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Policy on Positive approaches to maximising attendance in Primary School.

Introductory Statement:


This policy was drawn up in a school cluster on Monday 26th January 2004 with staff. Cluster includes: Ardkeenan NS, Camcloon NS, Castlesampson NS, and Clonown NS.

Rationale:


The aim of this policy is to promote attendance in our school in accordance with the Education Welfare Act 2000, which sets out the entitlement of every child in the state to a certain minimum education.

Relationship to Characteristic Spirit of the School:

We aim to create a positive environment where children feel safe and happy with a positive attitude to school.

Aims:

1. To promote and foster an environment that encourages children to attend school and participate fully in the life of the school.

2. To assist our school in so far as is practicable to meet their obligations under the Welfare Act 2000.

3. To put in place strategies and programmes to promote attendance.

Guidelines: (content of policy)

1. Each parent has a legal responsibility under the Education Welfare Act 2000 to send their child to school on days in which school is open to pupils.

2. The school will keep a register of all pupils attending the school.

3. Attendance/Non Attendance will be recorded in the Roll book.

4. A pupil will be deemed absent if they are not in school at roll call time. (This is 10.00 am in our school).

5. Each parent must communicate, in writing, the reason for the child’s absence. These are kept by the principal (in the pupils individual profile folder).

6. If a pattern of non-attendance is developing, parents will be contacted and the matter discussed.

7. The school has a legal duty to report absences of 20 days or more in a school year of any individual pupil, to the Educational Welfare Officer.

8. On missing 20 days, the school informs the parents that it is communicating with the Educational Welfare Officer that the child has missed 20 days.

9. The school informs parents the total number of absences per annum.

10. A record of the child’s attendance annually is kept in the Roll book, Register and Individual Pupil Profile.

11. Parents are requested to furnish written explanations for absences to the Principal on each occasion, but they are advised to retain medical certificates for inspection by the officer if the need should arise.

Whole School Strategies to Promote Attendance:

· We endeavour to create a safe welcoming environment in the classroom for our pupils and their parents, even in the eventuality of arriving late.

· We inform all parents at the beginning of the school year in our Information for Parents of new Pupils document of the importance of good attendance and the procedures in relation to absences. (We also explain that we neither want, or expect a child to come to school if they are sick).

· We do not impose sanctions for the non-completion of homework which might act as a deterrent to the child’s attendance at school, but they are allowed ‘catching up’ time at the weekends, as appropriate to their class and age.

· We ensure that the learning needs of all pupils are met and that curriculum is of relevance to them.

· Pupils with exceptionally good attendance are rewarded at the end of the school year. In cases where attendance might have been a problem, children with improved attendance are rewarded.

· Effective internal and external communication is vital in ensuring attendance. (Teachers with Principal, Principal with parents and Education Welfare Officer).

· Teachers endeavour to help children who were absent to catch up with work missed while absent in small attainable amounts, as relevant to their age and ability.

Roles and Responsibilities:

It will be the duty of the class teacher to report patterns of non-attendance to the principal. The Principal will be responsible for the implementing of this policy under the direction of the Board of Management. The Principal will be responsible for keeping the attendance records as outlined in the guidelines of this policy. The Principal is also responsible for communicating with teachers, parents, pupils, and the Education Welfare Officer with a view to implementing this policy. Parents have a legal responsibility to ensure that children attend school. The role of the Educational Welfare Officer is to communicate with parents of children who have missed 20 days or more in a school year, and take action as necessary in implementing the legal implications. 

Success Criteria:

The success of this policy would be an improvement in attendance levels and the smooth running of the system between all partners involved.

Timeframe for Review:

This policy will be reviewed yearly by the Principal and staff in consultation with the Board of Management.

Timeframe for Implementation:

This policy will be implemented immediately on ratification by the Board of Management.

The Board of Management reviewed this policy on the 12th June 2012 and is available in school for all interested parties to read.
Chairperson:
____________________________________

Sample letter of notification to parents:

Dear Parents,

Under the Education Welfare Act 2000, every parent has a legal responsibility to send their child to school on days when the school is open to pupils.

Parents must communicate, preferably in writing, the reason for a child’s absence. On missing 20 days per annum, the school now has a Legal duty to inform the Education Welfare Officer.

School has a duty to inform parents the number of days missing by a child per annum (end of year reports).

