Direct Deposit and Electronic Pay Stubs

Direct Deposit

The Direct Deposit (Payroll Express) program is available to employees who wish to
have their check automatically deposited to the bank of their choice as long as the bank
is a member of the National Automatic Clearing House Association. Most banks are
members. Contact your bank directly for more information.

The forms for enrolling in the Direct Deposit program is located on the HR Web page

and linked below.

https://www.mdc.edu/hr/Benefits/DirectDeposit/

Electronic Pay Stubs

Paper Direct Deposit notification will continue to be delivered until December 30, 2004.
Fulltime employees with direct deposit can view Pay Stubs on the MDC Web from the

Employee Portal Page.

A step-by-step guide for viewing your online Pay Stub is

available below. It is also available as an animated tutorial at —
http://www.mdc.edu/ctd/viewlet/paystub/payinfo.swf

To Access your Pay Stub,
click the Employee link on
the MDC Web Page.

Note - You must be logged on to
the computer with your login
name and password to access
the Employee Portal.
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From the Pay Stubs page,
select the date of the Pay
Stub to be viewed, the click
View Pay Stub.

You can also print Your Stub
if you choose. From the
Menu choose File/Print.

You can also save your file.
From the Menu choose
File/Save As. The paystub
will be saved as a Web Page.
Be sure to change the name
of the file (see sample) and
to save it to a located you will
remember. You might want to
make a folder for PayStubs.
See a CTD Lab Technician
during Open Lab hours if you
would like help with this
process.

Note — you can view past pay
stubs back to Sept. 2003 if you
have been enrolled in direct
deposit.

£} Miami Dade College - Micrasoft Internet Explorer =]
] File Edt View Favorites Tools  Help ‘-
gk - o= - (@D [F) 4| Quoearch [iFavortes @meda 4| BN S o] - H 4

Address |aj https:fwape. mdc edufPaystubjcheck_dates.asp

Links @] Customize Links & |Free Hotmail (& |Windows & ] Windows Media €] Video Archive of NiagaraGazette.com

| @

Select a date to view a pay stub

[2004 =l

[07mz/2004 =

i [ i¥iew Pay Stub

Copyright © 2004 Miami Dade College. All Rights Reserved

Save Web Page
Save jn: | I PayStubs v| Qo Sl
My Recent
Documents
€
Desktop
My Documents
My Computer
File name: |n7292004 v [ sae |
My Metwork | Save as ype: age, complete [ htm:* himl]
Encoding: |Western European (IS0} - |

All information normally found
on the paper stub is available.
Additional information
includes leave balances
shown in hours and days.
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[ J5sen Title CJual Hate Hours Amount |
150103 Program Manager KD 48014 $20.57 $1,507.73

Reg. Gross YID §21,228.22

Total Gross
Amount
$1,507.73

Total Gross YID
§21,228.22

Taxahle Gross
Amount Taxable Gross YTD
$1,507.73 §21,228.22

Balance Date Date From Date To

06/20/2004 06/16/2004 06/25/2004

Type Hours Used Balance(Hours) Balance(Days)
Vacation Leave 0 157 20.93

Admmn Sick Leave Current 0 5112 762
Professional Staff Accrued Leave 0 76 10.13

Personal Leave- Admin(A1) 0 55 073




