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Form - Excursion risk management plan 

Excursion details 

Date(s) of excursion As per 'Vacation Care Programme' on Jillys web 

site, www.jillys.com.au 

Excursion destination 

Departure and arrival times As per 'Vacation Care Programme' on web site, www.jillys.com.au 

Walking across car park 

Proposed activities This risk plan is to be attached to other risk assessments as required Water hazards?   No 

Method of transport, including 

proposed route 

Walking across car park, typically after hopping off the bus or train and proceeding to planned venue. 

Name of excursion co-ordinator Lisa Coleman (Diploma of Childrens Services) 

Contact number of excursion co-

ordinator 

(BH)  02 9606 9201 (M)  0415 778 321 

Number of children attending 

excursion 

Upto 45 children Number of educators As per next line below 

Educator to child ratio, including 

whether this excursion warrants a 

higher ratio? 

Min 2 carers (1 x Dip, 1 x Cert III).  Ratio is 1:10 and if near water 1:5. 

Non-excursion ratio is 1:15 

Excursion checklist 

� First aid kit � List of adults participating in the excursion 

� List of children attending the excursion � Contact information for each adult 

� Contact information for each child � Mobile phone / other means of communicating with the service & emergency services 

� Medical information for each child � Other items, please list 
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Risk assessment 

Activity Hazard identified 
Risk assessment  

(use matrix) 
Elimination/control measures Who When 

Walking across car 

park 

Tripping while getting on 

and off the bus- 

Low Children ask to be careful Children / 

educators 

All times 

 Slip/trip/fall with 

potential for impact on 

object or furniture 

Low Students asked to walk, not run and to form a line 

two by two 

Children / 

educators 

All times 

 Being hit by a moving 

vehicle 

Low Students asked to be careful regarding moving cars, 

look right and left and don't run. 

Children / 

educators 

Planned cleaning 

 

Plan prepared by    Lisa Coleman   

Prepared in consultation with:    Chris Buchtmann 

Communicated to:  

Venue and safety information reviewed and attached Yes  

Comment if needed: 

Reminder: Monitor the effectiveness of controls and change if necessary. Review the risk assessment if an incident or significant change occurs. 
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Risk Matrix 

 Consequence 
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Low Moderate High High Extreme 
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Low Low Moderate High High 
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Low Low Low Moderate High 
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