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LITTLE ELM INDEPENDENT SCHOOL DISTRICT 
 
 

REQUEST FOR PROPOSALS 
RFP 2019-004 

CELL TOWER LEASE 
 

1. INVITATION FOR PROPOSALS 
 
1.1 It is the intention of the Little Elm Independent School District (the “District” or “Owner”) to 
select by the Request for Proposal method a lease or leases for cell towers on certain District 
campuses for a base term of twelve (12) months with the option to renew for four (4) additional 
one year terms. Persons or entities submitting proposals are referred to herein as “Offeror(s)”. 
Offerors may submit proposals on one or more properties. The properties include the following, 
but not limited to:  
 

1. Location Little Elm Athletic complex, 1151 East Eldorado Pkwy, Little Elm, TX 
2. Location Jerry R. Walker Middle School, 633 French Settlement, Little Elm, TX 
3. Location Lowel H. Strike Middle School, Address TBD, The colony, TX 

 
1.2 Proposals must include the information requested in Article 5 of this Request for Proposals in 
the sequence and format prescribed.  In addition to and separate from the requested information, 
Offerors submitting proposals may provide supplementary materials further describing their 
proposal.  Offerors shall submit one (1) original and two (2) copies of the Proposal. Each Offeror 
shall make themselves aware of laws, codes, zoning regulations, restrictions, rules and 
ordinances, land use regulations, building restrictions and other laws and regulations now in 
effect or hereinafter adopted by any governmental authority having jurisdiction, local tax 
structure, licensing and permit requirements, availability of required insurance, and other factors 
that could affect performance under the lease agreement.   
 

PROPOSALS MUST BE RECEIVED NO LATER THAN  
2 P.M., CST, on March 19, 2019. 

 
1.3 Any proposal received after such time will not be considered and will be returned unopened.  
Proposals will be received by: 
 

Little Elm Independent School District 
Business Services – Purchasing 

300 Lobo Lane 
Little Elm, TX 75068 

 
1.4 Proposal envelopes must be plainly marked on the outside with the Offeror’s name and 
address and the following: 

Request for Proposal 
CELL TOWER LEASE RFP 2019-004 
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1.5 PROPOSALS MUST BE SUBMITTED ON THE PROPOSAL FORM ATTACHED AS 
EXHIBIT “A”. THIS RFP CONTAINS REQUIRED TERMS AND DESCRIPTIVE 
INFORMATION ABOUT THE LEASE AGREEMENT.  RESPONSES NOT MADE AS SET 
FORTH HEREIN MAY BE DEEMED NON-RESPONSIVE AND MAY NOT BE 
CONSIDERED. 
 
1.6 Questions concerning this RFP should be addressed to Symone Jones, Purchasing 
Coordinator, e-mail: sjones@littleelmisd.net. All questions must be in writing. Any clarifications 
or interpretations of this RFP that materially affect or change its requirements will be issued by 
the District as an addendum. Addenda or any additional information will be posted to the 
District’s Purchasing web page at www.littleelmisd.net/purchasing. It is the responsibility of all 
Offerors to obtain this information in a timely manner.  All such addenda issued by the District 
before the proposals are opened are considered part of the RFP, and Offerors shall acknowledge 
receipt of and incorporate each addendum in its Proposal.  Offerors shall consider only those 
clarifications and interpretations that the District issues by addenda five (5) days prior to the 
submittal deadline. Interpretations or clarifications in any other form, including oral statements, 
will not be binding on the District and should not be relied on in preparing Proposals. 
 
1.7 Offerors shall restrict all contact with the District and direct all questions regarding this RFP, 
to the District representative identified above. Do not contact members of the Board of 
Trustees, Superintendent Daniel Gallagher, or other employees of the District.  Contact 
with any of these prohibited individuals after issuance of the RFP, and before selection is 
made, may result in disqualification of your Proposal. 
 
1.8 Following the deadline for receipt, the District’s staff will receive and open all proposals. 
Offeror agrees that the proposal shall remain open and subject to acceptance by the District for a 
period of ninety (90) calendar days from the deadline to submit the proposals.  The Board of 
Trustees plans to take action on the proposals at the next regularly scheduled meeting after the 
opening.  The District reserves the right to accept any proposal, to reject any and all proposals 
and to waive any informality in proposals received. The District may also request additional 
information from Offerors at any time.  A recommendation will be made to the Board of 
Trustees as to the proposals.  
 
1.9 Following the ranking of the Offerors, the District will attempt to negotiate an agreement 
with the Offeror(s) that offers the best value to the District.   
 
1.10 All information contained in your proposal may be used to evaluate the proposals.  The 
District reserves the right to verify the accuracy and completeness of all responses by utilizing 
any information available to the District without regard to whether such information appears in 
your proposal and the right to request supplemental information from any Offeror to aid the 
District in the evaluation process. LEISD will generally award contracts based upon the lowest, 
responsive, responsible offer, price and other factors considered as required in Texas Education 
Code §44.031 (b). Little Elm ISD will evaluate this proposal on a scale of 100 using the following 
weighted criteria: 

• Price – 35 Points 

http://www.littleelmisd.net/purchasing
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• Reputation of the vendor – 20-Points 
• Qualities of the vendor’s goods or services – 20-Points 
• The extent to which the goods and services meet the District’s needs – 25 Points 

 
Using these criteria and weights District Committee will evaluate and rank this Proposal to 
determine the offer that presents the best value to the District.  
 
1.11 By submitting a Proposal, each Offeror agrees to waive any claim it has or may have 
against the District and its trustees, agents and employees, and any reference sources, arising out 
of or in connection with the administration, evaluation, or recommendation of any proposal; 
waiver of any requirements under the proposal documents; acceptance or rejection of any 
proposal; and award of a lease agreement. 
 
1.12  The District shall have no contractual obligation to any Offeror, nor will any Offeror have 
any property interest or other right unless and until a lease agreement is executed and delivered 
by all parties, and all conditions to be fulfilled by the Offeror have been so fulfilled. 
 
1.13 Texas Public Information Act: Some of the information you provide in your Proposal may 
contain commercial or financial information deemed privileged or confidential by statute, or of a 
nature which you feel may cause substantial competitive harm to your business if disclosed by 
the District to a third-party.  You may be entitled to protect this information at the time the 
request is made for disclosure; however, you will need to consult your legal counsel to assure 
that this kind of information, if included in your proposal, is properly marked as 
confidential prior to submission.  In the event information is requested, the District will use good 
faith efforts to notify the Offeror of such request but will have no duty to assert any claim to the 
Attorney General regarding that the proposal or parts thereof are not subject to disclosure under 
the Act. 
 

2. SCOPE OF LEASE 
 
2.1 The Districts intends for the initial lease term to be twelve (12) months with the option to 
extend for four (4) additional one year terms, subject to termination provisions contained in the 
lease.  
 
2.2 The property to be leased will be "as is and where is", with any and all latent and patent 
defects and faults,@ and there is no warranty by the District that the property is fit for a particular 
purpose.  In addition, the property may contain environmental conditions or hazards and the 
Offeror will be required to assume all duties and costs related to researching the suitability and 
feasibility of Offeror’s intended lease of the property. 
 
2.3 Worker’s Compensation Insurance. All workers on any project must be covered by Workers’ 
Compensation Insurance. 
 

3. RENT PROPOSAL 
 

3.1 The Rent Proposal Form is attached as Exhibit A.  
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4. FORM OF LEASE AGREEMENT 
 
4.1 The proposed lease agreement (“Lease”) is attached hereto as Exhibit B and incorporated 
herein for all purposes. The District will consider proposed changes to the form of the Lease 
submitted in writing with the proposal; however, the District reserves the right to reject any 
proposed changes that materially change the terms of the Lease. 
 
4.2 Proposed changes or deviations to any provisions of the Lease must be submitted with 
Offeror’s Proposal along with a detailed explanation of the proposed change or deviation; 
otherwise, the Offeror shall be deemed to have accepted all terms of the Lease. The District 
reserves the right to reject any proposed changes. 
 

5.  INFORMATION TO BE PROVIDED BY OFFERORS 
 
Please provide the following information concerning your company: 
 
5.1. Offeror Information 
 

1. Name of Company 
2. Business Address 
3. Telephone Number 
4. Email Address of designated contact person 
5. Type of Organization (Individual, Partnership, Corporation, Association) 
6. Number of Permanent Employees.   
7. Primary Contact Person for District inquiries 
8. Main Office Location (if different than above) 
9. Describe any substantial changes in ownership of your company during the past 

five (5) years. 
10. How many years has your company operated under its current form of business 

organization? 
11. In order to assist the District in determining whether there exist any conflicts of 

interest, please describe any business or family relationships between any Little 
Elm Independent School District trustee or employee and: 
i. your company; 
ii. any principal of your company; 
iii. any subcontractor you are considering using to perform any portion of the 

project work; or, 
iv. any principal of such subcontractor. 

    12.  Provide at least three references with contact information for which you have 
provided similar services.  School districts of similar sizes are the preferred 
references. 

 
5.2.  Claims and Litigation 
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1. Identify all lawsuits or arbitrations, if any, brought or filed by or against your 
company within the last five (5) years. 

2. Identify any judgments, claims arbitration proceedings or suits pending or 
outstanding against your company or its officers. 

 
5.4 Required Forms 
 Provide the required forms as provided in Exhibit “C”.  
 
5.5 Facilities to be Installed 

Provide a description of the facilities and equipment you intend to install, including 
pictures showing other similar facilities as examples. Include the square footage needed 
in order to install your equipment, as well as any easement requirements.  
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EXHIBIT A 
 

RENT PROPOSAL FORM 
 
LOCATION(S): The properties include the following, but not limited to:  
 

1. Location No. 1: LEISD Athletic Complex located at 1151 East Eldorado Parkway  
YES ______   NO ___________ 
 

2. Location No. 2: Jerry R Walker Middle School located at 633 French Settlement, Little 
Elm, TX. 
  

YES ______   NO ___________ 
 

3. Location No. 3: Lowell H Strike Middle School located at Address TBD, The Colony, 
TX.  

  YES ______   NO ___________ 
 
OPTION FEE & RENT:  
 
Describe the proposed option fees and annual rental fees at each location checked “YES” above:  
 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
 
CHANGES/DEVIATIONS TO THE LEASE AGREEMENT: 
___________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
[attach additional pages as necessary]. 
 
 
REPRESENTATIONS 
 
By execution and submission of this Proposal, the Offeror hereby agrees, represents and warrants 
to Owner as follows: 
 
1. Offeror will hold Proposal open for acceptance for ninety (90) days. 
 
2. Offer accepts Owner’s right to reject any or all Proposals, to waive formalities and to 
accept the Proposal which Owner considers to provide the best value to the Owner. 
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3. By signing this Proposal Form, the undersigned on behalf of the Offeror affirms that, to 
the best of his knowledge, the information concerning this Proposal has been arrived at 
independently and is being submitted without collusion with anyone to obtain information or 
gain any favoritism that would in any way limit competition or give an unfair advantage over 
other respondents in the award of this Proposal. 
 
4. Offeror has read and understands the Proposal Documents and the Lease, and this 
Proposal is made in accordance with the Proposal Documents. 
 
5. All information submitted by the Offeror to the Owner in response to this Request for 
Proposals is true and correct.  The Owner, or any authorized representative of the Owner, is 
authorized by the undersigned to contact any firm, institution, or person to obtain information 
about our company’s financial condition, and any other information which the Owner might 
determine as being desirable. 
 
6. To the fullest extent permitted by applicable law, the Offeror waives any claim it has or 
may have against the Owner and its trustees, officers, shareholders, directors, partners, agents, 
contractors, consultants and employees arising out of or in connection with the administration, 
evaluation or recommendation of any offers; waiver of any requirements under the Proposal 
Documents or the Lease Agreement; acceptance or rejection of any proposals; and the award of a 
Lease. 
 
 
Company Name: _______________________________________________________________ 
 
Address:  _________________________________________________________________ 
 
  _________________________________________________________________ 
 
Phone:  ____________________________ 
 
E-mail:____________________________ 
 
 
By:  ________________________________________ 
 (Signature) 
 
 ________________________________________ 
 (Printed Name) 
 
 ________________________________________ 
 (Title) 
 
 ________________________________________ 
 (Date) 
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EXHIBIT B 
LITTLE ELM ISD Cell Tower Lease-RFP 2019-004 

 
Lease Agreement 

This Lease Agreement (“Agreement”) is entered into by Little Elm Independent School 
District (“Landlord”), a political subdivision of the state of Texas, and 
______________________ (“Tenant”), a [Entity], collectively referred to as the “Parties.”  

Recitals 
WHEREAS, Landlord owns and maintains land located at 

__________________________ in the County of Denton, State of Texas (the “Property”); and  
WHEREAS, Landlord desires to grant to Tenant the right to use a portion of the Property 

in accordance with this Agreement.  
NOW THEREFORE, in consideration for the mutual covenants and agreements herein 

contained, the sufficiency of which are acknowledged, and subject to the terms and conditions 
hereinafter set forth, the Parties agree as follows: 

 
Terms and Agreement 

1. OPTION TO LEASE. 
 (a) Landlord grants to Tenant an option (the "Option") to lease a certain portion of 
the Property, including the air space above such room/cabinet/ground space, a description of 
which is attached as Exhibit A, together with reasonable access for Tenant’s uses from the 
nearest public right-of-way along the Property to the Premises as described on the attached 
Exhibit A (the "Premises"). 
 (b) During the Option period and any extension thereof, and during the term of this 
Agreement, Tenant and its agents, engineers, surveyors and other representatives will have the 
right to enter upon the Property to inspect, examine, conduct soil borings, drainage testing, material 
sampling, radio frequency testing and other geological or engineering tests or studies of the 
Property (collectively, the "Tests"), to apply for and obtain licenses, permits, approvals, or other 
relief required of or deemed necessary or appropriate at Tenant’s sole discretion for its use of the 
Premises and include, without limitation, applications for zoning variances, zoning ordinances, 
amendments, special use permits, and construction permits (collectively, the "Government 
Approvals"), initiate the ordering and/or scheduling of necessary utilities, and otherwise to do 
those things on or off the Property that, in the opinion of Tenant, are necessary to determine the 
physical condition of the Property, the environmental history of the Property, Landlord’s title to the 
Property and the feasibility or suitability of the Property for Tenant’s Permitted Use , all at 
Tenant’s expense.  Landlord will not be liable to Tenant or any third party on account of any pre-
existing defect or condition on or with respect to the Property, whether or not such defect or 
condition is disclosed by Tenant’s inspection.  Tenant will restore the Property to its condition as 
it existed at the commencement of the Option Term (as defined below), reasonable wear and tear 
and casualty not caused by Tenant excepted. 

(1) Tenant shall provide written notice to the District and receive written consent 
prior to entering the property.  

 (c) In consideration of Landlord granting Tenant the Option, Tenant agrees to pay 
Landlord the sum of __________________ within thirty (30) business days of the Effective 
Date.  The Option will be for an initial term of one (1) year commencing on the Effective Date 
(the "Initial Option Term") and may be renewed by the Parties for one (1) additional one (1) 
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year terms with the payment of an additional _______________________ by Tenant no later 
than ten (10) days prior to the expiration date of the Initial Option Term. 

(d) At any time prior to the expiration of the Option or any extension thereof, Tenant 
may exercise the Option by giving Landlord written notice (“Exercise Notice”) that Tenant 
desires to lease the Site.  Any Exercise notice given by Tenant shall be in accordance with the 
terms of this paragraph.  Upon the giving of the Exercise Notice (“Exercise Date”), (i) this 
Agreement shall be deemed for all purposes a legally enforceable lease between Landlord, as 
lessor, and Tenant, as lessee, (ii) Landlord hereby leases and demises the Premises to Tenant.  If 
Tenant does not exercise the Option during the Initial Option Term or any extension thereof, this 
Agreement will terminate and the parties will have no further liability to each other.  If Tenant 
has not commenced the installation of Company’s facilities on the Site as of the Exercise Date, 
the annual rent shall be $___________________from the Exercise Date until the first day of the 
month following the commencement of installation of Tenant’s facilities on the Premises. 
 (e) If during the Initial Option Term or any extension thereof, or during the term of 
this Agreement if the Option is exercised, Landlord decides to subdivide, sell, or change the 
status of the zoning of the Premises, Property or any of Landlord’s contiguous, adjoining or 
surrounding property (the “Surrounding Property,” which includes (without limitation) the 
remainder of the structure) or in the event of foreclosure, Landlord shall immediately notify 
Tenant in writing.  Any sale of the Property shall be subject to Tenant’s rights under this 
Agreement.  Landlord agrees that during the Initial Option Term or any extension thereof, or 
during the Term of this Agreement if the Option is exercised, Landlord shall not initiate or 
consent to any change in the zoning of the Premises, Property or Surrounding Property or impose 
or consent to any other restriction that would prevent or limit Tenant from using the Premises for 
the uses intended by Tenant as hereinafter set forth in this Agreement. 
2. PERMITTED USE.  Tenant may use the Premises for the transmission and reception of 
communications signals and the installation, construction, maintenance, operation, repair, 
replacement and upgrade of communications fixtures and related equipment, cables, accessories 
and improvements, which may include a suitable support structure, associated antennas, I beams, 
equipment shelters or cabinets and fencing and any other items necessary to the successful and 
secure use of the Premises (collectively, the "Communication Facility"), as well as the right to 
test, survey and review title on the Property; Tenant further has the right but not the obligation to 
add, modify and/or replace equipment in order to be in compliance with any current or future 
federal, state or local mandated application, including, but not limited to, emergency 911 
communication services, at no additional cost to Tenant or Landlord (collectively, the 
"Permitted Use"). Landlord and Tenant agree that any portion of the Communication Facility 
that may be conceptually described in Exhibit B will not be deemed to limit Tenant's Permitted 
Use.  If Exhibit B includes drawings of the initial installation of the Communication Facility, 
Landlord’s execution of this Agreement will signify Landlord’s approval of Exhibit B.  Tenant 
has the right to install and operate transmission cables from the equipment shelter(s) or cabinet(s) 
to the antennas, electric lines from the main feed to the equipment shelter(s) or cabinet(s) and 
communication lines from the main entry point to the equipment shelter(s) or cabinet(s), and to 
make Property improvements, alterations, upgrades or additions appropriate for Tenant’s use 
("Tenant Changes").  Tenant Changes include the right to construct a fence around the Premises 
and undertake any other appropriate means to secure the Premises. Tenant agrees to comply with 
all applicable governmental laws, rules, statutes and regulations, relating to its use of the 
Communication Facility on the Property.  Tenant has the right to modify, supplement, replace, 
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upgrade, expand the equipment, increase the number of antennas or relocate the Communication 
Facility within the Premises at any time during the term of this Agreement.  Tenant will be 
allowed to make such alterations to the Property in order to accomplish Tenant’s Changes or to 
ensure that Tenant’s Communication Facility complies with all applicable federal, state or local 
laws, rules or regulations.  
3. TERM. 

 (a) The initial lease term will be twelve (12) months ("Initial Term"), commencing 
on the effective date of written notification by Tenant to Landlord of Tenant’s exercise of the 
Option (the “Term Commencement Date”).   

(b) This Agreement can be renewed for four (4) additional one year terms (the 
"Extension Term"), upon the same terms and conditions unless the Tenant notifies the Landlord 
in writing of Tenant’s intention not to renew this Agreement at least thirty (30) days prior to the 
expiration of the existing Term. 

 (c) If Tenant remains in possession of the Premises after the termination of this 
Agreement then Tenant will be deemed to be occupying the Premises on a month-to-month basis 
(the "Holdover Term"), subject to the terms and conditions of this Agreement. 

(d) The Initial Term, any Extension Term and the Holdover Term are collectively 
referred to as the Term ("Term"). 
4. RENT. 

(a) The initial rent payment shall be made within thirty (30) days after Tenant’s exercise 
of the option. If the Parties agree to extend this Agreement, subsequent payments shall be made 
in annual installments on __________________ each year.  
5. APPROVALS. 
 (a) Landlord agrees that Tenant's ability to use the Premises is contingent upon the suitability 
of the Premises for Tenant's Permitted Use and Tenant's ability to obtain and maintain all Government 
Approvals.  Landlord authorizes Tenant to prepare, execute and file all required applications to obtain 
Government Approvals for Tenant’s Permitted Use under this Agreement.  
 (b) Tenant has the right to obtain a title report or commitment for a leasehold title 
policy from a title insurance company of its choice and to have the Property surveyed by a 
surveyor of Tenant's choice.  In the event Tenant determines, in its sole discretion, due to the title 
report results or survey results, that the condition of the Premises is unsatisfactory, Tenant will 
have the right to terminate this Agreement upon notice to Landlord. 

(c) Tenant may also perform and obtain, at Tenant’s sole cost and expense, soil 
borings, percolation tests, engineering procedures, environmental investigation or other tests or 
reports on, over, and under the Property, necessary to determine if the Tenant’s use of the 
Premises will be compatible with Tenant’s engineering specifications, system, design, operations 
or Government Approvals. 
6. TERMINATION.  This Agreement may be terminated, without penalty or further 
liability, as follows: 

(a) by either party on thirty (30) days prior written notice, if the other party remains in 
default under Paragraph 15 Default and Right to Cure of this Agreement after the applicable cure periods; 

 
(b) by Tenant upon written notice to Landlord, if Tenant is unable to obtain, or 

maintain, any required approval(s) or the issuance of a license or permit by any agency, board, 
court or other governmental authority necessary for the construction or operation of the 
Communication Facility as now or hereafter intended by Tenant; or if Tenant determines in its 
sole discretion that the cost of obtaining or retaining the same is commercially unreasonable;  
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(c) by Tenant upon sixty (60) days prior written notice to Landlord for any reason, so 
long as Tenant pays Landlord a termination fee in the amount of $________________; 

(d)  by Landlord upon ninety (90) days prior written notice to Tenant if Landlord’s 
Board of Trustees determined that the property is needed by Landlord for school district 
purposes. 
7. INSURANCE.   

(a) Tenant will carry during the Term, at its own cost and expense, the following 
insurance: (i) "All Risk" property insurance for its property’s replacement cost; (ii) commercial 
general liability insurance with a minimum limit of liability of One Million Dollars 
($1,000,000.00) combined single limit for bodily injury or death/property damage arising out of 
any one occurrence; and (iii) Workers’ Compensation Insurance as required by law.  The 
coverage afforded by Tenant’s commercial general liability insurance shall apply to Landlord as 
an additional insured, but only with respect to Landlord’s liability arising out of its interest in the 
Property. 
8. INTERFERENCE. 

(a) Where there are existing radio frequency user(s) on the Property, the Landlord 
will provide Tenant with a list of all existing radio frequency user(s) on the Property to allow 
Tenant to evaluate the potential for interference.  Tenant warrants that its use of the Premises 
will not interfere with existing radio frequency user(s) on the Property so disclosed by Landlord, 
as long as the existing radio frequency user(s) operate and continue to operate within their 
respective frequencies and in accordance with all applicable laws and regulations. 
 (b) Landlord will not grant, after the date of this Agreement, a lease, license or any other 
right to any third party for the use of the Property, if such use may in any way adversely affect or interfere 
with the Communication Facility, the operations of Tenant or the rights of Tenant under this Agreement. 
Landlord will notify Tenant in writing prior to granting any third party the right to install and operate 
communications equipment on the Property.   
 (c) Landlord will not use, nor will Landlord permit its employees, tenants, licensees, invitees 
or agents to use, any portion of the Property in any way which interferes with the Communication 
Facility, the operations of Tenant or the rights of Tenant under this Agreement. Landlord will cause such 
interference to cease within twenty-four (24) hours after receipt of notice of interference from Tenant.  In 
the event any such interference does not cease within the aforementioned cure period then the parties 
acknowledge that Tenant will suffer irreparable injury, and therefore, Tenant will have the right, in 
addition to any other rights that it may have at law or in equity, for Landlord’s breach of this Agreement, 
to elect to enjoin such interference or to terminate this Agreement upon notice to Landlord. 
9. INDEMNIFICATION.     TENANT SHALL INDEMNIFY AND HOLD HARMLESS 
LANDLORD, ITS OFFICERS, AGENTS, EMPLOYEES AND VOLUNTEERS FROM ANY 
AND ALL CLAIMS ARISING OUT OF THE ACTIVITIES OR OMISSIONS OF THE 
TENANTS, ITS OFFICERS, AGENTS, EMPLOYEES, SUBLEASES AND OTHERS 
CLAIMING THROUGH OR UNDER TENANT, INCLUDING ITS ASSIGNS, UNDER THIS 
LEASE.  THIS INDEMNIFICATION REQUIREMENT INCLUDES INDEMNIFICATION 
FOR CLAIMS FOR ATTORNEY’S FEES, COURT COSTS AND LITIGATION EXPENSES, 
OF WHATEVER TYPE OR AMOUNT.  THE SAID INSURANCE POLICIES SHALL HAVE 
A NON-CANCELLATION PROVISION PROHIBITING CANCELLATION OF THE 
INSURANCE, UNLESS AND UNTIL PRIOR WRITTEN NOTIFICATION THEREOF IS 
SENT, CERTIFIED MAIL, POSTAGE PRE-PAID, TO THE ADDRESSES DESIGNATED IN 
SECTION 17 OF THE LEASE.  TENANT SHALL INDEMNIFY AND HOLD HARMLESS 
LANDLORD, ITS OFFICERS, AGENTS, EMPLOYEES AND VOLUNTEERS FROM ANY 
AND ALL CLAIMS INVOLVING WORKMEN’S COMPENSATION CLAIMS FROM 
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INJURIES OCCURRING UPON OR ARISING FROM THE CONDITION OF THE 
PREMISES.  TENANT REPRESENTS THAT IT HAS INSPECTED THE PREMISES AND 
ACCEPTS SAID PREMISES IN AN “AS IS” CONDITION; TENANT SHALL BE SOLELY 
AND FULLY RESPONSIBLE FOR THE PAYMENT OF SUCH CLAIMS.  TENANT SHALL 
INDEMNIFY AND DEFEND LANDLORD, ITS OFFICERS, AGENTS, AND EMPLOYEES 
OR VOLUNTEERS FROM ANY AND ALL ADMINISTRATIVE CLAIMS AND 
PROCEEDINGS (SUCH AS ALLEGED OSHA VIOLATIONS AND SIMILAR 
PROCEEDINGS) BROUGHT AGAINST LANDLORD, ITS OFFICERS, AGENTS, 
EMPLOYEES OR VOLUNTEERS, WHEREIN IT IS ALLEGED THE LEASE PREMISES 
ARE UNSAFE OR CONSTITUTE A DANGEROUS WORKPLACE ENVIRONMENT.  
TENANT SHALL BE RESPONSIBLE FOR THE COSTS OF ANY SAFETY FEATURE OR 
IMPROVEMENTS MANDATED BY THE LOCATION FOR THE INTENDED PURPOSES 
AND FOR THE INSTALLATION OR MAINTENANCE OF SUCH EQUIPMENT.  TENANT 
SHALL NOT UNDERTAKE ANY ACTIVITIES WHICH VIOLATE ANY LAW OR WHICH 
RENDER THE PREMISES MORE DANGEROUS, INCREASE THE RISK OF FIRE OR 
OTHER DAMAGE TO THE STRUCTURE OR WHICH WILL INCREASE THE PUBLIC 
LIABILITY TO THE LANDLORD. 
10. WARRANTIES. 
 (a) Tenant and Landlord each acknowledge and represent that it is duly organized, 
validly existing and in good standing and has the right, power and authority to enter into this 
Agreement and bind itself hereto through the party set forth as signatory for the party below. 
 (b) Landlord represents and warrants that: (i) Landlord solely owns the Property as a legal lot 
in fee simple, or controls the Property by lease or license; (ii) as long as Tenant is not in default then 
Landlord grants to Tenant sole, actual, quiet and peaceful use, enjoyment and possession of the Premises; 
and (iii) Landlord's execution and performance of this Agreement will not violate any laws, ordinances, 
covenants or the provisions of any mortgage, lease or other agreement binding on the Landlord. 
11. ENVIRONMENTAL.  

(a) In the event Tenant becomes aware of any hazardous materials on the Property, or any 
environmental or industrial hygiene condition or matter relating to the Property that, in Tenant’s sole 
determination, renders the condition of the Premises or Property unsuitable for Tenant’s use, or if Tenant 
believes that the leasing or continued leasing of the Premises would expose Tenant to undue risks of 
government action, intervention or third-party liability, Tenant will have the right, in addition to any other 
rights it may have at law or in equity, to terminate the Agreement upon notice to Landlord. 
12. ACCESS.  Landlord grants to Tenant an easement necessary for access to the Premises.  
Upon Tenant’s request, Landlord will execute a separate recordable easement evidencing this 
right. In the event any public utility is unable to use the access or easement provided to Tenant 
then the Landlord agrees to grant additional access or an easement either to Tenant or to the 
public utility, for the benefit of Tenant, at no cost to Tenant. 
 (1) Tenant must have the prior approval of the Landlord before accessing the Premises.  
13. REMOVAL/RESTORATION.  All portions of the Communication Facility brought 
onto the Property by Tenant will be and shall remain Tenant’s personal property and, at Tenant's 
option, may be removed by Tenant at any time during the Term.  Landlord covenants and agrees 
that no part of the Communication Facility constructed, erected or placed on the Premises by 
Tenant will become, or be considered as being affixed to or a part of, the Property, it being the 
specific intention of the Landlord that all improvements of every kind and nature constructed, 
erected or placed by Tenant on the Premises will be and remain the property of the Tenant and 
may be removed by Tenant at any time during the Term.  Within one hundred twenty (120) days 
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of the termination of this Agreement, Tenant will remove all of Tenant’s above-ground 
improvements and Tenant will, to the extent reasonable, restore the Premises to its condition at 
the commencement of the Agreement, reasonable wear and tear and loss by casualty or other 
causes beyond Tenant’s control excepted.  Notwithstanding the foregoing, Tenant will not be 
responsible for the replacement of any trees, shrubs or other vegetation, nor will Tenant be 
required to remove from the Premises or the Property any foundations below two (2’) feet or 
underground utilities. 
14. MAINTENANCE/UTILITIES. 
 (a) Tenant will keep and maintain the Premises in good condition, reasonable wear 
and tear and damage from the elements excepted.  Landlord will maintain and repair the Property 
and access thereto, in good and tenantable condition, subject to reasonable wear and tear and 
damage from the elements. 
 (b) Tenant will be responsible for paying on a monthly or quarterly basis all utilities 
charges for electricity, telephone service or any other utility used or consumed by Tenant on the 
Premises.  In the event Tenant cannot secure its own metered electrical supply, Tenant will have 
the right, at its own cost and expense, to submeter from the Landlord.  When submetering is 
necessary and available, Landlord will read the meter on a monthly or quarterly basis and 
provide Tenant with the necessary usage data in a timely manner to enable Tenant to compute 
such utility charges.  Failure by Landlord to perform this function will limit utility fee recovery 
by Landlord to a 12-month period.  Landlord will cooperate with any utility company requesting 
an easement over, under and across the Property in order for the utility company to provide 
service to the Tenant.  Landlord will not be responsible for interference with, interruption of or 
failure, beyond the reasonable control of Landlord, of such services to be furnished or supplied 
by Landlord. 
15. DEFAULT AND RIGHT TO CURE. 
 (a) The following will be deemed a default by Tenant and a breach of this 
Agreement: (i) non-payment of Option Fee or Rent if such remains unpaid for more than thirty 
(30) days after receipt of written notice from Landlord of such failure to pay; or (ii) Tenant's 
failure to perform any other term or condition under this Agreement within forty-five (45) days 
after receipt of written notice from Landlord specifying the failure.  No such failure, however, 
will be deemed to exist if Tenant has commenced to cure such default within such period and 
provided that such efforts are prosecuted to completion with reasonable diligence.  Delay in 
curing a default will be excused if due to causes beyond the reasonable control of Tenant.  If 
Tenant remains in default beyond any applicable cure period, Landlord will have the right to 
exercise any and all rights and remedies available to it under law and equity. 
 (b) The following will be deemed a default by Landlord and a breach of this 
Agreement: Landlord's failure to perform any term, condition or breach of any warranty or 
covenant under this Agreement within forty-five (45) days after receipt of written notice from 
Tenant specifying the failure. No such failure, however, will be deemed to exist if Landlord has 
commenced to cure the default within such period and provided such efforts are prosecuted to 
completion with reasonable diligence.  Delay in curing a default will be excused if due to causes 
beyond the reasonable control of Landlord.  If Landlord remains in default beyond any 
applicable cure period, Tenant will have the right to exercise any and all rights available to it 
under law and equity, including the right to cure Landlord’s default and to deduct the costs of 
such cure from any monies due to Landlord from Tenant. 
16. ASSIGNMENT/SUBLEASE.  Landlord may assign this Lease upon written notice to 
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Tenant.  Upon such assignment, Landlord shall be relieved of all liabilities and obligations 
hereunder and Tenant shall look solely to the assignee for performance under this Lease and all 
obligations hereunder provided such assignee is the owner of the Property or assumes all 
obligations of Landlord under this Lease.  Tenant may assign this Lease upon written notice to 
Landlord, to any person controlling, controlled by, or under common control with Tenant, or any 
person or entity that, after first receiving the necessary FCC licenses, acquires the Tenant’s 
business or assets and assumes all obligations of Tenant under this Lease.  Tenant may otherwise 
assign this Lease upon written approval of Landlord, which approval shall not be unreasonably 
conditioned, delayed or withheld.  Tenant may not sublease the Premises to another 
telecommunications provider without the prior written consent of Landlord, such consent not to 
be unreasonably withheld, provided the subtenant agrees to abide by the terms and provisions of 
this Lease.  
17. NOTICES.  All notices, requests, demands and communications hereunder will be given 
by first class certified or registered mail, return receipt requested, or by a nationally recognized 
overnight courier, postage prepaid, to be effective when properly sent and received, refused or 
returned undelivered.  Notices will be addressed to the parties as follows:  
 
If to Tenant:  _________________________ 
                                 _________________________ 
   _________________________ 
   _________________________ 

Attn: _____________________ 
    
 
If to Landlord:  Little Elm Independent School District  
   PO Box 6000 
   Little Elm, Texas 75068  
   Attn: Grant Anderson 
 
Either party hereto may change the place for the giving of notice to it by thirty (30) days prior 
written notice to the other as provided herein. 
 
18. SEVERABILITY.  If any term or condition of this Agreement is found unenforceable, 
the remaining terms and conditions will remain binding upon the parties as though said 
unenforceable provision were not contained herein. However, if the invalid, illegal or 
unenforceable provision materially affects this Agreement then the Agreement may be 
terminated by either party on ten (10) business days prior written notice to the other party hereto. 
19. CONDEMNATION.  In the event Landlord receives notification of any condemnation 
proceedings affecting the Property, Landlord will provide notice of the proceeding to Tenant 
within forty-eight (48) hours.  If a condemning authority takes all of the Property, or a portion 
sufficient, in Tenant’s sole determination, to render the Premises unsuitable for Tenant, this 
Agreement will terminate as of the date the title vests in the condemning authority.  The parties 
will each be entitled to pursue their own separate awards in the condemnation proceeds, which 
for Tenant will include, where applicable, the value of its Communication Facility, moving 
expenses, prepaid Rent, and business dislocation expenses, provided that any award to Tenant 
will not diminish Landlord’s recovery.  Tenant will be entitled to reimbursement for any prepaid 
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Rent on a prorata basis. 
20. CASUALTY.  Landlord will provide notice to Tenant of any casualty affecting the 
Property within forty-eight (48) hours of the casualty.  If any part of the Communication Facility 
or Property is damaged by fire or other casualty so as to render the Premises unsuitable, in 
Tenant’s sole determination, then Tenant may terminate this Agreement by providing written 
notice to the Landlord, which termination will be effective as of the date of such damage or 
destruction.  Upon such termination, Tenant will be entitled to collect all insurance proceeds 
payable to Tenant on account thereof and to be reimbursed for any prepaid Rent on a prorata 
basis.  If notice of termination is given, or if Landlord or Tenant undertake to rebuild the 
Communications Facility, Landlord agrees to use its reasonable efforts to permit Tenant to place 
temporary transmission and reception facilities on the Property at no additional Rent until such 
time as Tenant is able to secure a replacement transmission location or the reconstruction of the 
Communication Facility is completed. 
21. WAIVER OF LANDLORD’S LIENS.  Landlord waives any and all lien rights it may 
have, statutory or otherwise, concerning the Communication Facility or any portion thereof.  The 
Communication Facility shall be deemed personal property for purposes of this Agreement, 
regardless of whether any portion is deemed real or personal property under applicable law, and 
Landlord consents to Tenant’s right to remove all or any portion of the Communication Facility 
from time to time in Tenant's sole discretion and without Landlord's consent. 
22. TAXES. Tenant will be responsible for payment of all personal property taxes assessed directly 
upon and arising solely from its use of the Premises. Tenant shall be responsible for all taxes levied upon 
Tenant’s leasehold improvements (including Tenant’s equipment building and tower) on the Leased 
Property.  
23. MISCELLANEOUS. 
 (a) Amendment/Waiver.  This Agreement cannot be amended, modified or revised 
unless done in writing and signed by an authorized agent of the Landlord and an authorized agent 
of the Tenant.  No provision may be waived except in a writing signed by both parties.   
 (b) Bind and Benefit.  The terms and conditions contained in this Agreement will 
run with the Property and bind and inure to the benefit of the parties, their respective heirs, 
executors, administrators, successors and assigns. 
 (c) Entire Agreement.  This Agreement and the exhibits attached hereto, all being a 
part hereof, constitute the entire agreement of the parties hereto and will supersede all prior 
offers, negotiations and agreements with respect to the subject matter of this Agreement. 
 (d) Governing Law.  This Agreement shall be governed by Texas law and 
mandatory and exclusive venue of any dispute between the Parties to this Agreement shall be in 
Denton County, Texas. 
 (e) Interpretation.  Unless otherwise specified, the following rules of construction 
and interpretation apply:  (i) captions are for convenience and reference only and in no way 
define or limit the construction of the terms and conditions hereof; (ii) use of the term 
"including" will be interpreted to mean "including but not limited to"; (iii) whenever a party's 
consent is required under this Agreement, except as otherwise stated in the Agreement or as 
same may be duplicative, such consent will not be unreasonably withheld, conditioned or 
delayed; (iv) exhibits are an integral part of the Agreement and are incorporated by reference 
into this Agreement; (v) use of the terms "termination" or "expiration" are interchangeable; and 
(vi) reference to a default will take into consideration any applicable notice, grace and cure 
periods. 
 (f) Estoppel.  Either party will, at any time upon twenty (20) business days prior 
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written notice from the other, execute, acknowledge and deliver to the other a statement in 
writing (i) certifying that this Agreement is unmodified and in full force and effect (or, if 
modified, stating the nature of such modification and certifying this Agreement, as so modified, 
is in full force and effect) and the date to which the Rent and other charges are paid in advance, 
if any, and (ii) acknowledging that there are not, to such party’s knowledge, any uncured defaults 
on the part of the other party hereunder, or specifying such defaults if any are claimed.  Any such 
statement may be conclusively relied upon by any prospective purchaser or encumbrancer of the 
Premises.  The requested party's failure to deliver such a statement within such time will be 
conclusively relied upon by the requesting party that (i) this Agreement is in full force and effect, 
without modification except as may be properly represented by the requesting party, (ii) there are 
no uncured defaults in either party’s performance, and (iii) no more than one month’s Rent has 
been paid in advance. 

 (g) Tree and Lumber Removal.  The Tenant shall have the right but not the 
obligation to remove any trees, shrubs or bushes that are within ten (10’) feet, the (“Buffer 
Zone”), of the Premises for a safety factor.  The removal of such trees, shrubs or bushes will be 
at Tenant sole expense. The Tenant must give prior written notice to Landlord prior to removing 
any trees, shrubs, or bushes from the Premises. 
 (h) Texas Gov’t Code Chapter 2270 – Tenant does not boycott Israel and will not 
boycott Israel during the term of this Agreement.  
 
IN WITNESS WHEREOF, the Parties hereby execute and attest to this Agreement by their 
duly authorized representatives.  
 
LITTLE ELM INDEPENDENT SCHOOL DISTRICT [LANDLORD] 
By: ______________________________________ 
Printed Name: _____________________________ 
Title: _____________________________________ 
Mailing Address: ____________________________Attn: _________________ 
Date Signed: _______________________________ 
 
______________________________________[TENANT]  
By: ______________________________________ 
Printed Name: _____________________________ 
Title: _____________________________________ 
Mailing Address: _______________________________ 
Date Signed: _______________________________ 
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EXHIBIT C 
 

Required Forms 
 
 

Felony Conviction Form 
 

Certificate of Interested Parties (Form 1295) 
 

Chapter 2270 boycott Verification 
 

Non-Collusion Affidavit 
 

CIQ Packet 
 

W-9 Form 



   
BUSINESS SERVICES – PURCHASING 

this page must be completed and submitted to be considered for award 

 

FELONY CONVICTION AND CRIMINAL HISTORY NOTICE 
Texas State Law requires that persons or entities entering into business agreements with School districts must give notice to the district 
if the person or owner has been convicted of a felony.  This form addresses this Requirement and must be submitted.  NOTE:  Conviction 
of a felony does not necessarily disqualify a vendor from receiving a Contract, but are examined on a case by case basis.  This form must 
be completed and returned for a proposal or bid to be considered. 
 

Statutory citation covering notification of criminal history of contractor is found in the Texas 
Education Code, Section 44.034.  Following is an example of a felony conviction notice: 

 

State of Texas Legislative Senate Bill No. 1, Section 44.034, Notification of Criminal History, Subsection (a), states “a person or 
business entity that enters into a contract with a public entity must give advance notice to the public entity if the person or an owner or 
operator of the business entity has been convicted of a felony.  The notice must include a general description of the conduct resulting 
in the conviction of a felony.”   
 
Subsection (b) states “a public entity may terminate a contract with a person or business entity if the public entity determines that the 
person or business entity failed to give notice as required by Subsection (a) or misrepresented the conduct resulting in the conviction.  
The public entity must compensate the person or business entity for services performed before the termination of the contract.” 

THIS NOTICE IS NOT REQUIRED OF A PUBLICLY-HELD CORPORATION 

 

I, the undersigned agent for the firm named below, certify that the information concerning notification of felony convictions has been 
reviewed by me and the following information furnished is true to the best of my knowledge. 
 

VENDOR’S NAME:   
 

 AUTHORIZED COMPANY OFFICIAL’S NAME (PRINTED):  
   
 A. My firm is a publicly-held corporation; therefore, this reporting requirement is not applicable. 
   

  Signature of Company Official:  
    
 B. My firm is not owned nor operated by anyone who has been convicted of a felony: 
   

  Signature of Company Official:  
    
 C. My firm is owned or operated by the following individual(s) who has/have been convicted of a felony: 
    
  Name of Felon(s):  
   
  Detail of Conviction:  

    
  Signature of Company Official:  
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CERTIFICATE OF INTERSTED PARTIES (FORM 1295) 
This form is required of Interested Parties who enter into qualifying contracts defined in HB1295.   Failure to file this form with the Texas 
Ethics Commission will disqualify any qualifying contract and cause the District to dismiss any bid or proposal.  Qualifying contracts are 
defined as:  (1) requires an action or vote by the governing body of the entity or agency (school district) before the contract may be 
signed; or (2) has a value of at least $1 million.  Purchase Orders, when issued as delivery orders in conjunction with an awarded bid or 
proposal, are considered contracts and qualify for disclosure under this requirement.  Any bid or proposal awarded by the Little Elm ISD 
Board of Trustees will require the interested party to complete this filing online before purchases will be made under the awarded 
agreement, whether or not a separate contract document is executed.  Complete instructions and important information can be located 
from the following link: https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm. 
 

In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the Government Code. The law 
states that a governmental entity or state agency may not enter into certain contracts with a business entity unless the business entity 
submits a disclosure of interested parties to the governmental entity or state agency at the time the business entity submits the signed 
contract to the governmental entity or state agency. The law applies only to a contract of a governmental entity or state agency that 
either (1) requires an action or vote by the governing body of the entity or agency before the contract may be signed or (2) has a value 
of at least $1 million. The disclosure requirement applies to a contract entered into on or after January 1, 2016. 

The Texas Ethics Commission was required to adopt rules necessary to implement that law, prescribe the disclosure of 
interested parties form, and post a copy of the form on the commission’s website. The commission adopted the Certificate of Interested 
Parties form (Form 1295) on October 5, 2015. The commission also adopted new rules (Chapter 46) on November 30, 2015, to 
implement the law. The commission does not have any additional authority to enforce or interpret House Bill 1295. 
Filing Process: 

By January 1, 2016, the commission will make available on its website a new filing application that must be used to file Form 
1295. A business entity must use the application to enter the required information on Form 1295 and print a copy of the completed 
form, which will include a certification of filing that will contain a unique certification number. An authorized agent of the business entity 
must sign the printed copy of the form and have the form notarized. The completed Form 1295 with the certification of filing must be 
filed with the governmental body or state agency with which the business entity is entering into the contract. 

The governmental entity or state agency must notify the commission, using the commission’s filing application, of the receipt 
of the filed Form 1295 with the certification of filing not later than the 30th day after the date the contract binds all parties to the 
contract. The commission will post the completed Form 1295 to its website within seven business days after receiving notice from the 
governmental entity or state agency. 

Information regarding how to use the filing application will be available on this site by January 1, 2016. 
A sample Form 1295 is included in this procurement document to make prospective vendors aware of this requirement.  Vendors are 
NOT required to complete the enclosed form and include it in their response.  Complete instructions and important information can be 
located at the following link:  
 
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
 
Additional Information: 
HB 1295 
Certificate of Interested Parties (Form 1295) 
New Chapter 46, Ethics Commission Rules: 
    46.1. Application 
    46.3. Definitions 
    46.5. Disclosure of Interested Parties Form

https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm
http://www.legis.state.tx.us/tlodocs/84R/billtext/html/HB01295F.htm
http://www.legis.state.tx.us/tlodocs/84R/billtext/html/HB01295F.htm
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm
http://www.legis.state.tx.us/tlodocs/84R/billtext/html/HB01295F.htm
https://www.ethics.state.tx.us/forms/1295.pdf
https://www.ethics.state.tx.us/rules/adopted_Nov_2015.html#Ch46.1
https://www.ethics.state.tx.us/rules/adopted_Nov_2015.html#Ch46.3
https://www.ethics.state.tx.us/rules/adopted_Nov_2015.html#Ch46.5
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CHAPTER 2270 (BOYCOTT VERIFICATION) 
This form contains a requirement for vendors competing on government contracts to declare that, at the time of they 
are seeking to contract with a government entity they 1) do not boycott Israel, and 2) they will not boycott Israel during 
the term of the contract with the government entity.  “Boycott Israel” means refusing to deal with, terminating business 
activities with, or otherwise taking any action that is intended to penalize, inflict economic harm on, or limit commercial 
relations specifically with Israel, or with a person or entity doing business in Israel or in an Israeli-controlled territory, 
but does not include an action made for ordinary business purposes; and “Company” means a for-profit sole 
proprietorship, organization, association, corporation, partnership, joint venture, limited partnership, limited liability 
partnership, or limited liability company, including a wholly owned subsidiary, majority-owned subsidiary, parent 
company, or affiliate of those entities or business associations that exist to make a profit. This requirement became 
effective on September 1, 2017 resulting from the passage of House Bill 89.  (Pursuant to Texas Government Code 
§2270 and §808.001). 
 
The undersigned authorized representative of the company named below (hereinafter referred to as Company), pursuant to Texas 
Government Code Chapter 2270, verifies, represents and warrants to the Little Elm I.S.D. that the Company: 
 

1. Does not boycott Israel, and; 
2. Will not boycott Israel during the term of the contract (if any) between the above-named Company, business or individual 

with the Little Elm Independent School District 
 
This statement will also be included in any contract that may result from this procurement. 
 
Pursuant to Texas Government Code Sections 2270.001 and 808.001: 
 

1. “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any action that is intended to 
penalize, inflict economic harm on, or limit commercial relations specifically with Israel, or with a person or entity doing business in 
Israel or in an Israeli-controlled territory, but does not include an action made for ordinary business purposes; and 

2. “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint venture, limited 
partnership, limited liability partnership, or limited liability company, including a wholly owned subsidiary, majority-owned subsidiary, 
parent company, or affiliate of those entities or business associations that exist to make a profit. 

 

THE COMPANY SHALL INDEMNIFY AND HOLD HARMLESS THE LITTLE ELM I.S.D., ITS OFFICIALS AND EMPLOYEES FROM ANY 
AND ALL CLAIMS, DAMAGES, EXPENSES, AND COSTS OF ANY NATURE BASED UPON LITTLE ELM I.S.D.’S RELIANCE ON THIS 
VERIFICATION. 
   
              
Signature of Company Representative    Date 
 
_______________________________________________  _______________________________________________ 
Printed Name       Title 
 
Company Name:           
  
 
Address:             
 
City:        State:      Zip:    
 
 
Note:  I understand that providing false information on this form may be grounds for debarment and discontinuation of all business 
with LEISD. 

 

 



 
BUSINESS SERVICES – PURCHASING 

this page must be completed and submitted to be considered for award 

 

NON-COLLUSION STATEMENT 
 
 
 
___________________________________________, of lawful age, being first duly sworn, on oath says, that (s) he 
is the agent authorized by the Proposal to submit the attached Proposal.  Affiant further states that the proposer has 
not been a party to any collusion among Proposals/proposers in restraint of freedom of competition by agreement to 
Proposal at a fixed price or to refrain from proposing; or with any state official,  District employee, Board Member, or 
benefit consultant as to quantity, quality, or price in the prospective contract, or any other terms of said prospective 
contract, or in any discussion or actions between Proposals/proposers and any state official, District employee, Board 
Member, or benefit consultant concerning exchange of money or other things of value for special consideration in the 
letting of this contract. 
 
 
 

Firm Name:    
 
Address:   

 
 

City/State/Zip: 
 
 

Telephone #:  Fax #:  

Bidder Signature:  

Printed Name:  

Position/Title:  Date Signed:  

  

Signature of Company Official Authorizing proposal:  

Name of Company Official: (Please type/print)  

Official Position:  Date Signed:  
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CONFLICT OF INTEREST QUESTIONNAIRE AND COMPLIANCE FORM 
 As per House Bill 914 and required by Chapter 176 of the Texas Local Government code, it is required that a 
Conflict of Interest Notice is filed by each vendor doing business with a school district. The attached questionnaire 
serves to notify Little Elm ISD if a conflict of interest exists as detailed in Texas Local Government Code Section 
176.006(a).  
 
If you have any questions while completing this form, please call Business Services at 972-947-9168. Upon 
completion, the form may be returned by mail to the Little Elm ISD Business Services – Purchasing at 300 Lobo Lane 
Little Elm, TX 75068 or email to: sjones@littleelmisd.net. 
 
Conflict of Interest Questionnaire Instructions:  
 

1. Please print the individual or business name that has a business relationship with the local government 
entity (Little Elm ISD).  
 

2. Check this box if this is an update to a previously filed questionnaire. If this is the first CIQ to be completed, 
skip this step and go to step. 

 
3. Please print the name of the local government officer with whom filer has employment or business 

relationship if one exists. In this case, local government officer refers to the Little Elm ISD Superintendent of 
Schools or any school board members. 

 
If a relationship does not exist with any of the above school district officials, please print 
“None” or “N/A”. Skip to step four (4).  
 
3A, B, C, & D must be completed for each officer named on number 3.  

 
 

4. Signature of person doing business with Little Elm ISD and date. 
 

Superintendent of Schools:  
Dr. Daniel Gallagher 

 
School Board Members: 

LeAnna Harding  
Melissa Myers 

DeLeon English 
Alex Flores 

Jason Olson 
Dan Blackwood 

David Montemayor 
 
 
 
 
 
 

 



 

CONFLICT OF INTEREST QUESTIONNAIRE 
For vendor or other person doing business with local governmental entity 

FORM CIQ 

 
 

This questionnaire reflects changes made to the law by H.B. 1491, 80th Leg., Regular Session. 

This questionnaire is being filed in accordance with Chapter 176, Local Government Code 
by a person who has a business relationship as defined by Section 176.001(1-a) with a local 
governmental entity and the person meets requirements under Section 176.006(a). 

 

By law this questionnaire must be filed with the records administrator of the local governmental 
entity not later than the 7th business day after the date the person becomes aware of facts 
that require the statement to be filed. See Section 176.006, Local Government Code. 

 

A person commits an offense if the person knowingly violates Section 176.006, Local 
Government Code. An offense under this section is a Class C misdemeanor. 

OFFICE USE ONLY 
 
Date Received 

 
1 Name of person who has a business relationship with local governmental entity. 

 
 
 

2 
Check this box if you are filing an update to a previously filed questionnaire. 

 
(The law requires that you file an updated completed questionnaire with the appropriate filing authority not 
later than the 7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.) 

 
3 

Name of local government officer with whom filer has employment or business relationship. 
 

 
 

Name of Officer 
 

This section (item 3 including subparts A, B, C & D) must be completed for each officer with whom the filer has an 
employment or other business relationship as defined by Section 176.001(1-a), Local Government Code.  Attach additional 
pages to this Form CIQ as necessary. 

 
A.  Is the local government officer named in this section receiving or likely to receive taxable income, other than investment 
income, from the filer of the questionnaire? 

 
Yes No 

 
B.  Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income, from or at the 
direction of the local government officer named in this section AND the taxable income is not received from the local 
governmental entity? 

 
Yes No 

 
C.   Is the filer of this questionnaire employed by a corporation or other business entity with respect to which the local 
government officer serves as an officer or director, or holds an ownership of 10 percent or more? 

 
Yes No 

 
D. Describe each employment or business relationship with the local government officer named in this section. 

 
 
 
 

4 
 
 
 

Signature of person doing business with the governmental entity Date 
 

Adopted 06/29/2007 
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(Rev. December 2014)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification
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2.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification; check only one of the following seven boxes: 

Individual/sole proprietor or   
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) ▶  

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for 
the tax classification of the single-member owner. 

Other (see instructions) ▶ 

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):
Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)
(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.)

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1.  The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and

2.  I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3.  I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3.

Sign 
Here

Signature of 
U.S. person ▶ Date ▶

General Instructions
Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer identification number (TIN) 
which may be your social security number (SSN), individual taxpayer identification 
number (ITIN), adoption taxpayer identification number (ATIN), or employer 
identification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following:

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T 
(tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to 
provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject 
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a number 
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information.

Cat. No. 10231X Form W-9 (Rev. 12-2014)
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Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9 to request your TIN, you must use the requester’s form if it is substantially 
similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or organized in the 
United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or business in 
the United States are generally required to pay a withholding tax under section 
1446 on any foreign partners’ share of effectively connected taxable income from 
such business. Further, in certain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnership income.

In the cases below, the following person must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trade or business 
in the United States:

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity;

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income. However, most tax treaties contain a provision known as 
a “saving clause.” Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form W-9 that specifies the following 
five items:

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the saving 
clause and its exceptions.

4. The type and amount of income that qualifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty 
article.

Example. Article 20 of the U.S.-China income tax treaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax purposes if his or her stay in the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30, 
1984) allows the provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocol) and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attach to Form W-9 a statement that includes the 
information described above to support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
is called “backup withholding.”  Payments that may be subject to backup 
withholding include interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding.

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part II instructions on page 
3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax return (for reportable interest 
and dividends only), or

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable interest and dividend accounts opened 
after 1983 only).

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
W-9 for more information.

Also see Special rules for partnerships above.

What is FATCA reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institution to report all United States account holders that are specified 
United States persons. Certain payees are exempt from FATCA reporting. See 
Exemption from FATCA reporting code on page 3 and the Instructions for the 
Requester of Form W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes for the account; for example, if the grantor 
of a grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you make a 
false statement with no reasonable basis that results in no backup withholding, 
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying certifications or 
affirmations may subject you to criminal penalties including fines and/or 
imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, 
the requester may be subject to civil and criminal penalties.

Specific Instructions
Line 1
You must enter one of the following on this line; do not leave this line blank. The 
name should match the name on your tax return.

If this Form W-9 is for a joint account, list first, and then circle, the name of the 
person or entity whose number you entered in Part I of Form W-9.

a.  Individual. Generally, enter the name shown on your tax return. If you have 
changed your last name without informing the Social Security Administration (SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name.  

Note. ITIN applicant: Enter your individual name as it was entered on your Form 
W-7 application, line 1a. This should also be the same as the name you entered on 
the Form 1040/1040A/1040EZ you filed with your application.

b.  Sole proprietor or single-member LLC. Enter your individual name as 
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade, 
or “doing business as” (DBA) name on line 2.

c.  Partnership, LLC that is not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2.

d.  Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trade, or 
DBA name on line 2.

e.  Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a “disregarded 
entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter the owner's name on 
line 1. The name of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the income tax return on 
which the income should be reported. For example, if a foreign LLC that is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name is required to be provided on line 1. If the 
direct owner of the entity is also a disregarded entity, enter the first owner that is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, “Business name/disregarded entity name.” If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Form W-9.  This is the case even if the foreign person has a U.S. TIN. 
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Line 2
If you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line 2.

Line 3
Check the appropriate box in line 3 for the U.S. federal tax classification of the 
person whose name is entered on line 1. Check only one box in line 3.

Limited Liability Company (LLC). If the name on line 1 is an LLC treated as a 
partnership for U.S. federal tax purposes, check the “Limited Liability Company” 
box and enter “P” in the space provided. If the LLC has filed Form 8832 or 2553 to 
be taxed as a corporation, check the “Limited Liability Company” box and in the 
space provided enter “C” for C corporation or “S” for S corporation. If it is a   
single-member LLC that is a disregarded entity, do not check the “Limited Liability 
Company” box; instead check the first box in line 3 “Individual/sole proprietor or 
single-member LLC.”

Line 4, Exemptions
If you are exempt from backup withholding and/or FATCA reporting, enter in the 
appropriate space in line 4 any code(s) that may apply to you.

Exempt payee code.
•  Generally, individuals (including sole proprietors) are not exempt from backup 
withholding.

•  Except as provided below, corporations are exempt from backup withholding 
for certain payments, including interest and dividends.

•  Corporations are not exempt from backup withholding for payments made in 
settlement of payment card or third party network transactions.

•  Corporations are not exempt from backup withholding with respect to attorneys' 
fees or gross proceeds paid to attorneys, and corporations that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
1099-MISC.

The following codes identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b)(7) if the account satisfies the requirements 
of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, or 
instrumentalities 

5—A corporation

6—A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7—A futures commission merchant registered with the Commodity Futures 
Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the Investment 
Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11—A financial institution

12—A middleman known in the investment community as a nominee or 
custodian

13—A trust exempt from tax under section 664 or described in section 4947

The following chart shows types of payments that may be exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt for . . .

Interest and dividend payments All exempt payees except 
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered securities 
acquired prior to 2012. 

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over $5,0001

Generally, exempt payees 
1 through 52

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 However, the following payments made to a corporation and reportable on Form 
1099-MISC are not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045(f), and payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore, if you are only submitting this form 
for an account you hold in the United States, you may leave this field blank. 
Consult with the person requesting this form if you are uncertain if the financial 
institution is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or any 
similar indication) written or printed on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501(a) or any individual 
retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or more 
established securities markets, as described in Regulations section         
1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial instruments 
(including notional principal contracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g) plan

Note. You may wish to consult with the financial institution requesting this form to 
determine whether the FATCA code and/or exempt payee code should be 
completed.

Line 5
Enter your address (number, street, and apartment or suite number). This is where 
the requester of this Form W-9 will mail your information returns.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer 
identification number (ITIN). Enter it in the social security number box. If you do not 
have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity separate from its 
owner (see Limited Liability Company (LLC) on this page), enter the owner’s SSN 
(or EIN, if the owner has one). Do not enter the disregarded entity’s EIN. If the LLC 
is classified as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN 
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply 
for an SSN, get Form SS-5, Application for a Social Security Card, from your local 
SSA office or get this form online at www.ssa.gov. You may also get this form by 
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer 
Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.irs.gov/businesses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM 
(1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write “Applied For” in the space for the TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to readily tradable instruments, generally you will have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide your TIN to 
the requester.

Note. Entering “Applied For” means that you have already applied for a TIN or that 
you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use the 
appropriate Form W-8.
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Part II. Certification
To establish to the withholding agent that you are a U.S. person, or resident alien, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below indicate otherwise.

For a joint account, only the person whose TIN is shown in Part I should sign 
(when required). In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exempt payee code earlier.

Signature requirements. Complete the certification as indicated in items 1 
through 5 below.

1. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must give your 
correct TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after 
1983 and broker accounts considered inactive during 1983. You must sign the 
certification or backup withholding will apply. If you are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 2 in the certification before signing the form.

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. “Other payments” include payments made in the course of the 
requester’s trade or business for rents, royalties, goods (other than bills for 
merchandise), medical and health care services (including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct TIN, but you 
do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint             

account)
The actual owner of the account or, 
if combined funds, the first 
individual on the account1

3. Custodian account of a minor 
 (Uniform Gift to Minors Act)

The minor2

4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. So-called trust account that is 
not a legal or valid trust under 
state law

The grantor-trustee1

The actual owner1

5. Sole proprietorship or disregarded 
entity owned by an individual

The owner3

6. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i)
(A))

The grantor*

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an 
individual

The owner

8. A valid trust, estate, or pension trust Legal entity4

9. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553

The corporation

10. Association, club, religious, 
charitable, educational, or other tax-
exempt organization

The organization

11. Partnership or multi-member LLC The partnership
12. A broker or registered nominee The broker or nominee

13. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments

The public entity

14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)
(B))

The trust

1
 List first and circle the name of the person whose number you furnish. If only one person on a 
joint account has an SSN, that person’s number must be furnished.

2
 Circle the minor’s name and furnish the minor’s SSN.

3
 You must show your individual name and you may also enter your business or DBA name on 
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you 
have one), but the IRS encourages you to use your SSN.

4
 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the 
personal representative or trustee unless the legal entity itself is not designated in the account 
title.) Also see  Special rules for partnerships on page 2.

*Note. Grantor also must provide a Form W-9 to trustee of trust.

Note. If no name is circled when more than one name is listed, the number will be 
considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft
Identity theft occurs when someone uses your personal information such as your 
name, SSN, or other identifying information, without your permission, to commit 
fraud or other crimes. An identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter.

If your tax records are not currently affected by identity theft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credit card activity 
or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit 
Form 14039.

For more information, see Publication 4535, Identity Theft Prevention and Victim 
Assistance.

Victims of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service (TAS) 
assistance. You can reach TAS by calling the TAS toll-free case intake line at 
1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
emails and websites. The most common act is sending an email to a user falsely 
claiming to be an established legitimate enterprise in an attempt to scam the user 
into surrendering private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through email or ask taxpayers for the 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, forward this 
message to phishing@irs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to the Treasury Inspector General for Tax Administration 
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal 
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/idtheft or 
1-877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons (including federal agencies) who are required to file information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the information on the form to 
file information returns with the IRS, reporting the above information. Routine uses 
of this information include giving it to the Department of Justice for civil and 
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions for use in administering their laws. The 
information also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, dividend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent information.
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