CONSTRUCTION BID INFORMATION FORM


(Complete this form during Prebid meeting to assist in compiling Notice to Contractors, advertisements, Bid Proposal form, and letter to Architect.)
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notice to contractors

1.
Project No.


Project Name


Campus

2.
Room number & building name


         (for receiving bids)

3.
Date bids received
Time

4.
Work consists of



Construction Cost Estimate

Construction Budget:

5.
Architect/engineer's firm name, address, phone number and project architect/ engineer's name (bid contact person)


6.
Plans available after (date)


7.
Plans pick up from




(Contact person)                    (Phone#)


Location:


8.
Plan deposit


9.
Type of license(s)


10.
Walk through scheduled?     Yes
                             No


Mandatory walk through?     Yes
                             No


Give date, time and place of walk through


advertisement

Advertisement dates: 
Trade Paper
;



Local Paper
;




DVBE Paper
;




Contracts Register
;




Other


(Complete this form during Prebid meeting to assist in compiling Notice to Contractors, advertisements, Bid Proposal form, and letter to Architect.)

bid proposal form

1.
Project No.




Project Name




Campus



2.
Architect’s or Engineer’s (name only)


3.
Alternatives?
Yes
No


If yes:   Quantity
; Deductive
; or Additive


State wording to be used as to how alternatives will be taken:



Unit cost item (provide special wording)



For administrative purposes only, identify specialty cost (asbestos, landscaping, etc.)





4.
Receive bids (room and building)


5.
Bid date

Time:

6.
Contract time
calendar days

7.
Liquidated damages per day




8. 
Phasing?




architect/engineer's letter
Type name and address of architect/engineer, then subject

1.
Number of plans

Number of specifications

2.
Name of campus contact




3.
Date of first advertisement




4.
Special supplementary conditions (specify)



Note:  Items such as bid date, duration of project, liquidated damages, license requirements can be found above.  Two sentences in the architect/engineer's letter may need to be changed--reference to addenda and reference to necessity of prequalification.
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