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RMES Student Travel Award Policy
Following our move to Science, IRES are amending their student Travel Policy as follows to compensate for the awards formerly provided:
There will be 10 Travel Awards issued each fiscal year (April 1 – March 31) up to a value of $500 per Award. The funding provides a maximum of $500 per graduate student. The award is meant to support those presenting a paper or poster at an official ‘field-relevant’ conference or symposium (student workshops are not eligible), and who meet the criteria shown below.  

The conference or symposium must take place while the student is enrolled full-time in the RMES program. Students on official leave status are not eligible for funding. Full time enrollment ends on the last day of the month in which all degree requirements have been met, not at convocation.
Submit complete applications to: Graduate Program Manager, 430-2202 Main Mall, Vancouver, BC, V6T 1Z4
Criteria for receiving funding
1) The student must apply for the funding prior to the conference and must submit an accepted abstract with their application. 

2) The student must have used their allotted funding available from the Graduate Student Travel Fund, issued by Graduate Studies.  Full information can be found at: www.grad.ubc.ca/awards.

3) The student must have approached their supervisor to request funding as the first option for covering expenses.

4) The student has the full support of their supervisor to attend the conference or symposium.

5) The student’s rate of progress is at an acceptable level. 
6) The student is not on official leave from the program.

7) The student is a full-time active participant in the RMES program.
8) The student is not a current recipient of any of the larger graduate awards or their equivalents including a Trudeau, Vanier, CGS or like fellowships.

Applications for reimbursement
There will be three periods for applications: A maximum of 3 awards for applications received for conferences between September 1st and December 31st, 4 for those taking place between January 1st and April 30th , and 3 for those taking place between May 1st and August 31st.  Any unused awards will be rolled forward into the following period. Awards will be allocated to all eligible students given the number of students applying in any one period is equal to or less than the number of awards available. In cases where more students apply than stipends available, funding will be allocated on the basis of need. Any student being issued an award is eligible to apply again the following year; however, priority will be given to those who have not received funding in the previous year. The award will be disbursed to successful applicants once receipts have been provided to the Graduate Program Manager.

Eligible expenses

· Travel – economy airfare prices only

· Conference Registration

· Accommodation

Application for Travel Award
· RMES Student Travel Award application form (below)
· Proof of conference presentation (e.g., email confirmation or program agenda) and expenses incurred
RMES Student Travel Award Application
Traveler Information

Name (last, first):

UBC Student Number:

Mailing address:

E-mail address:

Conference Information

Conference name:

Conference location:

Start date of conference:

End date of conference:

Title of paper/poster presented:

Financial Information

	Item
	Amount
	Currency

	Airline
	
	

	Car Rental
	
	

	Mileage
	
	

	Other Transportation
	
	

	Meals
	
	

	Accommodation
	
	

	Conference Registration
	
	

	Total Expenses
	
	


Funding Information (please list all funding you are receiving)

TriCouncil:


 _____________
Affiliated: 


_____________
Stipend through Faculty grant: 
_____________

Bridge Program

_____________
Departmental funding: 
_____________
Total Amount: 

_____________

Number of conferences attended or planning to attend this academic year: ___________
Checklist

· I will be registered as a full-time RMES graduate student at the time of travel
· I have attached a copy of the conference program, letter or email confirmation listing my name and title of my poster/presentation (please highlight your name and title)
· I do not have any other travel funds available (from Supervisor or any other Award)

·  I hereby certify that the travel expenses claimed above comply with UBC Policy #83 (http://www.universitycounsel.ubc.ca/policies/policy83.pdf).
· I am the person presenting the paper or poster noted above
Traveler Signature:  ________________________________________

Date:  ___________________________

Faculty Supervisor Signature:  ________________________________ 

Date:  ___________________________

Faculty Supervisor Name:
 ___________________________________
