completed and all identified deficiencies treated.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	4
	Notify AM of notice requesting final handover inspection.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	5
	Copy AM final detailed inspections records.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Nearing end of defects liability period 
	

	
	1
	Advise AM of inspection.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	2
	Advise local authority or road controlling authority of inspection (if applicable).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Handover inspection
	

	
	1
	Copy AM final asset owner’s manual.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	2
	Attend inspection.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	Contract close
	

	
	1
	Advise AM of contract close.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	2
	Ensure network consultant instructs the highway maintenance contractor that defects liability period has expired and they are fully responsible for maintaining the site.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	3
	Check (if applicable):

· Bridge Data System updated.

· Road assessment maintenance and management system (RAMM) updated.

· Location reference system updated.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	4
	Any assets network that needs to be declared surplus/transferred to the local authority is actioned/ gazetted.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	5
	Second coat seal programmed (if not already completed).
	 FORMCHECKBOX 

	 FORMCHECKBOX 
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