NHS Ayrshire & Arran
Section 15 Appendix 1 – Code of Practice CD Medication incident, Investigation Log 
	Status  
	Confidential      
	Restricted



	Source Of Information

	Name
	
	Job Title
	

	Telephone
	
	email
	

	Datix Reference

(if necessary)
	
	Date of incident
	


2. LOCATION of INVESTIGATION  

	Location of Report / Investigation

	Premises where issue identified 

NB Community pharmacy inspection is carried out by GPhC
	Hospital
A&E

Clinic

Pharmacy
Theatre

Ward

Primary Care
Community Pharmacy

GP Out of Hours

GP Practice

Dental Practice

Addiction Services

Community Clinic
Care Home
Patient’s home
Prison
Other


	Address
	

	Telephone number
	

	E mail address
	

	Responsible person 
	


	Type Of Issue

	Prescribing Error
	

	Administration Error
	

	Suspected Inappropriate Prescribing
	

	Inappropriate Destruction
	

	Dispensing / Supply Error
	

	CD Register Discrepancy
	

	Suspected Inappropriate Supply / Dispensing
	

	Spillage / Breakage
	

	Other
	


	Description of Issue

	


	Reported To

	Role
	Name
	Yes / No
	Date Reported

	Accountable Officer – Contact by emailing Clinical_AO_ControlledDrugReports_A&A@aapct.scot.nhs.uk
	Michele Caldwell
	
	

	Line Manager
	
	
	

	Named Person responsible for clinical risk management
	
	
	

	Associate Medical Director 
	
	
	

	Associate Nurse Director 
	
	
	

	Chief Executive
	
	
	

	Supervisor of Midwives/Local Supervising Authority Midwifery Officer
	
	
	

	Other (as advised by AO)
	
	
	


	Actions Taken and Update Reports
	Date

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Systems / processes put in place to avoid further incidents occurring

	


FOR COMPLETION BY NHS AYRSHIRE AND ARRAN CD TEAM
	Outcome

	No evidence found to merit further action
	
	Update to local SOPs
	

	Update to NHS AA SOPs
	
	Communication to practitioners
	

	NHS AA Disciplinary proceedings
	
	
	

	Referral to Professional Reference Committee (specify)
	
	Referral to Professional Regulatory Body (specify)
	

	Referral to police
	
	Referral to ADTC – Medicines risk protection group
	

	Referral to clinical incident reporting procedures
	
	Referral to other (specify)
	


	Status
	Date

	Open
	 

	Closed
	

	Recorded on Database
	

	Shared at Information Network
	


	Document Code
                                  
	ADTC/MG/15/A1/02 
	Date Approved
	13/12/2011
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