
Deposit Reconciliation enables companies with multiple locations to deposit into one central account. Deposits are tracked by a unique 
serial number on your deposit slip. Only deposits are reconciled and a list of all deposits posted is grouped and totaled by the serial 
number. 

Deposit Reconciliation Guide

Continued on back

Statements & Activity

Statements are account history-based reports that are generated at a cycle defined by the company’s financial organization. Deposit 
Reconciliation statements provide an account balance summary and deposit items with a location/serial number and items without 
a location/serial number. Activity provides company users with on-demand access to deposit activity for accounts during a specified 
period.

 Deposit Reconciliation Statement Components

Component Description

Account Balance Summary Provides the working balance as of the current cycle cutoff. The component starts with the 
working balance from the previous cycle cutoff and calculates the net activity (total credits less 
total debits) for the current cycle. 

Deposit Activity without Location/Serial #  Provides all posted deposits that do not have a serial number. 

Deposit Activity By Location/Serial # Provides all posted deposits which are grouped and totaled by the serial number of the deposit.  

Viewing scheduled deposit reconciliation statements

1. Click Account Services  >  Statements - reconciliation
2. Select an Account option and click Change account
3. Click the link in the Account column for the statement you want to view

Deposit Statement Page Sample



Searching Activity - Deposit Reconciliation

Up to 18 months of acitivity are available.

1. Click Account Services  >  Activity - deposit reconciliation 
2. Select an Output to option: 

• Screen 
• CSV 
• PDF 

3. Select one or more Accounts options 
4. Select a Posted date range option: 

• Specific date 
• From/To 
• Previous business day 

5. Select to Include Option:
• Deposit activity by location/serial # 
• Deposit items without location/serial # 

6. Click Generate report

Deposit Activity By Location/Serial # Report Page Sample
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