
 
                   CITY OF FLORENCE, ALABAMA 

Department of Purchasing 
 

 
 

      AN EQUAL OPPORTUNITY EMPLOYER 
       INVITATION-TO-BID NUMBER FBO-185 

       Bid opening:  Tuesday, April 23, 2019 

 

       April 9, 2019 

 

 

 

Ladies/Gentlemen: 

 

In conformance with the Competitive Bid Law of the State of Alabama, please quote us 

prices on Janitorial Service for a one (1) year period, beginning the date of the executed 

contract, and may be extended for two (2) additional one (1) year periods by mutual 

consent, for City Hall/Municipal Building and the Florence-Lauderdale Government 

Building as follows: 

 

CITY HALL/MUNICIPAL BUILDING INCLUDES THE FOLLOWING: 

 

1.  City Hall - three story building and basement floor, facing Short Court Street. 

 

2. Municipal Building – three story building and basement floor, facing West College Street. 

 

3. Annex to City Hall - two story building including the City Auditorium on the first 

floor and the offices on the second floor, facing South Pine Street. 

 

4. There is approximately 65,000 square feet of interior space to be serviced. 

 

5. There are approximately 200 employees daily plus customer traffic. 

 

FLORENCE-LAUDERDALE GOVERNMENT BUILDING INCLUDES THE 

FOLLOWING: 

 

1. Five story professional office building located at 102 South Court Street. (Sixth floor is 

maintained by others.) 

 

2. There is approximately 40,000 square feet of interior space to be serviced. 

 

3. The building is partially owner occupied and is divided into suites and individual offices. 
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4. Janitorial services will be provided in all common areas and government occupied areas of 

the building.  Garbage collection only in those suites and offices leased by others. 

 

The price shall be full compensation for all work required to satisfactorily complete the items of 

work involved.  Additional work to be done or materials to be furnished, which in the opinion of 

the City of Florence represents a significant quantity, shall be authorized by change order 

agreement with the contractor. 

 

By submission of a bid, the bidder certifies that he has examined the building sites and is familiar 

with these documents.  Failure to review the bidding documents and the building sites of work 

will not relieve the Contractor of his responsibility for completing the work at no additional 

expense.  To examine the City Hall/Municipal Building, bidders should contact Ben 

Maharrey in the Purchasing Department, at (256) 760-6630.  To examine the Florence-

Lauderdale Government Building, bidder should contact Shannon Olive in the General 

Fund Accounting Office, at 256-760-6640. 

 

 

SCOPE OF WORK: 

 

ONE-TIME DEEP CLEANING OF RESTROOM AND STAIRCASES 

 

At the beginning of the contract, the contractor will be responsible for providing a one-time 

deep cleaning of all restrooms and staircases in both the City Hall/Municipal Building and the 

Florence-Lauderdale Government Building to include: 

 

1. A one-time deep cleaning of floors, walls and fixtures in the restrooms of both buildings.  

This will include a thorough cleaning of floor and wall tile, grout, sink basins, toilet 

fixtures, urinals and stall enclosures. 

 

2. A one-time deep cleaning of staircase steps and landings as well as surface cleaning any 

window frames and ledges in staircases.  This will include stripping and waxing staircase 

landings in both buildings and stripping and waxing staircase treads in the City 

Hall/Municipal Building staircases.  

 

 

JANITORAL SERVICES 

 

1. Clean all floors of debris daily and sweep/mop all floors not less than once per week. 

Offices with carpet must be vacuumed as needed, but not less than once per week. Floors 

must be maintained to the satisfaction of the City's inspector.  

 

2. Empty all waste cans daily and replace liners as needed. 

 

3. Stairways and landings shall be swept, dusted and damp mopped as needed, but not less  

than once per month.  Any stairway window frames and ledges shall be dusted as needed 

but not less than once per month. 
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4. Clean all glass doors, interior and exterior, weekly or as needed. 

 

5. All utility sinks must be washed once per week and utility rooms must be kept clean and 

orderly. 

 

6. Elevator floor, hand rails, walls and ceilings cleaned as needed, but not less than once per 

week. Door channels must be kept free of dirt and debris. 

 

7. All restrooms (including two restrooms with showers in City Hall) shall be cleaned daily 

and kept free of obnoxious odors. This shall include all sinks, urinals, commodes, stall 

walls, dispensers, mirrors, vents, light fixtures, walls, and floors. 

 

8. The City shall furnish toilet tissue and paper towels and hand soap. 

 

9. All of the above work shall be performed during normal business hours each work day, and 

perform all office duties before 5:00 p.m. daily unless otherwise requested by individual 

offices and approved by governing office. 

 

10. The contractor shall be responsible for any other duties related to janitorial service as may 

be required. 

 

11. Foremen shall report to the Purchasing Office daily for City Hall/Municipal Building and 

General Fund Accounting for the Florence-Lauderdale Government Building for any 

special needs that may arise and to report any findings of maintenance required within 

the buildings or grounds. Adequate employees shall be retained to accomplish the 

above described work. Employees working for the contractor must be neat in 

appearance, courteous, dependable, and trustworthy. 

 

 

MATERIALS AND SUPPLIES TO BE FURNISHED BY THE CONTRACTOR: 

 

1. The contractor shall purchase and supply sufficient floor cleaner and other 

supplies necessary to maintain all floors. 

 

2. The contractor shall purchase and supply all cleaner and disinfectant required to 

keep restrooms in first class condition. 

 

3. The contractor shall furnish necessary cleaners to keep buildings clean and in first 

class conditions. 

 

EQUIPMENT: 

 

1. The contractor shall furnish all polishing, scrubbing, and vacuuming machines 

sufficient to maintain all floors. 
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2. The contractor shall furnish sufficient mop buckets, mops, brooms, dust cloths 

and/or any other equipment necessary to maintain all buildings to the satisfaction of 

the City. The contractor will empty mop water and sanitize mops daily. 

 

3. The City will not be responsible for furnishing any equipment or materials not 

specified herein. 

 

INSURANCE AND BOND: 

 

The contractor shall be required to cover his employees and the City as follows: 

 

1. Workmen's Compensation as required by the State of Alabama. 

 

2. The contractor must maintain adequate insurance as follows: Public Liability Insurance: 

$500,000.00 per occurrence; $1,000,000.00 general liability. The City of Florence 

shall be named as additional insured. 

 

3. The contractor shall furnish a Performance Bond equal to one twelfth (1/12) of the 

amount of the annual contract. 

 

THE CITY WILL PURCHASE AND FURNISH THE FOLLOWING: 

 

1.  All paper towels and toilet tissue and hand soap will be stored and issued by the City. 

 

CONDITIONS: 

 

The following conditions are to apply concerning the above: 

 

1. The contractor must be licensed to operate a business in the City of Florence. 

 

2. The contractor will not be allowed to assign or subcontract any or all of the 

contract without written consent of the City. 

 

3. The contractor must have at least two (2) years’ experience in commercial type 

janitorial service. 

 

4. Each bidder shall include attached to the BID SHEET a list of past clients (within the 

last five years) and present references where you have been and/or are now 

furnishing contractual janitorial services. 

 

5. The contract can be terminated by the City upon a thirty (30) day written notice to the 

contractor if service is not satisfactory. 
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6. Bids will be received in the office of the Purchasing Agent, Third Floor, Room 329, 

City Hall, 110 W. College Street, Florence, Alabama 35630, until 1:30 P.M., 

CDST. Tuesday, April 23, 2019, at which time they will be opened and read aloud 

in the City Auditorium. 

 

7. All bids must be sealed and clearly marked as “Invitation-To-Bid No. FB0-185, to 

open April 23, 2019".  Bidders must use and fully complete the attached BID SHEET. 

The City shall evaluate bidders based on pricing, references, and past work history. It is 

understood that the City of Florence reserves the right to accept any and/or reject any 

and/or all bids. 

 

Very truly yours, 

 
Purchasing Agent 

        
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Ben Maharrey 
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VENDOR BID SHEET 

BID NO. FBO-185 
CITY HALL/MUNICIPAL BUILDING 

AND FLORENCE-LAUDERDALE GOVERNMENT BUILDING 
JANITORIAL SERVICE 

 
 
 

ITEM 1:  One-Time Deep Cleaning of Restrooms and Staircases   $ _____________ 
 
 
Written Total: _____________________________________Dollars and ____________Cents 
 
 

 
ITEM 2:  Janitorial Services       $ ______________ per month 
    
   
Written Total: _____________________________________Dollars and ____________Cents 
 
 
 
 
 
SIGNATURE OF AUTHORIZED PERSONNEL: 
 
 

 
PRINT NAME: ________________________________________________________________ 
 
DATE SIGNED: __________________________ 
 
COMPANY NAME: ____________________________________________________________ 
 
ADDRESS: __________________________________________________________________ 
 
CITY: ____________________________________________ STATE: _______ZIP__________ 
 
TELEPHONE NUMBER: ________________________________________________________ 
 
PRINT EMAIL ADDRESS: ______________________________________________________ 

 

 

ATTACH A LIST OF PAST CLIENTS AND PRESENT REFERENCES. 
(See Item #4 of Conditions) 

 


