
I. MATERIAL/SUPPLY COST        
The total dollar amount of your material/supplies and items at the full manufacturer’s suggested retail price (MSRP).  DO NOT USE SALE OR DISCOUNTED 
PRICES. Any items that were donated to you should also be listed using the MSRP.        
          
DESCRIPTION OF ITEMS/SUPPLIES PURCHASED/DONATED     TOTAL 
____________________________________________________________________  $_____________
____________________________________________________________________  $_____________
____________________________________________________________________  $_____________
____________________________________________________________________  $_____________
____________________________________________________________________  $_____________
____________________________________________________________________  $_____________
____________________________________________________________________  $_____________
____________________________________________________________________  $_____________
____________________________________________________________________  $_____________
____________________________________________________________________  $_____________
____________________________________________________________________  $_____________
 
       TOTAL COST OF MATERIALS  $_____________
         
II. ADDED VALUE ITEMS        
Any item that is not material or decoration related. Example: a $25 gift certificate 

_______________________________________  Did you pay for this item? yes no   $_____________
_______________________________________  Did you pay for this item? yes no   $_____________
_______________________________________  Did you pay for this item? yes no   $_____________
_______________________________________  Did you pay for this item? yes no   $_____________
_______________________________________  Did you pay for this item? yes no   $_____________
_______________________________________  Did you pay for this item? yes no   $_____________
_______________________________________  Did you pay for this item? yes no   $_____________
_______________________________________  Did you pay for this item? yes no   $_____________
_______________________________________  Did you pay for this item? yes no   $_____________
     
       TOTAL ADDED VALUE ITEMS  $_____________
         

III. GRAND TOTAL        
Add the material/supply cost and the added value items.      $______________

         
NOTE: This worksheet is intended only to provide a retail value determination for use by the Festival of Trees Silent Auction Committee  
in determining an auction price. This value is not intended to be used for any tax or tax-related purposes. Any tax related matters should  
be referred to a tax professional.         

DONOR NAME __________________________________________________  ITEM # ____________  
ITEM IS A   TREE    TABLETOP     WREATH    STOCKING                        

In an effort to create uniform valuations and more appropriate starting bids, this 
worksheet has been developed to assist you in determining the retail value of your 
item(s) donated to the Festival of Trees. If you need additional space, please use 
another worksheet, and attach it to this one.

RETAIL VALUE WORKSHEET
THIS FORM MUST ACCOMPANY YOUR ITEM UPON CHECK-IN  
AT COLUMBIA METROPOLITAN CONVENTION CENTER.
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