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Sample Privacy Clause for Code of Conduct Agreement 
Code of Conduct / Confidentiality Agreement 

It is common for new employees to sign a code of conduct agreement when they begin work. These codes make 
employees aware of the company's core values and behavioural expectations. Such an agreement often 
incorporates, or is accompanied by, other key agreements the business wishes the employee to acknowledge, such 
as confidentiality and technology-use agreements. Adding a clause, such as that in Figure 10.1, helps ensure 
employees are aware of their privacy obligations. 

Sample Privacy Clause for Code of Conduct Agreement 

         considers compliance with applicable Canadian privacy laws to be of the 
utmost importance and has adopted a privacy policy covering the collection, use, 
disclosure, retention and disposal of personal information. 
Personal information is any information about an identifiable individual but does not include 
the name, title, business address or telephone number of an employee of any organization. 

         and all volunteers, consultants, contractors and staff acting on its behalf 
must not collect, use or disclose personal information for purposes other than those for 
which consent has been obtained or otherwise in accordance with our privacy policy (a copy 
of which can be viewed at                                      or as required by law. 

Any questions regarding our privacy policy should be addressed to our privacy officer 
at                                          . 

Because it reiterates the company's position on privacy issues, this agreement should be signed by employees 
annually to refresh their memory. 
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