
APPALACHIAN REGIONAL COMMISSION

GRANT APPLICATION

FEDERAL FISCAL YEAR 2016

For 

NEW YORK STATE 

AREA DEVELOPMENT PROJECTS

TAB A:

CERTIFICATION, 
PROPOSAL SUMMARY, 
& FEDERAL FORMS
APPALACHIAN REGIONAL COMMISSION PROGRAM
Area Development Grant Application - FFY-2016 
New York State Department of State, 99 Washington Ave, Albany, NY 12231

Project Name:    __________________________________________________________________________

Sponsor Name: ___________________________________________________________________________

Address:  ________________________________________________________________________________

Contact Person:  ____________________________________ 
Phone: ______________________________
(Name and Title)                         
      

E-Mail: ____________________________________ 
Est. Project Start (Mo./Yr.) ________________
Est. Project End (Month/Year) ________________
Project Location/Service Area:  _____________________________________________________________
Short Description of Project ________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

Amount of ARC Funds Requested: _____________________ Total Project Cost:  ___________________      

NYS Implementing Strategy: _______________________________________________________________
________________________________________________________________________________________
Basic Federal or State Administering Agency: (“Not applicable” if for non-construction project; otherwise consult with LDD for applicable Basic Federal or State Administering Agency.)
________________________________________________________________________________________

CERTIFICATION
The project sponsor certifies that the information contained in this initial application is correct.  It is understood that any significant changes prior to funding approval may affect funding priority and that ARC funds are to be considered the last dollars spent on a given project and subject to adjustment in the event of underrun. If the project is approved, it is recognized that the sponsor has the obligation to keep the appropriate Local Development District (LDD) fully informed about all aspects of the project's progress and completion, including status of project performance measures (outputs and outcomes).  The sponsor agrees to provide requested information regarding project outputs/outcomes during project implementation and for a period of three years after project completion.
___________________                 
____________________________________________________ 

(Date)




(Signature)

____________________________________________________

(Name and Title)
 PROJECT PROPOSAL SUMMARY

THE FOLLOWING SUMMARY 
MAY NOT EXCEED 

ONE PAGE.

APPALACHIAN REGIONAL COMMISSION

INITIATIVE PROPOSAL SUMMARY

Project Title: 

________________________________________________________________
Sponsor/Grantee:
________________________________________________________________

Transitional and 
________________________________________________________________

At-Risk/Distressed

Counties / Areas:
________________________________________________________________



Basic Agency: 

(“Not applicable” if for non-construction project; otherwise consult with LDD for applicable Basic Federal or State Administering Agency.)

Purpose:

One or two sentence descriptive statement of the overall purpose of the proposed project.

Funding:


	Source
	Program *
	Amount
	Status**
	Type***   

	ARC
	
	$
	
	

	Other Federal
	
	
	
	

	State
	
	
	
	

	Local
	
	
	
	

	Other (specify)
	
	
	
	

	TOTAL
	
	$
	
	


Description:  

Provide a brief description of the major activities that will be done under this grant proposal.  

Rationale:

Describe the local, regional, and/or state need for this project, including the problem(s) or issue(s) the project addresses.

Benefits 

(a) Results and accomplishments to be derived from the project. 

(b) Other non-quantifiable benefits (e.g., partnerships developed, improvements in regional economy or quality of life, etc.)

Performance

(a) Outputs: 
Measures

(b) Outcomes: 




(Detail all quantifiable measures consistent with ARC guidance, including ARC standard Benchmarks and Performance Measurements and leveraged private investment resulting from the project.)

   *Please list agency/program(s).

   **Please list committed or pending. 


   ***Please list cash, loan, or in-kind
SECTION 1: FEDERAL FORMS

	SECTION 1 – FEDERAL FORMS

	· Standard Form 424 

	· Standard Form 424 A Budget Information (Non-Construction)

	· Standard Form 424 B Assurances (Non-Construction)

	· Standard Form 424 C Budget Information (Construction projects)

	· Standard Form 424 D Assurances (Construction projects)

	· Memorandum of Understanding for ARC Projects

	· Self-Sufficiency & Assurance Statement

	· Phased-Development Inquiry


Note:  All required Federal Standard Forms (SF424; SF424A/C, Budget Information; and SF424B/D) may be downloaded from the Local Development District (LDD) website or provided by email from the LDD. Instructions pages are included with forms, but do not submit the form instructions the final application package. If ARC funding is needed for construction, use “Construction Project”-designated forms. 
INSERT 
Standard Form 424
(For All Projects)

Application for Federal Assistance

Note:
One page. Respond to all numbered blocks. Guidance is provided for these questions: 
· #1. Application: “X” – Mark Non-Construction or Construction (as appropriate)
· #5: All federal grantees and contractors must have an Organizational DUNS (Data Universal Numbering System) Number. This unique identifier may be obtained via the following website: http://fedgov.dnb.com/webform/displayHomePage.do.   
· #8. Type: “X” – Mark as appropriate, usually “New”

· #9. “Appalachian Regional Commission”

· #10. 23-002 “ARC Appalachian Area Development”

· #11. Provide a short title that describes the project in plain language.
· #15. Include the SAME fund amounts on BOTH the SF 424 and SF 424A/C.

· #16b. “No” (Program has not been selected by State for Review)
· #18d. Signature is required in Blue Ink on two original copies of this form.
[INCLUDE ONLY THE FOLLOWING PAGE, NOT THIS PAGE]
[image: image1.png]APPLICATION FOR

Version 7/03

FEDERAL ASSISTANCE 2. DATE SUBMITTED Applicant Identifier
1. TYPE OF SUBMISSION: 3. DATE RECEIVED BY STATE State Application Identifier
Application Pre-application

[T construction O construction

[T Non-Construction [ Non-Construction

4. DATE RECEIVED BY FEDERAL AGENCY

Federal Identifier

5. APPLICANT INFORMATION

Legal Name: Organizational Unit:
Department:
Organizational DUNS: Division:

Address: Name and telephone number of person to be contacted on matters
Street: involving this application (give area code)
Prefix: First Name:
City: Middle Name
County: Last Name
State: Zip Code Suffix:
Country: Email:

6. EMPLOYER IDENTIFICATION NUMBER (E/N):

oo-Uogogon

Phone Number (give area code) Fax Number (give area code)

8. TYPE OF APPLICATION:

W New [T continuation  [[] Revision
If Revision, enter appropriate letter(s) in box(es)
See back of form for description of letters.) D D

Other (specify)

7. TYPE OF APPLICANT: (See back of form for Application Types)

O non-profit agency
Other (specify)

9. NAME OF FEDERAL AGENCY:

10. CATALOG OF FEDERAL DOMESTIC ASSISTANCE NUMBER:

bJelz]

TITLE (Name of Program): src Appalachian Area Development

11. DESCRIPTIVE TITLE OF APPLICANT'S PROJECT:

12. AREAS AFFECTED BY PROJECT (Cities, Counties, States, efc):

13. PROPOSED PROJECT

14. CONGRESSIONAL DISTRICTS OF:

Start Date: Ending Date: a. Applicant b. Project
15. ESTIMATED FUNDING: 16.1S APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE
IORDER 12372 PROCESS?
a. Federal 5 e a.ves. [ THIS PREAPPLICATION/APPLICATION WAS MADE
- g AVAILABLE TO THE STATE EXECUTIVE ORDER 12372
b. Applicant 3 = PROCESS FOR REVIEW ON
c. State 3 = DATE:
d. Local 3 B b. No. W1 PROGRAM IS NOT COVERED BY E. O. 12372
e. Other 3 = [1 ORPROGRAM HAS NOT BEEN SELECTED BY STATE
f. Program Income 5 £ 17.1S THE :F?F'?L}IQCEXIIE'V\[/)ELINQUENT ON ANY FEDERAL DEBT?
T
9, TOTAL ® 5 I Yes If “Yes® attach an explanation. 0 No

IATTACHED ASSURANCES IF THE ASSISTANCE IS AWARDED.

18. TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION/PREAPPLICATION ARE TRUE AND CORRECT. THE
IDOCUMENT HAS BEEN DULY AUTHORIZED BY THE GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WILL COMPLY WITH THE

a. Authorized Representative

Prefix First Name Middle Name
Last Name Suffix
p. Title lc. Telephone Number (give area code)

id. Signature of Authorized Representative

le. Date Signed

Previous Edition Usable
Authorized for Local Reoroduction

Standard Form 424 (Rev.9-2003)
Prescribed by OMB Circular A-102




Original Form Found On LDD Website

[image: image2.jpg]INSTRUCTIONS FOR THE SF-424

Public reporting burden for this collection of information is estimated to average 45 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0043), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND IT TO THE
ADDRESS PROVIDED BY THE SPONSORING AGENCY.

This is a standard form used by applicants as a required face sheet for pre-applications and applications submitted for Federal
assistance. It will be used by Federal agencies to obtain applicant certification that States which have established a review and comment
procedure in response to Executive Order 12372 and have selected the program to be included in their process, have been given an
opportunity to review the applicant's submission.

Item: Entry: Item: Entry:

1 Select Type of Submission. 11 Enter a brief descriptive title of the project. If more than one
program is involved, you should append an explanation on a
separate sheet. If appropriate (e.g., construction or real
property projects), attach a map showing project location. For
preapplications, use a separate sheet to provide a summary
description of this project.

2: Date application submitted to Federal agency (or State if applicable) | 12 List only the largest political entities affected (e.g., State,

and applicant’s control number (if applicable). counties, cities).

3 State use only (if applicable). 13 Enter the proposed start date and end date of the project.

4 Enter Date Received by Federal Agency 14 List the applicant’s Congressional District and any District(s)
Federal identifier number: If this application is a continuation or affected by the program or project
revision to an existing award, enter the present Federal Identifier
number. If for a new project, leave blank.

5. Enter legal name of applicant, name of primary organizational unit 15 Amount requested or to be contributed during the first
(including division, if applicable), which will undertake the funding/budget period by each contributor. Value of in kind
assistance activity, enter the organization’s DUNS number contributions should be included on appropriate lines as
(received from Dun and Bradstreet), enter the complete address of applicable. If the action will result in a dollar change to an
the applicant (including country), and name, telephone number, e- existing award, indicate only the amount of the change. For
mail and fax of the person to contact on matters related to this decreases, enclose the amounts in parentheses. If both basic
application. and supplemental amounts are included, show breakdown on

an attached sheet. For multiple program funding, use totals
and show breakdown using same categories as item 15.

6. Enter Employer Identification Number (EIN) as assigned by the 16 Applicants should contact the State Single Point of Contact

Internal Revenue Service. (SPOC) for Federal Executive Order 12372 to determine
whether the application is subject to the State
intergovernmental review process.

7. Select the appropriate letter in 17. This question applies to the applicant organization, not the
the space provided. . State Controlled person who signs as the authorized representative. Categories

A. State Institution of Higher of debt include delinquent audit disallowances, loans and
B. County Learning taxes.
C. Municipal J. Private University
D. Township K. Indian Tribe
E. Interstate L. Individual
F. Intermunicipal M. Profit Organization
G. Special District N.  Other (Specify)
H. Independent School O. Not for Profit
District Organization

8 Select the type from the following list 18 To be signed by the authorized representative of the applicant.
o "New"means a new assistance award. A copy of the governing body’s authorization for you to sign
. “Continuation” means an extension for an additional this application as official representative must be on file in the

funding/budget period for a project with a projected completion applicant’s office. (Certain Federal agencies may require that
date. this authorization be submitted as part of the application.)
. “Revision” means any change in the Federal Government's
financial obligation or contingent liability from an existing
obligation. If a revision enter the appropriate letter:
A. Increase Award B. Decrease Award
C. Increase Duration D. Decrease Duration

9. Name of Federal agency from which assistance is being requested
with this application.

10. Use the Catalog of Federal Domestic Assistance number and title of
the program under which assistance is requested.

SF-424 (Rev. 7-97) Back





[Instructions for Form 424 are not required to be included in application.]
INSERT 
Standard Form 424 A

(For Non-Construction Projects)

Budget Information 

NOTE:

· Two pages
· Include the SAME fund amounts on BOTH the SF 424 and SF 424A
· Instructions for Form 424A should not be included with application
· If Construction and/or Engineering costs exceed 25% of the project total, contact your LDD for additional guidance
· [INCLUDE ONLY THE FOLLOWING 2 PAGEs, NOT THIS PAGE]
[image: image3.png]BUDGET INFORMATION - Non-Construction Programs

OMB Approval No.0348.008¢

SECTION A BUDGET SUMMARY
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[Original Form Found On LDD Website]
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[Original Form Found On LDD Website]
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[PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
|SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.
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[Instructions for Form 424A should not be included with application.]
[image: image6.png]INSTRUCTIONS FOR THE SF4248 (continusd)
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[Instructions for Form 424A should not be included with application.]
INSERT 
Standard Form 424 B

(For Non-Construction Projects)

Assurances

NOTE:  

· Two pages
· For NON-Construction projects only.
· Signature is required in Blue Ink on two original copies of this form.
· [INCLUDE ONLY THE FOLLOWING 2 PAGEs, NOT THIS PAGE]
[image: image7.jpg]OMB Approval No. 0348-0040

ASSURANCES - NON-CONSTRUCTION PROGRAMS

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for|
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

NOTE: Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the
awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances. If such

As the duly authorized representative of the applicant, | certify that the applicant:

g

is the case, you will be notified.

Has the legal authority to apply for Federal assistance
and the institutional, managerial and financial capability
(including funds sufficient to pay the non-Federal share
of project cost) to ensure proper planning, management
and completion of the project described in this
application.

Will give the awarding agency, the Comptroller General
of the United States and, if appropriate, the State,
through any authorized representative, access to and
the right to examine all records, books, papers, or
documents related to the award; and will establish a
proper accounting system in accordance with generally
accepted accounting standards or agency directives.

Will establish safeguards to prohibit employees from
using their positions for a purpose that constitutes or
presents the appearance of personal or organizational
conflict of interest, or personal gain.

Will initiate and complete the work within the applicable
time frame after receipt of approval of the awarding
agency.

Will comply with the Intergovernmental Personnel Act of
1970 (42 U.S.C. §§4728-4763) relating to prescribed
standards for merit systems for programs funded under
one of the 19 statutes or regulations specified in
Appendix A of OPM's Standards for a Merit System of
Personnel Administration (5 C.F.R. 900, Subpart F).

Will comply with all Federal statutes relating to
nondiscrimination. These include but are not limited to:
(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352)
which prohibits discrimination on the basis of race, color
or national origin; (b) Title IX of the Education
Amendments of 1972, as amended (20 U.S.C. §§1681-
1683, and 1685-1686), which prohibits discrimination on
the basis of sex; (c) Section 504 of the Rehabilitation

Previous Edition Usable

Authorized for Local Reproduction

Act of 1973, as amended (29 U.S.C. §794), which
prohibits discrimination on the basis of handicaps; (d)
the Age Discrimination Act of 1975, as amended (42
U.S.C. §§6101-6107), which prohibits discrimination
on the basis of age; (e) the Drug Abuse Office and
Treatment Act of 1972 (P.L. 92-255), as amended,
relating to nondiscrimination on the basis of drug
abuse; (f) the Comprehensive Alcohol Abuse and
Alcoholism Prevention, Treatment and Rehabilitation
Act of 1970 (P.L. 91-616), as amended, relating to
nondiscrimination on the basis of alcohol abuse or
alcoholism; (g) §§523 and 527 of the Public Health
Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee
3), as amended, relating to confidentiality of alcohol
and drug abuse patient records; (h) Title VIII of the
Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as
amended, relating to nondiscrimination in the sale,
rental or financing of housing; (i) any other
nondiscrimination provisions in the specific statute(s)
under which application for Federal assistance is being
made; and, () the requirements of any other
nondiscrimination statute(s) which may apply to the
application.

Will comply, or has already complied, with the
requirements of Titles Il and Il of the Uniform
Relocation Assistance and Real Property Acquisition
Policies Act of 1970 (P.L. 91-646) which provide for
fair and equitable treatment of persons displaced or
whose property is acquired as a result of Federal or
federally-assisted programs. These requirements apply
to all interests in real property acquired for project
purposes regardless of Federal participation in
purchases.

Will comply, as applicable, with provisions of the
Hatch Act (5 U.S.C. §§1501-1508 and 7324-7328)
which limit the political activities of employees whose
principal employment activities are funded in whole or
in part with Federal funds.

Standard Form 424B (Rev. 7-97)
Prescribed by OMB Circular A-102




[Original Form Found On LDD Website]
[image: image8.jpg]10.

11.

Will comply, as applicable, with the provisions of the Davis-
Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act
(40 U.S.C. §276¢c and 18 U.S.C. §874), and the Contract
Work Hours and Safety Standards Act (40 U.S.C. §§327-
333), regarding labor standards for federally-assisted
construction subagreements.

Will comply, if applicable, with flood insurance purchase
requirements of Section 102(a) of the Flood Disaster
Protection Act of 1973 (P.L. 93-234) which requires
recipients in a special flood hazard area to participate in the
program and to purchase flood insurance if the total cost of
insurable construction and acquisition is $10,000 or more.

Will comply with environmental standards which may be
prescribed pursuant to the following: (a) institution of
environmental quality control measures under the National
Environmental Policy Act of 1969 (P.L. 91-190) and
Executive Order (EO) 11514; (b) notification of violating
facilities pursuant to EO 11738; (c) protection of wetlands
pursuant to EO 11990; (d) evaluation of flood hazards in
floodplains in accordance with EO 11988; (e) assurance of
project consistency with the approved State management
program developed under the Coastal Zone Management
Act of 1972 (16 U.S.C. §§1451 et seq.); (f) conformity of
Federal actions to State (Clean Air) Implementation Plans
under Section 176(c) of the Clean Air Act of 1955, as
amended (42 U.S.C. §§7401 et seq.); (g) protection of
underground sources of drinking water under the Safe
Drinking Water Act of 1974, as amended (P.L. 93-523);
and, (h) protection of endangered species under the
Endangered Species Act of 1973, as amended (P.L. 93-
205).

12.

13.

14.

15.

16

L

18.

Will comply with the Wild and Scenic Rivers Act of
1968 (16 U.S.C. §81271 et seq.) related to protecting
components or potential components of the national
wild and scenic rivers system.

Will assist the awarding agency in assuring compliance
with Section 106 of the National Historic Preservation
Act of 1966, as amended (16 U.S.C. §470), EO 11593
(identification and protection of historic properties), and
the Archaeological and Historic Preservation Act of
1974 (16 U.S.C. §§469a-1 et seq.).

Will comply with P.L. 93-348 regarding the protection of
human subjects involved in research, development, and
related activities supported by this award of assistance.

Will comply with the Laboratory Animal Welfare Act of
1966 (P.L. 89-544, as amended, 7 U.S.C. §§2131 et
seq.) pertaining to the care, handling, and treatment of
warm blooded animals held for research, teaching, or
other activities supported by this award of assistance.

Will comply with the Lead-Based Paint Poisoning
Prevention Act (42 U.S.C. §§4801 et seq.) which
prohibits the use of lead-based paint in construction or
rehabilitation of residence structures.

Will cause to be performed the required financial and
compliance audits in accordance with the Single Audit
Act Amendments of 1996 and OMB Circular No. A-133,
"Audits of States, Local Governments, and Non-Profit
Organizations."

Will comply with all applicable requirements of all other
Federal laws, executive orders, regulations, and policies
governing this program.

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL

TITLE

APPLICANT ORGANIZATION

DATE SUBMITTED

January 7, 2015

Standard Form 424B (Rev. 7-97) Back
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INSERT

Standard Form 424 C

(For Construction Projects)
Budget Information 
NOTE:

· One page
· Include the SAME fund amounts on BOTH the SF 424 and SF 424C
· Several acceptable formats are available. OMB version: 4040-0008, a self-calculating format, may be used. 
· [INCLUDE ONLY THE FOLLOWING PAGE, NOT THIS PAGE]
· Instructions for Form 424C should not be included with application
[image: image9.jpg]OMB Approval No. 0348-0041}
BUDGET INFORMATION - Construction Programs

NOTE: Certain Federal assistance programs require additional computations to arrive at the Federal share of project costs eligible for participation. If such is the case, you will be notified.

COST CLASSIFICATION a. Total Cost b. Costs Not Allowable c. Total Allowable Costs
for Participation (Columns a-b)
1. Administrative and legal expenses $ .00 |$ .00 |$ 0.00
2. Land, structures, rights-of-way, appraisals, etc. $ .00 |[$ .00 ($ 0.00
3. Relocation expenses and payments $ .00 (8 .00 |$ 0.00
4. Architectural and engineering fees $ .00 |8 00 |$ 0.00
5. Other architectural and engineering fees $ .00 |8 .00 ($ 0.00
6.  Project inspection fees $ .00 |$ .00 |$ 0.00
7.  Site work $ .00 [$ .00 |$ 0.00
8. Demolition and removal $ .00 |$ .00 |$ 0.00
9. Construction $ .00 |8 .00 |$ 0.00
10. Equipment $ .00 |8 .00 ($ 0.00
11.  Miscellaneous $ .00 |$ .00 |$ 0.00
12.  SUBTOTAL (sum of lines 1-11) $ 0.00 |$ 0.00 |$ 0.00
13.  Contingencies $ .00 |$ .00 |$ 0.00
14.  SUBTOTAL $ 0.00 |8 0.00 |$ 0.00
15.  Project (program) income $ .00 |[$ .00 ($ 0.00
16. TOTAL PROJECT COSTS (subtract #15 from #14) $ 0.00 |$ 0.00 ($ 0.00
FEDERAL FUNDING

17. Federal assistance requested, calculate as follows:

(Consult Federz.al agency for Federal percentage share.) Enter eligible costs from line 16¢ Multiply X % $ 0.00

Enter thesresulting;Federalishare: To autocalculate, press TAB key after entering percent. These instructions will not print

Previous Edition Usable Authorized for Local Reproduction Standard Form 424C (Rev. 7-97)
Prescribed by OMB Circular A-102
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Standard Form 424 D

(For Construction Projects)
Assurances

NOTE:  

· Two pages
· For NON-Construction projects only.
· Signature is required in Blue Ink on two original copies of this form.
· [INCLUDE ONLY THE FOLLOWING 2 PAGEs, NOT THIS PAGE]
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ASSURANCES - CONSTRUCTION PROGRAMS

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing|
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of|
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0042), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

NOTE: Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the
Awarding Agency. Further, certain Federal assistance awarding agencies may require applicants to certify to additional
assurances. If such is the case, you will be notified.

As the duly authorized representative of the applicant, | certify that the applicant:

Previous Edition Usable

Has the legal authority to apply for Federal assistance, 8. Wil comply with the Intergovernmental Personnel Act
and the institutional, managerial and financial capability of 1970 (42 U.S.C. §§4728-4763) relating to prescribed
(including funds sufficient to pay the non-Federal share standards for merit systems for programs funded
of project costs) to ensure proper planning, under one of the 19 statutes or regulations specified in
management and completion of the project described in Appendix A of OPM’s Standards for a Merit System of
this application. Personnel Administration (5 C.F.R. 900, Subpart F)
Will give the awarding agency, the Comptroller General 9. Wil comply with the Lead-Based Paint Poisoning
of the United States and, if appropriate, the State, Prevention Act (42 U.S.C. §§4801 et seq.) which
through any authorized representative, access to and prohibits the use of lead-based paint in construction or
the right to examine all records, books, papers, or rehabilitation of residence structures.

documents related to the assistance; and will establish

a proper accounting system in accordance with 10.  Will comply with all Federal statutes relating to non-

generally accepted accounting standards or agency
directives.

Will not dispose of, modify the use of, or change the
terms of the real property title, or other interest in the
site and facilities without permission and instructions
from the awarding agency. Will record the Federal
interest in the title of real property in accordance with
awarding agency directives and will include a covenant
in the title of real property aquired in whole or in part
with Federal assistance funds to assure non-
discrimination during the useful life of the project.

Will comply with the requirements of the assistance
awarding agency with regard to the drafting, review and
approval of construction plans and specifications.

Will provide and maintain competent and adequate
engineering supervision at the construction site to
ensure that the complete work conforms with the
approved plans and specifications and will furnish
progress reports and such other information as may be
required by the assistance awarding agency or State.

Will initiate and complete the work within the applicable
time frame after receipt of approval of the awarding
agency.

Will establish safeguards to prohibit employees from
using their positions for a purpose that constitutes or
presents the appearance of personal or organizational
conflict of interest, or personal gain.

Authorized for Local Reproduction

discrimination. These include but are not limited to: (a)
Title VI of the Civil Rights Act of 1964 (P.L. 88-352)
which prohibits discrimination on the basis of race,
color or national origin; (b) Title IX of the Education
Amendments of 1972, as amended (20 U.S.C. §§1681
1683, and 1685-1686), which prohibits discrimination
on the basis of sex; (c) Section 504 of the
Rehabilitation Act of 1973, as amended (29 U.S.C.
§794), which prohibits discrimination on the basis of
handicaps; (d) the Age Discrimination Act of 1975, as
amended (42 U.S.C. §§6101-6107), which prohibits
discrimination on the basis of age; (e) the Drug Abuse
Office and Treatment Act of 1972 (P.L. 92-255), as
amended, relating to nondiscrimination on the basis of
drug abuse; (f) the Comprehensive Alcohol Abuse and
Alcoholism Prevention, Treatment and Rehabilitation
Act of 1970 (P.L. 91-616), as amended, relating to
nondiscrimination on the basis of alcohol abuse or
alcoholism; (g) §§523 and 527 of the Public Health
Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee
3), as amended, relating to confidentiality of alcohol
and drug abuse patient records; (h) Title VIII of the
Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as
amended, relating to nondiscrimination in the sale,
rental or financing of housing; (i) any other
nondiscrimination provisions in the specific statute(s)
under which application for Federal assistance is being
made; and, () the requirements of any other
nondiscrimination statute(s) which may apply to the
application.

Standard Form 424D (Rev. 7-97)
Prescribed by OMB Circular A-102
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12.

13.

14.

15:

Will  comply, or has already complied, with the
requirements of Titles Il and Ill of the Uniform Relocation
Assistance and Real Property Acquisition Policies Act of
1970 (P.L. 91-646) which provide for fair and equitable
treatment of persons displaced or whose property is
acquired as a result of Federal and federally-assisted
programs. These requirements apply to all interests in real
property acquired for project purposes regardless of
Federal participation in purchases.

Will comply with the provisions of the Hatch Act (5 U.S.C.
§§1501-1508 and 7324-7328) which limit the political
activiies of employees whose principal employment
activities are funded in whole or in part with Federal funds.

Will comply, as applicable, with the provisions of the Davis-
Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act
(40 U.S.C. §276¢c and 18 U.S.C. §874), and the Contract
Work Hours and Safety Standards Act (40 U.S.C. §§327-
333) regarding labor standards for federally-assisted
construction subagreements

Will comply with flood insurance purchase requirements of
Section 102(a) of the Flood Disaster Protection Act of 1973
(P.L. 93-234) which requires recipients in a special flood
hazard area to participate in the program and to purchase
flood insurance if the total cost of insurable construction
and acquisition is $10,000 or more.

Will comply with environmental standards which may be
prescribed pursuant to the following: (a) institution of
environmental quality control measures under the

16.

17.

18.

19.

National Environmental Policy Act of 1969 (P.L. 91-
190) and Executive Order (EO) 11514; (b) notification
of violating facilities pursuant to EO 11738; (c)
protection of wetlands pursuant to EO 11990; (d)
evaluation of flood hazards in floodplains in accordance
with EO 11988; (e) assurance of project consistency
with the approved State management program
developed under the Coastal Zone Management Act of
1972 (16 U.S.C. §§1451 et seq); (f) conformity of
Federal actions to State (Clean Air) Implementation
Plans under Section 176(c) of the Clean Air Act of
1955, as amended (42 U.S.C. §§7401 et seq.); (g)
protection of underground sources of drinking water
under the Safe Drinking Water Act of 1974, as
amended (P.L. 93-523); and, (h) protection of
endangered species under the Endangered Species Act
of 1973, as amended (P.L. 93-205).

Will comply with the Wild and Scenic Rivers Act of
1968 (16 U.S.C. §81271 et seq.) related to protecting
components or potential components of the national
wild and scenic rivers system.

Will assist the awarding agency in assuring compliance
with Section 106 of the National Historic Preservation
Act of 1966, as amended (16 U.S.C. §470), EO 11593
(identification and protection of historic properties), and
the Archaeological and Historic Preservation Act of
1974 (16 U.S.C. §§469a-1 et seq.).

Will cause to be performed the required financial and
compliance audits in accordance with the Single Audit
Act Amendments of 1996 and OMB Circular No. A-133,
"Audits of States, Local Governments, and Non-Profit
Organizations."

Will comply with all applicable requirements of all other
Federal laws, executive orders, regulations, and policies
governing this program.

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL

TITLE

APPLICANT ORGANIZATION

DATE SUBMITTED

January 7, 2015

SF-424D (Rev. 7-97) Back
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Memorandum of Understanding
for ARC Projects

Note:

· One page
· Signature is required in Blue Ink on two original copies of this form.
· [INCLUDE ONLY THE FOLLOWING PAGE, NOT THIS PAGE]
Appalachian Regional Commission

Program Operations Division

1666 Connecticut Ave, NW





    
Phone 202-884-7750

Washington, DC 20009-1068





               Fax 202-884-7682

Memorandum of Understanding for ARC Projects

Project Name: _____________________________________________________________________________________

The Following Conditions Apply to all ARC Projects:
Deadline:

The Commission may revoke or revise its approval of any project if work intended to be assisted is not underway within 18 months after the date of approval of such project.

Davis Bacon Wages:
Davis Bacon wage rates (as determined by the Department of Labor for your respective area) must be paid for all construction projects in accordance with Section 402 of the Appalachian Regional Development Act of 1965, as amended.

ARC Underrun Policy:
Each disbursement of funds for a project receiving assistance from more than one federal source will be deemed to be a proportional disbursement from each source.  In the event of an underrun, the ARC will be entitled to recover its proportionate share of the underrun.

Additional Funds:
It is understood that if the applicant receives additional funding from any new source towards 
Added to the Project 
the eligible cost of this project after the ARC approval, these funding sources should not be used

After ARC Approval: 
to reduce the amount of local funds pledged.  If new funds are made available to this project, the ARC and the Basic Federal Agency, if any, should be notified immediately.  ARC reserves the right to reconsider the level of its funding approval in such as eventuality.

Changes in Scope:
It is understood that a change-in-scope may not be implemented without prior written approval from the ARC and the Basic Federal Agency, if any.  A change in scope is any major change to the project design, the type of project to be completed, capacity of the system, size of project, the number and/or type of customers served or the equipment items purchased.

Close Working 

It is understood that the applicant must work closely with the Basic Federal Agency identified in
Relationship with
the ARC application, if any, and follow bidding and contract award procedures to insure that all 
Basic Federal Agency: 
pertinent federal laws are complied with.  Coordination with the Federal agency begins with filing an application with the basic Federal agency.

Restrictions on 

ARC funds shall not be used for: a) any form of assistance to relocating industries; b) recruitment 

Assistance:

activities that place a state in competition with other state or sates: and c. projects that promote unfair competition between businesses within the same immediate service area.

Cornerstone or

Any facility constructed in whole or in part by funds provided under the ARDA shall include a

Plaque: 


Cornerstone or plaque appropriately acknowledging the assistance provided through the ARC program, provided that such an item not be required if it would be prohibited as an eligible project cost under the basic federal program through which the ARDA assistance is provided.

Applicant/Authorized Representative:
Signature:  ________________________________________________   Date: ____________________

INSERT 
SELF-SUFFICIENCY STATEMENT
[INCLUDE ONLY THE FOLLOWING PAGE, NOT THIS PAGE] 

SELF-SUFFICIENCY STATEMENT

INSTRUCTIONS: 
The assurance statement below is to be submitted with the formal grant application.

ASSURANCE STATEMENT

The sponsoring agency understands that grant assistance is limited to the amount approved and that there is no obligation on the part of ARC or the Department of State to fund budget overruns or additional project phases.  The sponsoring agency further understands that ARC funds are to be considered the last dollars spent on a given project and subject to adjustment in the event of budget underrun.

SIGNED   ________________________________

      Responsible Sponsor Representative


Revised: 5/2015

INSERT 
PHASED-DEVELOPMENT INQUIRY
[INCLUDE ONLY THE FOLLOWING PAGE, NOT THIS PAGE]
APPALACHIAN REGIONAL COMMISSION PROGRAM
Area Development Grant Application - FFY-2016 
New York State Department of State, 99 Washington Ave, Albany, NY 12231

Project Name:    ___________________________________________________________________________

Sponsor Name: ____________________________________________________________________________

A. Is this project part of a phased development effort?


______YES

                      __​​__NO

B.
If the answer to A is YES, describe briefly the other phases.  Indicate whether they are complete, underway, or planned.  For phases which are complete or underway, indicate the specific sources of all funding.  For future planned phases, indicate the planned sources of funding.  Give approximate total costs for each phase and give the ARC funding anticipated for each phase.

C.
If the answer to A is YES, what will be the impact on this project if other phases are not completed?  To what extent is the implementation of future phases essential for the programmatic success and financial self-sufficiency of this phase of the project?

D.
From what sources will operations, maintenance, and eventual replacement costs for buildings, equipment, etc. which have been acquired, built, or renovated under this grant be paid?  Where user fees are involved, provide relevant projections of use.

Revised: 5/2015
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TAB B
SECTION 1: 
PROJECT NARRATIVE 

QUESTIONS 1-6
	1.1  Goals and Strategies

	1.2  Performance Measures & Benefits

	1.3  Project Description

	        Table 1: Planned Project Time Line

	        Smart Growth Comment (Construction Projects)

	        Energy Efficiency Comment (Construction Projects)

	1.4  Project Rationale

	1.5  Project Sustainability and Grantee Capacity

	1.6  Executive Summary


SECTION 1: PROJECT NARRATIVE
1.1 Goals and Strategies
Identify the ARC General Goal and the Applicable NYS Implementing Strategy.  (If in doubt as to an appropriate choice of NYS Implementing Strategy, contact your LDD.)

1.2 Performance Measures & Benefits 
a. List the expected outputs and outcomes of the project. (See the Guide to ARC Project Performance Measures for information on identifying outputs and outcomes at: http://www.arc.gov/images/grantsandfunding/grantee_info/GuidanceforPerformanceMeasures4-15-15.pdf)

b. If your project has “jobs created,” “jobs retained,” or “leveraged private investment” as planned outcome(s), include letters documenting private-sector funding or job commitments, if available. 

Project-Specific Requirements:

· All projects: If households, businesses, or other organizations will be served or improved, list the number of households (residences) served/improved separately from the number of businesses and other non-residential buildings, such as hospitals, schools, and churches.
· Water/sewer projects: Estimate capacity constructed or repaired in millions of gallons per day (MGD), in addition to any other relevant performance measures.
· Water tank projects: Estimate capacity constructed or repaired in millions of gallons (MG), in addition to any other relevant performance measures.
· Tourism projects: Provide numerical (not percentage) estimates of new annual daytime visitors, new overnight visitors, and increased tourism revenues, in addition to any other relevant performance measures.
· Business, industrial parks, and speculative building projects: include projections for the jobs that will be created, the jobs that will be retained, the businesses that will be served, and the private investment that will be leveraged when the site is complete. List other performance measures if relevant to the project scope.
c. Describe other project benefits likely to result from the project (e.g., positive impact on future economic development activity in the area).

1.3 Project Description

a. Provide a one-sentence statement that describes the primary purpose of the proposed project, proposed project activities, and the projected outcome. For example: "This project will extend sewer service to 50 households and 200 businesses in order to create jobs and facilitate future development." Or for non-construction projects, an example: For example: “This project will provide training that helps workers obtain advanced manufacturing jobs and that meets the needs of local employers.”
b. Using the form “Table 1: Planned Project Time Line”, provide a detailed timeline of planned activities, including a description of all major project activities (what will be done, who will complete each activity) and a timeline for starting and ending the project.
c. Identify the counties where the activity will be based and the counties in the project’s entire service area. If the project is not county-wide, identify the census tracts where the activity will be based and the census tracts in the project’s entire service area. If applicable, comment on the project’s impact on ARC’s designated distressed areas. Does the project location meet the income requirements of any other funding sources such as HUD or Rural Development?
d. Attach maps to illustrate the project’s service area and detailed maps or schematics that show the route of utility systems, diagrams of building sites, and floor plans of buildings to be constructed.


FOR CONSTRUCTION PROJECTS:
e. Provide a preliminary engineering report (PER), an architect’s report, or a detailed description of all major construction components. Include details, such as linear feet to be constructed, square footage built, acreage served, and timelines for starting and completing each component, and alternative approaches that were considered.
f. Identify the organization or agency that will own improvements and provide maintenance for the completed project.
g. If construction will lead to development consult the LDD about NYS’s Smart Growth policies and provide a statement how the project is consistent with the ten core principles of NYS’s Smart Growth Public Infrastructure Policy Act of 2010 (Environmental Conservation Law §§6-0101 - 6-0111). See Section I of NYS’s Application Guidance. 

Project-Specific Requirements:
· For projects where energy-efficiency can be improved (in the scope of the project) discuss efforts that may have been made to improve the energy-efficiency and green-building practices of the project, as outlined in the ARC Project Guidelines. Include an Energy Efficiency Comment (for Construction Projects, only).

· For industrial sites or community facilities, describe approaches to marketing the projector potential users and beneficiaries, including strategic sectors to be pursued and an explanation of who will be responsible for marketing activities. Indicate who will own and operate the property. Describe any plans for leasing or transferring ownership of the property, if applicable.
· For projects involving the acquisition of land or buildings with ARC or matching funds, provide an MAI appraisal or a comparable appraisal.
· For projects involving construction or renovation of a community facility, tourism facility, hospital, business incubator, commercial kitchen, or similar facilities include5-year pro forma financial projections to demonstrate sustainability. Projections should be prepared by a third party. ARC may request a financial projection or business plan for other types of constructions projects.
1.4 Project Rationale
a. Briefly describe problems / opportunities the project will address; How these issues impact the community; How project relates to NYS’s Implementing Strategy.
b. Explain why the proposed activity is the most practical, cost-effective, and beneficial way to achieve the desired results when compared to alternative approaches.
c. Provide evidence of local/regional demand for the proposed project (e.g., citing letters from key stakeholders or customer data summarized in narrative).
d. Describe any partnerships or collaborations with other local community, state, regional, and federal partners in the development of the proposal.
e. Is this project endorsed by the Regional Economic Development Council (REDC)? Is a support letter from the REDC provided? Explain how the proposed activity represents progress toward addressing a regional strategy, such as the REDC’s strategy, the LDD’s comprehensive economic development strategy or a local visioning process. 
1.5 Project Sustainability and Grantee Capacity
a. Describe your strategy for ensuring the project’s long-term sustainability once ARC funds are no longer available, and your capacity to manage the facility’s long-term operations.
b. Agency capacity, staff & consultant qualifications, and procurement procedures: 
· Briefly review the applicant’s capacity to undertake the proposed activity by describing previous experience with relevant activities. 

· Describe the qualifications needed for key individuals who will manage and operate the project. Attach position descriptions or brief resumes. 
· Describe qualifications for all proposed consultants and subcontractors, and describe the competitive procedures used to select them. 
1.6 Executive Summary
a. Provide a 2-page executive summary of project goals, purpose, measures, key activities, and rationale.
PROJECT TIME LINE
Section 3, Question 1c
	Activities 

(Sequential Step Description; Must correspond to Scope of Services in Question 1)
	Start-up
	1st quarter
	2nd quarter
	3rd quarter
	4th quarter
	Contractor Staff Unit Assigned

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


TAB B; SECTION 2: 
BUDGET INFORMATION

QUESTIONS 1-3
	SECTION 2 – BUDGET INFORMATION 

	2.1 Detailed Budget & Budget Narrative *

	· Budget Format A (Construction Projects)

	· Budget Format B (Non-Construction)

	      Budget Narrative

	2.2  Non-ARC Funding Commitments

	       Table 2: Funding Sources & Status 

	2.3 ARC Match Rate Calculation


* Note:  Immediately after the section divider insert the appropriate Budget Form:

· For construction projects, Budget Format A details the information given in SF 424C. 

· For non-construction projects, Budget Format B details the expenditures listed on SF 424A
BUDGET FORMAT A:  CONSTRUCTION PROJECTS

	       EXPENSE CATEGORY 
	ARC
	OTHER FED.
	NON-FEDERAL
	TOTAL

	1. Consulting / Contractual 
	$
	$
	$
	$

	  (a)
	
	
	
	

	  (b)
	
	
	
	

	  (c)
	
	
	
	

	SUBTOTAL CONSULTING
	$
	$
	$
	$

	2. Land Acquisition
	$
	$
	$
	$

	3. Construction
	$
	$
	$
	$

	  (a)
	
	
	
	

	  (b)
	
	
	
	

	  (c)
	
	
	
	

	  (d)
	
	
	
	

	  (e)
	
	
	
	

	  (f)
	
	
	
	

	  (g)
	
	
	
	

	SUBTOTAL CONSTRUCTION
	$
	$
	$
	$

	4. Equipment
	$
	$
	$
	$

	5. Construction Contingencies
	$
	$
	$
	$

	TOTAL ELIGIBLE COSTS
	$
	$
	$
	$

	6. Ineligible Costs
	$
	$
	$
	$

	7. TOTAL PROJECT COSTS
	$
	$
	$
	$


Rev 5/15
CONSTRUCTION PROJECT

BUDGET FORMAT A
INSTRUCTIONS

Budget Format A should be used with all Construction projects.  This Engineer’s/Architect’s Budget should provide amplifying detail to the information given in SF 424C. Budget Format A itemizes project costs related to the following categories of expenditures: 
· Consulting/ contractual costs

· Land acquisition

· Construction

· Equipment

· Construction contingencies

· Other categories

If the ARC project is part of a larger, multi-phase project, provide only the budget information that corresponds to the total budget for the ARC and matching funds. 
For example: a proposed ARC project includes $500,000 of ARC funds and $1.5 million of matching funds. This $2 million project is part of a $10 million multi-phase project. Applicant should provide detailed budget information only for the scope of the $2 million ARC project; describe the rest of the larger $10 million project in the Project Narrative section.

(Non-Construction Project)

BUDGET FORMAT B

Project Name:                   







Budget Period:                             


        

	CATEGORY
	% OF TIME
	ANNUAL SALARY
	ARC FUNDS
	OTHER FEDERAL
	STATE
	LOCAL CASH
	LOCAL

IN-KIND
	TOTAL
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	SUBTOTAL PERSONNEL
	
	
	
	
	
	
	
	

	2.  FRINGE BENEFITS
	
	
	
	
	
	
	
	

	PERSONNEL AND FRINGE SUBTOTAL
	
	
	
	
	
	
	
	

	3.  TRAVEL
	
	
	
	
	
	
	
	

	4.  SUPPLIES
	
	
	
	
	
	
	
	

	5.  OTHER
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	OPERATIONS – TOTAL (#1 through #5)
	
	
	
	
	
	
	
	

	6.  CONSTRUCTION / RENOVATION
Specify in budget narrative
	
	
	
	
	
	
	
	

	7.  EQUIPMENT
Specify in budget narrative
	
	
	
	
	
	
	
	

	EQUIPMENT -

FUNDING SOURCE  PERCENTAGE
	
	
	
	
	
	
	
	

	TOTAL PROJECT -

FUNDING SOURCE PERCENTAGE
	
	
	
	
	
	
	
	

	GRAND TOTAL
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NON-CONSTRUCTION PROJECT

BUDGET FORMAT B

INSTRUCTIONS

Budget Format B should be used with all Non-Construction projects.  The horizontal rows show the categories of expenses, while most of the vertical columns refer to sources of funds for the particular expense categories. The first two columns have relevance only for the personnel category.  All expenses should be expressed in direct terms.  Overhead and other indirect costs of a project sponsor are not eligible as project expenses.  A budget narrative should follow the format for expense categories explaining each line item in the budget.

EXPENSE CATEGORY (ROWS) INSTRUCTIONS

1.
Personnel

List all professional positions by title or professional area with the number of positions shown.  For all employees, indicate the percentage of time on an annual basis assigned to the project in the appropriate column beside the position item, and show the full annual salary. Explain in the narrative calculations for time periods other than one year.  For staff employed on a fee basis, (e.g., at a given rate per hour or per session), indicate the rate that will be paid and the number of hours or sessions that the individual will spend on the project.  Cumulate the funding for personnel by source in the "Subtotal Personnel" row.   

2.
Fringe Benefits

Indicate fringe benefit expenses by funding source. Provide the rate(s) by which the fringe benefits were calculated as appropriate.

3.
Travel

Amount requested should be for staff travel, clearly related to the operation of the project, and assigned to specific funding sources.  Rates should be specified and should not exceed 36.5 cents per mile for the ARC portion of the budget.  If a project sponsor reimburses at a higher rate, the amount above 36.5 cents per mile must be identified as match.  Travel should be broken down into “in-state” and "out-of-state."

4.
Supplies

Supplies include all items, which are consumable and expendable, and should be assigned to specific funding sources.  Group your entries by major types, such as office supplies, books, printing and sundry forms, etc.  Supplies are items of expendable personal property.  Items of tangible non-expendable personal property not meeting both of the ARC criteria for equipment (useful life of more than one year and an acquisition cost of $5,000 or more per unit) are also considered to be supplies.

5.
Other

All other direct operational expense items should be included here and assigned to specific funding sources.  Direct expenses might include communications (telephone and postage); recruitment costs; equipment rental; audit; contractual expenses; etc.  See page 7 in the Application Guidance under "Matching ARC Resources" for limitations on use of in-kind space rental as match.

OPERATIONS - TOTAL

Total of rows #1 through #5.

6.
Construction/ Renovation

If construction or renovation is an ancillary part of the project, enter the costs in this row and assign to specific funding sources.  In the narrative, provide a breakdown by major type of activity, such as electrical, plumbing, etc.

7.
Equipment

This category should include all equipment to be purchased or otherwise acquired, and assigned to specific funding sources.  Equipment must be specifically identified and itemized by cost. Equipment is defined by ARC as tangible non-expendable personal property having both a useful life of more than one year and an acquisition cost of $5,000 or more per unit.  Items of tangible non-expendable personal property not meeting this definition should be classified as supplies (see #4 above). At least 20% of the total dollars in the Equipment category must be a cash match from non-federal sources.

    EQUIPMENT - FUNDING SOURCE PERCENTAGE

For each funding source column total given in row #7, calculate its percentage of total equipment cost (last column in this row).

    TOTAL PROJECT - FUNDING SOURCE PERCENTAGE

Fill in the appropriate cells after determining the grand totals in the line below.  Remember that the percentage amount of ARC financial assistance to these projects may not normally exceed 50% of the total project cost.

GRAND TOTAL

For each column, add the amounts in the OPERATIONS - TOTAL row, row #6 (Construction/ Renovation), and row #7 (Equipment).  The extreme lower right-hand cell should contain the total project cost.

COLUMN INSTRUCTIONS

PER CENT OF TIME AND TOTAL SALARY

These columns apply to the personnel expense category only and are explained in the instructions for that category above.

ARC FUNDS

Specify for each expense category the ARC funds requested.

OTHER FEDERAL

Specify for each expense category the funds from federal agencies other than ARC, which are a part of the project.

STATE

Specify for each expense category resources from New York State government agencies, which are a part of the project.  Identify in the budget narrative the specific state funding source and whether the budgeted resources are cash or "in-kind."  See page 6 in the Application Guidance and "LOCAL IN-KIND" below for a definition of "in-kind".

LOCAL CASH

All cash from sources other than ARC, other federal agencies, or state agencies should be shown in this column.  This may include resources from the project sponsor, local public funds, private sector cash contributions, expected fees, foundation grants, etc.  The cash should be allotted to specific expense categories.  Identify in the budget narrative the specific funding source.

LOCAL IN-KIND

Specify for each expense category all "in-kind" contributions. In-kind contributions may involve equipment or other goods, paid personal services, or donated office space. They may involve personal services directly related to the implementation of the project or donations of equipment or office space.  However, in-kind "rental" charges for the following types of office space are not acceptable as match: (1) space presently rented by the project sponsor, (2) space in facilities constructed with any federal funds, (3) space in any facility owned by the project sponsor or by an entity closely related to the project sponsor, or (4) space in any public building.  All in-kind matching contributions must otherwise be allowable charges to the ARC grant to be accepted as match. 

The supplier of the in-kind contribution should document the value placed on the contribution (for example, indicate number of hours of personal service donated at $___ per hour related to specific items in the work program or project proposal).

TOTAL

For each expense category row, add the amounts in each source column.

NOTE: Where there is more than one source of funds in 

a given column, the budget figures should be footnoted to 

reflect source.
SECTION 2: BUDGET INFORMATION

2.1.   BUDGET NARRATIVE:  Provide a budget narrative that includes a detailed explanation of expenditures by the line items listed on Standard Form (SF) 424 and SF 424A for non-construction projects and SF 424C for construction projects . 
For non-construction projects, the narrative should explain all lines on Budget Format B.  Include purpose of travel and supply/equipment lists, and describe expenses in the ‘other’ line item, if applicable. 
If the budget includes personnel or contractual expenses (cash or in-kind resources), estimate the number of hours/days and hourly rate (or portion of FTE and salary) for the time that is expected to be spent on the proposed activity by key personnel, contractors, or consultants. (After grant is awarded, all time should be tracked by actual hours worked for each individual.)

2.2.  NON-ARC FUNDING COMMITMENTS: All ARC projects must be matched by other sources of funds. Although the ARC WILL NOT approve any request for funds until the proposed project’s funding is fully committed, it is understood that the applicant may need to rely on other competitive sources of funding, and the LDDs, with reasonable assurances from the sponsor, may process a project proposal in anticipation of the sponsor’s award of funding form competitive sources. 
a. Cash commitments: Explain all committed and pending sources of match funds to the project. Reference the date of each commitment letter received by the sponsor.  If funding is pending a decision from a source, explain each pending funding program and what next steps are anticipated before that funding commitment can be awarded to the sponsor. 
b. In-kind resources: Where specific in-kind resources are used to match all or part of the ARC’s funds, a description of each specific in-kind resource, is required.  Include the methods used to determine the value of each in-kind resource. A commitment letter from each provider of in-kind resources should be referenced in the narrative and should be included under Tab C.

c. Table 2: FUNDING SOURCES & COMMITMENT STATUS is required for all proposals, and should identify each non-ARC funding source as federal, state, local, or private. 

d. Supporting documents: A letter of commitment from each funding source that includes the specific amount of funds committed, and whether the funding is a grant, loan, or in-kind commitment shall be attached in Tab C.
2.3.  ARC MATCH RATE CALCULATION:  List each county your project will serve and the economic status of each. ARC project match rates are dependent on the economic status of the counties the project serves. For FFY-2016 the economic status of all NYS ARC-Region counties are designated as “Transitional”, meaning that the proposal must be at least 50% funded from sources other than the ARC.  
Table 2: FUNDING SOURCES & COMMITMENT STATUS

(Tab B, Section 2) 
(Use additional pages if necessary)
	#
	Agency, Program, and Contact Information
	Funding Status*
	Federal
	State
	Local
	Private
	In-kind Match
	Cash Match

	1
	
	
	$
	$
	$
	$
	
	

	2
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	

	
	TOTAL
	
	$
	$
	$
	$
	
	


*Funding Status: If status of commitment is “Pending”, give expected decision date. If “Committed”, give date of funding commitment letter.
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TAB C
SUPPORTING MATERIALS
	2.4 Supporting Materials

	      Table 3: Itemized list and short description of all of supporting materials in the sequence attached.

	This section includes: (1) documentation of all funding commitment for all matching funds, including commitments of cash, loans, or in-kind contributions; (2) resolutions letters authorizing or committing local governments to specific project tasks; (3) Letters of Support (place REDC support letters first then other letters from the local community, business leaders, and other officials, agencies, or elected officials; (4) Any additional documentation, as necessary. 

Note: Identical form letters of support should not be included. Do not include entire planning documents or entire references in the application. 

	2.5 Basic Agency Commitment Letter (Construction Projects)


