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[School Name]
[School Address]
[City, State, Zip Code]
Date: [Insert Date]
To Whom It May Concern,
I am writing this letter to inform you of our family’s upcoming vacation, which will necessitate the absence of my child, [Student's Name], from [School's Name] from [Start Date] to [End Date]. This family trip has been planned for a significant amount of time and will provide an invaluable experience for [Student's Name], offering both educational and cultural benefits that align with [his/her] studies.
Understanding the importance of maintaining [Student's Name]'s academic progress, we are committed to ensuring that [he/she] stays up-to-date with schoolwork. We kindly request any assignments or study materials that [Student's Name] can work on during the trip. Upon our return, we will ensure that all missed work is completed and submitted promptly.
We believe this experience will enrich [Student's Name]'s understanding of the world and complement [his/her] education in a unique and positive way. We appreciate your understanding and support in this matter.
Please feel free to contact us if there are any forms we need to complete or if further information is required. We are reachable at [Your Contact Information].
Thank you for your attention to this matter and for your ongoing support of [Student's Name]'s education.
Sincerely,
[Your Name]
[Your Relationship to the Student]
[Your Contact Information]
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