
DOCUMENT #21

DISENGAGEMENT LETTER
[CLIENT NAME AND 

  ADDRESS]


Re:
[Matter Description]

Dear      :


This letter is to confirm that the Firm has completed its representation of [client] on the captioned matter.  Our final statement for services rendered and costs incurred in this matter is enclosed.  If you have questions regarding this statement,  please call me.

It has been a pleasure working with you and it was a pleasure to have had the opportunity to be of service to [client].  If there are other matters in the future on which our firm can be of assistance, please contact us.  We would welcome the opportunity to represent [client] again or anyone else to whom you can recommend the Firm. 


Because we have completed our representation of you, there is no need to, and we will not, advise you further in connection with this matter nor can we or will we monitor future legal developments concerning the matter.  However, unless we hear from you to the contrary, we intend to keep you on the mailing list that we use to provide friends of the firm with information as to various legal developments of a general nature that may be of interest to you.

 We hope that we will have the opportunity to renew our relationship and to work with you again in the future.

Very truly yours,

THE FIRM
__________________________
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