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Time Management 
for College Success

1. What is one of the biggest problems that students encounter in college?

2. Take the time management quiz. What is your score?

3. What are three advantages of time management? 
4. List three steps to overcoming procrastination.

5. Complete the Where Does Your Time Go inventory. How many hours do you have left for studying?

6. Read about time bandits and list one of your bandits. Then describe your plan for dealing with it.

7. After watching the time management video, explain how to create a term calendar.
8. After going through the online time management presentation (click Guest Entry, click continue, click Time Management), describe the type of planner that is right for you.

9. Think about a writing assignment that is due this semester. Visit the Assignment Calculator Web site and type in your due date and then click “Calculate Assignment Schedule.” What do you have to do in Step 5 and when is that due date?

10. Listen to the iProcrastinate podcast and then describe one strategy for time management that was mentioned that you think would work for you.

Additional time management resources 
· Calpoly downloadable calendar templates: http://www.sas.calpoly.edu/asc/ssl/timemgtschedules.html
· Virginia Tech Time Management Presentation: http://www.ucc.vt.edu/lynch/TimeManagement.htm
· Hipcal (free online calendar that sends reminders of events through text messaging): http://www.Hipcal.com
· Microsoft Office Templates (free calendar, lists, schedules and planner templates): http://office.microsoft.com/en-us/templates/FX100595491033.aspx?pid=CL100632981033[image: image2.png]
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