
 
 

      CVs and Resumes 
 

 Curriculum Vitas (CV) and Resumes are both tools that help job seekers market 

themselves on paper to prospective employers. This leads many applicants to ask, “When is it 

appropriate to use a CV instead of a resume and what exactly is the difference?”  The table 

below explains the differences between CVs and resumes.   

 
 
 

 Resume Curriculum Vita 
Definition Summary of 

personal, educational 
and work experience 
that is relevant to a 
specific position or 

career path 

Comprehensive biographical statement which reflects 
one’s professional qualifications, activities and academic 

achievements. 
 

Length 1-2 pages As many pages as needed. 
When to use General job 

search/anytime unless 
specifically asked to 

turn in a CV 

Academia, research based field/position or when 
specifically asked for it. 

Components Objective Statement 
(optional), Career 

summary (if needed), 
Education, Work 

Experience, 
Volunteer work, 

Activities, Honors 
and Skills. 

Professional/Career/Vocational/Research Objectives, 
Education, Coursework, Honors/Achievements/Awards, 
Thesis/Dissertation Abstract, Research Interests, 
Research and/or Laboratory experience, Teaching 
Interests and experience, Instrumentation experience, 
Specialized skills, Publications/Presentations/Works in 
Progress, Work Experience, Professional 
Associations/Scientific societies, Background, 
Community Service, Co-curricular Activities, Interests, 
Travel, References/Letters of Recommendation. 



 
 

Jane Smith 
1234 N. Sheffield 
Chicago, IL 60614 

Home Phone:  773-555-8899 
Mobile Phone:  312-555-2244 
E-mail:  jane_smith@juno.com 

 
 
Personal Objective:    To gain admittance to a highly caliber Ph. D. program in Virology. 
  
 
Research Objective:   To obtain a research position with a concentration in Virology or 

Microbiology in order to gain a more in-depth understanding of the subject, 
its applications and implications as it applies to the field of medicine and 
clinical research. 

 
Education DePaul University, Chicago, IL 

Bachelor of Science in Biology, June 2007 
 Concentration in Biotechnology 
 Minor in Chemistry 
 GPA:  3.5/4.0 
 

Related  
Course Work General Biology  General Chemistry  
 Cell Biology   Organic Chemistry 
 Genetics   Molecular Biology 
 Microbiology   Immunology 
 Cancer Biology  Biometry 
 Calculus   Biochemistry  
 Epidemiology   Genetic Toxicology 
 
Laboratory  
Experience Children’s Memorial Hospital - Smith CHR Program, Chicago, IL             
 Research Assistant II, June 2006-Present 

• Assist in the preparation and tracking of research grant/IRB proposals 
for the Pediatric Practice Research Group (PPRG). 

• Track expenditures for various grant budgets; maintain expenditure 
filing systems; assist with budget justifications and budget reports; 
maintain tracking of PPRG personnel time card hours submissions. 

• Assist in journal article submissions. 
• Conduct literature and internet searches on assigned topics and organize 

findings. 
• Organize and maintain accurate records of the data collection activities. 

  
  
  
 
 
 
 

The Personal Objective is 
similar to an objective on a 
regular resume and should 
state your purpose in 
creating the document. 

A Research Objective is 
valuable when you wish to 

communicate your research. 
This is important when 

applying to graduate programs 
and research based positions. 



 
 

DePaul University - Department of Biological Sciences, Chicago, IL             
 Research Assistant, January 2005-May 2006        
 Laboratory of Dr. McCurties 

• Performed basic molecular techniques such as gel electrophoresis, restriction 
enzyme digestion, bacterial transformation, Polymerase Chain Reaction (PCR), 
plasmid DNA purification and DNA ligations.  

• Worked independently on a project focusing on cell signal sequences 
which was integral to the overall research of the primary investigator. 

 
Work Experience  DePaul University – Office of Financial Aid, Chicago, IL        
    Front Desk Receptionist, September 2004-June 2006  

• Assisted students on a walk-in basis with financial aid related issues  
• Responded to callers appropriately, directing them to the person or 

resource best suited to their needs. 
 
Awards & Grants     Dean’s List all quarters in attendance   2002-Present 
    DePaul Undergraduate Research Grant  2005-2006 
    NIH Undergraduate Research Grant   2004 
 
Poster Presentation McCurties, S. and M. Davis:  “Unique mechanism for intracellular 

signaling leading to increased cellular response to various stimuli.” 
    Poster Presented at AAI Conference in Boston. 
  
Educational Meetings 34th Annual Autumn Immunology Conference  
    Chicago, IL      November 2005 
 
    American Association of Immunologists  
    Boston, MA      May 2005 
 
    American Industrial Hygiene Association 
    Conference and Exposition 
    Chicago, IL       May 2005 
 
 
Involvement   DePaul Blue Crew 
         Associate Director of Promotions                   2004-2005 
         Secretary           2003-2004 
    DePaul Pre-Med and Life Science Club       2002-2003 
     
 
Skills    Laboratory Skills 

Proficient in the use of gel electrophoresis set ups, spectrophotometers, 
plating techniques, aseptic techniques and scanning electron microscopy. 

  
    Computer & Language Skills 
    Proficient in Microsoft Word, PowerPoint, Excel, Outlook and Access 
    Fluent in oral and written French 
    Intermediate in oral and written Spanish 
  

 

It is important for a 
program that is 

research based to 
know that you have 

received funding 
before; especially 
funding that may 
require writing a 
grant proposal. 

Educational meetings, 
including conferences 
and conventions, are 

important because they 
show professional 

development. 

Any presentations a 
person may have 

conducted, especially 
at a specialized 

convention, would be 
very noteworthy on a 

CV.



 
 

Jane Smith 
1234 N. Sheffield 
Chicago, IL 60614 

Home Phone:  773-555-8899 
Mobile Phone:  312-555-2244 
E-mail:  jane_smith@juno.com 

 
Education DePaul University, Chicago, IL 

Bachelor of Science in Biology, June 2007 
 Concentration in Biotechnology 
 Minor in Chemistry 
 GPA:  3.5/4.0 

Work 
Experience Children’s Memorial Hospital - Smith CHR Program, Chicago, IL             
 Research Assistant II, June 2006-Present 

• Assist in the preparation and tracking of research grant/IRB proposals 
for the Pediatric Practice Research Group (PPRG). 

• Track expenditures for various grant budgets; maintain expenditure 
filing systems; assist with budget justifications and budget reports; 
maintain tracking of PPRG personnel time card hours submissions. 

• Assist in journal article submissions. 
• Conduct literature and internet searches on assigned topics and organize 

findings. 
• Organize and maintain accurate records of the data collection activities. 

  
 DePaul University - Department of Biological Sciences, Chicago, IL             

 Research Assistant, January 2005-May 2006        
 Laboratory of Dr. McCurties 

• Performed basic molecular techniques such as gel electrophoresis, restriction 
enzyme digestion, bacterial transformation, Polymerase Chain Reaction (PCR), 
plasmid DNA purification and DNA ligations.  

• Worked independently on a project focusing on cell signal sequences 
which was integral to the overall research of the primary investigator. 

 
DePaul University – Office of Financial Aid, Chicago, IL        

    Front Desk Receptionist, September 2004-June 2006  
• Assisted students on a walk-in basis with financial aid related issues  
• Responded to callers appropriately, directing them to the person or 

resource best suited to their needs. 
 
Involvement   DePaul Blue Crew 
     Associate Director of Promotions  2004-2005 
     Secretary     2003-2004 
    DePaul Pre-Med and Life Science Club  2002-2003 
 
Skills    Proficient in Microsoft Word, PowerPoint, Excel, Outlook, and Access 
    Fluent in oral and written French 
    Intermediate in oral and written Spanish 
 


