BANK RECONCILIATION STATEMENT
Amount adds in bank statement:
· Uncleared cheque:

Cheque deposited into bank but not yet cleared.

· Late deposit:

Cheque or cash deposited into bank on last day of the month.

· Deposit in transit: 

Cheque or cash sent to the bank but not yet deposited.

· Error made by bank:

Error made by bank.
Amount less from bank book:

· Outstanding cheque: 
Cheque issued to supplier by firm but not yet paid by bank due to clearance.
· Unpresent cheque:  

Cheque issued to supplier by firm but not yet presented into the bank for the collection of money.

· Error made by bank:
Error made by bank
Amount adds in cash book: 

· Direct deposit:

An account receivable deposited direct cash or cheque into bank.
· Bank collected notes/ Bill receivable:

Bank collects notes or bills receivable on the behalf of company.

· Interest/Profit/Dividend income:

Bank credited interest, profit, or dividend income.

· Error:

Error made by firm accountant.

Amount less from cash book:

· Dishonored cheque/NSF: 

Cheque returned by bank without payment.

· Bank service charges:

Bank service charges detected by bank.
· Note payable / Bill payable:

Note payable, Bill payable paid by bank on company’s behalf.
· Interest expense / Locker rent:
Interest expense or locker rent detected by bank.

· Error:

Error made by firm accountant.

Types of error:

	Description
	Overstated
	Understated

	Cheque deposited
	Add by difference
	Less by difference

	Cheque issued
	Add by difference
	Less by difference


Examples:

Deposited:




5600

Record as overstated 



6500
         Difference                                               900
Deposited:




6300

Record as understated 


3600

         Difference                                              2700


Examples:

Issued:




         5600

Record as overstated 



6500
         Difference                                               900
Issued:




         6300

Record as understated 


3600

         Difference                                              2700

ABC Company

General Journal
	Date
	Particular
	P/R
	Debit
	Credit

	· 
	Bank
	
	1000
	

	
	      Account receivable
	
	
	1000

	
	(To record direct deposit)
	
	
	

	· 
	Bank 
	
	2500
	

	
	      Note/Bill receivable
	
	
	2500

	
	(To record collection of Note/Bill receivable)
	
	
	

	· 
	Bank 
	
	500
	

	
	      Interest income
	
	
	500

	
	(To record interest income)
	
	
	

	· 
	Service charges
	
	700
	

	
	       Bank
	
	
	700

	
	(To record service charges)
	
	
	

	· 
	Note/Bill payable
	
	2000
	

	
	       Bank
	
	
	2000

	
	(To record Note/Bill paid by bank)
	
	
	

	· 
	Interest expense
	
	600
	

	
	Bank locker charges
	
	500
	

	
	        Bank
	
	
	1100

	
	(To record interest expense or bank locker charges)
	
	
	

	· 
	Account receivable
	
	3000
	

	
	        Bank 
	
	
	3000

	
	(To record dishonored cheque or NSF)
	
	
	


