WEEKLY TIME REPORT
WEEK
ENDING
                                    Sunday
EMPLOYEE INSTRUCTIONS:
TO RECEIVE A PAYROLL CHECK EACH WEEK, YOU MUST COMPLETE ALL OF THE FOLLOWING STEPS:
1. ALL BLANKS ON TIME REPORT MUST BE FILLED IN
2. TIME REPORTS MUST BE SIGNED BY YOUR SUPERVISOR
3. TIME REPORTS MUST BE IN OUR OFFICE BY MONDAY @ 10am
PLEASE NOTE:
· My assignment will continue next week.
· Please hold my check.
· Please mail my check.
· Direct Deposit.

	
	MM/DD
	Start Time
	End Time
	Less Meal Time
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	CLIENT NAME

	EMPLOYEE NAME


	BILLING ADDRESS

	LAST 4 DIGITS OF SOCIAL NUMBER


	CITY                                                             ZIP
                                         
	STREET


	SEND BILL TO

	CITY                                                                          ZIP
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In the event that the client fails to pay charges of The Waters Organization when due (whether for temporary or permanent placement of personnel), and litigation results, then the client shall pay to The Waters Organization all litigation costs plus reasonable attorneys fees. Client acknowledges that all personnel sent by The Waters Organization are employees of The Waters Organization and client agrees not to hire or cause to be hired said person as an employee, or an independent consultant to, or be on client’s premises in a like position from another agency for a period of one year after this assignment ends without The Waters Organization’s written approval. A breach of this provision, without The Waters Organization’s approval, shall entitle The Waters Organization to receive a conversion fee at the rate of 25% of the employee’s annualized compensation.
678.218.5300 • 770.395.0398 fax • www.thewatersorganization.com
                                                                  Revised 8/16/2010

Employee Signature








Authorized Client Approval








