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  Risk Assesment
Guild 003

Forum Street Student Stall

(no food; drink; cooking; music)
Student Group:
Applies to all Guild affiliated student groups................................................................................

Name of Event:
Forum Street Student Group stall (no food; drink; cooking; music).................................................................................

Date of Event:     
Applies to meetings August 2017- July 2018…………………………….

Venue/s:
           Forum Street.................................................................................................................................................

Prospective Number of Attendees  4-8 at stall at any one time…………………

Written by:
          Orlando Murrish............................................................................................................

Contact Email         aandv@exeterguild.com……………………….  
Contact Telephone: 01392725060…………………………

Date Submitted:      Applies to forum student stall (no food; drink; coooking; music) August 2017- July 2018
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Student groups are responsible for health & safety at their events; undertaking a risk assessment satisfies your duty of care under common law and any legal requirements regarding the Guild as a company limited by guarantee and registered charity


	
Risk Assessment: Risk of Harm: Low :Medium: High
Activity: 

	What are the Hazards
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to control this risk?


	Action by who?


	Action by when?


	Done*

*column applicable to repeat events only.



	Fire.
	Stall holder; public; staff; students
	· Fire alarm system in place (i.e. emergency exits, fire alarm system, fire hoses & extinguishers, audio alarm).

· Event organization does not affect the fire alarm/detection system. Access to all emergency exits will be kept clear. No fire call/extinguisher point will be blocked. 

· Any hanging used to dress the venue will not obstruct fire points, emergency exits or any safety signage.

· Any hangings used to dress the venue will be flame retardant (organizers) 

Organizers contact O.Murrish to obtain access to retardant sprays.

	· All organizers volunteers have been briefed about fire precautions. Action organizers.

· No decorations using naked flames (including candles) to be used.

· Cooking will not be undertaken in the venue.

· LPG Gas cylinders are not to be taken in to the venue.

Event staff will monitor the above safety precautions
	Stall holder 
	Stall holder in advance of the event and at the event
	


	
Risk Assessment: Risk of Harm: Low :Medium: High
Activity: 

	What are the Hazards
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to control this risk?


	Action by who?


	Action by when?


	Done*

*column applicable to repeat events only.



	Slip trips & Falls
	Stall holder; public; staff; students
	· Flooring in good condition.

· Any leads & cables to be secured by taping down.

· Power runs must be from floor points under tables or pre booked; this will incur a charge.

Event staff will monitor the above safety precautions
	· Concierge & organizers will monitor water and or mud walked in to the building in the event of inclement weather. If required access routes will be cleaned or extra mats placed to reduce the slip hazard.

Event staff will monitor the above safety precautions
	Stall holder 
	Stall holder in advance of the event and at the event
	

	Personal Injury

/Illness


	Stall holder; public; staff; students
	· Estate Patrol is equipped with first aid kits. 

· To contact estate patrol call 01392 263999.

· Ideally provide your own first aider with a first aid kit.

· 
	· If required the emergency services can attend within 10 minutes.
· Food and drink is not served.


	Stall holder 

Forum Staff
	Stall holder in advance of the event and at the event
	

	Violent behavior.
	Stall holder; public; staff; students
	· If required contact estate patrol call 01392 263999.

· Alcohol is not served
	· 
	Stall holder 

Forum staff
	Stall holder in advance of the event and at the event
	

	Electrical Risk.
	Stall holder; public; staff; students Fire or electrocution
	· Strobe lighting is not to be used.

· All electrical Equipment will be checked immediately before use.


	· Cables will not cross pedestrian areas unless this is unavoidable. Cables will be covered by mats or taped down.


	Stall holder

Forum staff 
	Stall holder in advance of the event and at the event
	


	
Risk Assessment: Risk of Harm: Low :Medium: High
Activity: 

	What are the Hazards
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to control this risk?


	Action by who?


	Action by when?


	Done*

*column applicable to repeat events only.



	Manual handling (MH)
	Stall holder; public; staff; students

MH injury; dropping furniture; equipment
	· Major movement of furniture etc to set up venue undertaken by concierge/porters.

· Organizers will undertake occasional, minor lifting; move table’s chairs etc. Tables, chairs are lightweight. 

· The buildings are adequately lit.

· Post event cleaning undertaken by organizers.


	
	Stall holder

Forum staff 
	Stall holder in advance of the event and at the event
	

	Noise pollution
	Stall holder; public; staff; students

Affect the library
	· Live or recorded music; video; speech is not used.
	
	Stall holder

Forum staff 
	Stall holder in advance of the event and at the event
	


	Polite reminder; have you considered the following?

	1. Any reputational risks to the student group; wider Student’s Guild or Exeter University?

	2. Any political sensitivity regarding the event?

	3. Any financial risk applicable to the event? 

	4. Any student welfare issues applicable to the event?

	If yes to any of the above; you will not control the risk in this default generic Forum stall use risk assessment; you need to amend this document and submit it.

Remember you can always ask the A&V Team for support regarding events and safety aandv@exeterguild.com
When booking the stall with the university http://www.exeter.ac.uk/forum/bookingtheforum/ remember to indicate the date; start and finish times and a summary of what you are doing.



This risk-assessment becomes out of date after: July 2018
Important notes
1. The use of this risk assessment is mandatory for Guild affiliated student groups; it covers your committee year.

2. Using this document reduces the requirement for student groups to submit risk assessment for low risk activity where safety measures are known.

3. You are still required to tell the Guild about forum stall use (which will need to be advertised) so use the Guild Activities System http://exeterguild.org/activitysystem to notify us about the event. 
4. As noted in the box above if circumstances change this Guild generic risk assessment is no longer applicable (e.g. stall involves food & drink) then you need to submit a bespoke risk assessment. 
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Cause for Concerns (Office Use Only):n/a





Date Signed Off: generic RA sent to soc committee via e-mail








Name/Position of A&V:n/a








