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LS-GL MODULES 

This software is divided in four different main modules. Each main module is further divided into 
various sub modules. These can be seen in the following diagram. 

Figure 1: LS-GL Modules 
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LS-GL INTERDEPENDENCIES 

 

 

 

 

 

 

 

 

 

 

 

 
Figure 2: LS-GL Interdependencies 

 

 

In order to start using LS-GL you must first configure few parameters in the system. These 
parameters are following: 

• Configuration: define company name, address etc. 

• Security: define user group(s), system user(s), user form rights etc. 

• Chart of Account: define the hierarchy of your accounting system 
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LS-GL OPERATIONAL WALK-THROUGH 
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Figure 3: LS-GL Operational Walk-Through 
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LS-GL CONFIGURATIONS 

You can not perform any transaction in any accounting system 
until you define a financial year. You can also define more than 
one financial year. Each financial year’s status can then be either 
Closed or Open. You can define one or more companies 
(locations). You are allowed to define more than one company 
only if you have license for that. 

You can also define GL Notes. GL Cost Center screen is currently 
not working.  

General configurations can be made on the Configuration screen.  These configurations include 
your organization name, address, profit and loss account mapping, enabling/disabling of 
Purchase and Sales modules etc. 
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FINANCIAL YEAR 

This screen is used to create new Financial Year. Once created, the new financial year will be 
implemented throughout the GL. 

You can not delete a financial year if any transaction exists for that time span. But you may 
change the ‘Status’ of the financial year from the ‘Financial Year Status’ screen. 

You have to select the financial year while logging in the system. Which means once you are 
logged in you can make all accounting transactions in that financial year only.  
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FINANCIAL YEAR STATUS 

You can change the status of each financial year to either ‘Open’ or ‘Closed’. By default, the 
status is ‘Open’.  

If the status of any financial year is ‘Closed’, you can not perform any transaction against it. If 
you want to ‘Open/Close’ any year in the past, you must change the status of each 
intermediate year to ‘Open’. E.g. if current year is 2007-2008 and you want to change the status 
of financial year (2003-2004), you must change the status of financial year (2006-2007), (2005-
2006), and (2004-2005) to ‘Open’. After that the status of (2003-2004) can be changed to 
‘Open’. 

The ‘Current Year’ status can not be ‘Closed’.  

 

 

 



 

©2002-2008 LumenSoft Technologies (Pvt.) Ltd.  11 | P a g e  

COMPANY 

This form is used to create Company. In LS-GL you may create more than one company. The 

transactions of each company will completely be independent of each other, although few 
consolidated reports can be generated. If the GL license is purchased only for a single 
company, then system will allow definition of only one company. The ‘Company’ is referred as 
‘Location’ in the previous versions of GL.  

The company name appears in the system as drop down list for selection of 
a company for entering of vouchers or generation of different reports. 

Location Code must be Unique. This location code appears in the reports 
and helps us to identify the voucher company if the multi-location data is 
displayed. 
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You can select the company at the time of the Log In. In the picture the company name is ‘L1’ 
and ‘L2’. 
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GL NOTES 

GL notes screen is used to enter balance sheet notes and income statement notes. These notes 
are used in the balance sheet and income statement, respectively. While defining the Main Sub 
Sub accounts, these notes are attached to them. Based on the attached notes, the accounts 
are grouped together and then presented in the balance sheet and income statement.  

The note type ‘PL’ is ‘Profit & Loss’ and ‘BS’ is ‘Balance Sheet’. 
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GL COST CENTER 

This screen is not being used. 
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SYSTEM CONFIGURATIONS 

This screen is used to perform the general settings for the GL.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

On the ‘Company Info’ tab you can define the Company Name, Address etc, which in turn will 
be displayed on the reports. 
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On the ‘Configuration’ tab you may also map a certain account to be the ‘Profit & Loss 
Account’.  

 Similarly you may also map specific accounts to be the ‘Tax Payable’ and ‘Tax Receivable’ 
account. These mapped accounts will be used while you enter the tax payable and tax% fields 
on the Vendor Payments and Customer Receipts forms. 

You will mark the ‘Integration of Purchase and Sales in GL’ box as ‘Checked’ if you want to use 
the ‘Payment Voucher’ and ‘Receipt Voucher’ screens. If you uncheck this box you will not be 
able to access these two screens. 

If you make the ‘Other Voucher’ box ‘Checked’, you will be allowed to post any voucher as 
‘Other’ voucher. The voucher(s) are set as ‘Others’ in order to hide them from audit. All major 
reports are configured such that they can be generated in three different ways: 

• For all the vouchers 
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• For ‘Other’ voucher only 

• For vouchers that are not marked as ‘Other’ 
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LS-GL CHART OF ACCOUNT 

This menu is used to define the ‘Chart of Account’ of the business. 

 

 

 

 

The hierarchy contains up to following 4 levels: 

• Main Account 

• Sub Account 

• Sub Sub Account 

• Detail Account 
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MAIN ACCOUNT 

This screen is used to define the top level account of the ‘Chart of Account’ hierarchy. This 
account is called as the ‘Main Account’. Each ‘Main Account’ can have multiple ‘Sub 
Account’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The main account ‘Type’ can be any of following: 

• Assets 

• Capital 

• Expense 

• Income 

• Liabilities 
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These accounts are called as the basic accounts. 

The ‘A/C Main Code’ can not be duplicated. It consists of 2 digits. If you enters single digit, it 
automatically gets preceded with a ‘0’. 
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SUB ACCOUNT 

This screen is used to define the ‘Sub Account’, which is the second level in the hierarchy of 
‘Chart of Account’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The ‘Main Account’ that you have 
already defined are populated in the 
‘A/C Main Code’ combo box. 

The ‘A/C Sub Code’  

can not be duplicated. It consists of 3 
digits. If you enter single digit, it 
automatically gets preceded with 2 ‘0’s. 

Each ‘Sub Account’ can have multiple ‘Sub Sub Account’. 
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SUB SUB ACCOUNT 

This screen is used to define the ‘Sub Sub Account’, which is the third level in the hierarchy of 
‘Chart of Account’. 

  You can select any value from the ‘A/C Type’, ‘Dr. BS Note’, ‘Cr. BS Note’, and ‘PL Note’. The 
‘A/C Sub Code’ is mandatory for defining a new ‘Sub Sub Account’. 

The ‘A/C Sub Sub Code’  can not be duplicated. It consists of 3 digits. If 
you enter single digit, it automatically gets preceded with 2 ‘0’s. 

The ‘A/C Sub Sub Code’ consists of ‘8’ digits. It can be divided in three parts, ‘MAIN A/C CODE – 
SUB A/C CODE – SUB SUB A/C CODE’. In the above screenshot, ‘12’ is the ‘Main A/C Account’, 
‘005’ is the ‘Sub A/C Code’, and ‘006’ is the given ‘Sub Sub A/C Code’. 
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DETAIL ACCOUNT 

This screen is used to define the ‘Detail Account’, which is the fourth and the last level in the 
hierarchy of ‘Chart of Account’. 

You can define a detailed account by selecting the ‘A/C Sub Sub Code’. Then user provides a 
‘5’ digit ‘A/C Detail Code’. If you less than 5 digits, it automatically gets preceded with ‘0’s for 
the digits that weren’t entered. E.g. if user enters 3 digit code ’123’ it automatically becomes 
‘00123’. If user enters ‘2543’ it becomes ‘02543’. 
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LS-GL TRANSACTIONS 

All the transactions can be performed through the screens present in this menu. 
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VOUCHERS 

Dealing with vouchers is the core of any accounting system. LS-GL has a very customizable 
vouchers module. 

You can generate vouchers of following types: 

• JV (Journal Voucher) 

• BPV (Bank Payment Voucher) 

• BRV (Bank Receipt Voucher) 

• CPV (Cash Payment Voucher) 

• CRV (Cash Receipt Voucher) 

• PV (Payment Voucher) ENABLE ONLY IF LS-GL is configured for Purchase and Sales 
integration 
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• SV (Sales Voucher) ENABLE ONLY IF LS-GL is configured for Purchase and Sales integration 

DEFINITION 

To define a new voucher you must first select a voucher type from the V. TYPE combo box.  If 
you want to enter a Bank Voucher then you must select BPV or BRV as voucher type. In the 
same way if you want to create a Cash Voucher, you must select either CPV or CRV as voucher 
type. Doing so will enable the ‘CASH’ / ‘BANK A/C’ textbox, and hence you will be able to 
enter the cash voucher or bank voucher.  

There is LS-GL Standard context help button following the text box. While you have selected the 
CPV as the voucher type and then click this help button, a new window will pop up displaying 
all the Accounts related to CPV which are already defined in THE CHART OF ACCOUNT.  T

 

 

 

 

 

 

 

 

 

 

 

 

 

Selection enables the 
textbox 

Clicking help button displays 
related Account Heads 

Once selection of the appropriate account head has been done, you can now enter the 
voucher values in the VOUCHER DETAILS grid. 
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To load an account head in the A/C CODE column, you can click the cell in this column and 
then press F1 key. This will bring up the following window.  

You just need to double click the 
desired account title and that will be 
loaded in the ‘Voucher Detail’ grid. 

You must enter at least two accounts 
in order to define a voucher. The two 
accounts’ ‘Credit’ and ‘Debit’ 
amounts need not be balanced. You 
can save a voucher with unbalanced 
amounts. Such voucher will be marked 
as ‘Unbalanced’ and can latter be 
filtered and accessed by you. 

If you do not want to include certain 
vouchers in the routine reports you can 
mark such vouchers as ‘Other 
Voucher’ by making the ‘Other 
Voucher’ box ‘Checked’. 

You need to ‘Post’ a voucher in order to have its effect on the accounting transactions. By 
default every voucher is ‘Un Posted’. This means that you will have to ‘Post’ each voucher. You 
can post a voucher by clicking the ‘Post this Voucher’ button on the right top of this screen. 

You can filter vouchers on the basis of their posting status. For this you can click the ‘Search 
Voucher’ button. This will bring up a new window on which you can search your required 
voucher by providing different searching criteria. 
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POSTING/SEARCHING OF VOUCHERS 

This screen serves following purposes: 

• Posting: once the voucher has been created, it must be ‘Posted’ in order to see its effect 
in the ledger 

• Searching: voucher(s) can be searched by providing various criteria 

• Filtering: voucher list in the grid can be filtered according to its status  

The vouchers can also be filtered on the basis of its status. The status can be any of following: 

• Posted (vouchers that have been posted)  

• Un Posted (vouchers that still have to be posted) 

• Unbalanced (the vouchers that have unbalanced amounts) 
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• Other (the vouchers that have been marked as ‘Other’ on the definition form) 

CHANGING THE VOUCHER STATUS 

The voucher can have any of four statuses. You can change voucher status either to ‘Posted’ or 
‘Un Posted’.  DELETED LINE 

CHANGING STATUS FROM POSTED TO UN POSTED 

Click the checkbox in the ‘Post’ column of the voucher whose status you want to change. Make 
sure the checkbox gets unchecked in order to change the voucher status from ‘Posted’ to ‘Un 
Posted’. Now press ‘Save’ button. You see a confirmation message box. As soon as you confirm 
your action to change status from ‘Posted’ to ‘Un Posted’, the voucher will vanish from the 
‘Posted’ vouchers list and is actually moved to the ‘Un Posted’ vouchers list. 

CHANGING STATUS FROM UN POSTED TO POSTED 

Click the checkbox in the ‘Post’ column of the voucher whose status you want to change. Make 
sure the checkbox gets checked in order to change the voucher status from ‘Un Posted’ to 
‘Posted’. Now press ‘Save’ button. You see a confirmation message box. As soon as you confirm 
your action to change status from ‘Un Posted’ to ‘Posted’, the voucher will vanish from the ‘Un 
Posted’ vouchers list and is actually moved to the ‘Posted’ vouchers list. 

LOADING THE SELECTED VOUCHER 

If you select a certain row in the grid and click the Load Selected Voucher button just above the 
grid, the Temporary Voucher entry screen will open and the details of the selected voucher will 
be displayed. Same function can be performed if you simply double click any grid row on the 
Temporary Voucher Posting screen. 
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SEARCHING/FILTERING  

You can search or filter a group of vouchers by entering the criteria. 

SEARCH VOUCHER - NUMBER WISE 

You can search a certain voucher or a group of 
voucher by entering the specific voucher number 
or (6 digit number at the end of voucher code, 
e.g. 000003) voucher number range, respectively. 

You will enter the same voucher number in ‘From’ 
and ‘To’ boxes if you need to search a single voucher. 

After entering the voucher you will have to select one of the statuses in order to load the 
voucher in the grid. 

SEARCH VOUCHER - DATE WISE 

You can search a certain voucher or a group of vouchers by entering a date range. This means 
that you can filter the vouchers that belong to any 
particular day, week, or month. You just need to enter 
the ‘Start Date’ and ‘End Date’. If you select the ‘Search 
All’ option this will remove the date filter and display all 
the vouchers without any date restriction. 

 

OTHER FILTERING CRITERIA 

You can also filter the voucher list by selecting the ‘Voucher Type’, ‘Source’, and/or ‘Month’. 

 

 

 

The source can be any of following: 
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• Accounts: vouchers which are being defined on the main voucher entry screen 

• GL Payment: vouchers which are being defined on the Payment Voucher screen 

• GL Receipts: vouchers which are being defined on the Receipt Voucher screen  

Selecting a certain source will load the vouchers 
from that category. e.g. ‘GL Payments’ selection as 
source will load only those vouchers in the grid 
which were defined on the Payment Voucher 
screen. 
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PAYMENT VOUCHER 

PURPOSE 

This screen is used to enter the vendor payments.  

EFFECT ON ACCOUNTS 

When you save a transaction on this screen, one or more vouchers get generated, based on the 
nature of the saved transaction. 

 

 

SECTIONS 

This screen has two tabs, Criteria and Transactions. 

Criteria tab has following four portions: 
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• Vendor Info 

• Voucher list Filtration and Payment entry 

• Payment Mode selection 

• Voucher Detail 

Transactions tab is used to view the already saved transactions. You can also use this tab to 
search a specific or a group of transactions. 

VENDOR PAYMENT ENTRY - CRITERIA TAB 

As this screen is used to enter the payment to vendor, you need to enter the information of the 
particular vendor to which the payment is being made. The portion that is used to enter the 
vendor information can be seen in the following picture. 

The Vendor Name combo box is loaded with all the vendor accounts. An account can be 
treated as VENDOR ACCOUNT, by entering its A/C Type as VENDOR on the Sub Sub Account 
screen.  

 

 

 

 

 

 

The vendor itself is defined on the Detailed Account screen under the already assigned A/C Sub 
Sub Code.  
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You can either select the desired vendor account by clicking on the combo box and making 

selection from the drop down list. Or you can click the adjacent  button to bring the pop-up 
help window and then by either double clicking the desired vendor account or pressing Enter 
key from the keyboard. 

Once you have selected a certain vendor 
account that vendor’s current ledger 
balance will be loaded in the Vendor 
Ledger text box. This vendor ledger amount 
will be loaded from the Ledger records. The 
Include Other Voucher checkbox right 
beneath the Vendor Ledger text box is used 
if you want to include those vouchers in the 
ledger balance calculation which you have 
marked as ‘Other’ on the voucher entry 
screen. 

The Payment Date is the date on which you want the payment to be made to the selected 
vendor. It might not be the date on which 
you are entering this payment voucher; 
rather it can be some date in future. This is 
true in the case of post dated cheques. 

Figure 4: Vendor Name Help Popup Window 

The next step is to provide a date range for vouchers so that only those vouchers are loaded in 
the bottom grid whose due date has been reached.  
If you mark the All Dates checkbox as Checked, all 
the vouchers of the selected vendor will be loaded 
irrespective of their due date.   

The next step is to enter the payment amount that is to be paid to the selected vendor. You 
enter this amount in the Payment Amount text box. 

 

Any ageing adjustments are entered in the Ageing Adjustment text box. You do not come 
across such need if you always enter the payment transactions from payment screen. In case 
you enter certain payment transactions from simple voucher screen, you will have to enter the 
ageing adjustment amount on this screen in order to settle the difference between GL Balance 
and Ageing Balance in the ageing report. 

Any adjustments are entered in the Ageing Adjustment text box. There can be following two 
cases regarding ageing adjustments. 
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Ageing Adjustment – Case 1 (Vendor Ledger < Payable) 

Scenario A 

Let’s assume actual vendor ledger amount is Rs.5000/- and when you press Load button right 
above the grid, it loads Rs.5000/- in the Payable column. You simply enter the payment without 
entering any ageing adjustment. 

Scenario B 

Let’s assume actual vendor ledger amount is Rs.3000/- and when you press Load button right 
above the grid, it loads Rs.5000/- in the Payable column. 

You see that the actual payable amount is Rs.3000/- but the Payable column in the grid shows 
that you need to pay Rs.5000/-. This scenario is generated when you have already entered a 
sum of Rs.2000/- from the ordinary voucher screen as the ‘CPV’ / ‘BPV’. Which has affected the 
Vendor Ledger amount but its effect is not being shown on this screen. In this scenario you can 
readily adjust the accounts by entering an adjustment amount of Rs.2000/- in the Ageing 
Adjustment textbox. 

Ageing Adjustment – Case 2 (Vendor Ledger > Payable) 

Scenario 

First of all let’s see how this scenario is created. 

2 Paragraphs DELETED 

You are on voucher entry screen. You entered Rs.8000/- as PV for XYZ Vendor. You open the 
Vendor Payment screen. Now load the XYZ vendor in the Vendor Name combo box. This will 
display the Rs.8000/- in the Vendor Ledger textbox. Now if you click the Load button, the 
voucher that you entered on the ordinary voucher screen will be loaded in the bottom grid, 
displaying the Rs.8000/- in the Payable column. 

Now to generate the scenario where Vendor Ledger amount is greater than Payable amount in 
the grid you need to go back to the ordinary vouchers screen. 

Now on the vouchers screen you enter another JV voucher for the same XYZ vendor for an 
amount of Rs.5000/-. Now you guess what will be displayed in the Vendor Ledger textbox on the 
Vendor Payment screen. Yes it will be Rs.13000/-. But the interesting thing is that if you click the 
Load button it will display Rs.8000/- in the Payable column total on the grid bottom. 
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This happened because you entered the V.Type of the payment voucher to JV while you should 
have entered it as PV on the ordinary voucher screen. Now to settle this difference on the 
Vendor Payment screen you need to go back to the ordinary voucher screen.  

Here you can settle this difference in two ways. 

A. You simply enter a BPV/CPV voucher of the amount Rs.5000/- for the XYZ vendor. 

B. You delete the already entered JV and enter a new PV of amount Rs.5000/- for the XYZ 
vendor. After entering this PV of Rs.5000/- you open the Vendor Payment screen again 
and load the XYZ vendor in the Vendor Name combo box. Now you see the Vendor 
Ledger amount of Rs.8000/- in the respective textbox. Now you can make the payment 
from the Vendor payment screen in the conventional way, as Vendor Ledger amount is 
not greater than the Payable amount. 

By performing any of the above mentioned two ways you can satisfy the difference between 
the Vendor Ledger and the Payable amount in the bottom grid. 

Once you have entered the payment amount, now you have to select the payment mode. 
Payment Mode can either be Cash or Bank. 

If you select Cash, the Select Account will load all the accounts whose Account Type is marked 
as Cash on the Sub Sub A/C screen. If you select Bank, the Select Account will load all the 
accounts whose Account Type is marked as Bank on the Sub Sub A/C screen.  Selecting Bank as 
payment mode will also enable the Cheque No. and Check Date controls. 

The vendor payment might include tax. You can enter the Tax% and/or Tax Amount in the 
respective textboxes on this section of the screen. If you enter the Tax% of the Payment Amount 
it will automatically calculate and display the tax amount in the Tax Amount textbox. Similarly if 
you enter the Tax Amount for the Payment Amount it will automatically calculate and display 
the tax% in the Tax% textbox. 

Important thing to keep in mind while you enter the tax is that, you only need to enter the tax 
parameters if you have to deduct the tax amount on the amount mentioned on the vendor 
invoice. In this scenario you enter the payment amount mentioned on the vendor invoice. The 
amount that you will pay by CPV/BPV will be (Payment Amount minus Tax Amount). Let’s 
assume you are paying an amount of Rs.1000/- against a certain vendor invoice. And you have 
to deduct 6% tax on this amount. In this scenario you will enter Rs.1000/- in the Payment Amount 
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textbox and 6 in the Tax% textbox. And you will make a cheque of Rs.940/-. This amount is also 
displayed in the Cheque Amount textbox. 

In case of Bank payment, you will select the bank from the Select Account combo box and 
enter the Cheque No. and Cheque Date. The cheque date is the date for which the cheque is 
being made. 

The Narration is also very notable and important entry. The text that you write in Narration text 
area is displayed in the reports as description of the voucher.  

The important thing to understand at this stage is that each vendor payment transaction 
generates two or more vouchers behind the scene.  

One Vendor Payment’s effect can be seen in the ledger report in three different ways. 

• while generating the ledger for vendor 

• while generating the ledger for cash/bank transaction 

• while generating the ledger for tax 

The point to be noted is that the Narration that you enter on the Vendor Payment screen will be 
displayed each type you view its ledger entry and it will be same for each of the three different 
ways mentioned above. So you must write a brief description in the Narration which covers all 
the parameters of the Vendor Payment which is being entered. For example, a narration can be 
as following, ‘This cash/credit payment was made to XYZ Co. Ltd. For ABC transaction’ 

After entering the vendor information, payment amount, payment mode, and tax information, 
now you are ready to click the Load button. Doing so loads the vouchers in the grid in the given 
date range. 

 

The vouchers are loaded in the grid so you can enter the payments corresponding to each 
voucher. This operation can be done in following two ways: 

• Editing the Now Pay column field in each row 
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• Clicking Pay Quick button takes the amount entered in the Payment Amount textbox 
then if it is less than or equal to the total amount Payable for all the vouchers in the grid, it 
will automatically enter the respective payable amounts in the Now Pay column. In this 
case you can still edit each Now Pay value in each row. The system will automatically try 
to fulfill the ‘Payable’ amount from top to bottom rows. Pay Quick will not work if the 
given Payment Amount is greater than the total amount payable. 

Once you are satisfied with the entered data you can click the Save button to save the 
transaction. 

While you enter the transaction you can see 
the Un-Posted label on the top of the screen. 

You need to click the Post button in order to post the transaction. Posting the transaction is a 
way to commit it. You will be able to Post the transaction if you have the LS-GL administrator user 
have given the rights to do so. If you do not have posting rights the Post button will appear 
disabled. 

Once you have posted a transaction the label’s appearance will convert as 

following . 

The adjacent Other Voucher checkbox is used to mark the transaction as ‘Other’, which means 
that the all the resulting vouchers of the transaction will be marked as ‘Other’.  

TRANSACTIONS TAB 

This tab is used to search for a particular group of vouchers. 

The filtering/searching criteria can be one or more of following: 

• Vendor Name 

• Posted or Un-Posted or All 

• Payment Mode 

• Date Range or All Dates 
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RECEIPT VOUCHER 

PURPOSE 

This screen is used to enter the customer receipts. 

EFFECT ON ACCOUNTS 

When you save a transaction on this screen, one or more vouchers get generated, based on the 
nature of the saved transaction. 
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SECTIONS 

This screen has two tabs, Criteria and Transactions. 

Criteria tab has following four portions: 

• Customer Info 

• Voucher list Filtration and Payment entry 

• Payment Mode selection 

• Voucher Detail 

Transactions tab is used to view the already saved transactions. You can also use this tab to 
search a specific or a group of transactions. 

CUSTOMER RECEIPT ENTRY - CRITERIA TAB 

As this screen is used to enter the receipt from customer, you need to enter the information of 
the particular customer from which the receipt is being made. The portion that is used to enter 
the customer information can be seen in the following picture. 

 

The Customer Name combo box is loaded with all the vendors. An account can be treated as 
CUSTOMER ACCOUNT, by entering its A/C Type as CUSTOMER on the Sub Sub Account screen.  
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The customer itself is defined on the Detailed Account screen under the already assigned A/C 
Sub Sub Code.  

You can either select the desired customer by clicking on the combo box and making selection 

from the drop down list. Or you can click the adjacent  button to bring the pop help 
window and then by either double clicking the desired customer or pressing Enter key from the 
keyboard. 

Once you have selected a certain 
customer account that customer’s current 
ledger balance will be loaded in the 
Customer Ledger text box. This customer 
ledger amount will be loaded from the 
Ledger records. The Include Other Voucher 
checkbox right beneath the Customer 
Ledger text box is used if you want to 
include those vouchers in the ledger 
balance calculation which you have 
marked as ‘Other’ on the voucher entry 

screen. 

The Receipt Date is the date on which you 
are supposed to get the receipt from the 
selected customer. It might not be the date on which you are entering this receipt voucher; 
rather it can be some date in future. This is true in the case of post dated cheques. 

Figure 5: Vendor Name Help Popup Window 

The next step is to provide a date range for vouchers so that only those vouchers are loaded in 
the bottom grid whose due date has been reached.  
If you mark the All Dates checkbox as Checked, all 
the vouchers of the selected customer will be loaded 
irrespective of their due date. 

The next step is to enter the receipt amount that is to be received from the selected customer. 
You enter this amount in the Receipt Amount text box. 

 

Any ageing adjustments are entered in the Ageing Adjustment text box. You do not come 
across such need if you always enter the receipt transactions from receipt screen. In case you 
enter certain receipt transactions from simple voucher screen, you will have to enter the ageing 
adjustment amount on this screen in order to settle the difference between GL Balance and 
Ageing Balance in the ageing report. 
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Any adjustments are entered in the Ageing Adjustment text box. There can be following two 
cases regarding ageing adjustments. 

Ageing Adjustment – Case 1 (Customer Ledger < Payable) 

Scenario A 

Let’s assume actual customer ledger amount is Rs.5000/- and when you press Load button right 
above the grid, it loads Rs.5000/- in the Receivable column. You simply enter the Receipt 
Amount without entering any ageing adjustment. 

Scenario B 

Let’s assume actual customer ledger amount is Rs.3000/- and when you press Load button right 
above the grid, it loads Rs.5000/- in the Receivable column. 

You see that the actual receivable amount is Rs.3000/- but the Receivable column in the grid 
shows that you need to pay Rs.5000/-. This scenario is generated when you have already 
entered a sum of Rs.2000/- from the ordinary voucher screen as the ‘CRV’ / ‘BRV’. Which has 
affected the Customer Ledger amount but its effect is not being shown on this screen. In this 
scenario you can readily adjust the accounts by entering an adjustment amount of Rs.2000/- in 
the Ageing Adjustment textbox. 

Ageing Adjustment – Case 2 (Customer Ledger > Receivable) 

Scenario 

First of all let’s see how this scenario is created. 

You are on voucher entry screen. You entered Rs.8000/- as SV for XYZ Customer. You open the 
Customer Receipt screen. Now load the XYZ customer in the Customer Name combo box. This 
will display the Rs.8000/- in the Customer Ledger textbox. Now if you click the Load button, the 
voucher that you entered on the other voucher screen will be loaded in the bottom grid, 
displaying the Rs.8000/- in the Receivable column. 

Now to generate the scenario where Customer Ledger amount is greater than Receivable 
amount in the grid you need to go back to the ordinary vouchers screen. 

Now on the vouchers screen you enter another JV voucher for the same XYZ customer for an 
amount of Rs.5000/-. Now you guess what will be displayed in the Customer Ledger textbox on 
the Customer Receipt screen. Yes it will be Rs.13000/-. But the interesting thing is that if you click 
the Load button it will display Rs.8000/- in the Receivable column total on the grid bottom. 
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This happened because you entered the V.Type of the receipt voucher to JV while you should 
have entered it as SV on the ordinary voucher screen. Now to settle this difference on the 
Customer Payment screen you need to go back to the ordinary voucher.  

Here you can settle this difference in two ways. 

A. You simply enter a BRV/CRV voucher of the amount Rs.5000/- for the XYZ customer. 

B. You delete the already entered JV and enter a new SV of amount Rs.5000/- for the XYZ 
customer. After entering this SV of Rs.5000/- you open the Customer Receipt screen 
again and load the XYZ customer in the Customer Name combo box. Now you see the 
Customer Ledger amount of Rs.8000/- in the respective textbox. Now you can make the 
receipt from the Customer Receipt screen in the conventional way, as Customer Ledger 
amount is not greater than the Receivable amount. 

By performing any of the above mentioned two ways you can satisfy the difference between 
the Customer Ledger and the Receivable amount in the bottom grid. 

Once you have entered the receipt amount, now you have to select the receipt mode. Receipt 
Mode can either be Cash or Bank. 

If you select Cash, the Select Account will load all the accounts whose Account Type is marked 
as Cash on the Sub Sub A/C screen. If you select Bank, the Select Account will load all the 
accounts whose Account Type is marked as Bank on the Sub Sub A/C screen.  Selecting Bank as 
payment mode will also enable the Cheque No. and Check Date controls. 

The customer receipt might include tax. You can enter the Tax% and/or Tax Amount in the 
respective textboxes on this section of the screen. If you enter the Tax% of the Receipt Amount it 
will automatically calculate and display the tax amount in the Tax Amount textbox. Similarly if 
you enter the Tax Amount for the Receipt Amount it will automatically calculate and display the 
tax% in the Tax% textbox. 

Important thing to keep in mind while you enter the tax is that, you only need to enter the tax 
parameters if the customer has deducted the tax amount on your behalf. In this scenario you 
enter the receipt amount mentioned on the customer invoice. The amount that you will receive 
by CRV/BRV will be (Receipt Amount minus Tax Amount). Let’s assume you are receiving an 
amount of Rs.1000/- form your client. And the customer has deducted 6% tax on this amount. In 
this scenario you will enter Rs.1000/- in the Receipt Amount textbox and 6 in the Tax% textbox. 
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And you will receive a cheque of Rs.940/-.This amount is also displayed in the Cheque Amount 
textbox.  

In case of Bank payment, you will select the bank from the Select Account combo box and 
enter the Cheque No. and Cheque Date. The cheque date is the date for which the cheque is 
being made. 

The Narration is also very notable and important entry. The text that you write in Narration text 
area is displayed in the reports as description of the voucher.  

The important thing to understand at this stage is that each customer receipt transaction 
generates two or more vouchers behind the scene.  

One Customer Receipt’s effect can be seen in the ledger report in three different ways. 

• while generating the ledger for customer 

• while generating the ledger for cash/bank transaction 

• while generating the ledger for tax 

The point to be noted is that the Narration that you enter on the Customer Receipt screen will be 
displayed each time you view its ledger entry and it will be same for each of the three different 
ways mentioned above. So you must write a brief description in the Narration which covers all 
the parameters of the Customer Receipt which is being entered. For example, a narration can 
be as following, ‘This cash/credit payment was received from XYZ Co. Ltd. For ABC transaction’ 

After entering the customer information, receipt amount, receipt mode, and tax information, 
now you are ready to click the Load button. Doing so loads the vouchers in the grid in the given 
date range. 

The vouchers are loaded in the grid so you can enter the receipts corresponding to each 
voucher. This operation can be done in following two ways: 

• Editing the Now Receive column field in each row 
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• Clicking Receive Quick button takes the amount entered in the Receipt Amount textbox 
then if it is less than or equal to the total amount receivable for all the vouchers in the 
grid, it will automatically enter the respective receivable amounts in the Now Receive 
column. In this case you can still edit each Now Receive value in each row. The system 
will automatically try to fulfill the ‘Receivable’ amount from top to bottom rows. Pay 
Receivable will not work if the given Receipt Amount is greater than the total amount 
receivable. 

Once you are satisfied with the entered data you can click the Save button to save the 
transaction. 

While you enter the transaction you can see 
the Un-Posted label on the top of the screen. 

You need to click the Post button in order to post the transaction. Posting the transaction is a 
way to commit it. You will be able to Post the transaction if the LS-GL administrator user have 
given the rights to do so. If you do not have posting rights the Post button will appear disabled. 

Once you have posted a transaction the label’s appearance will convert as 

following . 

The adjacent Other Voucher checkbox is used to mark the transaction as ‘Other’, which means 
that the all the resulting vouchers of the transaction will be marked as ‘Other’.  

TRANSACTIONS TAB 

This tab is used to search for a particular group of vouchers. 

The filtering/searching criteria can be one or more of following: 

• Customer Name 

• Posted or Un-Posted or All 

• Payment Mode 

• Date Range or All Dates 
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TEMPORARY VOUCHER 

This screen is used to handle the petty cash transactions. In normal routine you might be entering 
such transactions in some spreadsheet application. 

Usually you will be finding yourself entering different very frequent vouchers under the same 
account head (e.g. Stationary). You might need to enter such vouchers many times during a 
day.  

In LS-GL you enter such vouchers on the temporary vouchers screen.  

 

The difference between ‘Temporary Voucher’ and ordinary ‘Voucher’ is that you can enter 
multiple rows for same account. You can see the account entries for ‘Trav Exp on Projects’ in the 
above picture. Once you have done all the entries and you ‘Post’ the temporary voucher this 
voucher will automatically be transferred to the regular voucher section in a consolidated form.  

If the Temporary voucher is posted, it goes in the ordinary voucher screen and its status will be 
displayed as the ‘Unposted’ on that screen. If you delete that particular voucher on the ordinary 
voucher screen, it comes back to the temporary voucher screen. 
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TEMPORARY VOUCHER POSTING/SEARCHING 

The working of this screen is same as that of regular voucher posting/searching screen.  Please 
refer to that portion for further details. 

If you select a certain row in the grid and click the Load Selected Voucher button just above the 
grid, the Temporary Voucher entry screen will open and the details of the selected voucher will 
be displayed. Same function can be performed if you simply double click any grid row on the 
Temporary Voucher Posting screen. 
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BANK RECONCILIATION 

This screen can be used for following purposes: 

• enter the bank transactions in terms of their statuses 

• change the statuses of bank transactions 

• Search/filter already entered vouchers on basis of cheque status 

• check the bank balance on a particular date 

The status is basically the cheque’s status which can be one of following: 

• Un Presented: The cheque  that has been given to the vendor but not yet been 
presented at bank 

• Un Credited: The cheque that has been given to you by the vendor but it is not reflected 
in you bank account as yet 

• Presented: The cheque  that has been given to the vendor and has been presented at 
bank and the respective amount has been deducted from your account 

• Credited: The cheque that has been given to you by the customer and has been added 
to your account  
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ENTERING THE BANK TRANSACTIONS 

First you need to load the group of vouchers that you want to edit. Let’s say you want to edit a 
certain ‘Un Presented Voucher’ and want to change its 
status to ‘Presented’. First you need to click the ‘Selected’ 
option from the ‘Filter Criteria’ group box. This will enable the 
adjacent checkboxes. Now you can select the ‘Un 
Presented’ from the selections and click the ‘Display’ button. 
Now you can see all the ‘Un Presented’ vouchers loaded in the grid below. All these vouchers 
are from within the date range that you provided in the ‘Voucher Dates’ group box.  

Now you can simple click in the left most column checkbox in order to change the status of the 
voucher. If you make the box checked, the status of the corresponding voucher will become 
‘Presented’, and vice versa. 

Same process goes for ‘Credited’ and ‘Un Credited’ (i.e. checked box is equal to ‘Credited’ 
and unchecked box is equal to ‘Un Credited’). 
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The important point here is that when you change the status of a certain voucher from ‘Un 
Presented’ to ‘Presented’ you need to make sure about its corresponding transaction date 
mentioned on the bank statement. You must enter that date on this screen in the ‘Cheque Paid 
Date’ textbox. 

CHANGE THE STATUSES OF BANK TRANSACTIONS 

You simply have to load the desired voucher(s) in the grid and then uncheck the checkbox on 
the first column of the corresponding row. Un checking the checkbox will change the status of 
the ‘JV’, ‘BPV’ voucher to Un Presented and change the ‘BRV’ voucher status to Un Credited. 

SEARCH/FILTER ALREADY ENTERED VOUCHERS  

The second tab of this screen is ‘UnPresented / UnCredited View’. This like any other second tab 
on any screen of LS-GL, is used for the view/filtering of the previous transactions. Here you can 
filter the ‘UnPresented’ and ‘UnCredited’ vouchers, or you can chose to display ‘All’ the voucher 
irrespective of their cheque status. You can also enter a date range to filter the vouchers. 
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COLOR SCHEME 

The special color scheme used in the grid rows is pretty handy for getting the current bank status 
of certain voucher(s). The rows highlighted in pink color  correspond to those 
vouchers which were not Presented/Credited at the date for which we a loaded the records in 
the grid, but which are ‘Presented’ and/or ‘Credited’ at a latter date. 

 

CHECK THE BANK BALANCE ON A PARTICULAR DATE 

The current ledger balance and the bank balance of the selected bank is displayed in the 
‘Ledger Balance’ and ‘Bank Balance’ textboxes. 

The current un-presented and un-credited amount is also displayed in the ‘Un Presented’ and 
‘Un Credited’ textboxes respectively. 

The important point is that in order to get the authentic bank balance figure on a certain date, 
you must enter all the voucher cheque statuses carefully on the actual dates corresponding to 
the bank statement provided by your bank. And you must also mark the voucher statuses as 
Presented/Credited carefully. 

Let’s assume you made a payment of certain amount to XYZ vendor. This amount will be treated 
as Un Presented as long as the vendor will not present it in some bank and the corresponding 
amount is not deducted from your bank account. Now how will you make sure that the vendor 
has got payment and your account has been deducted? You will consult your latest bank 
statement. And will see the bank transaction status for the cheque that you gave to the XYZ 
vendor. If the status tells that the cheque has been presented and the corresponding amount 
has been deducted you will change the status of the corresponding entry on this screen as 
Presented. The most important point is that you will give the same date in the Cheque Paid Date 
textbox as mentioned on your bank statement. In this way your bank balance will be accurately 
synchronized with that of your bank statement. 
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CASH BANK CLOSING 

This screen is not functional right now. 
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LS-GL SECURITY 

 

 

 

 

 

LS-GL has a very powerful and extremely customizable security module. 

You can define one or many groups and then define one or many users in each group. You 
location can also be defined which corresponds to the accounts related to a certain premises. 
From management assists the administrator user to assign/revoke user rights. In LS-GL admin user 
can give a certain user rights of a certain control on a certain screen and revoke the right of 
another control on the same screen fro that same user. Change password facility is also 
provided. Admin user can generate the detailed report of entry log for any certain user, for any 
date range, or for any type of transactions. 
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GROUPS 

You can define different user groups on this screen. It has a built-in group which is ‘Admin’. This is 
the group with maximum rights. Although you can assign maximum rights to any desired group. 
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USER 

This screen is used to define user(s) for a certain group. It has a built-in group with name ‘Admin’. 
By default this user has maximum rights. You may give maximum rights to a desired user. While 
you define a user you must need to assign a password. This is necessary for you security. 
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USER LOCATION 

This screen is used to assign you(s) to company(s). 

One user can be assigned to multiple companies or multiple users can be assigned to same 
company. 

 

 

 

 

 

 

 



 

©2002-2008 LumenSoft Technologies (Pvt.) Ltd.  58 | P a g e  

FORM MANAGEMENT 

This form is used to assign form rights to a certain group. These rights can be of following: 

• View: user can view but can not edit 

• Save: user can view/save but can not perform rest of the actions 

• Update: user can view/update but can not perform rest of the actions 

• Post: user can view/post but can not perform rest of the actions 

• Delete: user can view/delete but can not perform rest of the actions 

• Print: user can view/print but can not perform rest of the actions 

• Export: user can view/export to excel sheet but can not perform rest of the actions  

You must take good care while assigning these rights. 
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CHANGE PASSWORD 

You can change the password from this screen. One user can not change the password of the 
other user. You must be logged in with you account of which you want to change the password. 
You simple have to provide the ‘Old Password’ and the ‘New Password’.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

VIEW LOG 

This screen is used to generate the activity log report of a certain user or group of users of LS-GL.  

 

 

 

 

 

 

 

 

 

©2002-2008 LumenSoft Technologies (Pvt.) Ltd.  60 | P a g e  

 



 

©2002-2008 LumenSoft Technologies (Pvt.) Ltd.  61 | P a g e  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

©2002-2008 LumenSoft Technologies (Pvt.) Ltd.  62 | P a g e  

LS-GL REPORTS 
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CHART OF ACCOUNT 

This report is used to display the chart of account. 
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The report displays the chart of account in its already defined hierarchy.   

Each level is assigned a separate color. 

• Main Account = RED 

• Sub Account = BLUE 

• Sub Sub Account = GREEN 

• Detailed Account = BLACK 
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ACCOUNT LEDGER 

This screen is used to generate the ‘Account Ledger’. This user can select the types of vouchers 
that he needs to get displayed in the ledger. You also has the option to get the ‘Voucher Detail’ 
in the report.  

 

First you needs to select a MAIN A/C NO. This text box value is dependent on the selection of 
the A/C LEVEL. If you selects the SECOND as A/C LEVEL and then press F1 while the focus is in 
the MAIN A/C NO., the window will load only the second level accounts in the popup window. 

You can enter the detailed account number in the A/C NO. textbox.  
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BANK POSITION 

You can use this report to get the bank position for a particular date. You simple enter the date 
for which you want to see the Bank Position. You enter this date in the ‘Date’ box. Then you click 
the ‘Display’ button. The bank position parameters get loaded in the grid. You may also click the 

 button to get the report in the printable format. 

 

The bank parameters that get shown are: 

• Bank Name 

• Ledger Balance 

• Un Presented 

• Un Credited 

• Bank Balance 
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GL VOUCHER 

You use this report to get the detailed GL Voucher list in the printable form. To generate the 

report you simply set the criteria according to your requirement and click the button on 
the standard toolbar on the left. 

 

 

 

 

 

 

 

 

You may get the voucher list for all the voucher types or for a particular one. If you want to 
include the ‘UnPosted’ vouchers in the result you simple need to click the ‘Include UnPosted 
Vouchers’ checkbox in order to get it in the ‘Checked’ status. ‘Checking’ the ‘Include Other 
Vouchers’ box will include those vouchers in the report whom are marked as ‘Other’ while being 
defined.  

You may also provide a date range to restrict your results to a particular day, week, or month. 
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TRIAL BALANCE 

This screen is used to generate the Trial Balance for given financial year. 

 

 

 

 

 

 

 

 

The trial balance can be generated for many parameters. These include: 

• Financial Year 

• Company 

• Group: this is the account hierarchy level 

• A/C No: a particular account number 

• Date Range 

A color scheme is also used in the generated report in order to distinguish the different account 
levels as defined in the chart of account. 
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CASH FLOW STATEMENT 

This screen is used to generate the cash flow statement. You simply need to provide the criteria 
and click the ‘Print’ button in the standard toolbar. 
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PROFIT AND LOSS STATEMENT 

This screen is used to generate the profit and loss report. You can generate the report by giving 
the ‘Financial Year’. You can also provide the end date in the ‘To Date’ box, this is the date till 
which you want the statement to be generated.  

 

 

 

 

 

 

 

 

You also have the option of generating the simple ‘Profit and Loss’ report or the report for ‘Profit 
and Loss Notes’. 
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PROFIT AND LOSS STATEMENT MONTHLY 

This purpose and functionality of this screen is same as that of the ‘Profit and Loss’ screen. 
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BALANCE SHEET 

This screen is used to generate the balance sheet. You can generate the balance sheet for the 
current year or for a particular year in the past. The date for which you need the sheet is 
provided in the ‘As On’ box. 

 

 

 

 

 

 

 

You can generate the simple ‘Balance Sheet’ or the ‘Balance Sheet Notes’. 
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AGEING PAYABLE 

This screen is used to generate the ageing payable report. This report is used to get the list of 
such vouchers against which a payment has to be made to the vendors.  

 

 

 

 

 

 

 

 

The ageing report can be generated according to the ‘Voucher Date’ or the ‘Due Date’. 

The contents of the report can be sorted by either ‘Vendor Name’ or ‘Total Amount’. If you click 
the ‘Supress Zero Balance’ box and get it in ‘Checked’ state, the resulted report will not display 
the records with zero balance. 
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AGEING RECEIVABLE 

This functionality of this report is same as that of ‘Ageing Payable’. Please refer to that section for 
further details. 
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MAIN SUB SUB ACCOUNT MAPPING 

This screen is used to display the mapping of the ‘Dr BS Note’, ‘Cr BS Note’, ‘PL Note’. You can 
not edit the contents of this screen. This screen is only for viewing purpose. If you do not want to 
display the ‘Master Accounts’ in the grid, you just click the ‘Show Master Accounts’ box and 
make it ‘Unchecked’. Doing so will hide the three left most columns that deal with the ‘Master 
Accounts’. 
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LS-GL WINDOW 

This menu provides the typical windows application functions for window arrangements on the 
monitor screen. 

This includes: 

• Cascade  

• Tile Horizontal  

• Tile Vertical 

• Arrange Icon 

• Minimize All 

• Restore All 

• Close 
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CASCADE 

Puts all the opened screens in a stacked form, showing the title bar for each window. 
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TILE HORIZONTAL 

Re-arranges the screens. like displayed in the following picture. 
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TILE VERTICAL 

Arranges opened windows in following form. 
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ARRANGE ICONS 

Arranges the scattered minimized icons, in a symmetrical form at the bottom. 
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For Queries and Suggestions please contact following: For Queries and Suggestions please contact following: 

contact@lumensoft.biz

 

UAN: (+9242) 1110290 290 UAN: (+9242) 1110290 290 

http://www.lumensoft.biz http://www.lumensoft.biz 
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