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Template: Attendance Policy
Template: Attendance Policy template
This template is intended to assist in the development of a school attendance policy. Schools may use this template or design their own. 
Rationale
All schools in Queensland are committed to providing safe and supportive learning environments for all students which address their educational needs.

<school name> expects …

<school name> attendance policy aims to …

School community beliefs about the importance of attending school
It is important that students, staff and parents/carers have a shared understanding of the importance of attending school. <school name> 

· is committed to promoting the key messages of Every Day Counts

· believes all children should be enrolled at school and attend school all day, every school day

· monitors, communicates and implements strategies to improve regular school attendance 

· believes truanting can place a student in unsafe situations and impact on their future employability and life choices 

· believes attendance at school is the responsibility of everyone in the community. 

Responsibilities 
School responsibilities:

· xx

· x

Student responsibilities:

· xx

· xx

· xx

Parent responsibilities:

· xx

· xx

· xx

Strategies 
At <school name> we promote 100% attendance by:

· Xx

· Xx

· Xx
Responses to absences
At <school name>, we are committed to achieving the following targets in improving attendance:

· Xx

· Xx

· Xx

When a student is absent without explanation for 3 days or a pattern of absences has been identified, <school name> will take the following actions: 

· Xx

· Xx

At <school name> the consequences or impacts of unexplained or unauthorised absences might include the following:

· Xx

· Xx

· Xx

Reporting and monitoring attendance
At <school name> reports of absence or truanting are taken seriously. Students, parents, members of community and school staff may report an absence in the following ways:

· Xx

· Xx

· Xx

Some related resources
Every Day Counts

http://education.qld.gov.au/everydaycounts/index.html 

Departmental Policies and Procedures
Managing Student Absences and Enforcing Enrolment and Attendance at State Schools  

Roll Marking in State Schools 
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