Hui Malama Learning Center 

Volunteer Tutor Agreement
Job Description:   On-call Educational Tutor - Volunteer
Base Compensation:  Compensation in not applicable to volunteer positions.
Tutorial Summary Sheets:
1. Use a separate tutorial sheet for each student and for each month.
2. The standard minimum lesson unit is 1 hour.  

3. Late cancellations should be recorded.

4. Student’s signature is required to confirm all tutoring sessions.

5. Complete the tutorial summary section at the end of every month to monitor the progress of the student.
Cancellation Policy:
Students who cancel tutoring sessions less than 24 hours in advance will be charged for the full session.  It is up to the tutor to excuse or record the session.  Tutors who cancel a session need to contact the parent at least 24 hour in advance and reschedule as soon as possible.

Other Conditions:
A tutor is never allowed to tutor in a private home with a student under the age of 18 unless an adult is present.  The adult must be present for the duration of the session.  If the adult leaves, the tutor must leave immediately.  Please contact your supervisor.  

Under no circumstance is a tutor allowed to transport a student in a vehicle which he / she is driving.  Hui Malama’s insurance does not cover that liability.
It is considered unethical for a tutor to divert a student from enrollment in Hui Malama’s tutoring program and then continue to tutor them on their own.

By signing, I have read, understand and agree to the terms and conditions as described above.

Name of Tutor:___________________________________________ Phone_________________

Signature of Tutor:________________________________________  Date:_________________

