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J PeopleSoft Financials 9.2

Budget Concepts

Account Structure:

Fund
(XXXXX)

Department ID
(XXXXXXX or
XXXXXXXXX)

Project ID
(XXXXXXXX)

Account
(XXXX or
XXXXXX)

Program
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In what group does the Department ID belong?

The Fund is implied from the Department ID. This
number is important to the year end financial reports,
but is not normally useful the end users of the system

Who owns the information?
(can also be a financial reporting tool for grant funds)

Used exclusively for grant funds. Used for sponsored
programs that are temporary in nature and for which
revenues and expenditures may accumulate over more
than one fiscal year.

What type of transaction was it?
(Revenue or Expense, etc.)

Account numbers that start with '5' (5000 to 5999) are
Revenue accounts.

Account numbers that start with '9' (9000 to 9999) are
Expense accounts.

Six digit account codes are sub-sets of the four digit
account codes.

Example: 9370 - Supplies
937030 — Copying Supplies

Optional code used to further refine expenses.
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PeopleSoft Financials 9.2

Encumbrances
Requisition Purchase Order Payment
Pre- Encumbrance Expended
Encumbrance

An Encumbrance is a commitment to spend a certain amount of money for a
certain thing.

A Pre-encumbrance is created when a Requisition is budget-checked and is
removed when the Purchase Order is created for the requisition.

An Encumbrance is created when a Purchase Order is budget-checked and is
removed when an invoice is applied to the purchase order.

When an approved invoice is received in Accounts Payable they apply the
invoice against the Purchase Order by creating a Voucher. An Expended
transaction is created when a Voucher is budget checked. Accounts Payable
checks are created from Vouchers.
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The Purchasing Cycle

(Purchases Over $10,000)

Step End User Purchasing Supplier Accounts Payable
Office Office
1. | (Requestor)

Enter Requisition on TRAX.
Make sure requisition passes
budget check (This creates
the Pre-encumbrance)

2. | (Approver)
Approve requisition
3. Create Purchase
Order and send to
Supplier
(This creates the
Encumbrance)
4, Fill order from
Purchase Order
and send Product
to Requestor
5. | Receive Product
6. Send Invoice to
Accounts payable
7. Send Invoice to
Requestor
8. | Verify and sign Invoice and
send to Accounts Payable
9. Create Voucher to pay
invoice. (This liquidates
the encumbrance and
creates the Expended
amount.)
10. Create check and send to
Supplier
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Appropriations

93A Appropriation for Operating Expense

Appropriation Amount

93A $300

Account Description Amount Type

9333 Food Expense $100 Track

9370 Supplies $100 Track

9382 Travel $100 Track
$300

Budget Terminology

Appropriation Amount

Appropriation is the sum of the account budgets within a Department ID and within
the same account category (operating expenses, cost of good sold, etc.) TRAX
allows users to overspend a specific account budget as long as the Appropriation is
not exceeded. These are also referred to as “rollups”.

For example: Appropriation 91A = the sum of all 91XX accounts
Appropriation 93A = the sum of all 93XX accounts

Baylor Appropriations

« 91A Personnel

« 9I9A Other Fringe Benefits

e 92A Student Wages

« 923A Graduate Student Stipend
e 93A Operating Expenses

« 931A Contract Services

« 935A Personnel Recruiting

o« 95A Cost of Goods Sold

« 96A Library Acquisitions

o 97A Capital Expenditures
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Baylor Budget Pages
Budget Inquiry

The Budget Inquiry displays a "bird's-eye view" of the Department ID. The
Project Budget Inquiry displays a “bird’s-eye view” of the Project ID.

Budget > Budget

» Budget Inquiry
@
ny

Budget Inquiry

Business Unit and either a Department, Project, or Request |D is required.
Budget Period is optional.

Search By Department 2]
Search Criteria

Business Unit BEARS

Department 0281180

Budget Period 2015

Search Reset

Department 0281180 Q > Select the Department
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I Budget Period 2015

Search

Department Budget Inquiry

Budget 9.2.docx

radio button and enter your department number or
(optional) click Look up Department (the

magnifying glass) to see a list of available
departments.

Enter the Budget Period

This will be the fiscal year (2015) or
ALLPER (All Periods) if the fiscal year of the
department is different from that of Baylor’s

» Click Search

9120
9130
9150
9157
9160
9189
9190
9195
9197
9198
9199
9303
9318
9340
9342
9358
9359
9360
9370
9371
9372
9376
9377
9382
9469
9708
9754
9756

® Budget Summary

Expenses

Inquiry Results

Independence Institute

Display

Budget
5251,073.00

Account Description

Full Time Regular Employee
Part-Time Regular

F/E Supp Comp

Bi-Waekly Overtime Pay
Temporary Employees

Tuition Allowance — Personnel
Budget Fringe Benefits

Group Insurance Plans Distr
Retirement

Social Security

Other Fringe Benefits
Advertising

Contract Services

Honorarium & Professional Fees
Guests & Entertainment
Memberships

Postage

Repairs and Maintenance
Supplies

Duplicating/Copier Services
Printing

Telephone Expense
Cable/internet Expense

Travel - Faculty/Staff

TRF To Unexpended Plant Fnds
Technology

Minor Equipment

Technology less than §5,000

Cancel

Budget Rollups

Business Unit BEARS Department 0281180 BudgetPeriod 2015

93XX Subtotals Department

Budget Totals

Requisitions  Purchase Orders

0.00 70,214.32

Budget Requisitions P
2,399,321.00 0.00
44,187.00 0.00
1,200.00 0.00
0.00 0.00
27,998.00 0.00
14,370.00 0.00
701,069.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
4,000.00 0.00
2,500.00 0.00
1,832,341.00 0.00
19,157.00 0.00
66.00 0.00
10,079.00 0.00
279.00 0.00
7.238.00 0.00
8340.00 0.00
1,701.00 0.00
0.00 0.00
18,350.00 0.00
0.00 0.00
47,573.00 0.00
79,344.00 0.00
22,500.00 0.00
3,000.00 0.00
6,460.00 0.00

[ Exportto FDF }

Group By

Project ® Account Account Type

Actuals Balance
4,874 563.08 306,295.60
urchase Orders Actuals
0.00 2,194,173.11
0.00 40,478 68
0.00 1,200.00
0.00 98 64
0.00 23,572.03
0.00 14,370.00
0.00 0.00
0.00 240,049.71
0.00 241,202.47
0.00 159,548 82
0.00 264648
0.00 2,000.00
70.214.32 1,762,123.97
0.00 18,747.27
0.00 0.00
0.00 10,395.00
0.00 0.00
0.00 7.15021
0.00 480729
0.00 66890
0.00 44800
0.00 14,507.36
0.00 48500
0.00 46,728 65
0.00 65,711.73
0.00 0.00
0.00 11,898 25
0.00 11,46151

Fina | B
Balance Remain %
205,147.89 8.55
370832 839
0.00
-98.64
4,425.97 15.81
000
701,069.00 100.00

13,632.27
22,500.00
8,898 25
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Department Information

Inquiry Results

Independence Institute

Business Unit BEARS Department 0281180 Budget Period 2015

Business Unit BEARS » Business Unit
Department 0281180 » Department
Project
Budget Period 2015 > Budget Period
Export to PDF I > Exportto PDF
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Will always be BEARS

The department or project ID

Will be the same as the fiscal year

This will create a print preview of the
information on the page that can then be
sent to the printer.
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Department Budget Sumemary
ITS-Information Systems & Sves
Business Unit: BEARS Departrment: 0281180 Budget Period: 2015
Account Budget Purchase Ordars Actuals Balanca Famain %
Expanses
G120 Eull Time Regular Employae 2388 321,00 noo 000 218417311 208,147 B3 B5S
o130 Part-Time Regular 44 167.00 040 0.00 4047363 3,708 52 E33
150 FIE Supp Comp 1.200.00 000 0.00 120000 000 000
9157 BHWeakly Ovartima Fay 200 o0 0.00 a6 (98,64} 0.0
9160 Temgporary Employeas 27.996.00 0.00 0o 2357203 442507 15.81
a168 Tuition Allpwanca - Farsanne! 14.370.00 000 0.00 14.370.00 000 000
2180 Gudget Fringe Benefits T04.068.00 040 0.0 0.00 701,069.00 100.00
G165 Group Insurance Plans Distr .00 oa0 0.00 24008871 (240,048,711} 0aa
9197 Retiromant 000 000 0.00 24125247 (24126247} 000
B Social Security 2.00 nao 0.00 159,548.62 (150,548.82) 000
9199 Othar Fringa Banafits 4.000.00 000 0.00 254648 1353 62 3384
91X Subtotal 3,192,145.00 000 0.00 2,917,429.84 27471506 561
G303 Advarising 2.500.00 000 0.00 2000.00 500,00 2000
o318 Contract Services 1,B32,341.00 nao 70,214.32 1,76212367 271 000
G340 Honararkm & Profassionsl Faes 15.157.00 000 0.00 WA 40473 214
9342 Cuesis & Enlerairment 66.00 000 000 0.00 E6.00 100.00
8358 Membershios 10.078.00 0.00 0o 10,385.00 (316.00) {3.14)
5 = 279.00 000 0.00 000 21900 100,00
2360 Repais ad Maintenance 7.256.00 040 0.0 7,50.21 E7.78 121
a3 Supples B340.00 000 0.00 2BIT.E asmn 4736
a3r Duplicating/Copier Services 1.701.00 0.00 0o 668.80 1.032.10 60.68
o372 Printirg 0.00 040 0.oo 443,00 (448,00} 0.0
aarg Telaphone Expense 18.350.00 090 0.00 1450735 384264 2094
377 Cable/Inernel Expense 0.00 0.00 0o 485.00 (485.00) 0.00
G382 Traval - Faculty!Staff 4767300 0.00 0.00 A5 TIABS A4435 177
930X Subtotal 1,847.624.00 0.00 T0214.32 1,868,061.65 9,348.03 .48
D465 TAF To Unaxpanded Plant Frds 75.344.00 000 0.00 B5T11.73 13632 27 17.18
S430% Subtotal 79,344.00 0.00 0.00 B5711.73 13g3z2z7 17.18
arog Tacknology 22.500.00 000 0.00 000 2250000 100,00
o754 Mirar Equipment 3,000.00 nao 0.0 11,838.25 (B.BO0B.25) (236.61)
9756 Technology lass than §5.000 546000 0.00 0.0g 11,461,581 (5,001.51) (7T42)
ATHX Subtotal 31,960.00 0.00 0.00 23,359.76 8,600.24 2691
Tatal Expenses 5,251,073.00 o.00 T0,214.32 4874 563.08 30629560 583
REPORT BALANCE (5,251,073.00} (4,874,563.08)
S0 BT A aga 1
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Budget Totals
Budget Totals
Budget Requisitions Purchase Orders Actuals Balance
Revenue 107,521.00 146,227.21 -38,706.21
Expenses 2,645 282.00 0.00 190,326.98 2,338,336.97 116,618.056
-2,537,761.00 -2,192,109.76 -345,651.24

Budget Revenues

Actual Revenues

Revenue Balance

Budget Expenses

Requisition Expenses

Purchase Order
Expenses
Actual Expenses

Expense Balance

Net Budget

Net Actual

Budget 9.2.docx

Total amount expected to come into the department or project

Total Year to Date amount of funds received by the department
or project

Revenue not yet received.
(Budgeted Revenue less Actual Revenue)

Total amount department or project will be allowed to spend

Expenses related to requisitions that have not been turned into
purchase orders

Expenses related to requisitions that have been turned into
purchase orders, but have not yet been invoiced.

Requisitions that have been invoiced, vouchers and journal
entries

Remaining allowed expenditures. (Budgeted Expenses less
Requisitions, Purchase Orders, and Actual)

Budgeted Revenues less Budgeted Expenses.

Note: Some departments are Cost centers and will always have
more expenses than revenues

Actual Revenues less Budgeted Expenses
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Account Detail

Find | k=
Account Description Budget Regquisitions Purchase Orders Actuals Balance Remain %
9120 Full Time Regular Employee 2,399,321.00 0.00 0.00 2,194,173.41 205,147.89 8.55
9130  Part-Time Regular 44,187.00 0.00 0.00 40,478.68 3,708.32 8.39
9150 F/E Supp Comp 1,200.00 0.00 0.00 1,200.00 0.00
9157  Bi-Weekly Overtime Pay 0.00 0.00 0.00 98.64 -98.64
9160 Temporary Employees 27,998.00 0.00 0.00 23,572.03 4,425.97 15.81
9189  Tuition Allowance -- Personnel 14,370.00 0.00 0.00 14,370.00 0.00
9190  Budget Fringe Benefits 701,069.00 0.00 0.00 0.00 701,069.00  100.00
9195 Group Insurance Plans Distr 0.00 0.00 0.00 240,049.71 -240,048.71
9197  Retirement 0.00 0.00 0.00 241,292.47 -241,292.47
9198  Social Security 0.00 0.00 0.00 159,548.82 -159,548.82
9199  Other Fringe Benefits 4,000.00 0.00 0.00 2,646.48 1,353.52 33.84
9303 Advertising 2,500.00 0.00 0.00 2,000.00 500.00 20.00
Account Type of revenue or expense
> 5XXX accounts are revenue
> 9XXX accounts are expense
Description Description of revenue or expense account
Budget Total amount budgeted for the account.
> For revenue lines, click this link to open the Budget Revenue Inquiry (Budgets)
page.
> For expense lines, click this link to open Budget Expense Inquiry (Budgets)
page.
Requisition Requisitions that have not yet been turned into Purchase Orders (expenses only).

Purchase Order

>

Click this link to open Budget Expense Inquiry (Requisitions) page.

(expenses only).

Click this link to open Budget Expense Inquiry (Purchase Orders) page.

Actual year to date expenses or revenue recorded.
For revenue lines, click this link to open the Revenue Inquiry (Recognized)

Requisitions which have been turned into Purchase Orders but have not been invoiced

For expense lines, click this link to open Expense Inquiry (Expended) page.

>
Actual
>
page.
>
Balance

Revenues — Amount not yet received

Expenses — Amount which can still be spent

Use the Scroll Bar to review all the accounts for the Department or Project ID

If the Internet browser uses a “Pop-Up Blocker”, the budget details pages may not display from this page.
“Drilling-down” to the detail information opens a new Internet Explorer Window. Having multiple windows

open causes a TRAX session to “Time Out” if any of the windows is inactive for more than forty-five

minutes.

Budget 9.2.docx
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“Grid” Commands

EEN

r— » Find — Search the contents of the Grid
Find

Downloading information to a spreadsheet

» (Optional) Download — Export information to an Excel
iy Spreadsheet. This works with any page that uses this “Grid”
format.

Note: Depending on the Internet Browser settings, the user may need to hold down the
control key on the keyboard while clicking on the icon to enable the download.

9469 TRF To Unexpended Plant Fnds 79, » File should appear in the bottom left corner
9706 Technology 22, f Cl k h f.l .

9754 |Minor Equipment N of your screen. Click the file to open it.
9756 Technology less than $5,000 B,

=i | ps (12).xls T

9377 _ Cablsfnlemal Expanss | —— > You can also click the down arrow and

9382 Travel - Faculty/Staff Ups . .

9450 TRF ToUnexpended Pl Always open files of this type select Always open files of this type

9706 Technology

9754  Minor Equipment how in folder

9756 Technology less than 5

T
B ps (12)xs -
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Totals for Account Ranges

Display

get S y (@ Budget Rollups 93XX Subtotals

» Click on the Budget Rollups radio
button to see the totals for budget
account ranges

Business

Inquiry Results

ITS-Information Systems & Svecs

Unit BEARS Department 0281180

Display

Budget Summary QBudget Rollups

Budget Period 2015

93XX Subtotals

Department

Budget Totals

Group By

Project (@ Account Account Type

Budget Requisitions Purchase Orders Actuals Balance
Expenses 5,251,073.00 0.00 70,214.32 4,674,563.08 306,295.60
Find | [
Account Description Budget Requisitions Purchase Orders Actuals Balance Remain %
919A 9199 Approp 4,000.00 0.00 0.00 2,646.48 1,3563.52 33.84
91A  Total Personnel Appropriation 3,188,145.00 0.00 0.00 2,914,783.46 273,361.54 8.57
931A Contract Services (Budget) 1,832,341.00 0.00 70,214.32 1,762,123.97 217
93A  Operating Exp—Appropriation 115,283.00 0.00 0.00 105,937.68 9,345.32 &1
944  Transfer Appropriations T79,344.00 0.00 0.00 65,711.73 13,632.27 17.18
97A  Capital Expend-Appropriation 31,960.00 0.00 0.00 23,359.76 8,600.24 2691
Cancel
Account Type of expense
(Revenue account ranges will not be displayed)
Description Description of expense account
Budget Total amount budgeted for the account
Requisition Requisitions that have not yet been turned into Purchase
Orders
Purchase Requisitions which have been turned into Purchase Orders
Orders but have not been invoiced
Actuals Actual year to date expenses or revenue recorded
Balance Amount which can still be spent
Remain % Balance divided by budget

Budget 9.2.docx
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Operating Expenses

Display » Click on the 93XX Subtotals tab to see the

Budget Summary Budget Rollups )93XX Subtotals Operatlng Expense aCCOuntS
Note: This view is not available on the
Project Budget Inquiry.
Display Group By
Budget Summary Budget Rollups 093)()( Subtotals Department [ |Project QAccount Account Type
Budget Totals
Budget Requisitions  Purchase Orders Actuals Balance
Expenses 1,847 624.00 0.00 70,214.32 1,868,061.65 9,348.03
Find | 2
Account Description Budget Requisitions Purchase Orders Actuals Balance Remain %
9303 Advertising 2,500.00 0.00 0.00 2,000.00 500.00 20.00
9318 Contract Services 1,832,341.00 0.00 70,214.32 1,762,123.97 2.71
9340 Honorarium & Professional Fees 19,157.00 0.00 0.00 18,747.27 409.73 214
9342 Guests & Entertainment 66.00 0.00 0.00 0.00 66.00 100.00
9358 Memberships 10,079.00 0.00 0.00 10,385.00 -316.00 -3.14
9359 Postage 279.00 0.00 0.00 0.00 279.00 100.00
9360 Repairs and Maintenance 7,238.00 0.00 0.00 7,150.21 87.78 1.21
9370 Supplies B,340.00 0.00 0.00 4 BO7.29 3,532.7T1 42,36
9371  Duplicating/Copier Services 1,701.00 0.00 0.00 668.90 1,032.10 60.68
9372 Printing 0.00 0.00 0.00 448.00 -448.00
9376 Telephone Expense 18,350.00 0.00 0.00 14,507.36 3,842.64 20.94
9377 Cablefinternet Expense 0.00 0.00 0.00 485.00 -485.00
9382 Travel - Faculty/Staff 47 573.00 0.00 0.00 46,728.65 B44.35 177
Cancel
Account Type of expense
(Revenue account ranges will not be displayed)
Description Description of expense account
Budget Total amount budgeted for the account
Requisitions Requisitions that have not yet been turned into Purchase Orders
Purchase Requisitions which have been turned into Purchase Orders but
Orders have not been invoiced
Actuals Actual year to date expenses or revenue recorded
Balance Amount which can still be spent
Remain % Balance divided by budget

Budget 9.2.docx
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Actuals Detail

The Actuals Detail can be found by simply drilling down on any number in
the Actuals column of the Budget Inquiry.

Display Group By
Budget Summary Budget Rollups 93XX Subtotals Department | |Project (@) Account Account Type
Budget Totals
Budget Requisitions  Purchase Orders Actuals Balance
Expenses 1,947 ,624.00 0.00 70,214.32 1,868,061.65 9,348.03
Find | (54

Account Description Budget Requisitions Purchase Orders Actuals Balance Remain %

9303 Advertising 2,500.00 0.00 0.00 2,000.00 500.00 20.00

9318 Contract Services 1,832,341.00 0.00 70,214.32 1,762,123.97 2M

9340 Honorarium & Professional Fees 19,157.00 0.00 0.00 18,747.27 409.73 214

9342 Guests & Entertainment 66.00 0.00 0.00 0.00 66.00 100.00

9358 Memberships 10,078.00 0.00 0.00 10,395.00 -316.00 -3.14

9359 Postage 279.00 0.00 0.00 0.00 279.00 100.00

9360 Repairs and Maintenance 7,238.00 0.00 0.00 7,150.21 87.79 1.21

9370 Supplies 8,340.00 0.00 0.00 4,807.28 3,532.711 42.36

9371  Duplicating/Copier Services 1,701.00 0.00 0.00 668.90 1,032.10 60.68

9372  Printing 0.00 0.00 0.00 448.00 -448.00

9376 Telephone Expense 18,350.00 0.00 0.00 14,507.36 3,842.64 20.94

9377  Cable/internet Expense 0.00 0.00 485.00 -485.00

9382 Travel - Faculty/Staff 47,5673.00 0.00 46,728.65 B44.35 1.77

Cancel

» Click on the amount in the Actuals column on the account line you
wish to view.
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Actuals Detail
Business Unit BEARS Department 0281180 Account 8370 Budget Period 2015
[Total 4,807.29
Personalize | Find | View All | @| =] First ‘4 1.20 of 47 "' Last
DocumentiD  Date Status Fund Department  Project Charged Program  Supplier Description Amount

JV PC14060504  06/05/2014  Posted 10111 0281180 937095 OFFICEMAX CT AVA_K 291.62
JV PC14080503  06/05/2014 Posted 10111 0281180 837095 DRI*VMWARE STEVE 54.11
JV PC14082005 06/20/2014  Posted 10111 0281180 937095 OFFICEMAX CT AVA_K 957.04
JV PC14070404 07/04/2014  Posted 10111 0281180 937095 PRECISION ROLLER AVA_K 296.956
JV DA0D528282 07/14/2014  Posted 10111 0281180 937095 DA21529-DRI'VMWARE -54.11
JV PC14072104 07/21/2014  Posted 10111 0281180 837085 DRI"VMWARE STEVE -4.12
JV PC14072104  07/21/2014  Posted 10111 0281180 837095 AMAZON.COM STEVE 38.01
JV DA00529290 08/01/2014  Posted 10111 0281180 937085 DAZ21588-DRIVMWARE 1o 9318 412
JV DA00529439 08/01/2014  Posted 10111 0281180 937095 DAZ21593-Precision Rolleto 9360 -296.956
JV PC14080503 08/05/2014  Posted 10111 0281180 937095 AMAZON.COM STEVE -2.80
JV PC14081905 09/19/2014  Posted 10111 0281180 837085 OFFICEMAX CT AVA_K 154.39
JV PC14091905  09/19%2014 Posted 10111 0281180 937095 OFFICEMAX CT AVA_K 61.90
JV PC14100305  10/03/2014  Posted 10111 0281180 937095 OFFICEMAX CT AVA_K 54.94
JV PC14100305 10/03/2014  Posted 10111 0281180 937095 OFFICEMAX CT AVA_K 9.856
JV PC14100305 10/03/2014  Posted 10111 0281180 937095 OFFICEMAX CT AVA_K 81.64
JV PC14110606 11/06/2014  Posted 10111 0281180 937095 PRECISION ROLLER AVA_K 329.95
JV PC14110505 11/05/2014  Posted 10111 0281180 837085 OFFICEMAX CT RAMON 187.56
JV PC14112005  11/20/2014  Posted 10111 0281180 937095 OFFICEMAX CT AVA_K 45.00
JV PC14112005  11/20/2014  Posted 10111 0281180 937095 OFFICEMAX CT AVA_K 1,947.02
JV PC14112005 11/20/2014  Posted 10111 0281180 937095 PERFORATEDPAPERCOM AVA_K 151.40
Cancel

This view will show you a list of all the transactions that have occurred since
the beginning of the fiscal year for the department (or project) and account
that you have selected.

If the transaction occurred in the TRAX system (such as a Voucher,
Requisition or Purchase Order), you can click on the transaction and drill
down even further to other inquiry screens.

[Exporiio FOF | > Click Export to PDF for a printable PDF version of
the Department or Project Actuals History report

Document ID » Click the blue link in the Document ID column to
AP 11612637 open the Voucher Inquiry page.
(This does not apply for the Journal Voucher (JV)
Entries as these entries were usually not done in the
TRAX system.)
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Voucher Inquiry

Search Criteria

Sort Criteria

Display Currency Criteria
Late Interest Analysis

Voucher Inquiry Results

Voucher Detalls Amounts More Details Supplier Details
Actions zﬁinuss Voucher ID Invoice Number ‘D":::W Supplier ID Entry Status Incomplete Match Status Short Supplier Name
~Actions  BEARS 11614571 NA-9/14-Internet 09/02/2014 889365442 Postable Not Applicable ATKINSON-012

Personalize | Find | View All | (1 | =2 First ‘4 10f1 ‘}' Last

» Click the Actions dropdown to get the
actionable options to choose from

= Actions BEARS 11614571

NA:

» Click Payment Information to pull up the

Review Accounting Entries;

payment information

Payment Information

Voucher Details

Business Unit BEARS Voucher ID 11614571

Supplier Mame s "

Back To Vewcher Inquing

Invoice Number  NA-G/14-Insemet

Supplier Location (11

Dwtaills Personalize | Find | Viey I First Last
BEARS JPMC URR 795473 : DU042014 5.00 USD 35.00 Paid
ayment » Click Payment Reference ID to pull up the Payment
ference 1D

95473

Budget 9.2.docx

Inquiry Panel

10/01/18 Page 17 of 37



PeopleSoft Financials 9.2

Business Unit BEARS

Suppller Mamse

Gross Involce Amaownt

Dutails

Bank Bank Bank
Bepsily Coda Acesuni
BEARS JPMC CURR

[Back To Viowchar inguin
Voucher ID 11614571 Involce Mumber  FAGd-Inteenet

Supplier Lecation 01

Transaction Currency  USD

35.00
Personalize | Find [view sl |5 | B Fest 0 1001 0 Last
Apgglied
Parymant Applied Payrmant Payment Paymenst Woucher Pald
Ratwreace s Somioess  UEES 0 Due i Curreney Ammount TH¥ment Status
2014 35.00 USD 3500 Pail

TOS4TI

IB ack To Voucher Inquiry,él

Budget 9.2.docx

» Click Back to Voucher Inquiry to return to the
previous page.

» (Optional) Click Show all Columns
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Budget Detail

Similar to the Actuals Detail, by clicking on the number in the Budget column
you can see the Original Budget Entry and any increases or decreases for that

account.
Display Group By
© Budget Summary Budget Rellups 93XX Subtotals Department (| Project (@ Account Account Type
Budget Totals
Budget Requisitions Purchase Orders Actuals Balance
Revenue 107,521.00 146,227.21 -38,706.21
Expenses 2,645,262.00 0.00 190,326.98 2,338,336.97 116,618.05
-2,537,761.00 -2,182,109.76 -345,651.24
Find | [
Account Description Budget Requisitions Purchase Orders Actuals Balance Remain %
5180 Other Student Fees 52,521.00 0.00 0.00 51,279.00 1,242.00 2.36
5880 Miscellaneous Revenue 55,000.00 0.00 0.00 94,948.21 -39,948.21 -72.63
9120  Full Time Regular Employee 733,604.00 0.00 0.00 678,291.45 55,312.55 7.54
9150 F/E Supp Comp 5,040.00 0.00 0.00 5,040.00 0.00
9157  Bi-Weekly Overtime Pay 0.00 0.00 0.00 17,506.71 -17,606.71
9188  Tuition Allowance -- Persol 33,204.00 0.00 0.00 33,204.00 0.00
9180 Budget Fringe Bene 221,589.00 0.00 0.00 0.00 221,589.00 100.00
9195 ns Distr 0.00 0.00 0.00 89,306.26 -89,306.26
9197 0.00 0.00 0.00 67,127.99 -67,127.99
9198 0.00 0.00 0.00 49,516.45 -49,516.45
919 Other Fringe Benefits 1,325.00 0.00 0.00 1,084.10 240,90 18.18
9200 Student Wage Rollup Account 32,878.00 0.00 0.00 29,493.36 3,384.64 10.29

» Click on the amount in the Budget column on the account line you

wish to view.

Budget 9.2.docx 10/01/18
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Budget Detail

t Fees

Business Unit BEARS Department 0281181 Account 5190 BudgetPeriod 2015

Total Budget 52,521.00

Personalize | Find | View All | £ E First ‘4’ 1-30f3 '} Last

Journal ID Date Fund Department Project Program  Description Amount
JV 1000619360 06/01/2014 10111 0281181 ESTABLISH ORIGINAL BUDGET 62,972.00
JV 1000619940 09/30/2014 10111 0281181 SEP FEE ADJUSTMENT -14,518.00
JV 1000620236 01/31/2015 10111 0281181 JANUARY FEE ADJUSTMENT 4,067.00
Cancel

This view will show you a list of all the budget entries that have occurred
since the beginning of the fiscal year for the department (or project) and
account that you have selected.

[Exporic FOF | > Click Export to PDF for a printable PDF version of
the Department or Project Budget History report
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Requisition Detail

By clicking on the number in the Requisition column you can see any activity
that currently is in the Requisition status. Requisitions charged to the account
that have passed budget check, but do not have a related Purchase Order will
appear on this page. When a PO is budget checked, the amount will move
from the Requisition panel to the Purchase Order panel.

9359 Postage 279.00 0.00 0.00 0.00 279.00 100.00
9360 Repairs and Maintenance 3,840.00 0.00 0.00 0.00 3,840.00 100.00
9370 Supplies 13,440.00 89450 0.00 31425 12,231.25 91.01
9371  Duplicating/Copier Services 1,701.00 0.00 0.00 0.00 1,701.00 100.00
9372 Printing 0.00 10.00 0.00 2,020.00 -2,030.00

9376 Telephone Expense 18,350.00 0.00 0.00 0.00 18,350.00 100.00
9382 Travel - Faculty/Staff 75,482.00 0.00 0.00 0.00 75,452.00 100.00
9399 Miscellaneous Oper Exp 0.00 10.00 0.00 120.00 -130.00

9469 TRF To Unexpended Plant Fnds 79,344.00 0.00 0.00 0.00 79,344.00 100.00
9705 Equipment 0.00 100.00 0.00 0.00 -100.00

9706 Technology 23,00 0.00 0.00 0.00 28,000.00 100.00
9754  Minor Equipment 0.00 27,310.00 0.00 0.00 -27,310.00

Cancel

» Click on the amount in the Requisition column on the account line
you wish to view.

Requisition Detail
Export o PDF}
Minor Equipment
Business Unit BEARS Department 0281130 Account 9754 Budget Period 2016
Total 3 300.00

Personalize | Find | view Al | CJ | & First ‘4' 140f4 '»' Last
Reqg 1D Date Fund Department  Project Charged Program  Supplier Description Amount

04146 08/05/22015 10111 0281180 9754 A1 Banners & Signs Table 100.00

94157 08/05/2015 10111 0281180 9754 A1 Banners & Signs Table 100.00

94166 08/07/2015 10111 0281180 9754 A1 Banners & Signs Test 100.00

94184 08172015 10111 0281180 9754 Total Office Solutions Conference Room Table 3,000.00
Cancel

[ExporiioPDF] »  Click Export to PDF for a printable PDF version of
the Department or Project Requisition History
report
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Purchase Order Detail

By clicking on the amount shown in the Purchase Order column you can see
any activity that currently is in the Purchase order status. Purchase Orders
charged to the account that do not have a related voucher will appear on this
page. When Accounts Payable applies a Voucher to the PO, the amount will
move from the Purchase Orders panel to the Expended panel.

Find | @
Account Description Budget Requisitions Purchase Orders Actuals Balance Remain %
9120  Full Time Regular Employee 2,399,321.00 0.00 0.00 2,194,173.11 205,147.89 B.55
9130 Part-Time Regular 44,187.00 0.00 0.00 40,478.68 3,708.32 B.39
9150 F/E Supp Comp 1,200.00 0.00 0.00 1,200.00 0.00
9157  Bi-Weekly Overtime Pay 0.00 0.00 0.00 98.64 -98.64
9160 Temporary Employees 27,998.00 0.00 0.00 23,572.03 442597 15.81
9189  Tuition Allowance — Personnel 14,370.00 0.00 0.00 14,370.00 0.00
9190 Budget Fringe Benefits 701,069.00 0.00 0.00 0.00 701,069.00 100.00
9195  Group Insurance Plans Distr 0.00 0.00 0.00 240,049.71 -240,048.71
9197 Retirement 0.00 0.00 0.00 241,292.47 -241,292.47
9198  Social Security 0.00 0.00 159,548.82 -159,548.82
9199  Other Fringe Benefits 4,000.00 0.00 0.00 2,646.48 1,353.52 33.84
9303 Advertising 2,500.00 0.00 2,000.00 500.00 20.00
9318 Contract Services 1,832,341.00 0.00 i 1,762,123.97 2m
9340 Honorarium & Professional Fees 18,157.00 0.00 18,747.27 409.73 2.14
9342 Guests & Entertainment 66.00 0.00 0.00 66.00 100.00

> Click on the amount in the Purchase Order column on the account

line you wish to view.

Purchase Order Detail

Charged Program

9318

9318

9318

9318

Supplier

Oracle America, Inc

Oracle USA Inc

Oracle America, Inc

Oracle America, Inc

Export to PDF,
[Contract Services
[Business Unit BEARS Department 0281180 Account 9318 BudgetPeriod 2015
Total 70,214.32
PO No. Date Fund Department  Project
122949A  07/08/2014 10111 0281180
124695 10/20/2014 10111 0281180
126295 08/12/2015 10111 0z81180
126296 05/12/2015 10111 0281180
Cancel

Personalize | Find | view Al | & | B

First 4
Description

Oracle Ordering Document dated 1/29/14
for renewal on Service Contract 5511238
for Oracle Linux support services dor the
period of 5/29/2014-5/28/2015.

QOracle year 1 contracts - 5251175,
6082733, 4736101, 3873776, 3140123,
2669456, 3386387,2260826, 5908533
Oracle Ordering Document dated,
04/27/2015 for Oracle Diagnostics,
Enterprise, Intemet Application Server
Enterprise, and Tuning Pack (500 licenses
each)

QOracle Ordering Document dated
04/28/2015 for Database and |aaS Public
Cloud Services

14 0f4 '»' Last

Amount

3,944.01

21,500.31

34,770.00

10,000.00

|Epcrl o POF | >

Budget 9.2.docx

Click Export to PDF for a printable PDF version of the
Department or Project Purchase Order History report
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Revenue Estimate Inquiry

Displays the estimated budget for specific Revenue Accounts

Account Description Budgeat Requisitions Purchase Orders Actuals Balance Remain %
9120  Full Time Regular Employee 2,399,321.00 0.00 0.00 2,194 173.11 205,147.88 8.55
9130 Par-Time Regular 44,187.00 0.00 0.00 40,478.68 3,708.32 8.39
9150 {E Supp Comp 1,200.00 0.00 0.00 1,200.00 0.00
9157  Bi-Weekly Overtime Pay 0.00 0.00 0.00 98.64 -88.64
9160 Temporary Emplo 27,998.00 0.00 0.00 23,572.03 4,42597 15.81
9188  Tuition Allowance — Personnel 14,370.00 0.00 0.00 14,370.00 0.00
9180 Budget Fringe Benefits 701,069.00 0.00 0.00 0.00 701,069.00 100.00

» Click on the amount in the Budget column on the account line you
wish to view.

Budget Detail

Part-Time Regular

Business Unit BEARS Department 0281180 Account 9130 BudgetPeriod 2015

Total Budget 44,187.00
Personalize | Find | View All | 2] E First ‘4 120f2 "'/ Last

Journal ID Date Fund Department Project Program  Description Amount
JV 1000618361 06/01/2014 10111 0281180 ESTABLISH ORIGINAL BUDGET 43,277.00
JV 1000619838 09M16/2014 10111 0281180 BUDGETEARNIMNGS (AD.J)09-18-201 910.00
Cancel

IEpﬂrl o PO | »  Click Export to PDF for a preview of the Budget
Revenue History report
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To display the actual revenue received for a specific Revenue account, click
on the amount in the Actuals column.

Find | L&
Account Description Budget Requisitions Purchase Orders Actuals Balance Remain %
5190 Other Student Fees 52,521.00 0.00 0.00 51,279.00 1,242.00 2.36
5880 Miscellaneous Revenue 55,000.00 0.00 94,948 21 -39.948.21 -12.63
9120 Full Time Regular Employee T33,604.00 0.00 0.00 G678,291.45 55,312,585 7.54
9150 F/E Supp Comp 5,040.00 0.0 0.00 5,040.00 0.00

» Click on the amount in the Actuals column on the account line you
wish to view.

Actuals Detail
(Expartto FOF:
Other Student Fees
Business Unit BEARS Department 0281181 Account 5190 Budget Period 2015
Total 51,279.00 -
Persanalize | Find | view All | &2 | & First ‘4 1-200f42 '*' Last

DocumentID  Date Status  Fund  Department  Project Charged Program  Supplier Description Amount
JV BA14061001 06/10/2014 Posted 10111 0281181 5190 BAR SUMMARY 06102014 450.00

JV BA14061701  06/17/2014 Posted 10111 0281181 5190 BAR SUMMARY 06172014 150.00
JV BA14062401  06/24/2014 Posted 10111 0281181 5180 Y 06242014 60.00
JV BA14063001  06/30/2014  Posted 10111 0281181 5190 Y 06302014 210.00
JV BA14070801  07/08/2014 Posted 10111 0281181 5190 BAR SUMMARY 07082014 180.00
JV BATA0T1501  07/15/2014  Posted 10111 0281181 5190 BAR SUMMARY 07152014 10,00

This page displays the revenue that has been posted to the account.

[Esporiio FDF ] >  Click Export to PDF for a preview of the Revenue
Actuals report

Note: The transactions with a Reference beginning with “DD” are
Department Deposit Receipts. The first few characters of the
Description will list the Transaction ID for that Department Deposit
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Baylor Combined Budget Pages

The Combined Budget Inquiry Pages display a "bird's-eye view" of the range
of Department IDs selected by the user. The report details the total Budgeted
Amount, the outstanding Pre-encumbrance and Encumbrance Amounts, and
the current balance. The pages display the totals broken down by either
Department ID, Project ID, and by Account.

Note: The Combined Department by Account and Combined Account by
Department require a Report Request to be created prior to use. The
Combined Department by Project does not.

Creating a Report Request

The Report Request pages determine which the Department ID(s) will show
up on the report or in the Combined Budget Pages. A user can have as many
report requests as needed. Add or update a report request one of the following
ways:

Reporting > RCpOI’til’lg
» Report Requests
» Add/Update Report Request

'—1(‘?

N

| ——————————————
< Baylor Homepage

] Accounting Reports v
1 Budget Reports v
1 Report Requests ~

Add/Update Request

Copy/Delete Request
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PeopleSoft Financials 9.2

| Find an Existing Value || Add a New Value I > Clle Add a NeW Value

Report Request

Find an Existing Value Add a New Value

Request ID |ABCD)
User ID BQB1

Add

Find an Existing Value | Add a New Value

IFeeqUESL ID/ABCD| > Enter the Request ID

add | > Click Add
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Request ID: ABCD
Scroll Area

Department:
0281180 Q

[§lsave | =] Motify

Independence Institute |

Find | View Al First ‘4 10f1 '} Last

[+ [=]

=+ Add 2| Update/Display

281180

Q

=

Budget 9.2.docx

>

Enter a Department number.

(Optional) Click Look up Department to see a list of
available departments.

Press the Tab key to see the description.

To add additional Department ID numbers click the
Add New Row button

To delete Department ID numbers click the Delete
Row button

Once all the Department IDs have been added, click
on the Save button to save the Request
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Updating a Report Request

Reporting > Reporting
» Report Requests
» Add/Update Report Request

~a
lll/

1 Accounting Reports v
] Budget Reports v
] Report Requests ~

Add/Update Request

Copy/Delete Request

Report Request

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

Search Criteria

Request ID  begins with a|
User ID begins with BQB1

| Case Sensitive

)
Search Clear | Basic Search 2 Save Search Criteria

» Click Search to see a list of available report

I Search
requests
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— » Click on the Request ID to update

View All First ‘4 1808 ‘B Last

Request ID: ABCD

Scroll Area Find | View Al First ‘4’ 10f1 ‘&' Last

Department:

p281180 Q Independence Institute *][=]
» To add additional Department ID numbers click
the Add New Row button

I 0281180 a » Enter a Department number.
E » (Optional) Click Look up Department to see a list

of available departments.

Press the Tab key to see the description.

E > To delete Department ID numbers click the Delete
Row button
=] save » Once all the Department IDs have been added,

click on the Save button to save the Request
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Combined Views

You can combine these views by displaying a "bird's-eye view" of a range of
Department IDs selected by the report request. The page displays the total
Budgeted Amount, the outstanding Pre-encumbrance and Encumbrance
Amounts, and the current balance. The page also displays the totals broken
down by Department ID (depending on which radio button options are
selected).

Budget Inquiry

Business Unit and either a Department, Project, or Request |D is required.
Budget Period is optional.

Search By Project H
Search Criteria

Business Unit BEARS

0

Project 2L

Budget Period ALLPER

Search Reset

Budget Inquiry

Business Unit and either a Department, Project, or Request ID is reguired.
Budget Period is ootional.

Department

Search B ¥ Project a
Report Request 1D
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Search Criteria
Business Unit BEARS
Project

Budget Period ALLPER

0

[EodgerPerad)

I Search I

Budget 9.2.docx

Select the Project radio button, then enter the
Project ID with the desired departments

The Budget Period will automatically be
listed as ALLPER

Click Search
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Group By Account
Uncheck the Department ID (or Project) checkbox and make sure the Account radio
button is marked.

Display Group By
Q Budget Summary Budget Rollups 83XX Subtotals Department [ | Project QAccnunt Account Type
Budget Totals
Budget Requisitions Purchase Orders Actuals Balance
Revenue 107,521.00 146,227.21 -38,706.21
Expenses 2,645,2682.00 0.00 190,326.98 2,338,336.97 116,618.05
-2,537,761.00 -2,192,109.76 -345,651.24
Find | B
Account Description Budget Requisitions Purchase Orders Actuals Balance Remain %
§190 Other Student Fees 52,521.00 0.00 0.00 51,279.00 1,242.00 2.36
5880 Miscellanecus Revenue 55,000.00 0.00 0.00 94,948.21 -38,848.21 -72.63
9120 Full Time Regular Employee 733,604.00 0.00 0.00 678,291.45 55,312.55 7.54
9150 F/E Supp Comp 5,040.00 0.00 0.00 5,040.00 0.00
9157  Bi-Weekly Overtime Pay 0.00 0.00 0.00 17,5086.71 -17,508.71
9189 Tuition Allowance -- Personnel 33,204.00 0.00 0.00 33,204.00 0.00
9190 Budget Fringe Benefits 221,589.00 0.00 0.00 0.00 221,589.00 100.00
9195 Group Insurance Plans Distr 0.00 0.00 0.00 89,306.26 -89,306.26
9197  Retirement 0.00 0.00 0.00 87,127.99 -67,127.99
9198 Social Security 0.00 0.00 0.00 49,516.45 -48,516.45
9198  Other Fringe Benefits 1,325.00 0.00 0.00 1,084.10 240.90 18.18
9200 Student Wage Rollup Account 32,878.00 0.00 0.00 29,493.36 3,384.64 10.29
9298 Social Security 0.00 0.00 0.00 814.14 -814.14
9303 Advertising 181.00 0.00 0.00 0.00 181.00 100.00
9318 Contract Services B26,958.00 0.00 33,494.60 758,222 25 35,241.15 4.26
9340 Honorarium & Professional Fees 18,950.00 0.00 0.00 27,150.00 -7,200.00 -36.09
9342 Guests & Entertainment 73.00 0.00 0.00 0.00 73.00 100.00
9358 Memberships 81,204.00 0.00 0.00 82,069.00 -865.00 -1.07
9358 Postage 1,891.00 0.00 0.00 47.36 1,843.64 97.50
9360 Repairs and Maintenance 111,615.00 0.00 21,5634.38 66,157.24 23,923.38 21.43
9370 Supplies 6,564.00 0.00 0.00 3,312.16 3,251.84 49.54
9371 Duplicating/Copier Services 112.00 0.00 0.00 0.00 112.00 100.00
9376 Telephone Expense 62,120.00 0.00 0.00 47,462 .44 14,637.56 23.56
9377 Cablefinternet Expense 231,250.00 0.00 20,550.00 227,827.51 -17,127.51 -7.41
9380 Vehicle Costs 9,000.00 0.00 0.00 4,381.42 4,608.58 51.21
9382 Travel - Faculty/Staff 13,236.00 0.00 0.00 11,839.31 1,386.69 10.55
9706 Technology 253,488.00 0.00 114,748.00 88,163.60 50,576.40 19.95
9756 Technology less than $5,000 0.00 0.00 0.00 50,290.22 -50,290.22
Account Type of revenue or expense
Description Description of revenue or expense account
Budget Total amount budgeted for the account
Requisition Requisitions that have not yet been turned into Purchase
Orders (Expenses only)
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Purchase Order Requisitions which have been turned into Purchase Orders
but have not been invoiced (Expenses only)

Actual Actual year to date expenses or revenue recorded

Balance Revenues — Amount not yet received

Expenses — Amount which can still be spent

Group By Account Type
Uncheck the Department ID (or Project) checkbox and make sure the Account
Type radio button is marked.

Display Group By

ﬂBudget Summary Budget Rollups 83XX Subtotals Department Project Account ﬂAccnunt Type
Find | E&

Description Budget Requisitions Purchase Orders Actuals Balance Remain %

Revenue 107,521.00 0.00 0.00 146,227.21 -38,706.21 -36.00

Expenses 2,645,262.00 0.00 190,326.98 2,338,336.97 116,618.05 4.41

Desc Description (Name) of the Department 1D

Type Specifies totals as Revenue or Expense

Budget Total amount budgeted for the account

Requisitions Requisitions that have not yet been turned into

Purchase Orders (Expenses only)

Purchase Orders  Requisitions which have been turned into Purchase
Orders but have not been invoiced (Expenses only)

Actuals Actual year to date expenses or revenue recorded

Balance Revenues — Amount not yet received
Expenses — Amount which can still be spent

Budget 9.2.docx 10/01/18 Page 33 of 37



PeopleSoft Financials 9.2

Budget Rollups Displayed By Account

Select the Budget Rollups radio button and group by Account to see the totals
for budget appropriate account ranges for the departments in the report
request.

Business Unit BEARS Department 0281181 Budget Period 2015
Display Group By
Budget Summary QBudget Rollups 93XX Subtotals Department Project oAccnunt Account Type
Budget Totals
Budget Requisitions Purchase Orders Actuals Balance
Expenses 2,645,282.00 0.00 190,326.98 2,338,336.97 116,618.056
Find | &

Account Description Budget Requisitions Purchase Orders Actuals Balance Remain %

918A 8199 Approp 1,325.00 0.00 0.00 1,084.10 240.90 18.18

91A  Total Personnel Appropriation 993,437.00 0.00 0.00 939,992.86 53,444.14 5.38

924 Student Wages—Appropriation 32,878.00 0.00 0.00 30,307.50 2,570.50 7.82

931A Contract Services (Budget) 826,958.00 0.00 33,484.60 758,222.25 35,241.15 4.26

93A  Operating Exp—Appropriation 537,196.00 0.00 42,084.38 470,276.44 24 835.18 4.62

97A  Capital Expend--Appropriation 253,488.00 0.00 114,748.00 138,453.82 286.18 0.11

Cancel
Account Type of expense

(Revenue account ranges will not be displayed)

Description Description of expense account
Budget Total amount budgeted for the account
Requisition Requisitions that have not yet been turned into

Purchase Orders

Purchase Order  Requisitions which have been turned into Purchase
Orders but have not been invoiced

Actual Actual year to date expenses or revenue recorded

Balance Amount which can still be spent
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PeopleSoft Financials 9.2

Combined Department by Account

In the first screen, uncheck the Department ID checkbox and make sure the
Account radio button is marked (as shown below).

The Combined Department by Account Drilldown page displays the Budget,
Requisition, Purchase Order and Expense detail for a specific account in the
range of Department IDs specified in the Report request.

Display Group By

O Budget Summary Budget Rollups 93XX Subtotals Department Project () Account Account Type

The Combined Department by Account Drilldown page displays the Budget,
Requisition, Purchase Order and Expense detail for a specific account in the
range of Department IDs specified in the Report request.

Click on the account you wish to view.

Account Description Budget Requisitions Purchase Orders Actuals Balance Remain %
5190 Other Student Fees 52,521.00 0.00 0.00 51,279.00 1,242.00 2.36
5880 Miscellaneous Revenue 55,000.00 0.00 0.00 94,948.21 -39,948.21 -T2.63
9120 _ Full Time Regular Employee 3,260,751.00 0.00 0.00 2,947,059.53 313,691.47 9.62

9130 44,1687.00 0.00 0.00 40,478.68 3,708.32 8.39
9150 WM 6,240.00 0.00 0.00 6,240.00 0.00
9157 i vertime Pay 0.00 0.00 0.00 17,664.30 -17,664.30
9160 30,198.00 0.00 0.00 23,762.03 6,435.97 213
9189  Tuition Allowance -- Personnel 47,574.00 0.00 0.00 47,574.00 0.00
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PeopleSoft Financials 9.2

Business Unit BEARS RequestID ALL Budget Period 2015
Display Group By
© Budget Summary Budget Rollups 93XX Subtotals _| Department || Project Account Account Type
Budget Totals
Budget Requisitions Purchase Orders Actuals Balance
Expenses 3,280,751.00 0.00 0.00 2,947,069.53 313,691.47
Filters (click to remove)
Account: 9120
Find | B8
Budget Requisitions Purchase Orders Actuals Balance Remain %
3,280,751.00 0.00 0.00 2,947,059.53 313,691.47 9.62
Cancel

The first screen will show you a summary of the total amounts for the range of
departments you entered. By marking the Department (or Project) checkbox

again, the information displays a breakdown by department for the selected
account.

Inquiry Results
Report Request

Business Unit BEARS RequestID ALL Budget Perlod 2015

Display Group By

QBudget Summary Budget Rollups 43XX Subtota Department || Project Account Account Type

Budget Totals

get Requisitions Purchase Orders Actuals Balance
Expenses 3,260,751.00 0.00 0.00 2,947,059.53 313,691.47
Filters (click to remove)
Account: 9120
Find | &
Department Budget Requisitions Purchase Orders Actuals Balance Remain %
0281176 127,6826.00 0.00 0.00 74,594.97 53,231.03 41.64
0261180 2,399,321.00 0.00 0.00 2,194 173.11 205,147.89 8.55
0281181 733,604.00 0.00 0.00 678,291.45 55,312.55 7.54

Cancel
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