Employee Attendance Record
	Employee
	Month                       Year


	Date
	Starting

Time
	Finishing

Time
	Length

of

lunch
	Hrs:Mins Worked
less lunch
	Vacation

Hours
Used
	Sick Pay Hours

Used
	Holiday

Pay
Used
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	Total Worked:
	:
	+
	+
	+


=TOTAL PAYCHECK HOURS: __________
Employee Signature _____________________________
	Date
	Starting

Time
	Finishing

Time
	Length

of

Lunch
	Hrs:Mins Worked
less lunch
	Vacation Hours
Used
	Sick Pay Hours Used
	Holiday

Pay
Used
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	Total worked:
	:
	+
	+
	+


=TOTAL PAYCHECK HOURS: __________

Employee Signature _____________________________
