DATE:









           O.R#:

CHECKLIST OF REQUIREMENTS

Special Non-Immigrant/47 (a)(2) Visa

Name of Firm


:______________________________________________________________________

Name of Foreign National

:______________________________________________________________________

Nationality


:_________________ Position _____________________________________________

Status _________________ Sex_______ Nature of Application:              
New _____    Renewal _____

Dear Applicant, 


We have initially checked the application papers with the supporting documents you have submitted for your special non-immigrant visa. Please submit to the BOI-Incentives Department the following marked (X) which is/are found to be lacking:

	BOARD OF INVESTMENTS

(Please submit 1 set)

Filing fee of P2, 000.00
	DEPT. OF JUSTICE (DOJ)

(Please submit 2 sets)

Filing fee of P2, 525.00

	For New Application 

IMPORTANT: PLEASE SECURE ALIEN EMPLOYMENT PERMIT (AEP) FROM DOLE DURING YOUR APPLICATION FOR 47(a)2


	For Renewal/Extension
	

	1. BOI application form duly signed and notarized
	1. BOI application form duly signed and notarized
	1. DOJ application form duly signed and notarized

	2. UTP/Progress Report for understudy (UTP should be duly signed and notarized with photo of understudy trainee/s)
	2. UTP/Progress Report for understudy (UTP should be duly signed and notarized with photo of understudy trainee/s)
	2. BOI Certificate of Registration and Terms and Condition

	3. Bio-Data of the Expatriate
	3. Copy of Alien Employment Permit (AEP)
	3. DOJ 1st Endorsement Letter (if application is for extension of visa)

	4. Affidavit of Support if dependents is/are joining, duly signed and notarized.
	4. Affidavit of Support if dependents is/are joining, duly signed and notarized.
	4. Affidavit of Support  (original) if dependents is/are joining, duly signed and notarized.

	5. Organizational Chart of the Company with the names of the officers/positions
	5. Organizational Chart of the Company with the names of the officers/positions
	5. Original Contract of Employment with specific duration of Employment and position/ Secretary’s Certificate duly signed and notarized.

	6. Copy of Contract of Employment or Secretary’s Certificate duly signed and notarized
	6. Copy of Contract of Employment or Secretary’s Certificate duly signed and notarized
	6. Marriage Contract if husband or wife is joining

	7. List of Expatriates employed by the company (duly signed and notarized)
	7. List of Expatriates employed by the company (duly signed and notarized)
	7. Birth Certificate of children (if joining)

	8. Compliance with reportorial requirements (check with Supervision & Monitoring Dept.)
	8. Compliance with reportorial requirements (check with Supervision & Monitoring Dept.)
	8. Valid passport & its photocopy of Foreign national/applicant & his/her dependent/s if joining indication the following:

	9. Valid passport & its photocopy of foreign national/applicant & his/her dependent/s if joining indicating the following
	9. Valid passport & its photocopy of foreign national/applicant & his/her dependent/s if joining indicating the following
	

	
	Applicant
	Spouse
	Children

	Expiration of Passport
	
	
	

	Latest Entry Date & Visa reflected
	
	
	

	Valid Visa
	
	
	

	Validity of Stay
	
	
	



Please submit the above documents on of before ________________ otherwise we will consider your application abandoned and subject to refiling later.


If there is any matter you wish to clarify, you can contact us at telephone nos. 897-6682 loc. 271 or through our telefax no. 896-8236 and our direct line 890-9335.










Very truly yours,










____________________________










Printed Name and Signature

Contact Person: _______________

Tel. No.:            _______________

REMARKS: ________________________________________________________________________________________

